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Federal Business Opportunities (FBO)

* Upon accessing the FBO website, click on “FedBizOpps for Vendors” *
	1)  To Search FBO for a Specific Solicitation


	

	2)  To Receive all FBO Notifications for Specific Work Types Issued by a Specific Contracting Office

	· Click on “Vendor Notification Service” (under “Vendor Links” on left)
· Select option 2 (“selected organizations and product service classifications”)

· Enter your email address

· Scroll to “Select Procurement Classification Code:” choose classification code(s) interested in (e.g. Z=Maintenance, Repair of Real Property; F=Natural Resource Services, etc.) (Hold down the Control (Ctrl) key to select multiple items)

· Scroll to “Select Set Aside Type:” Choose set-aside type

· Scroll to “Select Agency” select “Department of Agriculture” (22 lines down from first choice) & click on “Show Offices for Selected Agencies”

· Scroll down to “Select Office” select “Forest Service” & click on “Show Locations for Selected Offices”

· Scroll down to “Select Location” select “R-9 Lake States Acquisition Team (LSAT)” & click on “Subscribe to Mailing List”



	3)  To Search FBO for LSAT Contracting Opportunities

	· Click on A-D (4th option in red)
· Scroll down to “Department of Agriculture (USDA)” & click on “Offices”

· Scroll down to “Forest Service” & click on “Locations”

· Scroll down to “R-9 Lakes States Acquisition Team (LSAT) Rhinelander, WI” & click on “Class Code”

· Review and click on “Solicitation01” or “Synopsis”

· If “Synopsis” is available and “Solicitaiton01” is not available

· Click on “Register to Receive Notification” if interested in project

· If “Solicitation01” is available

· Click on Solication01 again

· Scroll down, click and review online, print or save the documents

· If interested in submitting a Bid, Offer, or Quote, print and return document labeled “Contractor Return Document”

· Click on “Register to Receive Notification” incase this solicitation is amended.



	4)  To Receive all FBO Notifications for a Particular Forest Service Contracting Office Location

	· Click on “Vendor Notification Service” (under “Vendor Links” on left)
· Select option 2 (“selected organizations and product service classifications”)

· Enter your email address, scroll down to “Select Agency”

· Select “Department of Agriculture” & click on “Show Offices for Selected Agencies”

· Scroll down to “Select Office”, select “Forest Service”, & click on “Show Locations for Selected Offices”

· Scroll down to “Select Location”, select “R-9 Lake States Acquisition Team (LSAT)”, & click on “Subscribe to Mailing List”



	5)  To Register as an Interested Vendor (Plan Holders List)

	· Click on “Find Business Opportunity”

· Scroll to “Search by Solicitation/Award Number” enter solicitation or award number (e.g. R9Z-02-23-O)

· Scroll to page bottom and click on “Start Search”

· Scroll to page bottom and click on “Register as Interested Vendor” (if this option is available)

· Fill out the registration form and click on “Register as Interested Vendor”

· The plan holders list will be published approximately 14 days prior to bid due date.  You will have the ability to view a list of interested vendors by clicking on the “View List of Interested Vendors” button once the list is published.  Not all projects will have this option available.



	6)  To Search FBO for LSAT Award Information

	· Click on A-D (4th option in red)
· Scroll down to “Department of Agriculture (USDA)” & click on “Offices”

· Scroll down to “Forest Service” & click on “Locations”

· Scroll down to “R-9 Lakes States Acquisition Team (LSAT) Rhinelander, WI” & click on “Award”

· Review and click on “Award”



	7)  To Unsubscribe

	· Click on “Vendor Notification Service” (under “Vendor Links on left) scroll to bottom of page

· Click on “unsubscribe” enter e-mail address (Note: this will clear ALL subscription, re-subscribe to interested areas)




Definitions:

Synopsis – a brief description of an upcoming project.  Click on “Register to Receive Notification” button if interested and if Solicitation01 is not available.

Solicitation01 – details of a project available for bid. Several documents makeup the solicitation, view these documents to formulate your offer.  Print, complete and return the document labeled “Contract Return Document” to our office.

Amendment – a change in the Solicitation has occurred.  You must be registered to receive notifications to receive a announcement of an amendment.

Modification - a change in the Synopsis has occurred.

If seeking additional information, click on “FBO Vendors Guide” or call the toll free FBO Helpdesk at 877-472-3779 or contact LSAT Headquarters at 715-362-1187.

Visit our LSAT website at http://www.fs.fed.us/r9/cnnf/general/contracting to find direct links to LSAT solicitations available at FBO, Small Business Administration, Electronic Funds Transfer Information, Dun & Bradstreet, and much more.

We look forward to your participation in our contracting program!

LAKE STATES ACQUISITION TEAM

Updated: October 16, 2003
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