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	United States

Department of

Agriculture
	Forest

Service
	Pacific 

Southwest

Region
	Regional Office, R5

1323 Club Drive

Vallejo, CA  94592

(707) 562-8737 Voice

(707) 562-9240 Text (TDD)



	File Code:
	6570
	Date:
	June 12, 2008

	Route To:
	(5130)

	
	

	Subject:
	Claims Resulting from Fire and Other Incidents   

	
	

	To:
	Forest Supervisors and Directors   

	 


Attached you will find the Chief Financial Officer letter dated May 23, 2008, subject same as above.  That letter voices concerns regarding the fact that some claims from incidents are being packed into the “fire box” (Incident History and Administrative Records) at the end of an incident rather than being forwarded to the Albuquerque Service Center (ASC) Budget and Finance (B&F) Claims Branch for processing.

In this letter Jesse King reminds us that according to the Interagency Incident Business Management Handbook, chapter 70-Claims, section 73, it is the responsibility of the Incident Management Team to forward these claims to the adjudicating official.  Therefore, I would like to request that each of you caution the personnel on your units charged with insuring the “fire boxes” are properly handled, to watch for this documentation and make sure proper distribution takes place so we can meet our processing deadlines.
Questions regarding this direction can be addressed to Susan Millsap, smillsap@fs.fed.us at (707)562-8827 or Jun Manalo, jmanalo@fs.fed.us at (707)562-8829.
	

	/s/ John De La Torre

	JOHN DE LA TORRE

	Director, Program Development and Budget


cc:  pdl r5 admin liaisons

pdl r5 budget contacts

Jun Manalo   
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