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On-Line Registration Process
You will be required to enter credit card information and an estimated charge of $408.00 (based on a minimum of 25 attendees) will be assessed after the first day of training. The actual price per participant will vary depending on how many attendees are in the session. This may raise the final tuition charge per person if fewer than the 25 minimum attend. After the first day of class, there will be a tuition charge based on the number of attendees in the session. A payment receipt will be emailed to you.

Enrollment Key:  1115-16
Instructions for registering are provided on the following pages.  
Please read through the instructions prior to attempting registration.  This likely will help you through the process and answer questions you may have.

If after reading the instructions you still have questions or encounter difficulty registering, please contact Susan Carter at NPI, Inc. (425) 776-0414.

Cancellation Policy:
Should you drop out of or cancel from the training class within three weeks prior to the training start date, you will be charged a $25.00 cancellation fee unless prior arrangements are made.

INSTRUCTIONS FOR REGISTERING
If you have not previously registered on our Web site, you must first create an account before you can sign on.  Please click the following link to go to the NPI, Inc. registration web site: http://www.npi-training.com/
1) Click Create an account, then fill out the information on the User Registration screen and click Register. 
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* Required field

First Name: *
Last Name: *

Email (username): *|
Confirm email: *

Password: *

Confirm
Password: *





2) You will be directed back to the sign-on screen where you will input your 
email address and the password you entered on the previous screen. 
Then click Log In.
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3) In the Search Enrollment Key field located at the top right side of your screen, input the Enrollment key and hit enter.  The course Enrollment number is located on the front page of this document.
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DO NOT click the Course Request Button

It is only to be used to request available dates and locations for training.

It is not used for registration
4) If this is the correct class, select either
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	To enroll yourself
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	To enroll someone else or multiple people(
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This course is a comprehensive, hands-on study of the entire acquisition process. Using an integrated case
study, this class takes the student from the initial meeting with a customer to contract completion ...more.

Enroll Multiple Students +
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Attanta, GA




(When you click Enroll Multiple Students, it will ask if you want to register.  If you are not planning to attend, click no and you can then enter the information for the students you are registering

5) ) Click OK to accept the notice.
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6) Click Manage Profile Information
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7) Click Add a New Payment Method
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8) Enter the credit card payment information and click Save
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9) Click the X in the upper right corner to close the payment information window.
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PLEASE NOTE: YOU ARE NOT YET REGISTERED
AND MUST CONTINUE

10) Click Continue with My Enrollment.
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11)  Select the drop down arrow and click Select Card to choose a card to use for payment.  Once you select the card the information will be pulled from your payment profile.
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12) Click Submit Enrollment.
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Please note that the price per student shown here s an estimate only. Final price will be determined
receive the final attendance count. We will charge your card and the receipt wil be mailed to you.
There are required fields in this f





You have now successfully registered for your course.

An email will be sent to you confirming your reservation.
Your card will not be charged until after the first day of class.

This CON 120 course has only been chosen to provide an example and is not representative of the course you are registering to attend.
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