
                                                                                                                                                                                                         

   
   
  FS--6200-12a                                                                                                                

 

File Code: 2670 
Date: August 18, 2006 

 Example Applicant Letter 
Applicant Wiley Coyote 
ACME Company 
Bird Capture Research Division  
1000 Roadrunner Lane 
Warner Brothers, CO 10000 
 
Dear Dr. Coyote: 

We received your request for applicant status under the Endangered Species Act for the proposed 
(insert name) special use permit for (insert description).  Applicant status would allow you to 
participate in the Section 7 consultation process the Forest Service must undertake for meeting 
its obligations under the Endangered Species Act (ESA).  However, as an applicant, Fish and 
Wildlife Service (FWS) will not work directly with or take comments directly from you without 
the knowledge or consent of the Forest Service. 
 
You are granted applicant status to facilitate meeting your ESA requirements for consultation in 
conjunction with the Forest Service’s action.  In so granting this status, it is necessary for you to 
cooperate with the Forest Service and FWS to develop and implement any reasonable and 
prudent measures that may be stipulated in the biological opinion. 
 
Please be advised that consultation includes both informal and formal processes, and that the 
“consultation clock” does not start until a biological assessment is submitted and FWS has 
determined that the information submitted is complete.  The Forest Service is currently engaged 
in informal consultation with FWS to ascertain biological information needs and analysis 
acceptable to FWS.  (Insert name) of my staff will be your primary contact for submitting any 
information that you would like to be considered in the analysis. 
 
Formal consultation will be initiated when FWS has determined that all required information has 
been received.  The ESA and implementing regulations require that formal consultation be 
concluded within 90 calendar days of initiation, and that the biological opinion be completed 
within 45 days after that.  If necessary, an extension may be requested by either FWS or the 
Forest Service and must be agreed to by both parties, but cannot be extended for more than 60 
days without your consent as an applicant.  Attached is a flow chart describing the formal 
consultation process and its timelines.  It is important to note that the Forest Service’s decision 
will be signed following completion of Section 7 consultation. 
 
Please feel free to contact me at (phone number) or (insert name) at (phone number) if you have 
any questions or need assistance.   
 
Sincerely, 
 
 
 

  

/s/ Goode Decisions     



 

 

GOODE DECISIONS     
District Ranger/Field Office Manager     
 
cc:  Local FWS Manager, Land Management Agency Endangered Species Contact    
 
Enclosure:  Formal Consultation Process 



* * * * * *   Final ESA Section 7 Consultation Handbook, March 1998   * * * * * * 
-------------------------------------------------------------------------------------------------------------------------------------
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Figure 4-1.  Formal consultation process.


