
 

 
 

EMERGENCY EQUIPMENT RENTAL AGREEMENTS (EERA) 

PAYMENT PROCEDURES 

The Bureau of Land Management (BLM) state/field offices must process payments for the EERAs in 

accordance with the following procedures: 

A. Agreement Identification 

Assign a document number to every agreement you establish or use.  The BLM may utilize 

an agreement established by the state or federal agency (i.e.-USDA Forest Service) only if a 

federal contracting officer countersigns the agreement.  A document is required on every 

EERA package submitted for payment.  

Attach a copy of the signed agreement to each EERA invoice.  The work rates on the invoice 

must agree with the work rates in the agreement.  An invoice cannot be paid without a 

copy of the agreement. 

 

B. Incident Number/Cost Code Information 

Write complete BLM cost code information in block 19 of the Emergency Equipment Use 

Invoice.  You must include the cost center paying for the equipment (e.g. LLAZ9100000), 

and the Functional Area used (e.g. LF2000000SP.HU0000), the fire number (e.g. EU56), and 

the Account Assignment in block 20 uses the following Account Assignments for the 

situations listed below: 

➢ 6100.252Z0:  Operator provided by contractor 

➢ 6100.233L0:  Operator provided by government (light equipment) 

➢ 6100.233Q0: Operator provided by government (heavy equipment) 

➢ 6100.269F0:  Fuel purchased from a fuel vendors dispensing truck when included in 

the EERA. 

➢ 6100.233A0:  Facility and Land Use 

Note: EERA invoices are non-referencing payments: therefore it is not necessary to enter 

an obligation in FBMS. 

C. Vendor Signature on the EERA Invoice 

A vendor and authorized agents signature is required for every invoice.  The National 

Operations Center (NOC) cannot process the payment without these signatures.  If the 

vendor is not available to sign, hold the invoice until the vendor can sign it.  A facsimile 

signature is acceptable.  Do not allow the vendor to backdate the signature. 

            



 

 
 

D. Payment for the First and Last Day Assigned to an Incident 

 

Unless specified otherwise in the EERA, follow the instructions below to calculate the 

guarantee, i.e. the minimum payment owed to the vendor for equipment rental for time 

under hire.  The “time under hire” begins when a vendor reports to a designated 

inspection site or when travel begins to the reporting location “Time under hire” ends 

when travel to the original point of hire is completed.  Do not confuse “time under hire” 

with operating time.  For example, a dozer on a lowboy is under hire when traveling to the 

incident, even though the dozer is not being operated.  The dozer is no longer under hire 

when it is returned to the point of hire. 

 

Application of the guarantee is based on a calendar day (0001-2400 hours). The full 

guarantee is applied to equipment under hire for at least eight hours.  One-half of the 

guarantee rates will apply when the equipment is under hire less than eight hours. 

 

1. For equipment hired at an hourly rate: 

If you hire the equipment at any time before 4PM (1600 hours) on the first day of an 

incident, then the full guarantee, if included in the agreement, will apply for that day, 

as long as the BLM keeps the equipment into the next day of the incident.  If you hire 

the equipment after 4PM, then the vendor should receive payment for either the 

actual hours worked or one-half of the guarantee, whichever is greater. 

 

If you release the equipment at any time after 8AM (0800 hours) on the last day of an 

incident, then the full guarantee will apply for that day.  This is because the equipment 

is under hire from 12:01AM through 8 AM, constituting a full eight hours for which the 

BLM must pay.  If you release the equipment before 8 AM then the vendor should 

receive payment for either the actual hours worked or one-half of the guarantee, 

whichever is greater. 

 

2. For equipment hired at a daily rate: 

If you hire the equipment at any time before 4 PM (1600 hours) on the last day of an 

incident, then the full daily rate will apply for that day.  If you hire the equipment after 

4PM, then the vendor should receive payment for one-half of the daily rate.  

       

If you release the equipment at any time after 8AM (0800 hours) on the last day of an 

incident, then the full daily rate will apply for that day.  If you release the equipment 

before 8AM, then the vendor should receive payment for one-half of the daily rate. 

 



 

 
 

3. When equipment is hired and released in the same calendar day, follow the rules that 

apply to an eight-hour day.  For example, if the equipment is hired at an hourly rate 

but is hired for less than eight hours in one day, then the vendor would receive 

payment for either the actual hours worked or one-half the guarantee, whichever is 

greater.  For equipment hired at a daily rate, the vendor would receive one-half of the 

daily rate if the equipment was under hire for less than eight hours.  For further 

details, refer to the reverse side of the EERA Form OF_294 “General Clauses to the 

EERA Form OF-294: Clause 7a.(3) 

 

4. Include the time/date of hire, location of hire, and release time on each invoice.  The 

time/date of hire in most cases, is the time and date that the resource begins travel to 

the incident.  The release time should include the estimated travel time to the original 

point of hire.  If the resource is assigned to a new incident, the release time is when 

the resource is released from the first incident; travel to the new incident is charged to 

the new incident.  Assignment to a new incident should be indicated on the shift ticket 

to prevent duplicate payments.  Clearly indicate on the shift tickets and the invoice 

whether the resource was available (equipment down) or if time off was taken to 

meet the work/rest requirements.  

 

E. Contents of EERA Payment Packages 

 

EERA payment packages include the following: 

➢ Original Emergency Equipment Use Invoice, OF-286, signed and dated by a vendor 

representative (original or fax signature) and also signed and dated by a designate 

BLM representative (original signature).  

➢ Original Shift Tickets, OF-297’s associated with the invoice. 

➢ Copy of the Emergency Equipment Rental Agreement (or whatever agreement that 

was used for the payment you are working on); Information on the EERA must 

match information on the invoice and shift tickets. 

➢ Resource order  

➢ Fuel and oil issue documentation OF-304 if applicable. Include spreadsheets 

created by BLM or Vendor. 

  

Copies of work/repair orders, commissary issues, finding and determination for claims, and 

any other documents supporting additions or deductions to payment when applicable.  Use 

the Addition/deduction cover sheet. 

  



 

 
 

Further Instruction: 

➢ Only one piece of Equipment per one fire on one invoice. (Exception is 

transport/piece of equipment that is written up together on agreement) 

➢ Do not use whiteout.  Cross out errors and initial all corrections 

➢ Indicate the mailing address and contact phone number of the state or field office 

responsible for the payment package in block 9 of the EEUI. 

➢ Verify that the information in Blocks 1,3,4,5,10,11,14B of the invoice match the 

EERA. 

➢ Verify that the line calculations and totals are correct. 

➢ Invoice and all backup documentation should be stapled in the upper left corner or 

the center of the packet. 

 

F. Final Review of the EERA and Land Use Agreement Payment Packages 

1.  Each state/office has designated an appropriate individual to complete a final review 

of the EERA payment packages.  This individual should be a procurement analyst, 

contract specialist, purchasing agent or another individual with the appropriate 

training, knowledge and experience in reviewing these packages. 

2.  The final reviewer must sign and date every EEUI to indicate it has been reviewed.  

The reviewer must also notify the vendor of any changes made to an invoice.  The 

reviewer should include their name and phone number.  Please print this on the 

bottom of the EEUI. 

3. The “administrative office for payment” should always retain a copy of the payment 

package sent to the NOC.   You may want to stamp this mailed and the date. 

4. If the NOC sees a discrepancy in our review of the invoice we will call or email the 

designated person.  We never change an invoice without contacting the field first.  

There are times of special situations that may not have been noted on the invoice.  Or 

possible something we missed when reviewing the agreement.  Once the NOC Fire 

Team member and the field office reach a conclusion the invoice should be changed 

and initialed by the field office and corrected copy can be faxed. 

 

G. Payments Processed by other Finance Offices 

Many national and regional Forest Service agreements/contracts specify a mandatory 

payment location, such as “Incident Financial Services”.  When the “Special Provisions” 

block on the agreement specifies a specific payment office, please send these payments to 

the designated office.  Do not send these payments to the NOC for processing.  

    


