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How-To Guide for  
‘Student Intern’ positions with  

the Forest Service 
• https:///www.usajobs.gov 

Application Process  
for  

Pathways Program 

https://www.usajobs.gov
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‘Create An Account’ so you can build a profile 
and prepare for the application process 

Create an Account (log-in) 
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Click here to ‘Create A Profile’ 
This is needed before you 
apply for any jobs 

My Account – First Step 
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Make sure to press 
‘Save’ at the bottom of 
every page before 
moving to the next page 

Create a Profile - #1 Personal Info 
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Hotlinks do work and help 
to answer questions 

Must be a US 
Citizen to apply 
(exceptions 
could be met) 

Create a Profile - #2 Hiring Eligibility 
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You should be willing to travel. 
Choose more than 50%.  

Note: (if you’re graduating check ‘Temporary’ or 
both ‘Temp’ and ‘Permanent’ if you want perm 
job) 

Check ‘Internships’ for 
student  positions  

Create a Profile - #3 Preferences 



Create a Profile - #3 Preferences cont. 

All summer internship positions 
 are full time 

Mobility is very important. Increases 
chances for selection. All locations. 
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Create a Profile - #4 Demographics 
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Confidential 

Very important to 
represent your Race. 
Also if you have more 
than one to check, 
only one shows up on 
your profile which is 
the first one checked 
on the list 

Do not include 
sensitive 
information 
such as SSN. 
Provide it after 
you are hired. 



Create a Profile - #4 Demographics cont. 

Asian and Pacific Islander 
used to be under one 
checkbox but Native 
Hawaiian has now been 
identified separately. 
Again, please complete 
this section on profile. 
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Create a Profile - #5 Account Info 

You can change 
your password 
as often as 
needed 

Applications 
need to be 
submitted by 
the closing 
date. There are 
no exceptions 
on late 
applications 

Make sure to 
‘Save’ every 
page before 
moving to the 
next page 
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My Account – Resumes Upload or Build 

In ‘My Account’ select 
‘Resumes’ in order to upload or 
a build a resume. Encouraged 
to Upload resume(s). 

Your resume must be  
loaded on the 
machine you are 
working on or on a 
thumb/jump drive so 
it can be uploaded to 
your account 

There is a 
template to follow 
– fill in the blanks 
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Resumes – Examples and Assistance for Building 

This sample is a  
general example for all  
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Even if you have a 
resume read this to 
make sure you 
included all items 

Label your resumes so you and those hiring 
can find your resume for the particular job. 
Ex: LastName_Student_Fire_2013  

You can have up to five resumes in 
your account, so make sure they are 
labeled correctly and you use the right 
one for each application 

Federal Gov’t jobs. Strongly  
encourage to use Govt format. 



My Account - Saving Documents to your Account 

The following can 
or must be 
uploaded: 
•transcripts can be 
  unofficial (req.)  
• student eligibility  
  docs (req.) 
• Veterans forms 
•cover letter 
•letters of  
  reference (other) 

Encouraged 
to attach 
cover letter, 
letters of 
recommd, 
awards, 
etc. 

Use this link to 
upload  additional 
documents.  
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Resource Center References and Links 

Find SF-15 (Vet Preference) 
or other forms that are 
required or suggested to 
include 

Link to Pathways 
information and 
description about 
the Student Intern 
jobs 
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https:///www.usajobs.gov 
 

Search for  
‘Forest Service Intern’  
or ‘Intern’ and this will find 
Pathways positions  

Search for the 
State(s) you’re 
interested in. 

Search for a Pathways Summer Fire Job 
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https://www.usajobs.gov


Searching for Wildland Fire Jobs 

Number of results 
that can be refined Agency   

US Forest Service = US Dept. of Agriculture 

Students 
generally 
qualify for 
Grade 2 
(GS-2) – 
Grade 5 
(GS-5) 
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Refine your job search 

Multiple Agencies 
may list similar 
positions 

Refined 
search 

Natural Resource 
type jobs and Fire 
jobs are listed under 
‘Biological Sciences’ 
Job Category 



Search Result Descriptions 

Forest Service 
Intern jobs listed 
under US Forest 
Service 

This is the CLOSING DATE. 
Must apply by this date. 

Natural Resource Intern jobs will be listed as   
GS-0499-02/03/04/05.  

 GS – Grade Scale (type of pay) 
 0499 – Series of the job specific to interns 
 03/04 – Grade or level you begin at 

All Summer 
Interns are Full 
Time jobs – 40 
hours/week min. 

These numbers can be used 
in the ‘’Advanced Search’ 
options located at the top of 
every screen 

Multiple locations – this is 
often a general list so make 
sure to double check the 
locations when you apply for 
the job 

(This is an example . It is not a fire position.  
Only Title, Series&Grade, Position Info are similar.) 
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Search Results cont. 
Click here and it will take you to full 
list of duties and descriptions as 
well as ‘How to Apply’. 
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View Details of Job and Apply 

This is the ‘Job Announcement Number’ for a temporary 
position. If it were a student position it may read  

INTERN-0499-03-PW or INTERNOCR-0499-03-FIRE 

Student positions would say 
GS-0499-3-PW 

Full Time - Internship 

Click here to 
begin the 
application 
process 
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To apply you must have a resume loaded into 
‘My Account’ 

Sometimes jobs will be changed or 
extended. Make sure to upload all 
the forms you did the first time you 
applied. Make sure to set the 
reminder emails in ‘My Account’ 
(see pg. 10 above - #5 Profile) 
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Application Process 

You can upload up to 5 resumes. Make sure 
you labeled them so you know which one to 
include if you have different applications 

This example is for 
Temporary jobs not 
Student Intern jobs 
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Application Process cont. This link opens your resume. Make sure 
someone else has proof-read your resume.  

REMEMBER TO CHECK THIS BOX 
When you check this it uses the 
information in ‘My Profile 
Demographics’ (pg.8). If you click 
on this link it takes you to this 
location in ‘My Account’. 
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Application Process cont. 

24 

 
You will be redirected to the FS 
webpage where you will have to 
fill in information in E-recruit (FS 
Application Form) 
 

You will be directed to Forest Service E-Recruit Application Form. 
Information from your USAJOBS profile populates some of the fields 
in E-Recruit. 



Core Eligibility Questions:  Fill in additional fields and/or upload recommended 
documents. Required fields are marked with an asterisk. Validate prepopulated data, if 
incorrect refer to USAJOBS to update personal information.  



You are directed to the Application Preferences page.  
Select any Grade, Series or Location preferences available for the 
job you’re applying for (In the screen shot below, only Location 
preferences are available to select). 



You are directed to the Minimum Qualifications page.  
Respond to the Questions by selecting the appropriate checkboxes.  



You are directed to the Assessment Questions page. Respond to the 
assessment questions by selecting the appropriate fields. 



You are directed to the Application Summary page. Here, you can 
review your application and/or return to any page in the application. You 
can also print a copy of your application by clicking the Print Summary 
link.  



Once your application is complete and ready to submit, click the 
Submit Application Now button.  

You are directed to a confirmation page. Click the Submit Now button. 



Your application form is confirmed as Completed and Submitted.  

• The applicant can now close the window.  
• At any time, you may withdraw your application from consideration 

by clicking the Withdraw Application button.  
• Prior to the Vacancy Close Date, you may change your application 

by clicking the Edit Application button.  
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