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USDA FOREST SERVICE

INTERMOUNTAIN REGION, R4

HUMBOLDT-TOIYABE NATIONAL FOREST

Supervisor’s Office, Sparks, NV
Fleet & Equipment Specialist GS- 2150 – 11
This position is a permanent full time position with a duty station of Sparks, NV.
The Humboldt-Toiyabe NF Supervisors Office is outreaching for a GS-2150-11 Fleet & Equipment Specialist Position. The position is located in Sparks, Nevada and works directly for the Recreation, Engineering, Lands, Minerals, and Heritage Staff Officer. This position preforms business development and liaison duties in the management of the Forest’s fleet Equipment and the promotion and marketing of fleet equipment repair services and products.   Assists in developing policies, oversees administrative procedures and operation oversight for all fleet management functions pertaining to the processing of vehicle and equipment requests, all equipment inspection when vehicles are purchased and prepared for excess, preparing vehicles for assignment , utilization, replacement and disposal.
Determines requirements and develops justifications for vehicles needed in support of the Forest.   Places vehicles at appropriate locations on the Forest based on need.   Temporarily reassigns vehicles based on emergency needs and looks at other alternatives to address emergency needs such as rental vehicles when appropriate.  Participates with the Staff Officer in annual work planning, establishment of work programs and reviews and evaluation of operations involving support of the Forest’s Mission.  Provides advice and information to managers and supervisors on procedures and policies related to Fleet management in order to ensure there are enough vehicles and equipment for safe and efficient operation.   Prepares documents to obligate funds for WCF and GSA vehicles.

Completes analysis such as utilization of fleet and equipment, and analysis on problems with equipment and recommends solutions.  Creates reports or summaries of fleet utilization studies when requested.

Monitors vehicle accidents and repairs and reports accidents to safety officer for mitigation measures if needed and reports unusual repairs that indicate improper use of equipment to the supervisor for further action.  Prepares recommendations for new equipment and modifications of equipment.  Completes reports on suspected misuse of equipment.   This may require the testing of the driver and the conditions for which the equipment was used.  Accomplishes transportation and fleet studies and makes recommendations for improvement by looking at records of use, replacement program, holdovers, costs, etc. to arrive at the best possible methods to use in order to meet the Forest’s transportation equipment needs.

Makes  recommendations for forest managers on vehicles and equipment replacement needs based upon maintenance costs, age, use, condition and the needs of the project.  Prepares annual 5-year replacement plan.   Makes recommendations on other routine fleet matters that are covered by instructions and accepted practices.  Ensures equipment is prepared for sale and all associated documents are complete and transmits to selling agent.  Responds to inquiries from potential bidders and releases vehicles to successful buyers after documentation is presented.  Advises managers, supervisors and employees on paperwork requirements, accident reporting, etc.  May require some research of existing rules, laws, policies and precedents.   Works with vendors to ensure that they are aware of approval processes and that they comply with all requirements.   Performs review of vendors and past performance.  Advises employees and vendors on maintenance and operation requirements.   Makes final decisions on vendors to be used for vehicle maintenance, repairs, considering past performance (timeliness, quality of work and cost).  Approves all large fleet maintenance and operation expense (above $1000).  

Responsible for gathering data needed for contract preparation and prepares specification and clauses to be included in contracts for maintenance and repairs.  Serves as Contracting Officers Representative when required.  Reviews fleet credit card discrepancies and notifies management of potential misuse of fleet cards.  Reviews Federal Motor Vehicle Registration System (FMVRS) records and directs correction to the system.  Conducts by-annual property inventory for fleet vehicles and equipment.  Oversees the Equipment Management Information System (EMIS) and the fleet Working Capital Fund (WCF).  Collects data from EMIS reports and upward reporting to the Regional Office.  Works independently to collect and analyze data and develop requested reports which are submitted to program managers for approval.  Review monthly and quarterly EMIS reports, review of transaction registers, and working closely with fleet managers to ensure corrections and updates are made in the financial system.  Supervises the data entry to accomplish FOR accountability assuring that requirement of the EMIS reporting system are accomplished.  Ensures that the GSA billing of project gas is completed and that all financial accounting is done in a timely manner.

About the Location

The Forest Supervisors Office for the Humboldt Toiyabe NF is located in Sparks, NV. The City of Sparks is located just east of Reno, NV, at the base of the Sierra Nevada mountain range. The world renowned Lake Tahoe is less than a one hour drive away. Sparks is in a high desert climate at an elevation of nearly 4,500 feet with four seasons and sunshine 80 percent of the year. It is the fifth largest city in Nevada with a population of 92,331 (2010). Reno/Tahoe International Airport, five minutes away, serves Sparks.

Sparks is known as the premiere special events venue for all of northern Nevada, a place where there is always something happening - with attractions on our Victorian Square which bring hundreds of thousands of visitors to such annual events as the Sparks Farmer’s Market, Hot August Nights, Best in the West Nugget Rib Cook-off, and Sparks Hometown Christmas. The city's newest destination includes the Legends at Sparks Marina, a premiere shopping and dining experience.

Sparks is filled with more than 50 beautiful parks along with countless recreation programs. The City’s landmark gem includes the unique Sparks Marina. The Marina consists of eighty acres of water surrounded by swimming, boating, fishing, scuba diving and picnicking facilities, with breath-taking views of the nearby mountains. Events are always happening at the Marina such as the Scheels Turkey Trot held annually on Thanksgiving Day.

Golden Eagle Sports Complex featuring 1.4 million square feet of artificial turf, hosts hundreds of softball tournaments and sporting events annually. And Rock Park offers an exciting whitewater attraction geared for family fun with pools for kayaking, tubing and rafting for all abilities in a wonderful setting. The list of fun and exciting things to do in Sparks is growing.

Sparks is part of the beautiful Truckee Meadows and is surrounded by picturesque foothills. Whether walking, running, or biking, there are plentiful opportunities to experience the great outdoors year round. And don’t forget that the City’s rich history can be experienced at the Sparks Heritage Museum.

The Forest

At over 6.3 million acres, the Humboldt-Toiyabe National Forest is the largest National Forest in the contiguous United States.  The Forest spans the entire state of Nevada, plus an additional one million acres in Eastern California, along the Eastern Sierra Front.  The Forest consists of four distinct geographic areas, the Sierra Nevada, Central Nevada, Northeastern Nevada, and the Spring Mountains in Las Vegas.  The Spring Mountains NRA is one of ten districts on the Humboldt-Toiyabe. 

For additional Forest information, check out the Humboldt-Toiyabe NF website…http://www.fs.usda.gov/htnf
Outreach Response  

For additional information, please contact Jane Bean, Forest Fleet & Equipment Specialist at 775-355-5375.
If you are interested in this opportunity, please complete the attached form, and return it with a current resume to:

 Jane Bean, Forest Fleet & Equipment Specialist, at jbean01@fs.fed.us 
by Friday, August 8th, 2014.
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OUTREACH RESPONSE FORM
Fleet & Equipment Specialist

GS-2150-11 Permanent Full-Time
Supervisor’s Office, Sparks, NV
Email to jbean01@fs.fed.us by August 8, 2014
HUMBOLDT-TOIYABE NATIONAL FOREST
	


NAME:

	


E-MAIL ADDRESS:

	


MAILING ADDRESS:

	


TELEPHNE NUMBER:

	
	{USFS  
	
	{BLM
	
	{OTHER


AGENCY EMPLOYED WITH:

	
	{PERMANENT
	
	{TEMPORARY
	
	{TERM


TYPE OF APPOINTMENT:

	
	{VRA
	
	{PWD
	
	{OTHER


	
	{REGION
	
	{FOREST


CURRENT:

	
	{DISTRICT


	
	{SERIES
	
	{GRADE


CURRENT:

	
	{POSITION TITLE


CURRENT:

HOW DID YOU FIND OUT ABOUT THIS OUTREACH NOTICE?

	


IF NOT A CURRENT PERMANENT (CAREER OR CAREER CONDITIONAL) EMPLOYEE

ARE YOU ELIGIBLE TO BE HIRED UNDER ANY OF THE FOLLOWING SPECIAL AUTHORITIES?

	


 PERSON WITH DISABILITIES  

	


 DISABLED VETERANS W/30% COMPENSABLE DISABILITY

	


 VETERANS EMPLOYMENT OPPORTUNITIES ACT OF 1998

	


 FORMER PEACE CORPS VOLUNTEER
Thank you for your interest in our Vacancy!
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