
Instructions for Submitting Insect and 
Disease Specimens for Identification 
Both zone offices are equipped to receive forest insect or disease specimens submitted from the field for 
identification. Specimens may be shipped to the appropriate zone office as listed in the submission label 
PDF. The following procedures for collecting and shipping specimens should be used. 

Collecting 
1. Adequate material should be collected 

2. Adequate information should be recorded, including: 
a. location of collection 
b. when collected 
c. who collected the specimen 
d. host description (species, age, condition, etc.) 
e. area description (forest type, site conditions, etc.) 
f. unusual conditions (frost, poor drainage, etc.) 

3. Personal opinion of the cause of the problem may be helpful. 

Packing 
1. Larvae and other soft-bodied insects should be shipped in small screw-top vials or bottles 

containing at least 70 percent isopropyl (rubbing) alcohol. Use only enough alcohol to fully immerse 
the specimens; shipping regulations limit the amount to 30 ml (2 tablespoons or about 1 ounce) per 
vial. Make sure lids are well sealed. Place all vials in a sealed plastic bag, using packing materials 
between vials to minimize movement. Ship in a sturdy box. 

2. Pupae and hard-bodied insects may be shipped either in alcohol or in small boxes. Specimens 
should be placed between layers of tissue paper in the boxes. Pack carefully and make sure there is 
little movement of material within the box. Do not pack insects in cotton. 

3. Needle or foliage diseases: Do not ship in plastic bags as condensation can become a problem. Use a 
paper bag or wrap in newspaper. Pack carefully and make sure there is little movement within the 
box. 

4. Mushrooms and conks: Do not ship in plastic bags. Either pack and ship immediately or air-dry and 
pack. To pack, wrap specimens in newspaper and pack into a shipping box with more newspaper. If 
on wood, include some of the decayed wood. 
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