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Memorandum 

DATE:  December 9, 2010
SUBJECT:  Training Instructor 1A

TO:  Course Participant
You have been selected to attend the Training Instructor 1A (Fire Instructor 1A) course at the Danny Rhynes Interagency Training Center on January 10-14, 2011.  Class will begin at 0900 hours on Monday, January 10 and conclude at approximately 1700 hours on Friday, January 14.  There are no prerequisites for this course.

What to bring to class on the first day:

1. Laptop computer with table-top portable printer for lesson plan development and classroom exercises.

2. Printer paper, CD’s, Thumb Drives, pen, pencils, and any other office supplies that you think may be necessary to assist you in your lesson plan development.

The course topics include:  concepts of learning, course outline development, constructing behavioral objectives and lesson plans, developing instructional aids, testing, test planning, and evaluation tools and techniques. 
Throughout the course duration, each student will be required to complete several after class homework assignments that will be due for presentation the following day.  Please be prepared to spend additional time on your assignments and projects as assigned by your instructor.  You will be required to present your project and ideas in front of the class as you learn a variety of instructional techniques.  

Tuition
Your tuition cost is $450.00 
All students must submit a NWCG Nomination Form with proper agency charge codes and signatures for payment.  Forms can be attained on-line at: “nationalfiretraining.net”.

Allan Hancock College Credit 
All students are required to register online with Allan Hancock College. You will receive college credit, which may be used toward either a Wildland Certificate or an AS degree in Wildland Fire Science.  You will have to follow the steps below to log on to the Allan Hancock College website in order to obtain a Student ID number (also known as H #) which needs to be on your pre-registration form. Students are required to enroll prior to the first day of class. 
Out of State students are not required to register with the college. This is due to the out of state fees that would be incurred by the student to enroll.

Instructions for Completing College Registration

1. Go to www.hancockcollege.edu
2. Click on the Credit Admission Application link on the far right.
3. Fill out the form and click the Begin Admission Process button
4. Once the above step is completed you will be given a student ID (H number) a username and a temporary password. Please keep these for your records.
5. Please write your Student ID (H number) on your pre-registration form that you will need to submit to us.
Instructions for Completing Course Registration

1. Once we receive the course CRN number, an email will be sent to you with instructions to complete the registration process.

Billing Information:

Forest Service (Other Regions):  The approved NWCG Nomination Form will be used for payment.  This form must include proper agency charge codes and signatures.  
Other Federal Agencies:  The approved NWCG Nomination Form will be used for payment.  This form must include proper agency codes, agreement numbers and signatures.

Other Non Federal Agencies: It is recommended that students pay with check or money order at the facility at the start of class.  There is an additional 7.1% administrative fee added to this tuition charge. If payment is not received, a bill of collection will be issued to your agency. 

Cancellations:  Cancellations must be made two weeks prior to the course start date.  If a cancellation occurs after the two-week cut off and the slot goes unfilled, there will be a charge not to exceed the tuition charge for the course.  The last date to cancel for this course is December 27, 2010.

If a student cancels within the two-week period and pre work has already been received, the student needs to return pre work to the training facility.
Dress:  Students are to wear casual office attire.  This means attire suitable for public contact (no shorts, tank tops, flip flops, etc).

Travel : Please click on the following link for hotels, maps, and local area information.

http://www.fs.fed.us/r5/sanbernardino/train/travel.shtml 
Any questions regarding this course may be directed to your unit training coordinator or appropriate training representative.  If you are self-sponsored, you may contact the training center directly at drtc@fs.fed.us
Kristel Johnson
Danny Rhynes Training Center Manager
Enclosures:

Student Pre-Registration Form

******************************** ALL STUDENTS********************************


Please complete and return the pre-registration form to the training center no later than close of business Monday, December 27, 2010.  FAX copies are sufficient.











