Labels for grant file

The following six pages may be used as labels for six sections of a pronged folder or three-ring binder, to satisfy requirements for all official grant documents to be kept in one place.

Insert copy of award letter and complete grant narrative
Insert

Summary of goals and objectives

Grant Number__________________________________

Start Date______________________________________

Expiration Date________________________________
Grant Program:_______UCF_______FSP_______FHP_____FIRE_____FLP

$$:__________FEDERAL___________MATCH

Insert

Calendar

Of events

Insert Back-up

documentation

Volunteer sign-up sheets, meeting notes,

Photos, brochures, newspaper articles, flyers
Insert report schedule

& copies of all reports submitted

Budget tracking documentation invoices

And Misc. correspondence

