At your search bar, type www.avuecentral.com or www.avuedigitalservices.com (both will take you to the same
location) Click “applicants”
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At the AVUE homepage, sign in with your User ID and Password. If you are new to the website, click on the “sign-up”
and register for password, take.note of your ID and password.
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http://www.avuecentral.com/
http://www.avuedigitalservices.com/

After you sign-in, you may enter information on your job profile to make the search specific to your preference.
Click the “job search” on the top red bar to begin.
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Recommended Vacancies ‘ This user has not entered an "About LI
IMe" statyment from the preferences tab.
If you complete the criteria on the Jobs Profile tab at the right, Avue will provide Recommended Vacancies to help start
your job search
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Jobs | Have Applied For ‘ Your Visibility is set to: ‘
To view the details of an application you submitted, click on the job title under the "Vacancy' column. If the status is Main Links
‘Incomplete,’ click the 'Continue’ button under the 'Action’ column to finish applying

To withdraw a completed application from consideration, click on "Withdraw' under the 'Action’ column. If withdrawn prior Get Stal
to the closing date, your application will not be considered for that vacancy.

To view the complete list of your past applications, click the 'More' button near the bottom of this section Hiring Process
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Select from the map which state you would like to search jobs. Click on a state. You may enter more than (1) state by
repeating the process. Your selections will appear in the search filters. You may title your “save as” by job search (i.e.,
Fire, Administrative Office, etc.) this will provide you saved seard
Click “Find Jobs”.
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Here you will need to search for the job you want to apply for, check the box(s) next to the announcement to add to

your cart.
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Here you will find more information about the job such as the announcement number, application deadline, open date,
etc. This is also the location to begin your application process for the/particular announcement. Click “apply with Avue”.
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Summary
Full Job Description /
Qualifications

Other Relevant Information /
Legal Notlces

USDA Forest Service

Forestry Ald, G5-0462-02

ANNOUNCEMENT NUMBER: APPLICATION DEADLINE:
JOB LOCATION:  Multpl OPEN DATE:
SALARY RANGE: Min 2 5461 0 LOCATION NOTES: Public Notice Vacaney Anneuncemant /
PAY SCHEDULE: Annual WHO MAY APPLY: Application Process
TIMELIMIT: T ¥ PROMOTION POTENTIAL: Email This Job to a Friend

NUMBER OF VACAMCIES: WORK SCHEDULE:

Apply with Avue

NOTES:

ry appointment up te & months or as a not 1o exceed (NTE) 1 year which can be

DUTIES:

Performs basic duties in support of timber, 5 lture, recreation, wildemess, of research programs, projects, or activities.
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If you selected the “apply with Avue”, read the instructions carefully. After reading the instructions you are ready to
begin your application process. Click “Personal Information” under the mandatory section.
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Instructions

Welcome! Piease review the following instructions prior 1o beginning your application
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After you selected the “Personal Information” fill each section. It is IMPORTANT to provide an email address in this
section in order to receive a confirmation notice when you submit your application. Always “save and continue”.
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In the “Work History” section, select from the “add a position” that applies to you. Remember to begin your work
, repeat the process by adding a position.
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you have previously entered work history, it is displayed below. You may add 10 o edil existng entries,
JPlease be sure to enter at least 2 work histories that are the most apphcable to the position for which you are applyi Apphcation Process

Return To Main Menu

Mandatory

Work History

“ Personal Information
If you have not any work history previously, there will not b _ .
Federal Position to add entries for Federal positions. Click Add a Military Position to add Mil X Ellgihlities

" Basic Qualificatians

Save This Information, Be sure that the work histories entered varify your eligibility to applyfind qualifications
required for the positon. Example: If you are applying for a G5-7 position and have worked/is a G5-6 for at -
least one year/52 weeks, be sure to enter this work history ar if you are applying far a firy Technician * Work History
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The “Education” section is the same process as the work history. Click on the “Add” and enter your information with
the most recent education received. If you received more than one education, yepeat the process.
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In the “Applicant Information” section, click the “Select Location” to the area you are interested in applying your
application. Complete the rest of the information ang
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When you click the “Select Location” as shown above, the screen below will appear. This is important to select a
location. First click on the state, second select the city. You may select more than one city by CTRL + Click to highlight
your selection. Click “add”[and “Save”.
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After completing each area, and before submitting your application. Under the Optional tab you are able to input more
information such as awards you received, training, certifications and collateral duties, etc. You can also add your
references; attach a resume and supporting documents. Remember to save.
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After you reviewed and submitted your application, you will
your personal information section.

receive a confirmation notice to the email you provided in

You may check the status of your application after submitting by clicking the “return to main menu” or “home” tab. In

the “Jobs | Have Applied For” area you will notice in the “sta
incomplete. If yolu have an incomplete status, click on the “
back and check efch section under the mandatory areas.
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Recommgnded Vacancies

If you complete the criteria on the Jobs Profile tab at the right, Avue will provide Recommended Vacar
your job search

Jobs | Have Applied For

To view the details of an application you submitted, click on the job title under the "Vacancy' column_ |
'Incomplete,’ click the 'Continue’ button under the 'Action’ column to finish applying

4

To withdraw a completed application from consideration, click on "Withdraw' under the 'Action’ co\urA
to the closing date, your application will not be considered for that vacancy.
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