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GRANT EXPIRATION & CLOSEOUT 
 
As the end of the grant program draws near, the grantee needs to thoroughly review the project to ensure 
that the requirements, objectives, and expected outcomes for the grant are going to be met.  This is a good 
time to review the following: 
 
1.  Are the objectives and expected outcomes going to be achieved? 
2.  Will all the terms and conditions of the grant award letter be met? 
3.  Will the final budget balance with the existing approved grant budget? 
4.  Will all matching and partnership contributions materialize? 
5.  Have all modifications (amendments) to the grant been identified and acted upon? 
6.  Will the project finish on time? 
7.  Have the USDA and OMB regulations been reviewed for post-award and after-the grant requirements? 
 
EXPIRATION. 
 
The grant “expires” on the date shown in the grant award letter or subsequent revisions. 
 
After the expiration date, no new obligations of grant funds may be made. 
 
CLOSEOUT PROCEDURES:  
 
The closeout is the process by which the Forest Service determines that all applicable administrative 
actions and all required work have been completed by the cooperator and the awarding agency. 
 
As soon as possible after the expiration date and before the closeout date, the grantee is expected to 
liquidate obligations that were made during the grant period (between the start date and expiration date of 
the grant). For example, contracts, travel authorizations, purchase orders, etc. for which there is a written 
record that obligation was made (during the grant period) to the contractor or traveler or vendor, should be 
paid.  
 
Within 90 days after the expiration of the grant, the recipient must submit: 
* a final Federal Financial Report (form SF-245, and SF-425A if applicable); 
* a final payment request (SF-270); 
* a final performance report; 
* any other reports required as a condition of the grant.   
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If 90 days will not be enough time, send a letter to the Director of S&PF*. The letter should:  
1. provide the grant number; 
2. request an extension of the closing period; 
3. say how much more time is needed; 
4. explain the problem and justify the need for an extension of the closeout period; 
5. include copies of written documents you have showing that the obligation(s) were made during the 

grant period (if appropriate for specific problems). 
 
Upon receipt of the final reports, the Forest Service will make prompt payments to the recipient for 
allowable reimbursable costs under the award being closed out. 
 
Several aspects of grants administration are not affected by the closeout of a grant: 
 
1.  The Forest Service’s right to disallow costs and recover funds on the basis of a later audit or other 
review. 
 
2.  The recipient’s obligation to return any funds due as a result of later refunds, corrections, or other 
transactions. 
 
3.  The recipient’s obligation to account for any property acquired with grant funds or received from the 
Federal government. 
 
4.  The recipient’s responsibility for records retention.  Financial and programmatic records need to be 
retained for three years from the date of submission and approval of the final payment.  If any litigation 
claim or audit is started before the expiration of the three-year period, the records must be kept until these 
actions are completed and any issues resolved. 
 
5.  Audit requirements contained in USDA 7CFR3016 or 7CFR3019 and OMB Circular A-133. 
 
 
 
 
 

                                                           
* Note to S&PF staff: 7 CFR 3016.50(b) says “Within 90 days after the expiration or termination of the grant, the 
grantee must submit all financial, performance and other reports required as a condition of the grant. Upon request 
by the grantee, Federal agencies may extend this timeframe.” 


