Entering Bioenergy/Biobased 
Product Percentages

I-Web/CDW Login
Begin by logging into I-Web. Before you can do this, you’ll need to have an eAuthentication account and an I-Web user account. In addition, you will need to be assigned special CDW roles. Contact your TIM regional coordinator if you have any questions about these prerequisites. 

1. Go to this website: 
http://i-web.wo.fs.fed.us/
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Click on the Login to I-Web link.

3. Click on Login for Full Access. 

4. [image: image3.bmp]Enter your User ID and Password and click the Login button. Your User ID is usually your Lotus Notes short name followed by “@fs”.
5. Within I-Web, locate the topics on the left side of the screen, and then click on the arrow next to BUSINESS AREAS to expand it. Then, expand the Timber business area (also by clicking the arrow). Last, click on CDW Data Entry. 

6. Click Biobased Products (BIOBPROD) from the list of forms that displays in the middle of the screen. The Biobased Products form opens.
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TIM Sales Tab
The TIM Sales tab is the active tab when the form opens. This tab displays sales that are from the Region and Forest that is highlighted at the top of the form. The tab displays all sales which have been awarded during the current fiscal year. No sales can be added.

1. Select the desired Region and Forest from the fields at the top of the form.

2. Enter the percent of bioenergy or biobased products into the last fields in the sale’s row. 
3. After entering the percent value(s), click on the Save button (toolbar) to save your work.
Pre-TIM Sales Tab
The Non-TIM Sales tab displays sales that were not entered into TIM prior to its production. These sales are entered using a different process and should be available to you if the sale has been awarded during the current fiscal year. Contact your Regional TIM Coordinator if you need to have sales added.
1. Select the desired Region and Forest from the fields at the top of the form.

2. Enter the percent of bioenergy or percent biobased products into row’s last fields. 
3. After entering the percent value(s), click on the Save button to save your work.





Non-TIM Sales Tab
The Non-TIM tab displays sales that were not entered into TIM prior to its production. These sales are entered using a different process and should be available to you if the sale has been awarded during the current fiscal year. Contact your Regional TIM  Coordinator if you need to have sales added.
1. Select the desired Region and Forest from the fields at the top of the form.

2. Enter the percent of bioenergy or biobased products into the last fields in the sale’s row. 

3. After entering the percent value(s), click on the Save button to save your work.
 Close the CDW
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After you have entered and saved your data, you can close the CDW form by simply clicking on the X button in the upper right hand corner of the window. 

You can also close it by selecting File > Close from the menu bar.
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TIM Biobased Products


The TIM Biobased Products form is shown below. At the top of the form is a Toolbar, which is described in more detail on this page. Below the toolbar are fields that show the currently selected Region and Forest, as well as the current fiscal year. The rest of the form consists of three tabs (described on the next page).





TIM Sales Tab�The TIM Sales tab has two active fields where you can enter percentage values for Bioenergy or Biobased Products. The values entered on this tab are for sales that are in the TIM application.


Pre-TIM Sales Tab�The Pre-TIM Sales tab has two active fields where you can enter percentage values for Bioenergy or Biobased Products. The values entered on this tab are for sales that were created before TIM was in production.


Non-TIM Sales Tab�The Non-TIM Sales tab has two active fields where you can enter percentage values for Bioenergy or Biobased Products. The values entered on this tab are for sales that are not in the TIM application. Rather, they are being handled in some other external application or tool.
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TIM Biobased Products


The three tabs on the TIM Biobased Products form are shown and described on this page. 
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-Biomass includes material that historically was NOT sold as sawtimber. In most cases, sawtimber would not be classified as biomass, although some small sawtimber processing of material that typically would be sold as another product could be defined as biomass.


-Bioenergy is the volume of biomass sold which is used for energy production.


-Biobased products would be all other biomass volume for the sale.





It is important to enter these figures after the sale has been awarded so that purchaser’s intent for use is clearer.
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Toolbar�The toolbar contains a number of buttons. The buttons that are available in the toolbar can vary depending on what is being done on the form.


Save Button�The button with the blue disk is used to save data that you have entered into the form.


Data Record Buttons�The arrow buttons are used to go to the first record, the previous record, the next record, or the last record of the block you are on. 
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