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1. THIS OPERATING PLAN is established in accordance with the California Master 
Cooperative Wildland Fire Management and Stafford Act Response Agreement 
entered into as of December 11, 2007.  This Operating Plan for Cooperative 
Incident Billing Procedures will be valid for incidents occurring after January 1, 
2011, and will remain in effect until superceded.. 

 
The Operating Plan applies to incident billing under the following agreement and by 
the following authority: 

 
A. California Master Cooperative Wildland Fire Management and Stafford Act 

Response Agreement between the United States Department of the Interior, 
Bureau of Land Management (BLM) # BAA081001, National Park Service 
(NPS) # H8075070103, Bureau of Indian Affairs (BIA) # AGP000751, U.S. Fish 
and Wildlife Service (FWS) # 80233-7-J004, United States Department of 
Agriculture, U.S. Forest Service # 08-FI-11052012-110, and California 
Department of Forestry and Fire Protection (CAL FIRE) # 7CA000245. 
 

B. Debt Collection Improvement Act of 1996 (DCIA) 
 

C. California Government Code, Section 927 thru 927.12 (CA Prompt Payment 
Act) 

 
2. RECITALS 
 

The intent of this Operating Plan is to ensure that the State and the Federal 
Agencies will cooperate to the maximum extent possible to provide for full and 
equitable cost recovery, standardized agency-specific billing structures, and 
agreed-upon agency incident billing packages.  This Operating Plan may be 
changed and amended by written mutual consent of the parties hereto. 
 
State and Federal Agencies acknowledge that differences exist between Agency 
accounting systems and the ability to generate reports.  Billing documentation will 
be provided with the best information available, within the constraints of each 
Agency’s accounting systems, to support the billing package. 
 
NOW, THEREFORE, in consideration of the mutual promises and conditions herein 
made, it is agreed as follows: 
 

3. NON-INCIDENT AND NON-WILDFIRE RELATED BILLINGS 
 

Non-incident billings are not considered part of this Operating Plan.  Non-incident 
billings will be in accordance with their respective agreements and/or operating 
plans.   
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4. BILLING INVOICE REQUIREMENTS 
 
 One incident per invoice.  If an incident crosses fiscal years, then more than 

one invoice may be submitted. 
 
o Federal invoices that include transactions that cross the State of California 

fiscal year (July 1) will identify costs for each fiscal year except for payroll 
expenses. 

 
 Invoice requirements include:  incident name, incident start date, incident 

numbers (State and Federal), and amount of bill. 
 

 Reference authority for billing and Agency specific agreement number. 
 
 Contact point for questions – name/phone number. 

 
5. STANDARD BILLING DOCUMENTATION 
 

The required billing documentation and reference materials that comprise each 
Agency’s bill/cost package can be found in Appendix A and corresponding Exhibits. 
 

6. BILLING PROCEDURES AND TIMELINES 
 

Incident billing packages, with the exception of certain FEMA, Civil Cost Recovery 
and other incidents that warrant specific time frames, should be submitted, no later 
than 10-months from the date the incident is declared controlled.  Billing deadlines 
set forth herein are intended to encourage prompt billing.  Failure to meet these 
timelines shall not be construed as a release or waiver of claims for reimbursement 
against the other party.  If the 10-month timeframe cannot be met, notification shall 
be made to the appropriate California Interagency Incident Financial Advisor 
(CIIFA) Representative.  The CIIFA Representative will then document and 
communicate the delay of billing to the affected agency.  Refer to Appendix D for 
CIIFA Charter and Membership.   
 
For Fire Management Assistance Grant (FMAG) approved fires, the timelines for 
Assistance by Hire incident invoices are accelerated to assist CAL FIRE, as a sub-
grantee, to meet grant application deadlines imposed by the California Emergency 
Management Agency (Cal EMA).   Federal wildland fire agencies hired under 
Assistance by Hire should submit their incident billing within 5 months.  Cost share 
fires that require settlement between agencies are an exception to this rule. 
 
The above paragraphs outline standard business practices between the Agencies.  
However, it is recognized that certain situations may warrant agencies to cooperate 
and resolve bills and/or cost packages prior to established timelines.  If necessary, 
these situations will be dealt with at the State headquarters or the Federal, State, or 
regional level. 
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It is the intent of each Agency to submit timely incident billing packages and 
invoices.   Bills issued five (5) years after the incident controlled date will not be 
considered and will be returned to the sending agency. 
  
Appendix A, Exhibit 7 outlines specific timeframes for Assistance by Hire, Cost 
Share incidents including those that require a separate settlement process, FMAG, 
and FEMA billings. 
 
Federal invoices - All received invoices will have a due date of 30 days after the 
date of issuance. 
 
State invoices – State invoices will have a due date of 45 days except during a 
declared fire season, the State invoices will have a due date of 75 days.  
 
Agencies may agree to partial billing for major incidents.  Partial billings will include 
an estimate of the remaining balance to be billed.  A final bill should be submitted 
within the 10-month timeline. 
 
All bills for services provided will be submitted to the address of the appropriate 
Agency provided in Appendix C. 
 

7. REVIEW OF BILLING PACKAGE 
 

The intent of the review process is to verify receipt of services and that charges are 
appropriate.  Issues with a bill package should be resolved at the lowest level. 
 
Both the billing and receiving Agencies will review bills to ensure that appropriate 
billable costs are included.  Specific Agency review processes are outlined in 
Appendix A and corresponding Exhibits. 

 
8. ASSISTANCE BY HIRE BILLING PACKAGE AND COST SHARE INCIDENTS 

NOT REQUIRING A SEPARATE SETTLEMENT PROCESS 
 

Federal Billing – Upon receipt of the Interagency Modification for Services 
Worksheet with noted changes to the original amount, bills issued by a Federal 
Agency will be modified. 
 
CAL FIRE Billing – CAL FIRE will submit a bill, as identified in Appendix C, to the 
respective Federal agency for review and payment.  The Federal agencies will 
follow their internal processes for verification and payment.  If there are any 
discrepancies with the bill as issued, the procedures outlined under Section A 
below will be followed.       
 
Issues with a bill package should be resolved at the lowest level. 
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A. Any agreed upon billing change shall be documented on the Interagency 
Modification for Services Worksheet and signed by both parties at the local 
level.  A copy of the Interagency Modification for Services Worksheet is 
located in Appendix A, Exhibit 8. 
 

B. Issues that cannot be resolved at the local level will be documented on the 
Interagency Modification for Services Worksheet and returned to the 
accounting office or resolution by the respective Agency CIIFA representatives, 
or 
 

C. If the Agency CIIFA representatives cannot resolve the dispute, the billing 
package will be referred on the Interagency Modification for Services 
Worksheet to the California Wildfire Coordinating Group (CWCG) with 
recommendations for resolution. 
 

Once resolution has been achieved, the original bill and the Interagency 
Modification for Services Worksheet will be forwarded to the issuing office for 
modification and payment as appropriate.  This worksheet should be received by 
the Federal accounting office before 30 days have passed since the issuance of 
the original bill OR if the 30 day deadline cannot be met, notification should be 
given to the Federal accounting office prior to 30 days. 

 
If Agencies agree, a partial payment can be processed. 
 
All disputed billing issues should be resolved no later than 120-days from the time 
of notification to the billing agency. 

 
9. COST SHARE AGREEMENTS REQUIRING A SEPARATE SETTLEMENT 

PROCESS 
 

The cost share settlement process is outlined in Appendix A, Exhibit 7. 
 
For cost share agreements requiring a separate settlement process such as cost 
apportionment, the Federal Agency that has the majority of Federal jurisdictional 
responsibility for the incident will have the primary responsibility to prepare billings 
and recover costs for the other Federal Agencies as the lead Agency.  The lead 
Agency CIIFA representative will request costs from the other Federal Agencies for 
inclusion in the Federal billing package. 
 
Cost share agreement settlements associated with these types of incidents should 
occur prior to any civil litigation being taken.  In those situations where ALL 
cooperating Agencies who are party to the cost share agreement have collected 
civil cost recovery or court ordered restitution prior to settlement, those collections 
will be deducted from those agency costs brought to the settlement.  Actions that 
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do not fit the above given situation or those addressed in the California Master 
Cooperative Wildland Fire Management and Stafford Act Response Agreement 
(Paragraph 66) will be referred to CIIFA.  Refer to Appendix A, Exhibit 7. 
 

10. MINIMUM BILLING AMOUNTS 
 

As required by State and Federal departmental regulations, the current minimum 
billing amount for the total cost of an incident, prior to the administrative overhead 
being added is: 
 
A. $100.00 for all business activity, including aviation, between California 

Department of Forestry and Fire Protection and the Department of Interior, and 
 

B. $250.00 for all business activity, including aviation, between California 
Department of Forestry and Fire Protection and the Department of Agriculture, 
Forest Service. 

 
If regulatory provisions modify the level of billing minimums, the affected Agency 
will immediately notify CIIFA for modification to this Operating Plan. 
 

11. NON-BILLABLE ITEMS 
 

The following items are not considered billable by the Agencies: 
 
 Incident home unit dispatchers not on specific incident request numbers 
 Non-expendable accountable property 
 Claims and award payments 
 Interest and indemnities payments 
 Move-Up and Cover/Back Fill (except when ordered or in operating plan) 
 Bulk Fuel 
 Agency specific Burned Area Emergency Rehabilitation (BAER) beyond 

suppression damage rehabilitation 
 

For further definitions of non-billable items, see Agency specific appendix. 
 

12. BILLABLE AND SHAREABLE COSTS 
 

A. ASSOCIATED COSTS NOT DIRECTLY TIED TO RESOURCE ORDERS: 
 

There are associated costs that both State and Federal Agencies incur in 
providing resources to an incident.  Per the California Master Cooperative 
Wildland Fire Management and Stafford Act Response Agreement, Section 26, 
B. Reimbursable Cooperative Fire Protection (Assistance By Hire), “Personnel, 
equipment, supplies, or services provided by a supporting agency and essential 
to filling the resource order, which are necessary and reasonable, shall be 
considered as reimbursable as Assistance by Hire.”  While on the surface, they 
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are not ordered “by and for the incident,” they are necessary to mobilize ordered 
resources or services to the incident, conform to the Agency’s systems of 
internal control, and are valid charges to the incident.  These associated costs 
that are a result of the incident are considered to be added cost to the Agency 
and activities and are not already a component of the administrative fee/charge. 
Examples include but are not limited to: 
 
 Dispatcher – includes dispatchers performing non-routine dispatch activity in 

support of the incident. 
 

 Airbase personnel – include personnel working in support of the incident. 
 

 Warehouse personnel – include local and regional cache/service center 
personnel performing non-routine activity in support of the incident. 

 
 Mobilization centers – include personnel performing activities within a Mob 

Center in support of the incident.  These mobilization centers are 
established by agencies to support the incident and may be located outside 
California. 

 
 Transportation cost – this includes personnel performing activities in support 

of the incident or mobilization centers.  This may also include salaries, 
mileage, and lodging/per diem. 

 
 Temporary incident payment center activity – include personnel performing 

activities in support of the incident, which may include salaries, travel 
expenses, supplies, and temporary facility rental. 

 
 Agency support cost covered under specific labor agreements.  Includes 

cost of lodging/per diem and related mileage to and from the incident. 
 

 Under some circumstances rental cars are approved as part of an overhead 
resource order and may not have a specific resource order number attached 
to it. 

 
B. DIRECT COSTS – NOT ON RESOURCE ORDER 

 
Some examples of resources that may be assigned to an incident, but never 
receive a request number are as follows: 
 
 When Emergency Equipment Rental Agreements (EERA) call for 

Government provided operators, these operators are generally not assigned 
an individual request number, other than the “E” number assigned to the 
equipment (i.e., pickup drivers or fallers are hired with a pickup and saw). 
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 Helicopter Modules and Helitenders frequently arrive with only one “A” 
number and the personnel are not assigned individual overhead request 
numbers. 

 
 California Department of Corrections and Rehabilitation (CDCR) custodial 

personnel assigned to inmate crews. 
 

The above examples are not all inclusive.  They are provided to demonstrate 
some of the valid costs incurred by all Agencies that are both billable and 
shareable.  They may not be individually identified on a resource order but are 
part of the compliment of the resource ordered. 
 

C. AIRCRAFT COSTS 
 

Agencies have agreed that all aircraft costs are billable (see item 10 for 
minimum billing amounts).  This includes availability, flight costs, landing fees, 
retardant, abort costs, and per diem expenses when aircraft are held overnight.  
Availability includes daily availability, extended availability, standby, and 
extended standby.  Agencies will bill a portion of the daily availability rate to an 
incident.  Daily availability will be prorated by the hourly flight time charged to 
the billed incident.  Aircraft landing fees and appropriate retardant costs will be 
itemized separately. 
 
The Agencies have agreed that during a single calendar day any aircraft may 
be needed for multiple drops on multiple incidents that may not be supported by 
resource orders but would be supported by the Agency’s source bill.  It is also 
understood that travel costs may be incurred after the release date and time.  
These costs will be billed in accordance with the California Mobilization Guide, 
Chapter 20, Section 28 that states in part, “Aircraft will be released in ROSS off 
the current order and request number.” 

 
D. MEDICAL AND FIRST AID SERVICES 

 
All Agencies utilize various medical treatment and first aid programs on 
incidents.  These costs, as well as the Incident Medical Unit costs, are 
shareable and billable.  Examples include but are not limited to: Agency 
Provided Medical Care (APMC) and Disaster Medical Assistance Teams 
(DMAT).   
 
Each Agency provides its own Office of Workers Compensation Program 
(OWCP) or State Workers Compensation coverage.  These costs are Agency 
specific and are not shareable or billable. 
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E. VEHICLE EXPENSES 
 

There are various types of rates for Agency vehicles.  These are:  Daily Rates, 
Use Rates, Mileage Rates, Hourly Rates, and FOR (Fixed Operating Rate) 
Rates.  Any of these expenses may be legitimately charged to incidents. 
 
These Daily/Use Rates are based on and intended to cover the costs of normal 
operation and normal wear-and-tear such as tire repairs (not purchases), fuel, 
and oil/oil filter changes.  Oil and filter changes and tire replacements that are 
not within normal cycles are legitimate charges to individual incidents,  and are 
excluded in the historical calculation of Daily/Use and FOR Rates.  Costs for 
vehicle expenses that are not within normal maintenance cycles are shareable 
and billable. 
 
Expenses charged to an incident, which are related to reasonable repair work 
needed to keep equipment working on a going incident, will be shareable and 
billable.  These expenses may include labor and parts for contractors or Federal 
and State Cooperators. 
 
Agencies will not bill for vehicle damage or loss of property. 
 
Federal and State agency vehicle costs are generally figured “wet.”  If fuel, oil, 
etc. are provided to another Agency’s “wet” vehicles, those charges are billable.  
Charges for motor fuels and vehicle lubricant costs supplied by the protecting 
Agency will be billed separately in accordance with Section 64, B. Motorized 
Ground Equipment of the California Master Cooperative Wildland Fire 
Management and Stafford Act Response Agreement. 

 
F. CONTRACT COMMISSARY 

 
The Federal Agencies may initially make a contract payment for Contract 
Commissary services provided they are not directly paid by the customer with 
cash or credit card.  Any charges for the Contractor providing the Commissary 
services, minus payroll deductions and direct payments by customers, are 
shareable and billable costs. 
 

G. ADMINISTRATIVE / INDIRECT RATES 
 
The CFMA allows an indirect or administrative charge to be applied to all direct 
costs.  For the State, this rate is referred to as the "Emergency Response 
Overhead Rate" and is developed annually by the CAL FIRE Budget Office and 
presented in writing to the Federal agencies.  For the Federal agencies, this 
rate is referred to as an "Overhead Assessment Rate" or "Administrative Rate" 
and is developed annually by the various agencies' financial service offices and 
presented through written program or policy direction.     
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For both the State and Federal agencies, the rate in effect at the time of the 
incident is what is applied. 
 

13. RETARDANT USE AND SERVICES AT JOINT BASES 
 
CAL FIRE and the Forest Service jointly share the operations at three airtanker 
bases – Fresno, Ramona, and Redding.  The Forest Service administers the 
contract for retardant products and services at these bases.  Under the terms of the 
CFMA, the Forest Service can bill CAL FIRE and be reimbursed for the use of 
these products and services.  The process related to this reimbursement activity is 
outlined in Appendix C. 

 
14. FISCAL YEAR OBLIGATIONS 
 

All Agencies have fiscal year end obligation responsibilities.  The State’s fiscal year 
is July 1 through June 30.  The Federal Agencies fiscal year is October 1 through 
September 30.     Therefore, for incidents not involved at the close of the respective 
fiscal years, the billing Agency will provide obligation amounts to the other Agency 
as requested in writing.  Specific Agency obligation elements are displayed in 
Agency exhibits. 

 
15. ANNUAL REVIEW OF BILLS 
 

A. OUTSTANDING BILL REVIEW 
 

CIIFA, and/or Fiscal representatives will review all unpaid incident billings that 
are over 90 days old on a quarterly basis.  The purpose of this review is to 
ensure Agency financial records are current and communication is being 
maintained. 

 
CIIFA and/or fiscal representatives from the Agencies will meet on an annual 
basis to review all incident billings and settlements that remain unpaid or 
contested for the previous year.  Each Agency fiscal representative will provide 
a detailed list of all unpaid invoices, open settlements, and specific identification 
of contested billing issues to the respective Agency.  Agency fiscal 
representatives will be responsible to finalize, investigate, and resolve all 
outstanding accounts at this time. 
 

B. CONTINUOUS IMPROVEMENT BILL REVIEW 
 

For the purpose of ensuring process improvements throughout the term of this 
Operating Plan, the Agencies agree to annually review identified Federal and 
State cost packages.  This review will validate compliance with the Operating 
Plan and allow all Agencies to maintain confidence with the internal controls 
related to incident costs.  Identification of the specific bills will follow the process 
below: 
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 CIIFA will recommend two paid bills (Assistance by Hire and/or Cost Share, 

one State and one Federal) from the previous calendar year to review.  
 CIIFA will be responsible for the review process and completing a final 

written report for submission to CWCG by March 31. 
 

Appendix B outlines the criteria and process that the review will follow. 
 

16. AUDIT REQUESTS 
 

In the event of an audit, upon request and within the constraints of their respective 
accounting systems, each Agency will provide additional detail for billing packages. 
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This Operating Plan will be in effect for the duration of the California Master 
Cooperative Wildland Fire Management and Stafford Act Response Agreement and 
reviewed on an annual basis. 
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FOREST SERVICE BILLING INFORMATION 
 
There are numerous legal authorities that allow the Forest Service to enter into 
agreements to facilitate the exchange of personnel, equipment, supplies, services, and 
funds with state and local government resources.  Bills and payments are processed 
pursuant to the terms and conditions of the CALIFORNIA MASTER COOPERATIVE 
WILDLAND FIRE MANAGEMENT AND STAFFORD ACT RESPONSE AGREEMENT.   
 
The following information is provided to enable the reviewer to understand the 
components of Forest Service resources.  These procedures describe how to process 
payment documents for those resources relating to suppression activities.  The method of 
review will be determined by the individual reviewers, remembering that it may not 
always be possible to directly tie all resources to a resource order. 
 
A. ASSISTANCE BY HIRE – BILLING PACKAGE AND CERTAIN COST 

SHARE INCIDENTS NOT REQUIRING A SEPARATE SETTLEMENT 
PROCESS 

 
For the process to use in reviewing invoices from the local cooperative fire 
agreements and AOPs, please refer to the “Assistance by Hire – Procedures for 
Preparing Billing Packages for Local Agreements and CFAA Resources” located on 
the Region 5 incident business website at: 
 
http://www.fs.fed.us/r5/fire/management/incident_business_practices/index.php 
 
Copies of the local cooperative fire agreements and AOPs are located on the Region 
5 incident business website at: 
 
http://www.fs.fed.us/r5/fire/management/incident_business_practices/ag_aop/ 
index.php 
 
The agreements and AOP site is organized by Forest / Cooperator. 

 
Review of Documentation for Forest Service Bill Support Package 

 
ASC Responsibility: 

 
• Prepare Forest Service bill support package.  The bill support package will include 

the following.  (See exhibit) 
 

o ASC Incident Finance Billing Instructions Letter 
o Coop Agreement Cost Summary Sheet 
o Transaction Registers: 

 
 Expenditure Summary Report 
 Payroll Expenditure Detail Report 

http://www.fs.fed.us/r5/fire/management/incident_business_practices/ag_aop/
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 Other Detail Expenditure Report 
 

o Availability Share of Aviation Expenditures 
 

• Send bill support package to Forest for review and verification that services were 
requested and received. 

 
• Prepare Bill for Collection after Forest has completed their review. 

 
• Send Bill for Collection and bill support package to respective agency for payment. 

 
Forest Responsibility: 

 
• Review bill support package received from ASC and verify that services were 

requested and received.  To ensure ASC has time to process and produce the Bill 
for Collection in a timely manner, the Forest must complete their review prior to 30 
days.  (See exhibits for checklist.) 

 
• Determine if fire expenses qualify for reimbursement. 

 
o Was the fire the responsibility of another jurisdiction? 

 
o Were resources out beyond mutual aid period identified in the AOP? 

 
 If yes, review transaction registers. 

 
 Look for items that are not reimbursable.  Use the Operating Plan for 

Cooperative Incident Billing Procedures as a guide for what is and is not 
covered.  Note any deletions and/or corrections on the transaction 
register…any incorrect charges should be lined through.  For example: 

 
 Dispatch and cache employees 
 Mutual aid resources 
 Any non-reimbursable/billable costs 
 Accountable property 

 
 Note any non-reimbursable/billable costs on the billing packet. 

 
• Sign and date the Coop Agreement Cost Summary Sheet.  Signatures should be in 

any color except BLACK ink. 
 

• Return the validated bill support package to ASC for preparation of Bill for 
Collection. 
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Review of Received CAL FIRE/Local Government ABH Bill 
 

ASC Responsibility: 
 

• Upon receipt of CAL FIRE/local government bill, ASC forwards the billing package 
to the respective Forest. 

 
• Once the Forest review is completed and if services were received as billed and is 

certified for payment in full, payment is issued. 
 

o If the bill was changed, ASC will send the original bill and the Interagency 
Modification for Services Worksheet to the issuing office for modification or 
reissuance of the original bill. 

 
Forest Responsibility: 

 
• Forest receives and reviews bill to verify receipt of services.  All bills have a due 

date of 30 days.  To ensure payment is processed in a timely manner, the Forest 
must complete their review prior to 30 days.  (See exhibits for checklist.) 

 
o Verify that the fire/invoiced resources are something the Forest Service is 

financially responsible for. 
 

 Was the fire a Forest Service incident? 
 

 Were the billed resources an agreed upon reimbursable cost? 
 

 Were any of the resources covered under a mutual aid period? 
 

 Did the party submitting the invoice have any financial responsibility for the 
fire…such as unified command with local government involvement, cost 
share agreement, etc? 

 
 Concerns or questions regarding cost share fires should be addressed to 

Sheri Elliott at (707) 562-8835 or Patty Espinosa at (707) 562-8834. 
 

 Ensure that the charges on the invoice look appropriate and are in 
alignment with the Operating Plan for Cooperative Incident Billing 
Procedures. 

 
• If services were received as billed, Forest signs the bill and returns the verified 

documents to ASC. 
• If billed items are incorrect, both the paying and issuing Agencies at the local level 

will document agreed upon changes on the Interagency Modification for 
Services Worksheet and sign the worksheet at the local level.  This worksheet 
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and bill package should be received by ASC before 30 days OR if the 30 day 
deadline cannot be met, notification should be given to ASC prior to 30 days. 

 
• If changes to the bill cannot be agreed on at the local level, the billing package and 

Interagency Modification for Services Worksheet documenting issues will be 
returned to ASC for resolution with the respective Agency CIIFA representative.  
See Appendix A, Exhibit 7 – General Billing Timeline for entire modification 
process. 

 

 
 
B. COST SHARE – AGREEMENTS REQUIRING A SEPARATE 

SETTLEMENT PROCESS 
 

Forest Responsibility: 
 
• During an incident, for inclusion in a cost share agreement, the Forest will assist in 

identifying any resources that may not be considered the financial responsibility of 
the Forest Service.  For example: 

 
o Master Mutual Aid resources 
o Local Government resources not on Federal mission 
o CAL FIRE resources not on Federal mission 

 
Preparation of Federal Cost/Billing Package 

 
Regional Office Responsibility: 

 
If the Forest Service is the Federal agency that has the majority of Federal 
jurisdictional responsibility for the incident, they will have the primary responsibility as 
the lead agency to prepare the Federal cost/billing package for review by CAL FIRE.  
If another Federal agency is the lead, the Forest Service cost package will be forward 
to the respective Federal agency for inclusion in the Federal cost/billing package.  If 
the cost share agreement is between 3 or more parties, a cost/billing package will be 
prepared by each of the respective agencies. 
 
• The Forest Service billing package that is sent to CAL FIRE will include the 

following.  (See exhibit) 
 

o Settlement Agreement (worksheet) - Draft 
o Cost Share Settlement – USFS Cost Summary 
o Transaction Registers: 

 
 Expenditure Summary Report 
 Payroll Expenditure Detail Report 
 Other Detail Expenditure Report 
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o Clarification of Forest Service Charges 
o Clarification of Payroll Adjustments (when applicable) 
o Availability Share of Aviation Expenditures 
o DOI Supporting Documentation (when applicable) 

 
• Review Federal costs for compliance with cost share agreement and Operating 

Plan for Cooperative Incident Billing Procedures. 
 
• For additional information refer to “Section D – Forest Service Transaction 

Registers.” 
 

Review of CAL FIRE Cost/Billing Package 
 
Regional Office Responsibility: 

 
• Upon receipt of CAL FIRE billing package, review for compliance with cost share 

agreement and Operating Plan for Cooperative Incident Billing Procedures. 
 

• Questions will be referred to the CAL FIRE CIIFA representative for clarification. 
 

Interagency Settlement Worksheet 
 

Regional Office Responsibility: 
 

• After the lead Federal Agency (and additional Federal agency if a 3-Party 
agreement) and CAL FIRE have reviewed the respective cost/billing packages, an 
Interagency Settlement Agreement (worksheet) will be prepared.  The party(s) who 
has over-paid their share of the fire will issue a Bill for Collection to the other 
party(s). 
 

• Interagency Settlement Agreement (worksheet) will be sent to ASC for 
informational purposes or for supporting documentation for issuance of a Bill for 
Collection. 

 
ASC Responsibility: 

 
• Provide transaction register documentation by incident as per established process. 

 
• Upon receipt of the Interagency Settlement Agreement (worksheet), if the Forest 

Service has over-paid their share of the fire, a Bill for Collection will be issued to 
CAL FIRE.  All parties’ cost/billing packages will be used as supporting 
documentation. 
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C. FOREST SERVICE BILLING DOCUMENTATION 
 
In order to facilitate a review of Forest Service bills and accompanying documentation, 
the Forest Service is providing the following reference information: 
 

• Explanation of fields and systems on Transaction Registers 
 

• List of Forest Service Units (Regions & Forests) – Nationwide 
 

• See individual DOI appendix for specific information regarding reference materials 
to review their supporting documentation 

 
• Sample Forest Service Billing Package (Assistance by Hire – Not Requiring a 

Separate Settlement Process) 
 

• Sample Forest Service Billing Package (Cost Share – Requiring a Separate Billing 
Settlement Process) 

 
D. FOREST SERVICE TRANSACTION REGISTERS 
 
Expenditures shown on all the Forest Service transaction reports are ONLY for the 
specific incident as identified by the “P” Code.  Adjustments to these expenditures should 
be made for any expenditure not in compliance with the Operating Plan for Cooperative 
Incident Billing Procedures and cost share agreement. 
 

1. Forest Service Expenditure Summary Report 
 

The “Expenditure Summary Report” lists the total costs from the “Payroll Expenditures 
Detail Report” and the “Other Detail Expenditure Report.” 
 
• The “Expenditure Summary Report” will report costs by the following categories: 

 
o Personnel Compensation and Benefits 
o Travel and Transportation of Persons 
o Transportation of Things 
o Rent, Communications, and Utilities 
o Printing and Reproduction 
o Contractual Services 
o Fleet (WCF Equipment Use) 
o Aviation 
o Contracts 
o Supplies and Materials 
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2. Forest Service Payroll Expenditures Detail Report 
 

Personnel Compensation and Benefits 
 
The “Payroll Expenditures Detail Report” lists both regular Forest Service employees 
and Casual Employees (ADs). 

 
• Regular Forest Service employees total “Personnel Compensation and Benefits” 

are listed by specific name in the report. 
 
o Assistance by Hire – Billing Package and Certain Cost Share Incidents Not 

Requiring a Separate Settlement Process: 
 
 The report identifies information for each employee and AD employee by 

Job Code and Fiscal Year.  (See example in exhibits.) 
 
 The report should be reviewed to ensure that only the appropriate resource 

expenditures are identified. 
 
o Cost Share – Agreements Requiring a Separate Settlement Process: 

 
 The report identifies information for each employee and AD employee by 

Job Code, Fiscal Year, and Pay Period.  (See example in exhibits.) 
 

 Adjustments should be made, if necessary, to ensure that the pay period(s) 
expenditures correspond to the cost share period of the fire and/or the pay 
period immediately thereafter. 

 
• Several terms may be used in referring to personnel hired under the Pay Plan for 

Emergency Workers also known as the AD Pay Plan.  Emergency Workers (ADs) 
are listed in the “Payroll Expenditures Detail Report” as “Misc Employee,” not by 
individual name.  NOTE:  The total line expenditure amount may represent more 
than one casual employee’s compensation. 

 
3. Forest Service Other Detail Expenditure Report 

 
Travel and Transportation of Persons 

 
Travel, mileage, per diem, and transportation cost are listed in the “Other Detail 
Expenditure Report” for travel and transportation of persons. 

 

 
                                                           Total for Travel and Transportation of Persons          $  1,765.43 

Employee FM Trans 
Code 

Document 
Number Reference Information Expenditures 

Paul Bunyan NOV XT 123456T9876 XXXXX4321ES00712341105 321.00 
Cheshire Cat OCT XT 234567T1234 XXXXX4322ES00712351105 987.65 
Stanley Steamer OCT XT 345678T0987 8NM1105098712345T0012345 456.78 
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• The “Employee” column identifies a specific employee’s total travel costs related to 
the incident as identified by the “P” code.  Travel costs can also be listed under this 
column for US Bank.  (Charges may also appear as Bank of America.) 

 
o AD employees will appear by specific name under “Travel and Transportation 

of Persons” for travel expenditures incurred on the incident.  Note:  Since ADs 
appear under payroll as “Misc Employee” they can’t be tired to specific travel 
expenditures. 

 
• The “FM” (Fiscal Month) column identifies the time frame in which the transaction 

takes place in the Forest Service accounting system, NOT when the expenditure is 
actually incurred. 

 
• The “Trans Code” (Transaction Code) column identifies the type of transaction that 

takes place in the Forest Service accounting system.  (See list of transaction 
codes.) 
 

• The “Reference Information” column identifies each specific employee by their 
travel authorization number (unique to the specific incident) or as a US Bank (or 
previously Bank of America) expenditure that shows travel costs paid for with a 
Government credit card.   

 
o Travel dates, rather than a travel authorization number, indicate an employee’s 

entire travel claim dates and may reflect a longer period of time than the fire or 
costs share period.  The actual expenditures shown on the report ONLY 
includes the expenditures incurred while the employee was on the incident as 
identified by the “P” Code. 

 
o US Bank (or Bank of America) expenditures show where these credit card 

charges were incurred, usually hotels and restaurants, and the Forest Service 
credit card holder incurring the charge. 

 
 A recurring employee name shown under “Reference Information” usually 

indicates a Buying Team member or Forest Service credit card holder 
making payment for services received. 
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Transportation of Things 
 

Contractual charges incurred for the transportation of things (including animals) and 
for the care of such things while in the process of being transported are listed in the 
“Other Detail Expenditure Report.”  This includes postage used in parcel post, rental of 
trucks, and other transportation equipment. 

 
                                                                                    Total for Transportation of Things          $  2,456.69 

 
• The “Vendor” column identifies the name of the resource (vendor) or type of 

transaction.  This may include such items as US Bank (or previously Bank of 
America) and accounting adjustments. 

 
o Various Forest Service monthly transportation costs are listed under the 

“Vendor” column as a FS Net-Zero Adjustment.  The actual costs shown in the 
“Other Detail Expenditure Report” ONLY covers the share of costs associated 
with the incident as identified by the “P” code. 

 
• The “FM” (Fiscal Month) column identifies the time frame in which the transaction 

takes place in the Forest Service accounting system, NOT when the expenditure is 
actually incurred. 

 
• The “Trans Code” (Transaction Code) column identifies the type of transaction that 

takes place in the Forest Service accounting system.  (See list of transaction 
codes.) 

 
• The “Reference Information” column identifies specific information about the 

transaction.  Expenditures identified in the “Vendor” column as US Bank (or 
previously Bank of America) are for resources paid for with a Government credit 
card.   

 
o The information identified in this column may reflect a time frame that is a 

longer period of time than the fire or cost share period.  The actual 
expenditures shown on the report ONLY includes the expenditures related to 
the incident as identified by the “P” code. 

 
o US Bank (or previously Bank of America) expenditures indicate where these 

credit card charges were incurred, such as FedEx and Staples, and the Forest 
Service credit card holder incurring the charge. 

Vendor FM Trans 
Code 

Document 
Number Reference Information Expenditures 

US Bank NOV V5 98765432109 Dudley Doright FEDEX 29.00 
US Bank JAN V5 12345678901 Little BoPeep   The UPS St 5.50 
US Bank FEB V5 01928374650 Little BoPeep  Staples 100.55 
FS Net-Zero Adjustment NOV BV SWAM0099887 Adj GSA Billing Mileage 99.99 
Relocation Mgmt World NOV PV MPAY0987654 GBL N1234509; INV 12345 1,234.00 
Relocation Mgmt World OCT PV MPAY1234567 GBL N9827656; INV 98765 987.65 
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 A recurring employee name shown under “Reference Information” usually 
indicates a Buying Team member or Forest Service credit card holder 
making payment for services received. 
 

o Common carrier and contract carrier expenditures, including freight, are 
generally identified as a Government Bill of Lading (GBL). 

 
Rent, Communications, and Utilities 

 
Building rents, communication costs, and utility costs from an incident are listed in the 
“Other Detail Expenditure Report.” 

 

Vendor FM Trans 
Code 

Document 
Number Reference Information Expenditures 

US Bank OCT V5 65432109876 Little BoPeep   Residence I 1,200.00 
US Bank NOV V5 01283746500 Little BoPeep   United Rent 654.00 
US Bank FEB V5 19876543211 Dudley Doright   Rain for R 800.50 
Stargazer USA LLC FEB VT 8456W800123 110009423  080815 425.00 
Stargazer USA LLC JAN VT 8456W111234 110009423  080815 35.00 

 

                                                                 Total for Rent, Communications, and Utilities          $  3,114.50 
 

• The “Vendor” column identifies the name of the resource (vendor) or type of 
transaction.  This may include such items as US Bank (or previously Bank of 
America) and accounting adjustments. 
 

• The “FM” (Fiscal Month) column identifies the time frame in which the transaction 
takes place in the Forest Service accounting system, NOT when the expenditure is 
actually incurred. 
 

• The “Trans Code” (Transaction Code) column identifies the type of transaction that 
takes place in the Forest Service accounting system.  (See list of transaction 
codes.) 

 
• The “Reference Information” column identifies specific information about the 

transaction.  Expenditures identified in the “Vendor” column as US Bank (or 
previously Bank of America) are for resources paid for with a Government credit 
card.   

 
o The information identified in this column may reflect a time frame that is a 

longer period of time than the fire or cost share period.  The actual 
expenditures shown on the report ONLY includes the expenditures related to 
the incident as identified by the “P” code.  
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 Actual expenditures for certain resources are covered under a contractual 
agreement.  The contractual period covered under an agreement is many 
times different than the actual fire dates or cost share period.  The 
expenditures associated with contractual obligations are all reimbursable.  
For example: 

 
 Land Use Agreements 

 
o US Bank (or previously Bank of America) expenditures indicate where these 

credit card charges were incurred, such as Rain for Rent and United Rentals, 
and the Forest Service credit card holder incurring the charge. 

 
 A recurring employee name shown under “Reference Information” usually 

indicates a Buying Team member or Forest Service credit card holder 
making payment for services received. 

 
Printing and Reproduction 
 
Contractual printing and reproduction, the related composition and binding operations 
performed by the Government Printing Office (GPO), other agencies, or other units of 
the same agency or by commercial printers are listed in the “Other Detail Expenditure 
Report.” 

 
Vendor FM Trans 

Code 
Document 
Number Reference Information Expenditures 

Government Printing Of JUN DD I0845678910 000000     00002 750.00 
Government Printing Of FEB DD I0898765432 000000     00005 800.50 

 
                                                                                   Total for Printing and Reproduction         $  1,550.50 
 

• The “Vendor” column identifies the name of the resource (vendor). 
 

• The “FM” (Fiscal Month) column identifies the time frame in which the transaction 
takes place in the Forest Service accounting system, NOT when the expenditure is 
actually incurred. 
 

• The “Trans Code” (Transaction Code) column identifies the type of transaction that 
takes place in the Forest Service accounting system.  (See list of transaction 
codes.) 

 
• The “Reference Information” column identifies specific information about the 

transaction. 
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Contractual Services 
 

Equipment hired under National Contracts, Emergency Equipment Rental Agreements 
(EERAs), and Incident Blanket Purchase Agreements (IBPAs) are listed in the “Other 
Detail Expenditure Report.”  
 

Vendor FM Trans 
Code 

Document 
Number Reference Information Expenditures 

Cindy Lauper Rent-A- NOV PV IB080000987 E30 Ford PU 11/2 – 10/08 1,200.00 
US Bank JAN V5 00007896512 Little BoPeep   Star Sanita 321.99 
DFAS-ADCA/DE MAR RC IB089999887 08IF11050800023 Wonde 12,000.50 
Nancy Drew Trucking  NOV PV IB123456789 E453  11/2 – 15/2008 500.00 
Office of Aircraft Servi DEC RC IBP9D9T9876 Aviation Management Dir 130,000.00 

 
                                                                                            Total for Contractual Services        $144,022.49 
 

• The “Vendor” column identifies the name of the resource (vendor) or type of 
transaction.  This may include such items as US Bank (or previously Bank of 
America) and accounting adjustments. 

 
• The “FM” (Fiscal Month) column identifies the time frame in which the transaction 

takes place in the Forest Service accounting system, NOT when the expenditure is 
actually incurred. 

 
• The “Trans Code” (Transaction Code) column identifies the type of transaction that 

takes place in the Forest Service accounting system.  (See list of transaction 
codes.) 

 
• The “Reference Information” column identifies specific information about the 

transaction.  Expenditures identified in the “Vendor” column as US Bank (or 
previously Bank of America) are for resources paid for with a Government credit 
card.   

 
o The information identified in this column may reflect a time frame that is a 

longer period of time than the fire or cost share period.  The actual 
expenditures shown on the report ONLY includes the expenditures related to 
the incident as identified by the “P” code.  

 
o Actual expenditures for certain resources are covered under a contractual 

agreement.  The contractual period covered under an agreement is many times 
different than the actual fire dates or cost share period.  The expenditures 
associated with contractual obligations are all reimbursable.  For example: 
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 Enterprise Rent-A-Car – Per contract, rate will reflect what is the most 
advantageous to the government…daily, weekly, monthly.  Expenditures 
may also be many individual resources combined in one payment. 

 
 
 

 
 Platypus Computing – Monthly rental per contact. 

 
 
 

 
 Contract aircraft costs are also listed under this category. 

 
 Office of Aircraft Services 
 Defense Finance and Accounting Service (DFAS) 

 
 

 
 

 For cost share incidents only:  Review contract information and identify 
aircraft charges.  Adjust these charges to aviation.  For example: 

 
 ICL Performance Products – Mobile Retardant Base 

 
 

 
 

 DOI - AMD Aviation Aircraft 
 

 

 
 

o US Bank (or previously Bank of America) expenditures indicate where these 
credit card charges were incurred, such as Rain for Rent and United Rentals, 
and the Forest Service credit card holder incurring the charge. 

 
 A recurring employee name shown under “Reference Information” usually 

indicates a Buying Team member or Forest Service credit card holder 
making payment for services received. 

 
o Contract aircraft costs may also be included under “Contractual Services.” 
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 For cost share incidents only:  Review “Contractual Services” information 
and identify any aircraft charges.  Adjust these charges to aviation. 

 
Fleet (WCF Equipment Use) 

 
Agency owned aircraft and equipment (vehicle) costs are identified in the “Other Detail 
Expenditure Report.” 
 

Vendor FM Trans 
Code 

Document 
Number Reference Information Expenditures 

FS Net-Zero Adjustme NOV BV SWAM9876543 GSA Vehicle / October /  450.00 
FS WCF EMIS OCT EV 98769876987 1*155*1234 250.00 
FS WCF EMIS OCT EV 12341234123 1*157*0109 1,300.00 

 
                                                                                Total for Fleet (WCF Equipment Use)          $  2,000.00 
 

• The “Vendor” column identifies the name of the resource (vendor) or type of 
transaction.  This may include such items as FS WCF EMIS (fleet equipment) and 
accounting adjustments. 

 
o Forest Service monthly vehicle costs are listed under the “Vendor” column as a 

FS Net-Zero Adjustment.  The actual monthly costs shown in the “Other Detail 
Expenditure Report” ONLY covers the share of the costs for the vehicles 
associated with the incident as identified by the “P” code. 

 
• The “FM” (Fiscal Month) column identifies the time frame in which the transaction 

takes place in the Forest Service accounting system, NOT when the expenditure is 
actually incurred. 

 
• The “Trans Code” (Transaction Code) column identifies the type of transaction that 

takes place in the Forest Service accounting system.  (See list of transaction 
codes.) 

 
• The “Reference Information” column identifies specific information about the 

transaction.  Specific aircraft and equipment rates and cost elements are identified 
as follows: 

 

 
 

o Ground vehicles are identified in this column as:  1*155*XXXX. 
 
o Aircraft are identified in this column as:  1*157*XXXX or ‘aircraft use.’ 

 
 Each Forest Service vehicle class and aircraft has a specific “Use Rate.” 
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 The “Use Rate” can be either mileage rates or hourly rates depending on 
the type of equipment. 

 
o For cost share incidents only:  Review fleet information and identify aircraft 

charges (1*157*XXXX).  Adjust these charges to aviation. 
 

Aviation 
 

Other contractual services such as flying contracts are identified in the “Other Detail 
Expenditure Report.” 

 
Vendor FM Trans 

Code 
Document 
Number Reference Information Expenditures 

Arnolds Helicopters Inc OCT PV IB081029384 Heli 1,960.00 
Donald Duck Aviation Gr OCT PV IB080001234 Fixed Wing 35,000.50 
San Bernardino Airport JAN PV IB080009998 San Bern Landing Fees 110.00 
Elmer Fudd Aviation Ser NOV PV IB089876543 AG024BC059014 11/2- 21,000.50 

 
                                                                                                                 Total for Aviation        $  58,071.00 
 

• The “Vendor” column identifies the name of the resource (vendor) or type of 
transaction.  This may include such items as various airport charges like landing 
fees and accounting adjustments. 

 
• The “FM” (Fiscal Month) column identifies the time frame in which the transaction 

takes place in the Forest Service accounting system, NOT when the expenditure is 
actually incurred. 

 
• The “Trans Code” (Transaction Code) column identifies the type of transaction that 

takes place in the Forest Service accounting system.  (See list of transaction 
codes.) 

 
• The “Reference Information” column identifies specific information about the 

transaction. 
 

o The information identified in this column may reflect a time frame that is a 
longer period of time than the fire or cost share period.  The actual 
expenditures shown on the report ONLY includes the expenditures related to 
the incident as identified by the “P” code.  

 
 Actual expenditures for certain resources are covered under a contractual 

agreement.  The contractual period covered under an agreement is many 
times different than the actual fire dates or cost share period.  The 
expenditures associated with contractual obligations are all reimbursable.  
For example: 
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 Airport Landing Fees 
 

 
 

o A separate reporting for availability costs will be produced from the Aviation 
Business System (ABS). 

 
 When posted, availability costs are listed under “Vendor” as a FS Net-Zero 

Adjustment.  The actual availability expenditure shown in the “Other Detail 
Expenditure Report” ONLY covers the availability costs for the period the 
resource was on the incident as identified by the “P” code. 

 
 For cost share incidents only:  Review availability cost information.  If 

availability costs are not identified in the “Other Detail Expenditure Report,” 
show the additional expenditure amount in the Forest Service Cost Share 
Settlement Summary. 

 
Contracts 
 
Contract costs incurred from other state agencies in support of an incident will be paid 
under this section of the “Other Detail Expenditure Report.”  

 
Vendor FM Trans 

Code 
Document 
Number Reference Information Expenditures 

Booboo Bear Fire Distric OCT PV IF08CO00067 O-123 10/18 – 11/10/08 11,050.00 
City of Aerosmith NOV PV IF08CO00911 O-220 11/1 – 10/2008 25,000.00 
State of Alaska  NOV PV IF08CO00876 O-213 10/30 – 11/8/08 5,555.55 
United States Army DEC PV IF08CO00055 10/20 – 11/10/08 Fuel C 1,900.50 

 
                                                                                                                Total for Contracts       $  43,506.05 
 

• The “Vendor” column identifies the name of the resource (vendor) or type of 
transaction.  These costs may include invoices from various states and military 
contract agreements or accounting adjustments. 

 
• The “FM” (Fiscal Month) column identifies the time frame in which the transaction 

takes place in the Forest Service accounting system, NOT when the expenditure is 
actually incurred. 
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• The “Trans Code” (Transaction Code) column identifies the type of transaction that 
takes place in the Forest Service accounting system.  (See list of transaction 
codes.) 

 
• The “Reference Information” column identifies specific information about the 

transaction. 
 

o The information identified in this column may reflect a time frame that is a 
longer period of time than the fire or cost share period.  The actual 
expenditures shown on the report ONLY includes the expenditures related to 
the incident as identified by the “P” code.  

 
 Actual expenditures for certain resources are covered under a contractual 

agreement.  The contractual period covered under an agreement is many 
times different than the actual fire dates or cost share period.  The 
expenditures associated with contractual obligations are all reimbursable.  
For example: 

 
 United States Army 
 California Conservation Corps 

 

 
 
Supplies and Materials 

 
Supplies and materials will be listed on the Expenditure Report by Region/Unit.  These 
costs may be paid directly to vendors, (i.e. purchase orders, purchase agreements, 
checks and check charges) or associated with travel are listed in the “Other Detail 
Expenditure Report.” 

 
Vendor FM Trans 

Code 
Document 
Number Reference Information Expenditures 

US Bank NOV V5 00054321098 Little BoPeep  Officema 45.00 
US Bank JAN V5 00054567890 Dudley Doright  Baja Fr 120.00 
FS Net-Zero Adjustme DEC BV SWAM9000012 Adjust SCSC Fire Cach 456,987.25 

 
                                                                                         Total for Supplies and Materials      $  157,152.25 

 
• The “Vendor” column identifies the name of the resource (vendor) or type of 

transaction.  This may include such items as US Bank (or previously Bank of 
America) and accounting adjustments. 
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o Forest Service cache costs are listed under the “Vendor” column as a FS Net-
Zero Adjustment.  The actual cache expenditures shown in the “Other Detail 
Expenditure Report” ONLY covers the share of the cache costs for the 
resources associated with the incident as identified by the “P” code. 

 
• The “FM” (Fiscal Month) column identifies the time frame in which the transaction 

takes place in the Forest Service accounting system, NOT when the expenditure is 
actually incurred. 

 
• The “Trans Code” (Transaction Code) column identifies the type of transaction that 

takes place in the Forest Service accounting system.  (See list of transaction 
codes.) 

 
• The “Reference Information” column identifies specific information about the 

transaction.  Expenditures identified in the “Vendor” column as US Bank (or 
previously Bank of America) are for resources paid for with a Government credit 
card.   

 
o The information identified in this column may reflect a time frame that is a 

longer period of time than the fire or cost share period.  The actual 
expenditures shown on the report ONLY includes the expenditures related to 
the incident as identified by the “P” code. 

 
o US Bank (or previously Bank of America) expenditures indicate where these 

credit card charges were incurred, such as OfficeMax and Baja Fresh, and the 
Forest Service credit card holder incurring the charge. 

 
 A recurring employee name shown under “Reference Information” usually 

indicates a Buying Team member or Forest Service credit card holder 
making payment for services received. 

 
E. GENERAL INFORMATION 
 

1. National Contracts: 
 

National contracts are paid by the Administrative Unit designated by NIFC (National 
Interagency Fire Center) and its Region and Unit designators will be listed as the 
location of the payment. 

 
• Air Tankers 
• Helicopters 
• Smokejumper Aircraft 
• Mobile Shower Facilities 
• Mobile Food Services 
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• Crew Carrier Buses 
• Fire Retardant Chemicals 

 
2. Non-Billable Personnel: 

 
The following personnel will not be considered as billable unless a specific 
order/request has been created for them. 

 
• Incident Unit Dispatchers 
• Zone Personnel 
• Regional Fire Management Personnel 

 
3. Non-Billable Expenditures: 

 
The Forest Service will eliminate the following types of expenditures from all billing 
packages.. 
 
• Special Payments/Awards 
• Gasoline Fuel – travel and transportation related 
• Diesel Fuel – travel and transportation related 
• Aviation Fuel 
• Accountable Property / Equipment 
• Claims and Indemnities 
• Interest Charges 
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Checklists / Forms 
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Review of Documentation for Forest Service Bill Support Package 
Checklist 

 
Review bill support package received from ASC for validity and verify / certify that 
services were requested and received.  To ensure ASC has time to process and produce 
the Bill for Collection in a timely manner, the Forest must complete their review prior to 30 
days. 
 
Fire Name:  ________________________  Incident Number:  ____________________ 

□ Determine if fire expenses qualify for reimbursement.  If it is determined that the bill 
support package is not reimbursable, please note why on the bill support package and 
return to ASC. 

□ Was the fire the responsibility of another jurisdiction? 

□ Were resources out beyond mutual aid period as identified in the AOP? 
 

□ Review transaction registers.  Look for items that do not look appropriate and are not 
reimbursable.  Use the “Operating Plan for Cooperative Incident Billing Procedures” as 
a guide for what is and is not covered.  Using a pencil, note any deletions and/or 
corrections on the transaction register…any incorrect charges should be lined through. 

□ Dispatch and cache employee salaries that should not be billed to the State. 

□ Mutual aid resources. 

□ Any non-reimbursable/billable costs. 

□ Accountable property. 

□ Incorrect pay period charges.  Most, however, are timesheet corrections that may 
occur several months after the incident. 

□ Personnel costs that are under the Mutual Aid provision of the agreement. 

□ Others. 

□ Review aviation spreadsheet for accuracy. 

□ Sign your name in BLUE ink on the “Coop Agreement Cost Summary Sheet” and 
include the date and your phone number. 

□ Verify incident number and include in bill support package if not shown. 

□ Return the validated / certified bill support package to ASC as per direction in cover 
letter. 

 
 
Reviewer:  _______________________________  Date Returned to ASC:  _________ 
 

8/13/2010 
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Review of Received CAL FIRE / Local Government ABH Bill 
Checklist 

 
Review invoice received from ASC to verify that the expenses incurred by the state or 
local agency are appropriate and resources for which billed were actually delivered and 
accepted.  All bills have a due date of 30 days.  To ensure payment is processed in a 
timely manner, the Forest must complete their review prior to 30 days. 
 
Fire Name:  ________________________  Incident Number:  ____________________ 

□ Validate that the invoice displays original signatures and that proper supporting 
documentation is provided. 

□ Ensure that the charges on the invoice look appropriate and are in alignment with the 
“Operating Plan for Cooperative Incident Billing Procedures.” 

□ Verify that each of the fire / invoiced resources is something the Forest Service is 
financially responsible for. 

□ Was the fire a Forest Service incident? 

□ Were the invoiced resources an agreed upon reimbursable cost? 

□ Were any of the resources covered under a mutual aid period? 

□ Did the party submitting the invoice have any financial responsibility for the fire…such 
as unified command with local government involvement, cost share agreement, etc? 

□ If yes, do any of those resources appear in the invoice detail? 
 
 Concerns or questions regarding cost share fires should be addressed to Sheri 

Elliott at (707) 562-8835 or Patty Espinosa at (707) 562-8834. 

□ If services were received as invoiced, Forest signs and dates the “Verification of 
Services Received and Authorization for Payment” and returns the verified documents 
to ASC as directed in the cover letter. 

□ Is the FireCode missing or incorrect?  Please provide the appropriate code if 
necessary. 

□ If billed items are incorrect, both the paying and issuing Agencies at the local level will 
document agreed upon changes on the Interagency Modification for Services 
Worksheet and sign the worksheet at the local level.  Follow procedures as outlined 
in the “Operating Plan for Cooperative Incident Billing Procedures.” 

□ If changes to the bill cannot be agreed on at the local level, the billing package and 
Interagency Modification for Services Worksheet documenting issues will be 
returned to ASC. 

 
 
Reviewer:  _______________________________  Date Returned to ASC:  _________ 
 

8/13/2010
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Albuquerque Service Center 

Incident Business Branch 
101B Sun Ave. NE  

Albuquerque, NM   87109 
 

INCIDENT FINANCE – COOPERATIVE AGREEMENTS 
Albuquerque Service Center – B&F 

Incident Finance - Coop 
 
 
 
 
To:  ECC Managers / FMOs / Dispatchers     Date: 
 
 

FY10 Bill Support Package Review Instructions 
 
Please review the attached package(s) for validity.  Review the Transaction Registers for 
any items that do not look appropriate and, using a pencil, note the deletion(s) on the 
transaction registers by lining through them. 

□ If you identify a packet that is NOT reimbursable, please note why on the actual bill 
support packet, sign and date it, and return to me at the address above. 

□ Some of the packets you receive might be for only part of the total costs.  If this happens, 
at a later date you will receive an additional supplemental bill support package for the 
same incident for approval. 

□ If the incident is listed in FireCode as county & local host unit, you should see another 
block on the Cost Summary sheet that needs to be completed. 

□ Upon completion of your review, please sign your name in ANY COLOR INK but 
BLACK in the review box of the “Coop Agreement Cost Summary Sheet,” including the 
date and your phone number.  Reviewed bill support packages should be mailed to ASC-
B&F, Attn:  IF-Coop, 101B Sun Ave NE, Albuquerque, NM  87109. 

□ To ensure ASC can meet the billing deadlines, please return this package to the address 
above no later than ____________. 
 

Once I receive the validated bill support package, I will finalize the packet, issue the Bill for 
Collection (if applicable) and submit the packet to CAL FIRE.  If you have any questions 
please feel free to call me at (505) 563-7179 or email me at  mshansen@fs.fed.us. 
 
Thank you, 
 
 
 
MARNA HANSEN 
Financial Analyst 
 
Enclosures 

mailto:cgalindo@fs.fed.us
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COOP AGREEMENT COST SUMMARY SHEET 
FY 11 

        INCIDENT NAME   
   INCIDENT START DATE     

  FS JOB CODE     
  INCIDENT ORDER #   

   
        PERSONNEL COSTS 

    Pay Period/s 
 

  
           

     
FY11 

  FFIS Payroll Costs per Transaction Register:    
  Less Costs deleted per review: 

   Review Modification/s:  +Increase or <Decrease>   
  Net Personnel Costs: 

 
 $           -    

          OTHER COSTS  
    Travel 

 
      

  Transportation       
  Contracts 

 
    

  Rents, Communication, 
Utilities     

  Fleet 
 

      
  Aviation 

 
      

  Materials & Supplies     
  Less Costs deleted per review: 

   Review Modification/s:  +Increase or <Decrease>   
  Net Costs: 

  
$0.00  

  
        Net Costs for Suppression: 

 
$0.00  

         Burden Rate/Overhead Assessment 7.1% $0.00  
         Total Fire Cost  

 
$0.00  

         Administrative Review On:   
   By: Name/Title Marna Hansen 
 

Is the Incident under: 
  

   
Financial Analyst 

 
SRA Jurisdiction ____ Y    ____ N  

Signature: 
 

  
 

LRA Jurisdiction ____ Y    ____ N 
Phone: 

  
(505) 563-7179 

 
If LRA, is it: ____ County 

  
   

  
 

  ____ City 
FS Field Unit Review Date:   

 
    

By: Name/Title   
     

   
  

   Signature: 
 

  
   Phone:       
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VERIFICATION OF SERVICES RECEIVED AND AUTHORIZATION FOR PAYMENT 
 
As the Incident Host Unit for the fire incident and number listed below, you are requested to verify that 
the expenses incurred by the state or local agency identified below are appropriate and resources for 
which billed were actually delivered and accepted.  Please approve the attached invoice(s) for payment 
by providing your name/title/phone no., signature and date signed in the Field Unit Review box below.  
Please review the accounting information to ensure the charges are properly charged to the correct 
incident.  If the fire code is missing or incorrect, please provide it in the certification block below. 
 
Please mail this package with your payment approval to my attention at the address above.  Pursuant to 
the ASC Service Level Agreement for processing payments, we will process the payment within five (5) 
working days from receipt of your approval. 
 
Should you have any questions or concerns, please don’t hesitate to contact me at 505-563-7742. 
 
LOCAL AGENCY RESOURCE  
INCIDENT NAME  
INCIDENT NUMBER  
INVOICE NUMBER  
INVOICE AMOUNT  
JOB CODE/FIRE CODE  

 
 
MICHAEL TUROS 
Payments Processor 
 
 

ASC REVIEW COMPLETED ON: 

By:  Name/Title/Phone No. MICHAEL TUROS – ACCOUNTING TECHNICIAN  
505-563-7742 

Date:  

Signature  

FIELD UNIT REVIEW COMPLETED ON: 

By:  Name/Title/Phone No.  

Date:  

Signature:  
Correct Accounting Information (P-Code 
and override)  

Albuquerque Service Center 
Incident Business Branch 

101B sun Ave. NE 
Albuquerque, NM  87109 
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United States 
Department of 
Agriculture 

Forest 
Service 

    Pacific Southwest 
    Region 

        1323 Club Drive 
        Vallejo, CA  94592 

 
Date:   
 
 

VERIFICATION OF SERVICES RECEIVED AND AUTHORIZATION FOR PAYMENT 
 
I certify that the expenses incurred by the state or local government identified below are appropriate and 
resources for which billed were actually delivered and accepted.  I am approving the attached invoice(s) for 
payment by providing my name, title, phone number, signature, and date in the Field Certification box 
below.  I have reviewed the accounting information to ensure that the expenses are properly charged to 
the correct incident. 
 
LOCAL AGENCY RESOURCE  
INCIDENT NAME  
INCIDENT NUMBER(S)  
INCIDENT DATES  
ARC NUMBER  
TOTAL INVOICE AMOUNT  
   ADMINISTRATIVE CHARGES  
JOB CODE / FIRE CODE  
 
Should you have any questions or concerns, please don’t hesitate to contact me at (707) 562-8834. 
 
 
 
Patricia J. Espinosa 
Incident Business Specialist 
California Interagency Incident Financial Advisor (CIIFA) 
Fire and Aviation Management 
 
 
 

FIELD CERTIFICATION 

By:  Name / Title / Phone Number 
 

Patricia J. Espinosa 
Incident Business Analyst 
(707) 562-8834 

Date:  
Signature:  
P-Code and Override:  

ASC REVIEW 

By:  Name / Title / Phone Number 
 
 
 

Invoice Number:  
Date:  
Signature:  

 
Comments: 
 
Cost Share Fire – Assistance by Hire 
♦ Activity Reporting and Costs Summary attached 
♦ Activity Reporting and Costs attached 
♦ Cost Share Agreement attached 
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FOREST SERVICE 
TRANSACTION CODES 

 

Transaction Code Document Type 
A1 Billing (In-House) 
A2 Cash Receipt – Regular Collections 
A3 Cash Receipt – Voluntary Collections 
A6 Direct Disbursement – Interagency Transfers 

A11 Standard Voucher – Restored from History or Closed Prior to  
Conversion 

AP Disbursement – Conversion to FFIS 
BD Billing 
BG Standard Voucher – Conversion to FFIS:  Budget Cost Estimates 
BV Balance Voucher 
C2 Payment Voucher 
C3 Check Cancellation 
CB Standard Voucher – Conversion to FFIS:  Cash Balances 
CN No-Check Disbursement 
CV Payment Voucher 
D8 OPAC Direct Disbursement 
DD Direct Disbursement 
DF No-Check Disbursement 
DM No-Check Disbursement 
DR Cash Receipt – Debit Voucher 
EA Receiver – Type 40 
EV Standard Voucher – Equipment Use/FOR 
EX Standard Voucher – Conversion to FFIS:  Unbilled Reimb Exp 
FO Miscellaneous Order 
FV Payment Voucher 
G1 Payment Voucher 
G2 Transportation Invoice 
G3 Standard Voucher 
GA Miscellaneous Order – Type 40 PO 
GB Miscellaneous Order – Type 41 PO 
GC Miscellaneous Order – Type 42 PO 
GD Miscellaneous Order – Type 43 PO 
GS Standard Voucher – Payroll Rejects (Base) 
GW Standard Voucher – Payroll Rejects (Withholding) 
I9 Imprest Fund Reimbursement 
IC New Contract Award - Receipt 
IM New Contract Award - Payment 
IO New Contract Award - Obligation 
IP Internal Voucher – PCAS 
IQ New Contract Award - Commitment 
IV Internal Voucher 
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Transaction Code Document Type 
KA OPAC Payable, Direct Disbursement Type 40 
KB OPAC Payable, Direct Disbursement Type 41 
KD OPAC Payable, Direct Disbursement Type 43 
LX Cash Receipt 
MO Miscellaneous Order 
MP Standard Voucher – Unpaid Payroll (Base) 
MS Standard Voucher – Unpaid Payroll Rejects (Base) 
MT Standard Voucher – Unpaid Payroll (Withholding) 
MW Standard Voucher – Unpaid Payroll Rejects (Withholding) 
N2 No Check Document 
NC No Check Disbursement 
NO Non-Referencing Payment Voucher 
OD OPAC Disbursement 
P9 Payment Voucher – Establish/Increase Advance 
PV Payment Voucher 
PY Standard Voucher – Paid Payroll (Base) 
RC Receiver 
RQ Requisition 
RV Payment Voucher – Foreign Currency 
S9 Standard Voucher – Reduce/Liquidate Advance 
SC Standard Voucher – Accrual 
SE Standard Voucher – Accrual 
SF Standard Voucher – NFS Suspense Fund 
SP Standard Voucher – NFS Suspense Fund 
SU Standard Voucher – Accrual 
SV Standard Voucher – Adjustments 
SW Standard Voucher – Payroll Related Adjustments/Expenses 
SX Standard Voucher - PCMS 
T1 Transportation Invoice – GTR 
T2 Transportation Invoice – GBL (3rd Party) 
TS Standard Voucher – ADO Payments 
TW Standard Voucher – Paid Payroll (Withholding) 
UI Internal Voucher – Uniform Allowance 
US Standard Voucher – Uniform Allowance 
UV Payment Voucher 
V2 Payment Voucher 
V3 Standard Voucher – Modify Expenditures 
V4 No Check Document – Pay Adjustment 
V5 Standard Voucher – Post Payment Adjustments 
V6 Standard Voucher – Correction Document 
V8 Standard Voucher –Replenish Clearing Account 
VA Payment Voucher – Type 40 PO 
VB Payment Voucher – Type 41 PO 
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Transaction Code Document Type 
VC Payment Voucher – Type 42 PO 
VD Payment Voucher – Type 43 PO 
VE Payment Voucher – Type 45 PO 
FV Standard Voucher 
VM Standard Voucher - Suspense 
VS Standard Voucher 
VT Payment Voucher 
VU Payment Voucher – Uniform Allowance 
WR Write-Off 
WV Standard Voucher – WCF 
X7 General Journal Voucher – Conversion 
XA Travel Advance 
XC Cash Receipt – Travel Advance 
XE Standard Voucher – Agency Contribution 
XI Imprest Fund Reimbursement Voucher 
XO Travel Order 
XP Third-Party Payment Voucher – Relocation Cont. 
XR Check Cancellation Reconciliation 
XT Travel Voucher – Payment (Expenses) 
XV Travel Voucher – Payment (Relocations) 
Y5 Standard Voucher  
YA Standard Voucher – Payroll Estimate 
YE Standard Voucher – Year End Accruals 
Z1 General Journal Voucher – PRCH Conversion 
Z2 General Journal Voucher – PRCH Conversion 
Z3 Standard Voucher – Conversion to FFIS:  Negative Budget 

Authority 
Z4 Standard Voucher –PRCH Conversion 
Z5 General Journal Voucher – ABCO Conversion 
Z6 General Journal Voucher – ABCO Conversion 
Z7 General Journal Voucher - Conversion 
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Budget Object Class Code Descriptions 
 
Personnel Compensation and Benefits 
 
This object class code covers gross compensation (before tax deductions and other 
responsibilities) for services of individuals. Included are all payments (salaries, wages, 
and fees) for services rendered to the Government by its officers or employees. 

 
This object class also includes: 
 

(1) Additional compensation such as hazardous duty, night shift differential, 
holiday, standby, and overtime pay, cost-of-living allowance (COLA), and post 
differential; 

  
(2) Salaries for casual time employees; and 

 
(3)  Payments to other agencies on reimbursable details. 

 
This object class includes all Federal personnel benefit payments for Federal civilian 
employees and special benefits authorized by statute for certain non-Federal civilian 
employees 

 
Travel and Transportation of Persons 
 
This object class code includes charges incurred for transportation of Government 
employees or others, their per diem allowances while in an authorized travel status, and 
other expenses incidental to travel that are to be paid by the Government, either directly 
or by reimbursing the traveler. 

 
This object class code includes both: 
 

(1) Travel from official stations, subject to regulations governing civilian and military 
travel and appropriation limitations in certain cases, and 

  
(2)  Local travel and transportation of persons in and around the official station of an 

employee. 
 

It also includes rental or lease of passenger motor vehicles from Government motor 
pools; commercial transportation charges, rental of passenger cars, charter of trains, 
buses, vessels, or airplanes, ambulance service, and expenses incidental to the 
operation of the rented or chartered conveyances; rental of passenger motor vehicles 
from motor pools even though they may be used incidentally for transporting things; and 
mileage allowances for the use of privately owned vehicles, ferry fares, and toll charges.   

 
Transportation of Things 
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This object class includes contractual charges incurred for the transportation of things 
(including animals) and for the care of such things while in process of being transported.  
Includes postage used in parcel post, rental of trucks, and other transportation 
equipment.  Excludes transportation paid by a vendor, regardless of whether the cost is 
itemized on the bill for the commodities purchased by the Government. 
 
It also includes charges by: 
 

(1) Common carrier and contract carrier, including freight and express, switching, 
re-crating, refrigerating, and other incidental expenses; 

  
(2) Charges for hauling, handling, and other services incidental to local 

transportation, including contractual transfers of supplies and equipment; 
 

(3) Charges for contractual transportation of mail by water, rail, air, and motor 
vehicles; 

 
(4) Transportation charges not included in other object class codes for 

unaccompanied baggage, freight, express, drayage, and other local 
transportation, and shipment of Government vehicles; 

 
(5) Truck rental (GSA and non-GSA [commercial]) for trucks used for transportation 

of equipment and supplies, with or without drivers, and 
 

(6) For postage fees for packaged mail shipped by commercial carriers (e.g., 
Federal Express, Emery Express, etc.). 

 
Rent, Communications, and Utilities 
 
This object class includes charges for possession and use of land, structures, or 
equipment (other than transportation equipment), owned by another, to be relinquished 
at a future time.  This also includes charges for the rental of automated data processing 
(ADP) equipment and associated charges for maintenance of rented ADP equipment. 
 
Communications services includes the transmission of messages from place to place, 
such as contractual charges for land telegraph service, marine cable service, radio and 
wireless telegraph service, and telephone and teletype service.  Included also are 
messenger service and rental of post office boxes, postage meter machines, mailing 
machines, and teletype equipment.  It also includes switchboard, service charges, and 
telephone installation costs. 

 
Utility services include charges for heat, light, power, water, gas, electricity, and other 
utility services exclusive of transportation and communication services. 
 
Printing and Reproduction 
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This object class covers charges that are incurred for contractual printing and 
reproduction, the related composition and binding operations performed by the 
Government Printing Office (GPO), other agencies, or other units of the same agency 
(on a reimbursable basis) or by commercial printers.  Includes all common processes of 
duplicating obtained on a contractual or reimbursable basis. 

 
Included in the class are costs for: 
 

(1) Duplicating by using multi-graphing, reproduction with machines employing 
photographically made plates, related photo-reproduction work, the use of 
varityping or other substitutes for typesetting to reproduce by photo-mechanical 
means, reproduction by the spirit process, mimeographing, and the use of 
stencils or direct image plates prepared by ordinary typewriters;  

 
(2)  Printing which includes work performed on printing presses that use printing 

plates, engraving, embossing, and lithography; and  
 
(3)  Binding operations that cover all costs associated with the above mentioned 

printing work, photostatting, blueprinting, photography, and microfilming items 
such as these are proper charges when the end product is something 
reproduced, rather than produced.   

 
Contractual Services 
 
This object class includes charges for contractual services that are not otherwise 
classified.  Supplies and materials furnished by the contractor in connection with such 
services are included even though they may be separately itemized on the voucher.   

 
The following information describes the types of services that are included under this 
object class.  They are: 
 

 (1) Charges incurred for repairs to buildings, bridges, viaducts, vessels, equipment, 
and similar items when performed under contract;  

 
(2)  Publication of notices and radio and television time;  
 
(3) Operation of facilities or other service contracts;  
 
(4) Contractual services performed by other Federal agencies such as fleet (see 

specific heading for Fleet [WCF Equipment Use]);  
 
(5)  Repair of equipment or structures;  
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(6)  Other contractual services such as flying contracts (see specific heading for 
Aviation); and  

 
(7)  Cooperative agreements between the Forest Service and state agencies such 

as cooperating state agencies (see specific heading for Contracts) or between 
permittees and private parties. 

 
• Fleet (WCF Equipment Use) - WCF equipment use and Fixed Ownership 

Rate (FOR). This object class code will be chargeable for WCF equipment 
rental for transportation equipment. 

 
• Aviation - This includes charges for flying contracts. 

 
• Contracts – Agreements with cooperating state agencies. 

 
Supplies and Materials 
 
This object class covers charges for commodities whether acquired by formal contract 
or other form of purchase. 
 
The following information further identifies the types of supplies and/or materials that 
are covered under this class.  They are: 
 

(1)  Office supply charges incurred for pencils, paper, stenographic notebooks, 
blank books and pads, standard forms (except when specially printed or 
assembled to order), unprinted envelopes, other office supplies, and property of 
little monetary value;  

 
(2)  Subscriptions to newspapers and periodicals;  
 
(3)  Medical supplies;  
 
(4)  Fuel charges for use in cooking, heating, generating power, and used in 

operating motor vehicles, trains, aircraft, and vessels;  
 
(5)  Provisions for charges for food and beverages for human consumption; ( 
 
(6)  Cleaning and lavatory supplies;  
 
(7)  Materials and parts for commodities (including building materials) used in the 

construction, repair, or production of supplies, equipment, machinery, buildings, 
and other structures; and ( 
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(8)  General supplies and materials such as central supply stores, copier materials, 
materials used in construction, motor oil and other lubricants, miscellaneous 
telephone service supplies, and central supply forms. 

 

 
 
 
 
 
 
 
 
 
 
 
 
 

Exhibit 1 
 

USFS Units 
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REGION 1 
Unit 
No Forest Name 

0156 R1 REGIONAL OFFICE 
0102 BEAVERHEAD - DEERLODGE NF 
0103 BITTERROOT NF 
0104 ID PANHANDLE NF 
0105 CLEARWATER  NF 
0108 CUSTER NF 
0110 FLATHEAD NF 
0111 GALLATIN NF 
0112 HELENA NF 
0114 KOOTENAI  NF 
0115 LEWIS AND CLARK NF 
0116 LOLO NF 
0117 NEZPERCE NF 
0118 DAKOTA PRAIRIE GRASSLANDS 

REGION 2 
Unit 
No Forest Name 

0231 R2 REGIONAL OFFICE 
0202 BIGHORN NF 
0203 BLACK HILLS NF 
0204 GRAND MESA-UNC-GUNN NF 
0206 MEDICINE BOW/ROUTT NF 
0207 NEBRASKA NF 
0209 RIO GRANDE NF 
0210 ARAPAHO-ROSEVELT NF 
0212 PIKE-SAN ISABEL NF 
0213 SAN JUAN NF 
0214 PIKE-SAN ISABEL NF 
0215 WHITE RIVER NF 

REGION 3 
Unit 
No Forest Name 

0316 R3 REGIONAL OFFICE 
0301 APACHE-SITGEAVES NF 
0302 CARSON NF 
0303 CIBOLA NF 
0304 COCONINO NF 
0305 CORONADO NF 
0306 GILA NF 
0307 KAIBAB NF 
0308 LINCOLN NF 
0309 PRESCOTT NF 
0310 SANTA FE NF 
0312 TONTO NF 

REGION 4 
Unit 
No Forest Name 

0460 R4 REGIONAL OFFICE 
0401 ASHLEY NF 
0402 BOISE NF 
0403 BRIDGER-TETON NF 
0407 DIXIE NF 
0408 FISHLAKE NF 
0410 MANTI-LASAL NF 
0412 PAYETTE NF 
0413 SALMON-CHALLIS NF 
0414 SAWTOOTH NF 
0415 CARIBOU-TARGHEE NF 
0417 HUMBOLDT-TOIYABE NF 
0419 UNITA-WASATCH-CACHE NF 

REGION 5 
Unit 
No Forest Name 

0520 R5 REGIONAL OFFICE 
0520 NORTHERN CALIFORNIA ONCC 
0520 SOUTHERN CALIFORNIA - OSCC 
0501 ANGELES NF 
0502 CLEVELAND NF 
0503 ELDORADO NF 
0504 INYO NF 
0505 KLAMATH NF 
0506 LASSEN NF 
0507 LOS PADRES NF 
0508 MENDOCINO NF 
0509 MODOC NF 
0510 SIX RIVERS NF 
0511 PLUMAS NF 
0512 SAN BERNARDINO NF 
0513 SEQUOIA NF 
0514 SHASTA TRINITY NF 
0515 SIERRA NF 
0516 STANISLAUS NF 
0517 TAHOE NF 
0519 LAKE TAHOE BAS MGMT UNIT 

REGION 6 
Unit 
No Forest Name 

0627 R6 REGIONAL OFFICE 
0601 DESCHUTES NF 
0602 FREEMONT-WINEMA NF 
0603 GIFFORD PINCHOT NF 



Operating Plan for Cooperative Incident Billing Procedures 

 
Exhibit 1 - 40 

 

REGION 6 CONTINUED 
0604 MALHEUR NF 
0605 MT BAKER-SNOQUALMIE NF 
0606 MT HOOD NF 
0607 OCHOCO NF 
0609 OLYMPIC NF 
0610 ROGUE RIVER 
0612 SIUSLAW NF 
0614 UMATILLA NF 
0615 UMPQUA NF 
0616 WALLOWA WHITMAN NF 
0617 OKANOGAN-WENATCHEE NF 
0618 WILLAMETTE  NF 
0621 COLVILLE NF 

0622 
COLUMBIA GORGE NATIONAL SCENIC 
AREA 

REGION 8 
Unit 
No Forest Name 

0831 R8 REGIONAL OFFICE 
0831 SOUTHERN  - SACC  
0801 ALABAMA NF 
0802 DANIEL BOONE NF 
0803 CHATTAHOOCHEET-OCONEE NF 
0804 CHEROKEE NF 
0805 FLORIDA NF 
0806 KISATCHIE NF 
0807 MISSISSIPPI NF 
0808 G. WASHINGTON-JEFFERSON NF 
0809 OUACHITA NF 
0810 OZARK-ST FRANCIS NF 
0811 NORTH CAROLINA NF 
0812 FRANCIS MARION & SUMTER NF 
0813 TEXAS NF 
0816 CARIBBEAN NF 
0836 SAVANNAH RIVER NF 
0860 LAND BETWEEN THE LAKES NRA 

 
 
 

REGION 9 and NE Area S&P 
Unit 
No Forest Name 

0901 R9 REGIONAL OFFICE 
4200 NORTHEAST AREA STATE AND PRIVATE 
0901 EASTERN - EACC 
0903 CHIPPEWA NF 
0904 HURON MANISTEE NF 
0905 MARK TWAIN NF 
0907 OTTAWA NF 
0908 SHAWNEE NF 
0909 SUPERIOR NF 
0910 HIAWATHA NF 
0911 WAYNE HOOSIER NF 
0912 HOOSIER NF 
0913 CHEQUAMEGON-NICOLET NF 
0914 WAYNE NF 
0915 MIDEWIN NAT’L TALL GRASS PRAIRIE 
0919 ALLEGHENY NF 
0920 GREEN MOUNTAIN NF 
0921 MONONGAHELA NF 
0922 WHITE MOUNTAIN NF 

REGION 10 
Unit 
No Forest Name 

1001 R10 REGIONAL OFFICE 
1001 ALASKA CACHE AKK 
1004 CHUGACH NF 
1005 TONGASS NF 

WO and DOI Severity Support 
Unit 
No Forest Name 

1302 FY09 NIFC FIRE 
1325 FY09 WO FAM 
2502 ASC INCIDENT FINANCE 
1502 SEVERITY ASSIST BIA 
1502 SEVERITY ASSIST BLM 
1502 SEVERITY ASSIST FWS 
1502 SEVERITY ASSIST NPS 
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USFS 
 

Assistance By Hire Billing Package And Certain 
Cost Share Incidents Not Requiring A Separate 

Settlement Process 
 

Sample Billing Package 
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Albuquerque Service Center 
Incident Business Branch 

101B Sun Ave. NE  
Albuquerque, NM   87109 

 
 

INCIDENT FINANCE – COOPERATIVE AGREEMENTS 
Albuquerque Service Center – B&F 

Incident Finance - Coop 
 
 
To:   Dispatcher/ECC Manager      Date:  5/02/11 
 
 

FY10 Bill Support Package Review Instructions 
 
Please review the attached package(s) for validity.  Review the Transaction Registers for any items that 
do not look appropriate and, using a pencil, note the deletion(s) on the transaction registers by lining 
through them. 

□ If you identify a packet that is NOT reimbursable, please note why on the actual bill support packet, 
sign and date it, and return to me at the address above. 

□ Some of the packets you receive might be for only part of the total costs.  If this happens, at a later 
date you will receive an additional supplemental bill support package for the same incident for 
approval. 

□ If the incident is listed in FireCode as county & local host unit, you should see another block on the 
Cost Summary sheet that needs to be completed. 

□ Upon completion of your review, please sign your name in ANY COLOR INK but BLACK in the 
review box of the “Coop Agreement Cost Summary Sheet,” including the date and your phone 
number.  Reviewed bill support packages should be mailed to ASC-B&F, Attn:  IF-Coop, 101B Sun 
Ave NE, Albuquerque, NM  87109. 

□ To ensure ASC can meet the billing deadlines, please return this package to the address above no 
later than ___5/16/11__. 
 

Once I receive the validated bill support package, I will finalize the packet, issue the Bill for Collection (if 
applicable) and submit the packet to CAL FIRE.  If you have any questions please feel free to call me at 
(505) 563-7179 or email me at  mshansen@fs.fed.us. 
 
Thank you, 
 
 
 
 
 
MARNA HANSEN 
Financial Analyst 
 
Enclosures 

mailto:cgalindo@fs.fed.us
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Albuquerque Service Center 
Incident Business Branch 

101B sun Ave. NE 
Albuquerque, NM  87109 
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Exhibit 1 
 

USFS 
 

Assistance By Hire Billing Package And Certain 
Cost Share Incidents Not Requiring A Separate 

Settlement Process 
 

CAL FIRE / Local Government Invoice Package 
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USFS 
 

Assistance By Hire Billing Package And Certain 
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United States 
Department of 
Agriculture 

Forest 
Service 

    Pacific Southwest 
    Region 

        1323 Club Drive 
        Vallejo, CA  94592 

 
Date:  May 10, 2009 
 
 

VERIFICATION OF SERVICES RECEIVED AND AUTHORIZATION FOR PAYMENT 
 
I certify that the expenses incurred by the state or local government identified below are appropriate and resources for 
which billed were actually delivered and accepted.  I am approving the attached invoice(s) for payment by providing my 
name, title, phone number, signature, and date in the Field Certification box below.  I have reviewed the accounting 
information to ensure that the expenses are properly charged to the correct incident. 
 

LOCAL AGENCY RESOURCE CALFIRE 
INCIDENT NAME Grass Valley 
INCIDENT NUMBER(S) CA-BDF-010566 / CA-BDU-011614 / CA-BDC-043224 
INCIDENT DATES October 22, 2007 through November 3, 2007 
ARC NUMBER 1879 
TOTAL INVOICE AMOUNT $616,797.91 
   ADMINISTRATIVE CHARGES $64,705.26 
JOB CODE / FIRE CODE P5D1RW 

 
Should you have any questions or concerns, please don’t hesitate to contact me at (925) 588-9506. 
 
/s/ Patricia J. Espinosa 
Patricia J. Espinosa 
Incident Business Analyst 
California Interagency Incident Financial Advisor (CIIFA) 
Fire and Aviation Management 
 

 
 

FIELD CERTIFICATION 

By:  Name / Title / Phone Number 
 

Patricia J. Espinosa 
Incident Business Analyst 
(925) 588-9506 

Date: May 10, 2009 
Signature: /s/ Patricia J. Espinosa 
P-Code and Override: P5D1RW   0512 

ASC REVIEW 

By:  Name / Title / Phone Number 
 
 
 

Invoice Number:  
Date:  
Signature:  

 
Comments: 
 
Cost Share Fire – Assistance by Hire 
♦ Activity Reporting and Costs Summary attached 
♦ Activity Reporting and Costs attached 
♦ Cost Share Agreement attached 
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COST SHARE SETTLEMENT 
    U.S. FOREST SERVICE COST SUMMARY 
             NAME OF INCIDENT:    Santiago 

      START / END DATE:   October 21, 2007 / November 16, 2007 
    JOB CODE:   

 
P5D1SA08, P5D1SA09, and PND1SA08 

 
July 2, 2010 

      
TROB Detail TROB Detail TROB Detail 

PERSONNEL COSTS 
    

Payroll Costs Other Costs (P5) Other Costs (PN) 
  Payroll: 

     
      

   Payroll:  Base /Overtime 
 

$2,239,858.87    
 

$2,582,450.65      
      Less:  Adjustments (Outside CS) ($75,877.00) 

  
      

   Payroll:  Other Personnel 
 

$395,741.71  
  

$53,149.93      
      Less:  Lump Sum Payments / Awards ($292.70) 

  
      

Total Payroll 
   

$2,559,430.88  
 

      

      
      

OTHER COSTS 
    

      
   Misc Unplanned 

 
$253.55  

  
  $253.55    

   Contracts: 
  

$2,592,902.41  
  

  $2,581,410.39  $11,492.02  
      Less:  Retardant Costs 

 
($571,481.98) 

  
      

      Less:  Outside Cost Share Period ($65,630.99) 
  

      
   Fleet (Vehicles) 

 
$153,149.35  

  
  $152,963.35  $186.00  

      Less:  Aviation Costs (WCF) 
 

($70,205.00) 
  

      
   Grants & Agreements 

 
$1,975,708.39  

  
  $1,881,814.18  $93,894.21  

   Materials and Supplies 
 

$384,664.46  
  

  $351,137.96  $32,745.90  
      Less:  Outside Cost Share Period ($47.52) 

  
      

   Rent, Communications, Utilities 
 

$2,799.93  
  

  $1,890.00  $909.93  
   Transportation of Things 

 
$1,334.97  

  
  $1,334.97    

   Travel 
  

$180,695.95  
  

  $174,916.04  $5,779.91  
Total - Other Costs 

 
  $4,584,143.52  

 
      

      
Mtrls & Supp $780.60    

AIRCRAFT COSTS 
 

  
  

      
   Use Costs 

  
$2,067,477.73  

  
  $2,067,477.73    

   Availability: 
  

$126,794.20  
  

      
      Addition:  Aircraft Costs (WCF) $70,205.00    

 
      

      Addition:  Retardant Costs 
 

$571,481.98  
  

      
Total Aircraft Costs: 

  
$2,835,958.91  

 
      

    
  

 
      

TOTAL FOREST SERVICE COSTS: 
 

$9,979,533.31  
 

      

      
      

Agency 
Ground 
Costs Air Costs Total Costs 

  
      

USFS $7,143,574.40  $2,835,958.91  $9,979,533.31    
 

$2,635,600.58  $7,213,978.77  $145,007.97  
BLM $452,398.94  $242,431.89  $694,830.83  

     NPS $203,704.00  $0.00  $203,704.00  
   

TROB Detail Total  $9,994,587.32  
FWS $18,757.42  $0.00  $18,757.42  

     BIA No Costs Provided $0.00  
   

TROB Summary Total  $9,994,587.32  
TOTAL $7,818,434.76  $3,078,390.80  $10,896,825.56  

     NET TOTAL $7,818,434.76  $3,078,390.80  $10,896,825.56  
     

         Reviewed and Approved By: 
 

Date:  
              /s/ Patricia J. Espinosa 

 
7/13/2010 

              Patricia J. Espinosa 
       US Forest Service 
       Fire and Aviation Management 
       Management and Program Analyst and Incident Business 

     1323 Club Drive 
        Vallejo, CA   94592 

       (707) 562-8834 
        email: pespinosa@fs.fed.us 
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Santiago Complex 

October 21, 2007, through November 11, 2007 
Cost Share Settlement 

       Review of Specific Charges 

       Other Cost Report 

       
CONTRACTS 2500 

Doc No. Vendor Month Reference Information Total Page 
Number Remarks 

IB080004957 All States Fire Support Service 03 DEC E126 Mob Office 10/23 - 11/12/07 24,520.38  17 of 39 Per contact (travel time home) 
IB080004957 All States Fire Support Service 03 DEC E126 Mob Office 10/23 - 11/12/07 261,539.27  17 of 39 Per contract (travel time home) 

IB080006165 Chad Johnson Trucking 04 JAN E8 Dozer TY 1 11/15-16/07 5,442.00  17 of 39 Costs associated with Clause #15 
(Verifying) 

IB080006471 Brown Bulk Tranport MAR E15 Lowboy 12/3/07 1,155.00  17 of 39 
See remarks below - removed from 

Forest Service cost pool IB080006471 Brown Bulk Tranport MAR E15 Lowboy 2/8/08 1,155.00  17 of 39 
IB080006607 Building Designers Mg MAR E14 Road Grader 12/3/07 - 2/6/08 30,130.00  17 of 39 
IB080006256 Enterprise Rent-A-Car FEB E29 Ford PU 11/17-27/07 760.00  18 of 39 Per Contract - Best Value 
IB080005730 Enterprise Rent-A-Car JAN E-51 Pickup 10/23 - 11/23/07 833.40  18 of 39 Per Contract - Best Value 
IB080005473 ICL Performance Products DEC AG024BC079197 Fox Field F/S 276.00  19 of 39 

Mobile Retardant Bases - 
$571,481.98              Moved to 

Aircraft Support 

IB080005474 ICL Performance Products DEC AG024BC079197 Fox Field Fuel S 276.00  19 of 39 
IF080004329 ICL Performance Products NOV All Non-Air Contracts 223,214.38  19 of 39 
IB080004331 ICL Performance Products NOV AG024BC079197 Fox Fld #11 14,071.75  19 of 39 
IB080004331 ICL Performance Products NOV AG024BC079197 Fox Fld #11 112,643.39  19 of 39 
IB080004842 ICL Performance Products NOV AG024BC069125 San Bern. #14 221,000.46  19 of 39 

IB080005849 Kemmis Lowbed Inc JAN E442 TR/TR 11/8-19/07 4,620.00  19 of 39 Daily rate - removed portion 
outside CS period** 

IB080006449 Lisa Ann Martin MAR E13 TNDR WTR2 12/3-1/14/08 28,407.00  19 of 39 See remarks below - removed from 
FS cost pool 

IB080005194 Platypus Computing DEC E113 Laptop 10/25 - 11/25/07 12,456.52  19 of 39 Per Contract - Monthly Rate 

IB080006214 Platypus Computing FEB S02-S03 Laptop 12/30/07 - 1/30/08 349.00  20 of 39 See remarks below - removed from 
FS cost pool 

IB080006326 Ryan Monteleone FEB E440 Excavator 11/8 - 19/08 13,120.00  20 of 39 
Daily rate - removed portion 

outside CS period 13120/12 = 
$1,093.33 -  3*1093.33 = $3,279.99  

              
              

      TOTAL - Contracts   $955,969.55    Reviewed - See Comments Below 
              

      TOTAL - Contracts (Aircraft)   $571,481.98      
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AIRCRAFT 2541 

Doc No. Vendor Month Reference Information Total Page 
Number Remarks 

See specific aircraft worksheets for information.     

FLEET 2513 

Doc No. Vendor Month Reference Information Total Page 
Number Remarks 

EMIS8000249 FS WCF EMIS AUG Correct Use R5 0107 (Helicopter) $6,283.20  23 of 39 Aircraft charges 

84672140155 FS WCF EMIS JUL 1*157*0107 $41,126.40  23 of 39 Aircraft charges 

84536758204 FS WCF EMIS MAY 1*157*9144 $13,026.80  23 of 39 Aircraft charges 

84536758215 FS WCF EMIS MAY 1*157*9148 $9,768.60  23 of 39 Aircraft charges 
              

              
      TOTAL - Fleet   $70,205.00      

GRANTS & AGREEMENTS - 2551 

IF08CO03608 AZ State Land Department 07 APR E80, 86, O69.24, .25, .7  11/22-11/ $149,846.78  25 of 39 No charges are outside CS period 

IF08CO02657 State of MN 05 FEB Multi-Resources 10/25 - 11/13/07 $59,810.61  26 of 39 Per agreement - travel time home 
              

              
      TOTAL - Grants & Agreements   $149,846.78      

MATERIALS & SUPPLIES 2600 

732515AG113 Misc Employee DEC Commissary Deductions ($0.57) 36 of 39 Commissary reversed from 2600 

00076160103 Bank of America SEP Michael Nobles FedEx Shp 01/14 $23.76  35 of 39 Fire Suppression Repair - Outside 
Negotiated Cost Share Period - See 

Comments Below 00077461026 Bank of America SEP Michael Nobles FedEx Shp 01/14 $23.76  35 of 39 
              

              
      TOTAL - Materials and Supplies   $46.95      

TRAVEL 2100 

TRVL8000116 Bank of America NOV K Bradford Airfare 11/30/07 $379.75  1 of 39 
Payment by Bradford for Airfare - 

Nov Reconciliation 
              

              
      TOTAL - Travel   $379.75      

              
      TOTAL - Adjustments to Aircraft   $641,686.98      

       **  Tractor/Trailer (E442) was used to move E440 Excavator.  This equipment is paid a daily rate.  Have removed 3 days from total costs.   4620/12 = $385   3*385 = $1,155 
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Clarification / Validation of Specific Charges 
       CONTRACTS 2500 

Doc No. Vendor Month Reference Information Total Page 
Number Remarks 

IB080006471 Brown Bulk Tranport MAR E15 Lowboy 12/3/07 1,155.00  17 of 39 Fire Suppression Repair - 
Outside Negotiated Cost 

Share Period 
IB080006471 Brown Bulk Tranport MAR E15 Lowboy 2/8/08 1,155.00  17 of 39 

IB080006607 Building Designers Mg MAR E14 Road Grader 12/3/07 - 2/6/08 30,130.00  17 of 39 

IB080005849 Kemmis Lowbed Inc JAN E442 TR/TR 11/8-19/07 1,155.00  19 of 39 Daily rate - portion of 
costs outside CS period 

IB080006449 Lisa Ann Martin MAR E13 TNDR WTR2 12/3-1/14/08 28,407.00  19 of 39 Fire Suppression Repair - 
Outside Negotiated Cost 

Share Period IB080006214 Platypus Computing FEB S02-S03 Laptop 12/30/07 - 1/30/08 349.00  20 of 39 

IB080006326 Ryan Monteleone FEB E440 Excavator 11/8 - 19/08 3,279.99  20 of 39 Daily rate - portion of 
costs outside CS period 

              
      TOTAL - Contracts   $65,630.99      

MATERIALS & SUPPLIES 2600 

00076160103 Bank of America SEP Michael Nobles FedEx Shp 01/14 $23.76  35 of 39 Fire Suppression Repair - 
Outside Negotiated Cost 

Share Period 00077461026 Bank of America SEP Michael Nobles FedEx Shp 01/14 $23.76  35 of 39 
              

      TOTAL - Materials and Supplies   $47.52      
              

      TOTAL - Amount Being Removed From FS Settlement   $65,678.51      
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BUREAU OF LAND MANAGEMENT BILLING INFORMATION 
& REVIEW PROCEDURES 

 
A. BUREAU OF LAND MANAGEMENT BILLING DOCUMENTATION 
 
The following is required documentation for Bureau of Land Management (BLM) billing 
packages: 
 

• Dept. of Interior, BLM, Bill for Collection (Two bills) (prepared at the S.O.) 
o One Bill for Collection for Suppression Costs 
o One Bill for Collection for the Administrative Fee 

• BLM Summary Fire Cost Report 
• Financial Business Management System (FBMS) Transaction Reports 

o WBS Report (labor) 
o Detail Transaction (includes all other costs) 

• Interagency Record of Dispatch Action 
• Aircraft Flight Use Report(s), (AMD-23) (when applicable) 
• AMD Transaction Register Printout:  Detail of Charges/Cost Summary (when 

applicable) 
 
In order to facilitate a review of a BLM bill and accompanying documentation, the BLM is 
providing the following reference materials: 
 

• Listing of BLM’s Budget Object Classification Codes 
• List of BLM Field/District/State Offices – Nationwide 
• Sample BLM Billing Package 

 
BLM Labor Cost Report 

 
BLM Labor costs are identified on the Summary Fire Cost Report and the WBS Report.  
The WBS Report will show BLM employees as well as Administratively Determined (AD) 
hires. Employees are listed alphabetically by Cost Center and then by name.  AD’s are 
identified by an “11” under the “Pay Code”.  For regular government employees, ensure 
that the pay period being billed corresponds to the period of the fire or immediately 
thereafter. 
 
BLM suppression resource personnel staffing levels and labor cost elements are detailed 
as follows: 
 
Billable Labor Cost Elements: 
 

• Base Time:  Regular:  8, 9, or 10 hours per day 
• Overtime:  1.5 times labor hours worked in addition to base 8, 9, or 10 hours per 

day. 
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• Hazard Pay:  25% Premium pay for fire line labor hours (overtime and base) paid 
until control of fire. 

• Sunday Differential:  Will be charged when appropriate. 
• Night Differential:  Will be charged when appropriate. 
• Environmental Differential:  Will be charged when appropriate for Wage Grade 

employees only. 
 
Emergency Fire Fighter (EFF)/Worker Employees (AD’s):  
 
AD’s will be charged when EFF employees are used on assistance-by-hire actions or 
cost share incidents.  Several terms may be used in referring to personnel hired under 
the Administratively Determined Pay Plan for Emergency Workers (otherwise known as 
the AD Pay Plan).  In addition to AD’s, another term used is Casual Hires or Casuals.  
Casual Hires may be hired to fill a wide range of ICS positions from an IC, Command & 
General staff positions, camp crews, drivers, warehouse persons, fallers, personnel 
timekeepers, fire fighters, etc.  Emergency Workers costs are shown on the WBS report 
and can be identified by an “11” under the “Pay Code” column.   
 

• Base Time:  EFF (Casual employees or AD):  8 hours per day. 
• Overtime:  Straight time. 

 
Typical staffing levels for BLM’s suppression/aviation resources: 
 

• Type 3 & 4 Engines: 
o Crew Size: 3-5 personnel 
o Crew Org: 1 Capt. 

   1 Eng. Operator 
   1-3 Crewmembers 

o Strike Team: 16-27 Personnel 
 

• Type I Hand Crew (Hot Shots): 
o Crew Size:   18-24 Personnel 
o Crew Org: 1 Superintendent 

    1 Assistant Superintendent 
    3 Squad Bosses 
    11-15 Crewmembers 

o Strike Team:   34-48 Personnel 
 

• Type II Hand Crew (Agency Regular or AD’s): 
o Crew Size:   18-21 Personnel 
o Strike Team:   34-43 Personnel 

    1 Strike Team Leader 
 

• Type 2 & 3 Helicopter Crews: 
o Crew Size:   Type 2 Helicopter, 7-18 Personnel 

          Type 3 Helicopter, 5-10 Personnel 
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o Crew Org.: Helicopter Manger 
   1 Asst. Helicopter Manager 
    1 Helicopter Crew Leader (Type 2) 
   4-14 Helicopter Crew Personnel 
 

• CWN Helicopter Crew: 
o Crew Size:   3-5 personnel 

 
• Overhead: 

o Billed as individual positions. 
 

• Bulldozer: 
o Crew Size:   1-2 Personnel 
o Strike Team:   4-8 Personnel 

 
• Water Tender: 

o Crew Size:   1-2 Personnel 
 

• Agency Air Attack: 
o Crew Size & Org:  1 Pilot 

     1 Air Tactical Group Supervisor 
 

BLM Operating Costs 
 
BLM’s operating and equipment costs are identified on the Detailed Transaction Report.  
Specific equipment rate and cost elements are identified as follows: 
 
Agency Equipment Cost Elements: 
 

• Use Rate:  Each vehicle class is charged at a specific mileage or hourly rate. 
• Fixed Ownership Rate (FOR):  Based on vehicle class charged at a specific 

mileage or hourly rate. 
 
Command Vehicles, Light Trucks, etc: 
 

• Light vehicle costs reflect use rate and FOR based on mileage. 
 
Engines: 
 

• Engine costs reflect use rate and FOR based on use by the hour.  Engine costs 
will not contain any pump costs.  Any engine use within a calendar day will be 
charged by the actual hours used. 

 
Crew Carrier Vehicles, Helitack Vehicles: 
 

• Support vehicle costs reflect use rate and FOR based on mileage.   
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Water Tenders and Transports 
 

• Lowbed costs reflect use rate and FOR based on mileage.  
• Tractor costs reflect use rate and FOR based on use by the hour. 

 
Dozers, Graders, Heavy Equipment: 
 

• Heavy equipment costs reflect use rate and FOR based on use by the hour.   
 

Interior Aircraft and Aviation Support Costs 
 
Interior Aircraft costs are identified on the Summary Fire Cost Report and on the Detail 
Transaction Report.  Interior Aircraft billing documents are processed and recorded 
through the Department of Interior, Aviation Management Directorate.  Specific aircraft 
rates and costs are calculated and identified as follows: 
 
Interior Agency-owned Aircraft Cost Elements: 
 

• Hourly Use Rate:  Each Interior aircraft has a specific flight hour use rate. 
• Daily Use Rate:  Each Interior aircraft has a specific daily use rate.  Agency 

aircraft used within a calendar day will be charged that percentage of the daily 
rate. 

 
Interior Agency Contract Aircraft Cost Elements: 
 

• Hourly Use Rate:  Each Interior contract aircraft has a specific flight hour rate.  
Flight rates are charged and recorded in hours and tenths of hours. 

• Availability Rate:  Interior Agencies do not bill for aircraft base availability rate 
within the normal aircraft contract period. 

• Extended Availability Rate:  Extended availability will be charged when the aircraft 
is ordered and used or standby is performed outside the established daily 
availability period.  Extended availability/standby is recorded and charged by the 
hour.  Extended availability may be charged for the aircraft, pilot, co-pilot, 
mechanic and service truck driver. 

• Service Truck Mileage:  Per-mile charge for contractor’s fuel service vehicle. 
• Crew Per Diem & Subsistence:  Overnight per-diem for contractor’s personnel. 

 
Interior Aviation Support Costs: 
 

• Retardant & Foam:  Air tanker retardant and helicopter foam costs will be billed 
when appropriate, at the respective per-gallon contract cost. 

• Aircraft Landing Fees:  Aircraft landing fees will be charged when appropriate. 
• Relief and/or Additional Pilot Costs:  Costs incurred for scheduled pilot rotation 

and any additional aircrew ordered for and by the incident will be billable. 
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B. GENERAL INFORMATION 
 

1. Non-Billable Personnel: 
 
The following personnel will not be considered billable unless a specific order/request 
has been documented: 

 
• Incident unit Dispatchers 
• Zone Personnel 
• Regional Fire Management Personnel 
 
2. Non-Billable Agency Costs 

 
• Payment for Claims 
• Non-expendable/Accountable property 
• Interest Payments 
• Gasoline, Diesel, Aviation Fuel 
• Move-up & cover (unless specifically requested) 

 
C. BILLING OF MISCELLANEOUS INCIDENT COSTS 
 
Activity Support Purchases: 
 
BLM incident related costs are identified in the BLM Summary Fire Cost Report. – 
Travel/Supplies section.  Incident number also identifies BLM support costs in the Detail 
Transaction Report.  
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Cost Center Crosswalk 

 
CURRENT 

ORG CODE 
COST 

CENTER LONG NAME SHORT NAME 

AK888  LLAK880100  UNDISTRIBUTED LABOR COST  UNDISTRIBUTED LABOR  
AK890  LLAK890100  PROGRAM SUPPORT COST ORG  PROGRAM SUPPORT  
AK91011  LLAK910000  OFFICE OF STATE DIRECTOR  OFC OF SD  
AK91219  LLAK912000  OFFICE OF COMMUNICATION  OFC OF COMM  
AK91519  LLAK915000  EEO STAFF  EEO STAFF  
AK92012  LLAK920000  DIVISION OF CADASTRAL SURVEY  DIV OF CAD SURVY  
AK92113  LLAK921000  CADASTRAL FIELD SURVEY BRANCH  CAD FIELD SURY BR  
AK92114  LLAK921100  FIELD SURVEY SECTION  FIELD SURY SEC  
AK92124  LLAK921200  CONTRACT SECTION  CONTRCT SEC  
AK92513  LLAK925000  POLCY INTERP & SURVEY RCRDS BRANCH  POL ITRP & SUR RE BR  
AK92713  LLAK927000  SURVEY PLANNING & PREP BRANCH  SUR PLAN & PREP BR  
AK92714  LLAK927100  SURVEY PREPARATION SECTION  SUR PREP SEC  
AK92724  LLAK927200  NAVIGABILITY SECTION  NAV SEC  
AK93012  LLAK930000  DIV OF RESOURCES  DIV RES  
AK93019  LLAK930100  PLANNING STAFF  PLANNING STAFF  
AK93113  LLAK931000  RENEWABLE RESOURCES BRANCH  REN RES BR  
AK93213  LLAK932000  ENERGY & MINERALS BRANCH  ENGY & MIN BR  
AK93214  LLAK932100  MINERAL LAW & SOLID MINERALS SECTION  MIN LAW & SOL MIN SEC  
AK93224  LLAK932200  ENERGY SECTION  ENGY SEC  
AK95012  LLAK950000  DIV OF SUPPORT SERVICES  DIV OF SUP SVC  
AK95113  LLAK951000  HUMAN RESOURCE MGMT BRANCH  HRM BR  
AK95213  LLAK952000  BUSINESS AND FISCAL RESOURCES BRANCH  BUS AND FISCAL RES BR  
AK95313  LLAK953000  FACILITIES MGMT BRANCH  FACIL MGMT BR  
AK95314  LLAK953100  FACILITIES MAINTENANCE SECTION  FACIL MAIN SEC  
AK95334  LLAK953200  PROPERTY SERVICES SECTION  PROP SVC SEC  
AK95413  LLAK954000  INFO RESOURCES MGMT BRANCH  IRM BR  
AK95414  LLAK954100  DATA MANAGEMENT SECTION  DATA MGMT SEC  
AK95424  LLAK954200  TECHNICAL SERVICES SECTION  TECH SVCS SEC  
AK95434  LLAK954300  INFORMATION MGMT SECTION  INFO MGMT SEC  
AK96013  LLAK960000  DIV OF ALASKA LANDS  DIV OF AK LNDS  
AK96113  LLAK961000  REALTY & CONVEYANCE SERVICES BRANCH  RLTY & CONV SVC BR  
AK96114  LLAK961100  RECORDS QUALITY SECTION  RCDS QLTY SEC  
AK96123  LLAK961200  LIS AND RECORDS SECTION  LIS & REC SEC  
AK96124  LLAK961300  CODING & DOCUMENT PREPARATION SECTION  CDG & DOC PREP SEC  
AK96213  LLAK962000  PREPARATION AND RESOLUTION BRANCH  PREP & RES BR  
AK96313  LLAK963000  LANDS & REALTY BRANCH  LNDS & RLTY BR  
AK96314  LLAK963100  EASEMENT IDENTIFICATION SECTION  ESMNT ID SEC  
AK96413  LLAK964000  LAND TRANSFER ADJUDICATION I BRANCH  ADJUD I BR  
AK96513  LLAK965000  LAND TRANSFER ADJUDICATION II BRANCH  ADJUD II BR  
AK97012  LLAK970000  DIVISON OF GEOGRAPHIC SCIENCES  DIV OF GEO SVCS  
AK97113  LLAK971000  GIS AND MAPPING BRANCH  GIS & MAP BR  
AK97213  LLAK972000  GCDB PROJECT BRANCH  GCDB PROJ BR  
AK97313  LLAK973000  LAND RECORDS INFORMATION BRANCH  LAND REC INFO BR  
AK97314  LLAK973100  CURRENT STATUS SECTION I  CURRENT STAT SEC I  
AK97324  LLAK973200  CURRENT STATUS SECTION II  CURRENT STAT SEC II  
AK987  LLAK980000  PCS  PCS  
AK981  LLAK980100  IRM/IT MAJOR SYSTEMS  IRM/IT MAJOR SYSTEMS  
AK982  LLAK980200  NORTHERN FIELD OFC FIXED COST  NRTHRN FD OFC FXD CST  
AK983  LLAK980300  ALASKA FIRE SERVICE FIXED COST  AL FIRE SRV FXD CST  
AK984  LLAK980400  ANCHORAGE FIELD OFC FIXED COST  ANCRG FD OFC FXD CST  
AK985  LLAK980500  GLENNALLEN FIELD OFC FIXED COST  GLNLN FD OFC FXD CST  
AK980  LLAK980600  STATE OFFICE FIXED COST  STATE OFC FIXED COST  
AK957  LLAK980700  CAMPBELL TRACT FACILITY OPERATIONS  CTF OPS COST  
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CURRENT 
ORG CODE 

COST 
CENTER LONG NAME SHORT NAME 

AK99012 LLAK990000 OFFICE OF PIPELINE MONITORING OFC OF PIPELINE MON 
AK99313 LLAK993000 TECHNICAL& DESIGN REVIEW BRANCH TECH & DES REV BR 
AK99413 LLAK994000 RIGHTS-OF-WAY & PERMITS BRANCH ROW & PERMITS BR 
AK99513 LLAK995000 ADMINISTRATION BRANCH ADMIN BR 
AK99613 LLAK996000 FAIRBANKS FIELD STATION FBX FIELD STA 
AK99713 LLAK997000 VALDEZ FIELD STATION VALDEZ FIELD STA 
AK31012 LLAK9F0000 DIVISION OF FIRE AND AVIATION DIV OF FIRE & AV 
AK31113 LLAK9F1100 ALASKA INTERAGENCY COORDINATION CENTER AICC 
AK31114 LLAK9F1110 LOGISTICS SECTION LOGISTICS SEC 
AK31513 LLAK9F1500 SOUTHERN FIRE MANAGEMENT ZONE STAFF SOUTH FIRE MGMT ZONE 
AK31613 LLAK9F1600 MILITARY FIRE MANAGEMENT ZONE STAFF MIL FIRE MGMT ZONE 
AK31713 LLAK9F1700 UPPER YUKON FIRE MGMT ZONE STAFF UP YUKON MGMT ZONE 
AK31813 LLAK9F1800 TANANA FIRE MANAGEMENT ZONE STAFF TANANA FIRE MGT ZONE 
AK31814 LLAK9F1810 TANANA COORDINATION UNIT TANANA COORD UNIT 
AK31913 LLAK9F1900 GALENA FIRE MANAGEMENT ZONE STAFF GALENA FIRE MGT ZONE 
AK31914 LLAK9F1910 GALENA COORDINATION UNIT GALENA COORD UNIT 
AK31924 LLAK9F1911 GALENA LOGISTICS UNIT GALENA LOGISTIC UNIT 
AK32013 LLAK9F2000 LOGISTIC OPERATIONS BRANCH LOGISTICS OPS BR 
AK32114 LLAK9F2100 FACILITIES OPERATIONS SECTION FACILITIES OPS SEC 
AK32214 LLAK9F2200 SUPPLY SECTION SUP SEC 
AK32215 LLAK9F2210 SMALL ENGINE REPAIR UNIT SM ENG REP UNIT 
AK32225 LLAK9F2211 WAREHOUSE UNIT WAREHOUSE UNIT 
AK32235 LLAK9F2212 TRANSPORTATION UNIT TRANSPORT UNIT 
AK32314 LLAK9F2313 HOUSING & FOOD SERVICES SECTION HOUSE & FOOD SVC SEC 
AK33013 LLAK9F3000 BUSINESS & TECHNOLOGY MANAGEMENT BR BUS & TECH MGMT BR 
AK33114 LLAK9F3100 COMMUNICATIONS SECTION COMM SEC 
AK33214 LLAK9F3200 TECHNICAL SYSTEMS SECTION TECH SYS SEC 
AK33314 LLAK9F3300 ADMINISTRATIVE SERVICES SECTION ADMIN SVC SEC 
AK33414 LLAK9F3400 FINANCIAL SERVICES SECTION FINANCIAL SVCS SEC 
AK35013 LLAK9F5000 FIRE OPERATIONS BRANCH FIRE OPERATIONS BR 
AK35114 LLAK9F5100 TRAINING SECTION TRAINING SEC 
AK35214 LLAK9F5200 FIRE MANAGEMENT RESOURCES SECTION FIRE MGMT RES SEC 
AK35215 LLAK9F5215 FIRE SPECIALIST UNIT #1 FIRE SPEC UNIT #1 
AK35216 LLAK9F5216 CHENA HOT SHOT CREW CHENA HT ST CREW 
AK35225 LLAK9F5225 FIRE SPECIALIST UNIT #2 FIRE SPEC UNIT #2 
AK35226 LLAK9F5226 MIDNIGHT SUN HOT SHOT CREW MDNIGHT SUN HOT CREW 
AK35235 LLAK9F5235 FIRE SPECIALIST UNIT #3 FIRE SPEC UNIT #3 
AK35236 LLAK9F5236 NORTH STAR CREW N STAR CREW 
AK35245 LLAK9F5245 FIRE SPECIALIST UNIT #4 FIRE SPEC UNIT #4 
AK35314 LLAK9F5300 SMOKEJUMPER MANAGEMENT SECTION SMOKEJUMPER MGMT SEC 
AK35315 LLAK9F5315 SMOKEJUMPER TRAINING UNIT SMKJMPR TRNG UNIT 
AK35316 LLAK9F5316 SMOKEJUMPER CREW UNIT 1 SMKJMPR CREW UT 1 
AK35325 LLAK9F5325 SMOKEJUMPER OPERATIONS UNIT SMKJMPR OPS UNIT 
AK35326 LLAK9F5326 SMOKEJUMPER CREW UNIT 2 SMKJMPR CREW UT 2 
AK35335 LLAK9F5335 SMOKEJUMPER LOFT UNIT SMKJMPR LOFT UNIT 
AK35336 LLAK9F5336 SMOKEJUMPER CREW UNIT 3 SMKJMPR CREW UT 3 
AK35345 LLAK9F5345 SMOKEJUMPER PARACARGO UNIT SMKJMPR PARACARGO 
AK35346 LLAK9F5346 SMOKEJUMPER CREW UNIT 4 SMKJMPR CREW UT 4 
AK35355 LLAK9F5355 SMOKEJUMPER CREW UNITS SMKJMPR CREW UNITS 
AK35356 LLAK9F5356 SMOKEJUMPER CREW UNIT 5 SMKJMPR CREW UT 5 
AK36013 LLAK9F6000 AVIATION BRANCH AVIATION BR 
AK36214 LLAK9F6200 RAMP SERVICES SECTION RAMP SERVICES SEC 
AK36314 LLAK9F6300 AVIATION FUELING SERVICES AV FUEL SVCS 
AK01016 LLAKA00000 ANCHORAGE DISTRICT OFFICE ANCHORAGE DO 
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BUREAU OF INDIAN AFFAIRS 
BILLING INFORMATION & REVIEW PROCEDURES 

 
A. BUREAU OF INDIAN AFFAIRS BILLING DOCUMENTATION 
 
The following is required documentation for Bureau of Indian Affairs (BIA) billing 
packages: 

 
• BIA Fire Cost Summary 

o Federal Finance System 
 OARC Table (Pacific Regional Employees Only(PRO)) 
 Crystel Report (Spreadsheet) 
 Tribal Fire Invoices 

 
In order to facilitate a review of a BIA bill and accompanying documentation, the BIA is 
providing the following reference materials: 

 
• Listing of BIA’s Budget Object Classification Codes 
• Listing of BIA’s Pay Codes 

 
BIA Labor Costs 

 
BIA’s labor costs are identified on the Fire Cost Summary and the Crystel/OARC tables.  
The OARC Tables will only show PRO employees.  For regular government employees, 
ensure that the pay period being billed corresponds to the period of the fire or 
immediately thereafter.  All other labor costs will come from source documents. 
 
Billable Labor Cost Elements: 
 

• Base Time:  Regular 8, 9, or 10 hours per day 
• Overtime:  1.5 labor hours worded in addition to base 8, 9, or 10 hours per day. 
• Hazard Pay:  25% Premium pay for fire line labor hours (overtime and base) paid 

until control of fire. 
• Sunday Differential:  Will be charged when appropriate. 
• Night Differential:  Will be charged when appropriate. 
• Environmental Differential:  Will be charged when appropriate. 

 
Emergency Fire Fighter (EFF)/Worker Employees (AD’s): 
 
EFF employees will be charged when used on assistance-by-hire actions or cost share 
incidents.  Several terms may be used in referring to personnel hired under the Pay Plan 
for Emergency Workers (otherwise known as the AD Pay Plan).  In addition to AD’s 
another term used is Casual Hires or Casuals.  Casual Hires may be hired to fill a wide 
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range of ICS positions for an IC, Command & General staff positions, camp crews, 
drivers, warehouse persons, fallers, personnel timekeepers, fire fighters, etc.  Emergency 
Workers costs will come from source documents. 

 
• Base Time:  EFF (Casual employees or AD):  8 hours per day. 
• Overtime:  Straight Time 

 
BIA Operating Costs 

 
BIA’s operating and equipment costs are identified on source documents. 

 
Agency Equipment Cost Elements: 
 

• Mileage Rate:  Each vehicle class charged at specific mileage cost rate. 
• Daily Use Rate:  Each vehicle class charged at a specific daily use. 

 
Command Vehicles, Light Trucks: 
 

• Light vehicles costs reflect mileage and daily use rates.  Any use within a calendar 
day will be charged as a full day. 

 
Engines: 
 

• Engine costs reflect mileage and hourly use rates.  Engine costs will not contain 
any pump costs.  Any engine use within a calendar day will be charges as a full 
day. 

 
Crew Carrier Vehicles: 
 

• Support vehicles costs reflect mileage and hourly use rates.  Any vehicle use 
within a calendar day will be charges as a full day. 

 
B. GENERAL INFORMATION 
 

Non-Billable Agency Costs 
 

• Payment for Claims 
• Non-expendable/Accountable Property 
• Interest Payments 
• Move-up & Cover (unless specifically requested) 
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C. BILLING OF MISCELLANEOUS INCIDENT COSTS 
 

Activity Support Purchases: 
 
BIA incident related costs are identified in the source documents.  All purchases will have 
a supply number issued from the incident.  Travel/supplies will be identified in the source 
documents. 
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Budget Object Classification Titles A-11 
BOC 

FY 
2011 
BOC 

          
PERSONAL COMPENSATION AND BENEFITS 10   

Personnel Compensation 11 
 

 
Full-Time Permanent 11.1 

 

  
FTP Regular Civilian (GS & equivalent pay system) 

 
111A 

  
FTP Federal Wage System & Administratively Determined Negotiated 

 
111B 

  
FTP Consultant/Expert/Advisory 

 
111C 

  
FTP Other Employees 

 
111E 

  
FTP Terminal Leave - Lump Sum Payments 

 
111F 

  
FTP Leave Assessment 

 
111G 

  
FTP Time Off Awards 

 
111T 

     

 
Other Than Full-Time Permanent 11.3 

 

  
OTP Regular Civilian (GS & equivalent pay system) 

 
113A 

  
OTP Federal Wage System & Administratively Determined Negotiated 

 
113B 

  
OTP Consultant/Expert/Advisory 

 
113C 

  
OTP Other Employees 

 
113E 

  
OFTP Terminal Leave - Lump Sum Payments 

 
113F 

  
OTP Leave Assessment 

 
113G 

  
OTP Time Off Awards 

 
113T 

     

 
Other Personnel Compensation 11.5 

 

  
Overtime 

 
115A 

  
Awards - Monetary 

 
115B 

  
Interest on Back Pay 

 
115C 

  
Credit Hours - Paid 

 
115D 

  
Awards - Non-Monetary 

 
115E 

  
Paid Holidays Worked 

 
115F 
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Budget Object Classification Titles A-11 
BOC 

FY 
2011 
BOC 

 
Other Personnel Compensation (Continued) 

  

  
Other Compensation - Leave Assessment 

 
115G 

  
Environmental/Hazardous Duty Pay 

 
115H 

  
Premium Pay - Standby 

 
115J 

  
Premium Pay - In Lieu of Overtime 

 
115K 

  
Compensatory Time - Paid 

 
115M 

  
Stipend In-Lieu of Premium/Compensatory Pay 

 
115N 

  
Post Differential Foreign 

 
115P 

  
Post Differential Non-Foreign 

 
115Q 

  
Royalties to Federal Scientists & Inventors 

 
115R 

  
Sunday Pay 

 
115T0 

  
Nightwork Differential 

 
115V 

  
Penalty Pay 

 
115X0 

  
Penalty Pay 

 
115X 

  
Staffing Differential 

 
115Y 

  
Supervisory Differential 

 
115Z 

     

 
Special Personal Services Payments 11.8 

 

  
Non-Federal Employee Compensation/Awards 

 
118A 

  
Federal Employee Compensation 

 
118B 

  
Emergency Firefighter Pay 

 
118D 

  
CSRS Reimburse - Reemployed Annuitant 

 
118P 

  
FERS Reimburse - Reemployed Annuitant 

 
118R 

     Personnel Benefits 12 
 

 
Civilian Personnel Benefits 12.1 

 

  
Relocation - Bonus 

 
1211 

  
Relocation - Subsistence in Temporary Quarters 

 
1212 
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Budget Object Classification Titles A-11 
BOC 

FY 
2011 
BOC 

Personnel Benefits (Continued) 
  

 
Civilian Personnel Benefits (Continued) 

  

  
Relocation - Real Estate Transactions (Direct Reimbursement) 

 
1213 

  
Relocation - Relocation Service Contractor 

 
1214 

  
Relocation - Income Tax Allowance and Withholding Allowance 

 
1215 

  
Relocation - Miscellaneous Moving Allowance 

 
1216 

  
Relocation - Home Sale Incentive 

 
1217 

  
Extended Assignment Incentives 

 
1218 

  
Contributions - Medicare 

 
121A 

  
Contributions - OASDI 

 
121B 

  
Retention Allowance 

 
121C 

  
Public Transportation Benefits 

 
121D 

  
Contributions - Thrift Plan Basic (1%) 

 
121E 

  
Contributions - Thrift Plan Match (5%) 

 
121F 

  
Personnel Benefits - Leave Assessment 

 
121G 

  
Contributions - Accident Compensation  (Payments to the OWCP) 

 
121H 

  
Lost Thrift Savings Earnings 

 
121i 

  
Contributions - CSRS Retirement 

 
121J 

  
Contributions - FERS Retirement 

 
121K 

  
Recruitment Bonus 

 
121M 

  
Allowances - Non Foreign 

 
121N 

  
Allowances - Foreign 

 
121O 

  
Allowances - Quarters, Meals, Uniforms, and Electricity 

 
121R 

  
Employee Settlements (not court-ordered) 

 
121S 

  
Contributions - Life Insurance/Professional Liability Insurance 

 
121T 

  
Supervisory Overhead Assessment 

 
121V0 

  
Contributions - Health Benefits 

 
121W 

  
General Overhead Assessment 

 
121X0 
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Budget Object Classification Titles A-11 
BOC 

FY 
2011 
BOC 

 
Civilian Personnel Benefits (Continued) 

  

  
Other Employee Benefits 

 
121Y 

  
Employer Contributions Tax Fringe Benefits 

 
121Z 

  
Employer Contributions Tax Fringe Benefits (paid directly to employee) 

 
121Z0 

     

 
Benefits for Former Personnel 13.0 

 

  
Severance Pay 

 
130A 

  
Labor Department Unemployment Compensation 

 
130B 

  
Full-time Permanent Employees - VSI Payments 

 
130C 

  
Less than Full-time Permanent Employees - VSI Pmts. 

 
130D 

  
Early Buyout Payment - OPM 9% 

 
130E 

  
Early Buyout Payment - OPM 15% 

 
130F 

  
Other Employee Benefits 

 
130G 

  
Former Personnel - Severance Pay 

 
130A0 

  
Former Personnel - Unemployment Compensation 

 
130B0 

  
Former Personnel - Full-Time Employees - Voluntary Separation 

 
130C0 

  
Incentive Program 

 
130D0 

  
Former Personnel - Other Employee Benefits 

 
130G0 

     CONTRACTUAL SERVICES AND SUPPLIES 20   

Travel and Transportation of Persons 21.0 
 

 
Non-Foreign Travel 21.1 

 

  
Non-Foreign Travel 

 
2110 

  
Non-Foreign ATM Travel Advance Expense 

 
211A 

  
Non-Foreign TMC Transaction Fees 

 
211B 

  
Non-Foreign Commercial Transportation - Tourist Class 

 
211C 

  
Non-Foreign Employee Per Diem 

 
211D 

  
Non-Foreign Transportation - Exceeds Tourist 

 
211F 
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Budget Object Classification Titles A-11 
BOC 

FY 
2011 
BOC 

Travel and Transportation of Persons (Continued) 
  

 
Non-Foreign Travel (Continued) 

  

  
Non-Foreign Other Incidental Expenses 

 
211i 

  
Non-Foreign Local Travel 

 
211L 

  
Non-Foreign POV Mileage Allowance 

 
211P 

  
Non-Foreign Passenger Vehicle Rental 

 
211R 

  
Non-Foreign Taxi Fare 

 
211T 

  
Non-Foreign Late Payment Costs Payable to Employees 

 
211U 

     

 
Foreign Travel 21.2 

 

  
Foreign - ATM Travel Advance Expense 

 
212A 

  
Foreign - TMC Transaction Fees 

 
212B 

  
Foreign - Commercial Transportation - Tourist Class 

 
212C 

  
Foreign - Employee Per Diem 

 
212D 

  
Foreign - Other Incidental Expenses 

 
212i 

  
Foreign - Local Travel 

 
212L 

  
Foreign - POV Mileage Allowance 

 
212P 

  
Foreign - Passenger Vehicle Rental 

 
212R 

  
Foreign - Taxi Fare 

 
212T 

  
Foreign - Late Payment Costs Payable to Employees 

 
212U 

     

 
Non-Foreign Relocation 21.3 

 

  
Non-Foreign ATM Travel Advance Expense 

 
213A 

  
Non-Foreign TMC Transaction Fees 

 
213B 

  
Non-Foreign Commercial Transportation - Tourist Class 

 
213C 

  
Non-Foreign Employee Per Diem 

 
213D 

  
Non-Foreign Transportation - Exceeds Tourist 

 
213F 

  
Non-Foreign Other Incidental Expenses 

 
213i 
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Budget Object Classification Titles A-11 
BOC 

FY 
2011 
BOC 

 
Non-Foreign Relocation (Continued) 

  

  
Non-Foreign Local Travel 

 
213L 

  
Non-Foreign POV Mileage Allowance 

 
213P 

  
Non-Foreign Passenger Vehicle Rental 

 
213R 

  
Non-Foreign Taxi Fare 

 
213T 

  
Non-Foreign Late Payment Costs Payable to Employees 

 
213U 

  
Non-Foreign Per Diem - House Hunting 

 
213V 

  
Non-Foreign Transportation - Advance House Hunting 

 
213W 

     

 
Student Travel 21.9 

 

  
Daily Bus Pupil To/From School 

 
219D 

  
Pupil Travel - Begin/End Term 

 
219H 

  
Pupil Field Trips - Federal 

 
219M 

  
Pupil Field Trips - Non-Federal 

 
219N 

  
Non-Pupil Travel - Begin/End Term 

 
219O 

     

 
Discount & Interest 21.9 

 

  
Discount - Travel 

 
2198 

  
Interest - Tarvel 

 
2199 

     

 
Transportation of Things 22.0 

 

  
Freight - Equipment (See Budget Object Classification Descriptions) 

 
221A 

  
Freight – Other 

 
221B 

  
GSA Shipping Surcharges 

 
221C 

  
Truck Transportation - Rental 

 
222C 

  
Truck Transportation - Bureau Owned 

 
222D 

  
Truck Transportation - GSA 

 
222E 

  
Mail Transport - Parcel Post 

 
223A 
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Budget Object Classification Titles A-11 
BOC 

FY 
2011 
BOC 

 
Transportation of Things (Continued) 

  

  
Transportation - Household Goods - GBL 

 
224F 

  
Transportation - Household Goods - Non-GBL 

 
224G 

  
Transportation of Mobile Home 

 
224K 

  
Transportation of POV 

 
224L 

     Rent, Communications, and Utilities 23 
 

 
Rental Payments to GSA 23.1 

 

  
Space Rental Payments To GSA 

 
231A 

     

 
Rental Payments to Others 23.2 

 

  
Space Rental Payments To Others 

 
232A 

  
Rental of Exhibit Space 

 
232B 

     

 
Communications, Utilities and Misc. Charges 23.3 

 

  
GSA Communications Non - FTS 

 
233A 

  
GSA Communications - FTS 

 
233B 

  
Commercial Communications Charges - Local 

 
233C 

  
Commercial Communications Charges - Long Distance 

 
233D 

  
Wireless Communications 

 
233E 

  
Telephone Equipment - Leases, Rentals, Repairs and Maintenance 

 
233F 

  
Postage 

 
233G 

  
Postage – Box & Meter Rental 

 
233H 

  
Express Mail 

 
233J 

  
Utilities 

 
233K 

  
Equipment Rental (includes GSA passenger vehicle rental) 

 
233L 

  
Equipment Rental – Information Technology 

 
233M 

  
Software Rental – Information Technology 

 
233N 
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Budget Object Classification Titles A-11 
BOC 

FY 
2011 
BOC 

 
Communications, Utilities and Misc. Charges (Continued) 

  

  
Equipment Rental – Data Communications 

 
233O 

  
Equipment Rental – Copiers 

 
233P 

  
Equipment Rental – Heavy 

 
233Q 

  
Federal Voicemail Communications Services 

 
233R 

  
Federal Data Communications Services 

 
233S 

  
Commercial Voice Mail Communications Services 

 
233T 

  
Commercial Data Communications Services 

 
233U 

     

 
Discount & Interest 23.9 

 

  
Discount - Rent, Communications & Utilities 

 
2398 

  
Interest - Rent, Communications & Utilities 

 
2399 

     

 
Printing and Reproduction 24.0 

 

  
Printing & Reproduction – GPO 

 
241A 

  
Binding – GPO 

 
241B 

  
Print & Reproduction – Within Government – Not GPO 

 
241E 

  
Binding – Within Government - Not GPO 

 
241F 

  
Print & Reproduction – Commercial 

 
242A 

  
Binding – Commercial 

 
242B 

  
Copy Centers 

 
243C 

  
Graphics Centers 

 
243D 

     Other Contractual Services 25 
 

 
Advisory and Assistance Services 25.1 

 

  
Contracts – Consultants 

 
251A 

  
Information Technology Support Services 

 
251B 

  
Radio Communication Support Services 

 
251C 
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Budget Object Classification Titles A-11 
BOC 

FY 
2011 
BOC 

Other contractual Services (Continued) 
  

 
Other Services 25.2 

 

  
Contracts – Architectural & Engineering 

 
252A 

  
Contracts – Development of Data Sets 

 
252C 

  
Contracts – Drilling 

 
252D 

  
Real Property Appraisals, Titles and Fees 

 
252E 

  
Direct State Services Vouchers 

 
252G 

  
Contracts – Indian Self-Determination Services 

 
252i 

  
Contracts – Consultants – Non Advisory 

 
252J 

  
Contracts – On Site Contractor 

 
252K 

  
Contracts – Mapping 

 
252M 

  
Contracts – Photolab Operations 

 
252P 

  
Contracts – Aerial Photography 

 
252Q 

  
Contracts – Professional Services 

 
252R 

  
Tuition 

 
252S 

  
Training/Conference Registration Fees 

 
252T 

  
Contracts – Studies 

 
252U 

  
Contracts – Training Services 

 
252V 

  
Advertising – Public Printer 

 
252W 

  
Advertising – Commercial 

 
252X 

  
Student Expenses – Extracurricular 

 
252Y 

  
Other 

 
252Z 

     

 
Other Purchases of Goods/Services from Government Accounts 25.3 

 

  
GSA Reimbursable Work Authority – Recurring 

 
253A 

  
GSA Reimbursable Work Authority – Non-Recurring 

 
253B 

  
Rental Agreements for Other Federal Agencies 

 
253C 

  
Fleet Usage 

 
253F 
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Budget Object Classification Titles A-11 
BOC 

FY 
2011 
BOC 

 
Real Property Titles and Fees 

  

  
Reimbursable Agreements – Internal 

 
253G 

  
Reimbursable Agreements – Other Agency 

 
253H 

  
WCF Information Technology & Related Services 

 
253M 

  
WCF Survey, Inspection, and Related Services 

 
253N 

  
WCF Bureau Operated Vehicles and Aircraft 

 
253O 

  
WCF Fixed Ownership Rate 

 
253P 

  
WCF Science, Engineering, and Related Services 

 
253Q 

  
WCF Equipment Use Charge 

 
253R 

  
WCF Overhead Assessed 

 
253S 

  
WCF Training Center 

 
253T 

  
Fleet Usage 

 
253U 

  
WCF Drilling and Related Services 

 
253V 

  
WCF Contributions/Billings 

 
253W 

  
WCF Water Studies, Lab Analyses, and Related Services 

 
253X 

  
WCF Publications 

 
253Y 

     

 
Operation and Maintenance of Facilities 25.4 

 

  
Operations, Maintenance & Repairs – Buildings 

 
254A 

  
Operations, Maintenance & Repairs – Other Structures & Facilities 

 
254B 

  
Operations, Maintenance & Repairs – Radio Facilities 

 
254C 

     

 
Research and Development Contracts 25.5 

 

  
Contracts-ADP Services 

 
255A 

  
Contracts-Consultants 

 
255C 

  
Private Sector – R & D 

 
255D 
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Budget Object Classification Titles A-11 
BOC 

FY 
2011 
BOC 

 
Medical Care 25.6 

 

  
Medical and Health Care Services 

 
256M 

     

 
Operation and Maintenance of Equipment 25.7 

 

  
Expenses – Storage 

 
257A 

  
Expenses – Shop 

 
257B 

  
Repairs & Maintenance – Information Technology Equipment   257C 

  
Repairs & Maintenance – Vehicle 

 
257D 

  
Repairs & Maintenance – Other 

 
257E 

  
Service Facility – Research Center 

 
257F 

  
Service Facility – Heavy Equipment 

 
257G 

  
Service Facility – Other 

 
257H 

  
Repairs & Maintenance – Equipment 

 
257i 

  
Repairs & Maintenance – Radio Communication 

 
257J 

  
Maintenance – Voice Communications Equipment 

 
257L 

  
Maintenance – Data Communications Equipment 

 
257M 

  
Storage of Household Goods under PCS 

 
257P 

     

 
Subsistence & Support of Persons 25.8 

 

  
Subsistence & Lodging 

 
258A 

     

 
Discount & Interest 25.9 

 

  
Discount - Other Services 

 
2598 

  
Interest - Other Services 

 
2599 

     

 
Supplies and Materials 26.0 

 

  
Office Supplies & Materials 

 
261A 

  
Student Supplies & Materials 

 
261B 
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Budget Object Classification Titles A-11 
BOC 

FY 
2011 
BOC 

 
Supplies and Materials (Continued) 

  

  
Stores Inventory Acquisition 

 
261C 

  
Supplies – FEDSTRIP 

 
261F 

  
Motor Vehicles Supplies & Materials 

 
261M 

  
Laboratory Supplies 

 
261X 

  
Books 

 
262A 

  
Periodicals & Subscriptions 

 
262F 

  
Library Materials - Not Books 

 
262J 

  
Radio Communication Supplies and Materials 

 
262L 

  
Information Technology Supplies and Materials 

 
263O 

  
Building Supplies 

 
264A 

  
Field Supplies 

 
264B 

  
Recurring Reimbursable GSA Special Work 

 
264J 

  
Non-Recurring Reimbursable GSA Special Work 

 
264K 

  
Seeds 

 
264S 

  
Employee Clothing and Clothing Supplies 

 
265C 

  
Food & Beverage – Human Consumption 

 
265F 

  
Employee Supplies – Safety 

 
265S 

  
Ammunition 

 
267A 

  
Animal Food 

 
269A 

  
Satellite Data 

 
269B 

  
Ink & Chemicals 

 
269C 

  
Acquisition of Data Sets 

 
269D 

  
Fuel – Motor Vehicle, Aircraft, Etc 

 
269F 

  
Fuel – Cooking, Heating, Etc. 

 
269G 
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Budget Object Classification Titles A-11 
BOC 

FY 
2011 
BOC 

 
Discount & Interest 26.9 

 

  
Discount - Supplies 

 
2698 

  
Interest - Supplies 

 
2699 

     ACQUISITION OF ASSETS 30   

 
Equipment 31.0 

 

  
Capitalized – Equipment 

 
311A 

  
Capitalized – Equipment On Loan 

 
311B 

  
Capitalized – Information Technology Software 

 
311D 

  
Capitalized – Information Technology Equipment 

 
311E 

  
Capitalized – Furniture & Fixtures 

 
311H 

  
Capitalized – Copier/Duplicator 

 
311J 

  
Capitalized – Heavy Machinery 

 
311K 

  
Capitalized – Transportation Equipment (Includes Horses) 

 
311L 

  
Motor Vehicle Proceeds Expended 

 
311Z 

  
Non-Capitalized – Controlled Equipment (Including firearms) 

 
312A 

  
Non-Capitalized – Non-Controlled - Equipment 

 
312B 

  
Non-Capitalized – Radio Communication Equipment, Controlled 

 
312C 

  
Non-Capitalized – Radio Communication Equipment, Controlled 

 
312i 

  
Non-Capitalized – Copier/Duplicator 

 
312J 

  
Non-Capitalized – Heavy Machinery 

 
312K 

  
Non-Capitalized – Radio Communication - Non-Controlled 

 
312L 

  
Non-Capitalized – Publications, Permanent Collections 

 
312P 

  
Non-Capitalized – Vehicles (Includes Horses) 

 
312T 

  
Non-Capitalized - Artwork & Artifacts 

 
312X 

  
Capital Lease – Equipment 

 
313L 
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Budget Object Classification Titles A-11 
BOC 

FY 
2011 
BOC 

 
Discount & Interest 

  

  
Discount - Equipment 31.9 3198 

  
Interest - Equipment 

 
3199 

     

 
Land and Structures 32.0 

 

  
Capitalized – Land Acquisition - Non Administrative Site 

 
321A 

  
Capitalized- Land Relocation Expenses 

 
321B 

  
Capitalized – Easements & Rights-Of-Way 

 
321E 

  
Capitalized – Land or Mineral Interest Acquired and Held for Others 

 
321L 

  
Capitalized – Bridges – Constructed 

 
322B 

  
Capitalized – Bridges – Purchased  

 
322C 

  
Capitalized – Dams – Constructed  

 
322D 

  
Capitalized – Dams – Purchased  

 
322E 

  
Capitalized – Roads – Constructed 

 
322R 

  
Capitalized – Roads – Purchased 

 
322S 

  
Capitalized – Other Non-Structure Improvements 

 
322Z 

  
Capitalized – Land Acquisitions – Administrative Site 

 
323A 

  
Capitalized – Buildings – Constructed 

 
323B 

  
Capitalized – Buildings – Purchased 

 
323C 

  
Capitalized – Improvements 

 
323H 

  
Capital Lease – Buildings and Structures 

 
323L 

  
Capitalized – Other Structures & Facilities – Constructed 

 
323Y 

  
Capitalized – Other Structures & Facilities – Purchased 

 
323Z 

  
Capitalized – Major Machinery & Fixed Equipment 

 
324J 

  
Non-Capitalized – Land Acquisition 

 
325A 

  
Non-Capitalized – Easements & Rights-Of-Way 

 
325E 

  
Non-Capitalized – Bridges – Constructed 

 
326B 

  
Non-Capitalized – Bridges – Purchased  

 
326C 
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Budget Object Classification Titles A-11 
BOC 

FY 
2011 
BOC 

 
Land and Structures (Continued) 

  

  
Non-Capitalized – Dams – Constructed  

 
326D 

  
Non-Capitalized – Dams – Purchased  

 
326E 

  
Non-Capitalized – Roads – Constructed 

 
326R 

  
Non-Capitalized – Roads – Purchased 

 
326S 

  
Non-Capitalized – Other Non-Structure Improvements 

 
326Z 

  
Non-Capitalized – Land Acquisitions – Administrative Site 

 
327A 

  
Non-Capitalized – Buildings – Constructed 

 
327B 

  
Non-Capitalized – Buildings – Purchased 

 
327C 

  
Non-Capitalized – Improvements 

 
327H 

  
Non-Capitalized – Radio Structures & Facilities - Purchased 

 
327L 

  
Non-Capitalized – Other Structures & Facilities – Constructed 

 
327Y 

  
Non-Capitalized – Other Structures & Facilities – Purchased 

 
327Z 

  
Non-Capitalized – Major Machinery & Fixed Equipment 

 
328J 

     

 
Discount & Interest 32.9 

 

  
Discount - Lands & Structures 

 
3298 

  
Interest - Lands & Structures 

 
3299 

     

 
Investments and Loans 33.0 

 

  
Investments In Securities 

 
331A 

  
Loans 

 
332A 

     GRANTS AND FIXED CHARGES 40   

 
Grants, subsidies, and contributions 41.0 

 

  
Cooperative Agreements 

 
411C 

  
Grants 

 
411G 

  
Payment In Lieu of Taxes – Other Revenue Sharing Programs 

 
411P 
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Budget Object Classification Titles A-11 
BOC 

FY 
2011 
BOC 

 
Grants, subsidies, and contributions (Continued) 41.0 

 

  
Subsidies, Contributions, & Other Aid 

 
412A 

  
Credit Reform Loan Subsidies 

 
412B 

  
Indian Tribal Government Grant 

 
413A 

  
Grants to Insular Areas 

 
414A 

     

 
Insurance Claims and Indemnities 42.0 

 

  
Insurance Claims 

  

  
Tort Claims – Vehicle 

 
421D 

  
Tort Claims – Other 

 
421E 

  
Payments under NOFEAR Act 

 
421F 

  
Indemnities & Other Claims 

 
421J 

  
Loan Guarantee Defaults 

 
421L 

  
Loan Guarantee Default % Reduction 

 
421R 

     

 
Interest and Dividens 43.0 

 

  
Interest 

 
431A 

     

 
Refunds 44.0 

 

  
Refunds 

 
441A 

     
OTHER 90   

 
Unvouchered 91.0 

 

  
Unvouchered 

 
910A 

     

 
Undistributed 92.0 

 

  
Undistributed 

 
920A 
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Budget Object Classification Titles A-11 
BOC 

FY 
2011 
BOC 

 
Financial Transfers 94.0 

 

  
General Fund Disbursement 

 
940A 

     

 
Subtotal, Obligations (MAX System) 99.0 

 

     

 
Below Reporting Threshold (MAX System) 99.5 

 

     

 
Total New Obligations 99.9 
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HOURS                           
CODE TYPE   TITLE 

  
 

 
  

 
ABSENCE WITHOUT LEAVE 

102 T&A 
 

Absence Without Leave - Used 

  
 

 
  

 
ADMINISTRATIVE LEAVE 

060 T&A 
 

Administrative Leave - Other - Used 
061 T&A 

 
Administrative - Weather - Used 

068 T&A 
 

Administrative - Blood Donation- Used 
069 T&A 

 
Administrative - Court - Used 

06A T&A 
 

Administrative Sick Leave - Used 
ALR ENT 

 
Administrative Union/Labor Relations - Used 

  
 

 
  

 
ADMINISTRATIVELY UNCONTROLLED OVERTIME/STANDBY 

810 T&A 
 

Administratively Uncontrolled Overtime/Standby 

  
 

 
  

 
ANNUAL LEAVE 

020 T&A 
 

Annual Leave - Used 
024 T&A 

 
Annual Leave In Lieu of FECA - Used  

025 T&A 
 

Annual Leave In Lieu of Sick Leave - Used 
02F T&A 

 
Annual Advanced Leave - Used (Leave Share ONLY) 

081 T&A 
 

Restored Annual Leave - Used 
08A T&A 

 
Restored Annual Leave in Lieu of Family - Adopt - Used 

08B T&A 
 

Restored Annual Leave in Lieu of Family - Birth - Used 
08F T&A 

 
Restored Annual Leave in Lieu of Family - Family Illness - Used 

08S T&A 
 

Restored Annual Leave in Lieu of Family - Medical Self  - Used 
AFA ENT 

 
Annual Leave in Lieu of Family - Adopt - Used 

AFB ENT 
 

Annual Leave in Lieu of Family - Birth - Used 
AFF ENT 

 
Annual Leave in Lieu of Family - Illness - Used 

AFS ENT 
 

Annual Leave in Lieu of Family - Medical Self - Used 
AIF ENT 

 
Annual Leave in Lieu of Family - Military Injury - Used 

AMF ENT 
 

Annual Leave in Lieu of Family - Military - Used 
RIF ENT 

 
Restored Annual Leave in Lieu of Family - Military Injury - Used 

RMF ENT 
 

Restored Annual Leave in Lieu of Family - Military - Used 

  
 

 
  

 
COMPENSATORY TIME 

040 T&A 
 

Compensatory Time - Earned 
041 T&A 

 
Compensatory Time - Used 

043 T&A 
 

Religious Compensatory Time - Used 
045 T&A 

 
Religious Compensatory Time - Earned  
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046 T&A 
 

Compensatory Time Off for Travel - Earned 
047 T&A 

 
Compensatory Time Off for Travel - Used 

048 T&A 
 

Compensatory Time - Callback 

  
 

 
  

 
CREDIT HOURS 

230 ENT 
 

Credit Hours - Earned 
231 ENT 

 
Credit Hours - Used 

23D ENT 
 

Credit Hours Earned - Labor Related Dispute Resolution 
23G ENT 

 
Credit Hours Earned - Labor Related General 

23M ENT 
 

Credit Hours Earned - Labor Related Mid-Term Negotiations 
23T ENT 

 
Credit Hours Earned - Labor Related Term Negotiations 

  
 

 
  

 
ENVIRONMENTAL/HAZARD PAY 

090 GEN 
 

Environmental/Hazard Pay - Differential 
091 GEN 

 
Environmental/Hazard Pay - Differential - Not Worked 

092 GEN 
 

Environmental/Hazard Differential - Overtime 
093 GEN 

 
Environmental/Hazard Differential - Overtime Not Worked 

094 GEN 
 

Environmental/Hazard Differential - Sunday Overtime 
095 GEN 

 
Environmental/Hazard Differential - Sunday Overtime Not Worked 

096 GEN 
 

Environmental/Hazard Differential - Holiday 
097 GEN 

 
Environmental/Hazard Differential - Holiday Not Worked 

098 GEN 
 

Environmental/Hazard Differential - Sunday Premium 
099 GEN 

 
Environmental/Hazard Differential - Sunday Premium Not Worked 

  
 

 
  

 
FAMILY FRIENDLY LEAVE 

FFF T&A 
 

Family Friendly - Funeral - Used 
FFI T&A 

 
Family Friendly - Family Illness - Used 

  
 

 
  

 
FEDERAL EMPLOYEE'S COMPENSATION ACT (FECA) 

  
 

CONTINUATION OF PAY (COP) 
160 T&A 

 
FECA/COP - Paid (1st Occurrence) 

164 T&A 
 

FECA/COP - Paid (2nd Occurrence) 
166 T&A 

 
FECA/COP - Paid (3rd Occurrence) 

168 T&A 
 

FECA/COP - Paid (4th Occurrence) 
16L T&A 

 
FECA/COP - Paid (5th Occurrence) 

16N T&A 
 

FECA/COP - Paid (6th Occurrence) 
16Q T&A 

 
FECA/COP - Paid (7th Occurrence) 

16S T&A 
 

FECA/COP - Paid (8th Occurrence) 
16U T&A 

 
FECA/COP - Paid (9th Occurrence) 

16W T&A 
 

FECA/COP - Paid (10th Occurrence) 
16Y T&A 

 
FECA/COP - Paid (11th Occurrence) 
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161 T&A 

 
FECA/COP - Unpaid (1st Occurrence) 

165 T&A 
 

FECA/COP - Unpaid (2nd Occurrence) 
167 T&A 

 
FECA/COP - Unpaid (3rd Occurrence) 

169 T&A 
 

FECA/COP - Unpaid (4th Occurrence) 
16M T&A 

 
FECA/COP - Unpaid (5th Occurrence) 

16P T&A 
 

FECA/COP - Unpaid (6th Occurrence) 
16R T&A 

 
FECA/COP - Unpaid (7th Occurrence) 

16T T&A 
 

FECA/COP - Unpaid (8th Occurrence) 
16V T&A 

 
FECA/COP - Unpaid (9th Occurrence) 

16X T&A 
 

FECA/COP - Unpaid (10th Occurrence) 
16Z T&A 

 
FECA/COP - Unpaid (11th Occurrence) 

  
 

 
162 T&A 

 
FECA/OWCP - (1st Occurrence) 

DL2 T&A 
 

FECA/OWCP - (2nd Occurrence) 
DL3 T&A 

 
FECA/OWCP - (3rd Occurrence) 

DL4 T&A 
 

FECA/OWCP - (4th Occurrence) 
DL5 T&A 

 
FECA/OWCP - (5th Occurrence) 

DL6 T&A 
 

FECA/OWCP - (6th Occurrence) 
DL7 T&A 

 
FECA/OWCP - (7th Occurrence) 

DL8 T&A 
 

FECA/OWCP - (8th Occurrence) 
DL9 T&A 

 
FECA/OWCP - (9th Occurrence) 

DLA T&A 
 

FECA/OWCP - (10th Occurrence) 
DLB T&A 

 
FECA/OWCP - (11th Occurrence) 

  
 

 
16A T&A 

 
FECA/COP - Light Duty - Paid (1st Occurrence) 

16B T&A 
 

FECA/COP - Light Duty - Paid (2nd Occurrence)    
16C T&A 

 
FECA/COP - Light Duty - Paid (3rd Occurrence) 

16D T&A 
 

FECA/COP - Light Duty - Paid (4th Occurrence) 
16E T&A 

 
FECA/COP - Light Duty - Paid ( 5th Occurrence) 

16F T&A 
 

FECA/COP - Light Duty - Paid (6th Occurrence) 
16G T&A 

 
FECA/COP - Light Duty - Paid (7th Occurrence) 

16H T&A 
 

FECA/COP - Light Duty - Paid (8th Occurrence) 
16I T&A 

 
FECA/COP - Light Duty - Paid (9th Occurrence) 

16J T&A 
 

FECA/COP - Light Duty - Paid (10th Occurrence) 
16K T&A 

 
FECA/COP - Light Duty - Paid (11th Occurrence) 

  
 

 
  

 
FURLOUGH 

103 T&A 
 

Furlough - Used 

  
 

 
  

 
HOLIDAY PAY 
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050 T&A 
 

Holiday - Not Worked 
051 T&A 

 
Holiday - Worked 

055 GEN 
 

Holiday - Callback 

  
 

 
  

 
HOME LEAVE             

085 T&A 
 

Home Leave - Used 

 
   

  
 

LEAVE BANK 
IB1 ENT 

 
Leave Bank in Leiu of Family (1) - Military Injury - Used 

IB2 ENT 
 

Leave Bank in Leiu of Family (2) - Military Injury - Used 
LBF ENT 

 
Leave Bank - Family Medical - Used (Occurance 1) 

LBG ENT 
 

Leave Bank - Family Medical - Used (Occurance 2) 
LBH ENT 

 
Leave Bank - Self Medical - Used (Occurance 1) 

LBS ENT 
 

Leave Bank - Self Medical - Used (Occurance 2) 
LF1 ENT 

 
Leave Bank/FMLA - Family Medical - Used (Occurance 1) 

LF2 ENT 
 

Leave Bank/FMLA - Family Medical - Used (Occurance 2) 
LM1 ENT 

 
Leave Bank/FMLA - Self Medical - Used (Occurance 1) 

LM2 ENT 
 

Leave Bank/FMLA - Self Medical - Used (Occurance 2) 
MB1 ENT 

 
Leave Bank in Leiu of Family (1) - Military - Used 

MB2 ENT 
 

Leave Bank in Leiu of Family (2) - Military - Used 

  
 

 
  

 
LEAVE SHARE 

IM1 ENT 
 

Leave Share in Lieu of Family (1) - Military Injury - Used 
IM2 ENT 

 
Leave Share in Lieu of Family (2) - Military Injury - Used 

LS1 ENT 
 

Leave Share - Medical Self - Used - 1st Emergency 
LS3 ENT 

 
Leave Share - Family- Used - 1st Emergency 

LS5 ENT 
 

Leave Share - Medical Self - Used - 2nd Emergency 
LS7 ENT 

 
Leave Share - Family - Used - 2nd Emergency 

LSB ENT 
 

Leave Share in Lieu of Family - Birth - Used - 1st Emergency 
LSD ENT 

 
Leave Share in Lieu of Family - Birth - Used -  2nd Emergency 

LSF ENT 
 

Leave Share in Lieu of Family - Family Illness - Used - 1st Emergency 
LSG ENT 

 
Leave Share in Lieu of Family - Family Illness - Used - 2nd Emergency 

LSH ENT 
 

Leave Share in Lieu of Family - Medical Self - Used - 2nd Emergency 
LSS ENT 

 
Leave Share in Lieu of Family - Medical Self - Used - 1st Emergency 

LV1 ENT 
 

Leave Share - Veteran - Used 
ML1 ENT 

 
Leave Share in Lieu of Family (1) - Military - Used 

ML2 ENT 
 

Leave Share in Lieu of Family (2) - Military - Used 

  
 

 
  

 
LEAVE WITHOUT PAY 

101 T&A 
 

Leave Without Pay - Used 
10A ENT 

 
Leave Without Pay in Lieu of Family - Adopt - Used 
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10B ENT 
 

Leave Without Pay in Lieu of Family - Birth - Used 
10F ENT 

 
Leave Without Pay in Lieu of Family - Family Illness - Used 

10S ENT 
 

Leave Without Pay in Lieu of Family - Medical Self - Used 
WIF ENT 

 
Leave Without Pay in Lieu of Family - Military Injury - Used 

WMF ENT 
 

Leave Without Pay in Lieu of Family - Military - Used 

  
 

 
  

 
MILITARY LEAVE 

070 T&A 
 

Regular Military Leave – Used 
072 T&A 

 
Law Enforcement Military Leave  - Used 

074 T&A 
 

DC National Guard Military Leave - Used 
078 T&A 

 
Reserve Technician Military Leave - Used 

  
 

 
  

 
NIGHT DIFFERENTIAL PAY 

130 T&A 
 

Night Differential 
131 T&A 

 
Night Differential - Not Worked 

  
 

 
  

 
OVERTIME PAY 

110 T&A 
 

Overtime - Regular 
111 T&A 

 
Overtime - Callback 

113 T&A 
 

Overtime - Emergency  
116 T&A 

 
Overtime - Paid at Regular Rate 

117 T&A 
 

Overtime - FLSA  
118 T&A 

 
Overtime - Meal Break 

11U T&A 
 

Regularly Scheduled Overtime Pay (Part of Tour of Duty) 
120 T&A 

 
Overtime - Holiday 

121 T&A 
 

Overtime - Sunday 
122 T&A 

 
Overtime - Sunday Callback 

124 GEN 
 

Overtime - Excess Over 8 Hours 
125 T&A 

 
Overtime - Non Work Day Rotating Shift 

127 T&A 
 

Overtime - Holiday Callback 

  
 

 
  

 
PERSONAL LEAVE 

218 T&A 
 

Personal Leave - Used  
PFA ENT 

 
Personal in Lieu of Family - Adopt - Used 

PFB ENT 
 

Personal in Lieu of Family - Birth - Used 
PFF ENT 

 
Personal in Lieu of Family - Illness - Used 

PFS ENT 
 

Personal in Lieu of Family - Medical Self - Used 
PIF ENT 

 
Personal in Lieu of Family - Military Injury - Used 

PMF ENT 
 

Personal in Lieu of Family - Military - Used 

  
 

 
  

 
PREMIUM PAY 
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140 T&A 
 

Sunday Premium - Worked 
150 T&A 

 
Premium Penalty Pay Compensate - Half Time 

151 T&A 
 

Premium Penalty Pay Compensate - Full Time 
152 T&A 

 
Premium Penalty Pay Compensate - Time and A Half 

153 T&A 
 

Premium Penalty Pay Not Worked - Compensate - Half Time 
154 T&A 

 
Premium Penalty Pay Not Worked - Compensate - Full Time 

155 T&A 
 

Premium Penalty Pay Not Worked - Compensate - Time and A Half 

156 T&A 

 

Scheduled Overtime/Holiday Not Worked - Compensate - Time-and-a-
Half 

157 T&A 
 

Premium Penalty Pay Compensate - Double Time 
158 T&A 

 
Premium Penalty Pay Not Worked - Compensate - Double Time  

  
 

 
  

 
REGULAR TIME 

010 T&A 
 

Regular Time 
012 T&A 

 
Regular Time -  Paid at Time and a Half 

  
 

 
  

 
SHORE LEAVE 

083 T&A 
 

Shore Leave - Used 
087 T&A 

 
Shore Leave - Creditable Days 

  
 

 
  

 
SICK LEAVE 

030 T&A 
 

Sick Leave - Used 
034 T&A 

 
Sick In Lieu of FECA - Used 

038 T&A 
 

Sick in Lieu of Adoption- Used 
03F T&A 

 
Sick Advanced - Used Leave Share Recipients ONLY 

BOU ENT 
 

Bone/Marrow/Organ Donation (sick leave) Used 
SFA ENT 

 
Sick Leave in Lieu of Family - Adopt - Used 

SFB ENT 
 

Sick Leave in Lieu of Family - Birth - Used 
SFS ENT 

 
Sick Leave in Lieu of Family - Medical Self - Used 

SIF ENT 
 

Sick Leave in Lieu of Family - Military Injury - Used 
SMF ENT 

 
Sick Leave in Lieu of Family - Military - Used 

  
 

 
  

 
SUSPENSION LEAVE 

104 T&A 
 

Suspension Leave - Used 

  
 

 
  

 
TIME OFF AWARD 

30C ENT 
 

Time Off Award - Used 

  
 

 
  

 
TRAINING 

TRN T&A 
 

Training While in a Less Than 6 Month Appointment 
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VACATION LEAVE 
211 T&A 

 
Vacation Leave - Used 

213 T&A 
 

Restored Vacation Leave - Used 
215 T&A 

 
School Vacation Leave - Used 

VFA ENT 
 

Vacation Leave in Lieu of Family - Adopt - Used 
VFB ENT 

 
Vacation Leave in Lieu of Family - Birth - Used 

VFF ENT 
 

Vacation Leave in Lieu of Family - Family Illness - Used 
VFS ENT 

 
Vacation Leave in Lieu of Family - Medical Self - Used 

VIF ENT 
 

Vacation Leave in Lieu of Family - Military Injury - Used 
VMF ENT 

 
Vacation Leave in Lieu of Family - Military - Used 

  
 

 
  

 
OTHER PAY CODES AVAILABLE  

FRF  
 

Forfeit 
SPM  

 
Straight Pay Meal 
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D9MC GAP FIRE     
Subactivity Subactivity Name Orgn Org Name GROUP OF BOC AMOUNT 

9141 SUPPRESSION 61520 CHARLES M RUSSEL NWR TRAVEL 3,860.57 
9141 SUPPRESSION 61520 CHARLES M RUSSEL NWR PAYROLL 13,536.98 
9141 SUPPRESSION 32590 MINNESOTAL VALLEY NWR REPAIR/MAINT 92.98 
9141 SUPPRESSION 32590 MINNESOTAL VALLEY NWR PAYROLL 636.15 
9141 SUPPRESSION 62810 ND INTERAGENCY DISPATCH CTR TRAVEL 1,020.94 
9141 SUPPRESSION 60139 FIRE MGMT PROG TRAVEL 1,334.79 
9141 SUPPRESSION 60139 FIRE MGMT PROG PAYROLL 9,247.27 
9141 SUPPRESSION 62620 J CLARK SALYER NWR TRAVEL 1,837.29 
9141 SUPPRESSION 62620 J CLARK SALYER NWR PAYROLL 11,412.22 
9141 SUPPRESSION 32586 DETROIT LAKES WETLAND MGMT TRAVEL 6,874.28 
9141 SUPPRESSION 32586 DETROIT LAKES WETLAND MGMT SUPPLIES-EQUIP 598.74 
9141 SUPPRESSION 32586 DETROIT LAKES WETLAND MGMT PAYROLL 7,832.50 
9141 SUPPRESSION 64570 SAND LAKE NWR TRAVEL 1,325.91 
9141 SUPPRESSION 64570 SAND LAKE NWR PAYROLL 7,921.55 
9141 SUPPRESSION 32520 HORICON NWR TRAVEL 6,086.67 
9141 SUPPRESSION 32520 HORICON NWR REPAIR/MAINT 34.90 
9141 SUPPRESSION 32520 HORICON NWR PAYROLL 12,751.25 
9141 SUPPRESSION 32520 HORICON NWR SUPPLIES 24.16 
9141 SUPPRESSION 32520 HORICON NWR COMMUNICATION 59.62 

9141 SUPPRESSION 51585 
REGIONAL FIRE MANAGEMENT 
COORD TRAVEL 1,464.97 

9141 SUPPRESSION 51585 
REGIONAL FIRE MANAGEMENT 
COORD PAYROLL 10,181.77 

9141 SUPPRESSION 32587 
WINDOM WETLAND MGMT 
DISPATCH TRAVEL 1,208.62 

9141 SUPPRESSION 32587 
WINDOM WETLAND MGMT 
DISPATCH PAYROLL 3,004.60 
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Travel 

      BFY Org Job Number Type TC Trans # BOC 
2008 32520 9141D9MC TRAVEL NJ 8080470080 211D 
2008 32520 9141D9MC TRAVEL NJ 8080470069 211D 
2008 32520 9141D9MC TRAVEL NJ 8080470079 211D 
2008 32520 9141D9MC TRAVEL NJ 8080470078 211D 
2008 32520 9141D9MC TRAVEL NJ 8080470077 211D 
2008 32520 9141D9MC TRAVEL NJ 8080470070 211D 
2008 32520 9141D9MC TRAVEL TV 3252081258A 211D 
2008 32520 9141D9MC TRAVEL TV 3252081259A 211D 
2008 32520 9141D9MC TRAVEL NJ 8080470081 211D 
2008 32520 9141D9MC TRAVEL NJ 8080470082 211D 
2008 32520 9141D9MC TRAVEL NJ 8080470068 211R 
2008 32520 9141D9MC TRAVEL NJ 8080470757 269F 
2008 32520 9141D9MC TRAVEL NJ 8080470758 269F 
2008 32520 9141D9MC TRAVEL NJ 8080470759 269F 
2008 32520 9141D9MC TRAVEL NJ 8080470760 269F 
2008 32520 9141D9MC TRAVEL NJ 8080470761 269F 
2008 32520 9141D9MC TRAVEL NJ 8080470762 269F 
2008 32520 9141D9MC TRAVEL NJ 8080470763 269F 
2008 32520 9141D9MC TRAVEL NJ 8080470764 269F 

9141 SUPPRESSION 32587 
WINDOM WETLAND MGMT 
DISPATCH SUPPLIES 160.49 

9141 SUPPRESSION 51530 CHESAPEAK MARSHLAND NWR TRAVEL 268.67 
9141 SUPPRESSION 51530 CHESAPEAK MARSHLAND NWR PAYROLL 2,299.50 

     
105,077.39 

Subactivity Subactivity Name Orgn Org Name GROUP OF BOC AMOUNT 
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BFY Org Job Number Type TC Trans # BOC 
2008 32520 9141D9MC TRAVEL NJ 8080470765 269F 
2008 32520 9141D9MC TRAVEL NJ 8080470766 269F 
2008 32520 9141D9MC TRAVEL NJ 8080470767 269F 
2008 32520 9141D9MC TRAVEL NJ 8080470768 269F 
2008 32520 9141D9MC TRAVEL NJ 8080470769 269F 
2008 32520 9141D9MC TRAVEL NJ 8080470074 269F 

BOC Descr. Accept Date Amount Name Merchant 
TRAVEL 8/4/2008 129.90 SALLMANN, SEAN M   
TRAVEL 8/4/2008 227.97 SALLMANN, SEAN M   
TRAVEL 8/4/2008 379.95 SALLMANN, SEAN M   
TRAVEL 8/4/2008 455.94 SALLMANN, SEAN M   
TRAVEL 8/4/2008 1899.75 SALLMANN, SEAN M   
TRAVEL 8/4/2008 227.97 SALLMANN, SEAN M   
TRAVEL 8/4/2008 968.00 SALLMANN, SEAN M   
TRAVEL 8/4/2008 968.00 JENSEN, KEITH R   
TRAVEL 8/4/2008 129.90 SALLMANN, SEAN M   
TRAVEL 8/4/2008 129.90 SALLMANN, SEAN M   
TRAVEL 8/4/2008 74.82 SALLMANN, SEAN M   

FUEL 8/4/2008 45.57 I-480698 FLYING J 
 FUEL 8/4/2008 65.23 I-480698 FLYING J 
 FUEL 8/4/2008 10.00 I-480698 FLYING J 
 FUEL 8/4/2008 12.10 I-480698 FLYING J 
 FUEL 8/4/2008 30.00 I-480698 FLYING J 
FUEL 8/4/2008 33.50 I-480698 FLYING J 
 FUEL 8/4/2008 63.15 I-480698 FLYING J 
 FUEL 8/4/2008 35.00 I-480698 FLYING J 
FUEL 8/4/2008 65.05 I-480698 FLYING J 
 FUEL 8/4/2008 3.27 I-480698 FLYING J 



Operating Plan for Cooperative Incident Billing Procedures 

Exhibit 5 - 5 
 

BOC Descr. Accept Date Amount Name Merchant 
FUEL 8/4/2008 44.15 I-480698 FLYING J 
 FUEL 8/4/2008 10.00 I-480698 FLYING J 
 FUEL 8/4/2008 65.55 I-480698 FLYING J 

 FUEL 8/4/2008 12.00 SALLMANN, SEAN M 
MIDWAY 
MARKET 

 
6,086.67 

 
Travel 

      BFY Org Job Number Type TC Trans # BOC 
2008 32586 9141D9MC TRAVEL NJ 8082740734 211D 
2008 32586 9141D9MC TRAVEL NJ 8082740735 211D 
2008 32586 9141D9MC TRAVEL NJ 8082740736 211D 
2008 32586 9141D9MC TRAVEL NJ 8082740738 211D 
2008 32586 9141D9MC TRAVEL NJ 8082740739 211D 
2008 32586 9141D9MC TRAVEL NJ 8082740740 211D 
2008 32586 9141D9MC TRAVEL TV 3258680168A 211D 
2008 32586 9141D9MC TRAVEL TV 3258680199A 211D 
2008 32586 9141D9MC TRAVEL NJ 8082740737 211D 
2008 32586 9141D9MC TRAVEL NJ 8082740733 211D 
2008 32586 9141D9MC TRAVEL NJ 8072820566 211D 
2008 32586 9141D9MC TRAVEL NJ 8072820573 211D 
2008 32586 9141D9MC TRAVEL TV 3258680200A 211D 
2008 32586 9141D9MC TRAVEL TV 3258680199A 211A 
2008 32586 9141D9MC TRAVEL NJ 8072820565 211C 
2008 32586 9141D9MC TRAVEL NJ 8072820563 211D 
2008 32586 9141D9MC TRAVEL NJ 8072820564 211D 
2008 32586 9141D9MC TRAVEL NJ 8072820568 211D 
2008 32586 9141D9MC TRAVEL NJ 8072820572 211D 
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BFY Org Job Number Type TC Trans # BOC 
2008 32586 9141D9MC TRAVEL NJ 8072820574 211D 
2008 32586 9141D9MC TRAVEL FP 3258680177 211I 
2008 32586 9141D9MC TRAVEL NJ 8072821181 269F 
2008 32586 9141D9MC TRAVEL NJ 8072821182 269F 
2008 32586 9141D9MC TRAVEL NJ 8072821183 269F 
2008 32586 9141D9MC TRAVEL NJ 8072821180 269F 
2008 32586 9141D9MC TRAVEL NJ 8072821184 269F 
2008 32586 9141D9MC TRAVEL NJ 8090811239 269F 
2008 32586 9141D9MC TRAVEL NJ 8090811240 269F 
2008 32586 9141D9MC TRAVEL NJ 8072821185 269F 
2008 32586 9141D9MC TRAVEL NJ 8072821179 269F 
2008 32586 9141D9MC TRAVEL NJ 8072821178 269F 
2008 32586 9141D9MC TRAVEL TV 3258680200A 211I 

BOC Descr. Accept Date Amount Name Merchant 
TRAVEL 8/27/2008 835.89 JEFF MEADOWS   
TRAVEL 8/27/2008 835.89 JEFF MEADOWS   
TRAVEL 8/27/2008 129.90 JEFF MEADOWS   
TRAVEL 8/27/2008 129.90 JEFF MEADOWS   
TRAVEL 8/27/2008 159.99 JEFF MEADOWS   
TRAVEL 8/27/2008 157.99 JEFF MEADOWS   
TRAVEL 7/15/2008 77.25 JEFF MEADOWS   
TRAVEL 8/11/2008 1,067.50 JEFF MEADOWS   
TRAVEL 8/27/2008 129.90 JEFF MEADOWS   
TRAVEL 8/27/2008 835.89 JEFF MEADOWS   
TRAVEL 7/28/2008 85.11 JEFF MEADOWS   
TRAVEL 7/28/2008 75.99 JEFF MEADOWS   
TRAVEL 8/11/2008 1,289.48 MICHAEL TODD SEABERG   
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BOC Descr. Accept Date Amount Name Merchant 
  TRAVEL 8/11/2008 7.78 JEFF MEADOWS   
  TRAVEL 7/28/2008 100.00 JEFF MEADOWS   
  TRAVEL 7/28/2008 96.80 JEFF MEADOWS   
  TRAVEL 7/28/2008 76.30 JEFF MEADOWS   
  TRAVEL 7/28/2008 75.99 JEFF MEADOWS   
  TRAVEL 7/28/2008 75.99 JEFF MEADOWS   
  TRAVEL 7/28/2008 75.99 JEFF MEADOWS   
  TRAVEL 7/11/2008 12.00 CATHERINE J HENRY   
  FUEL 7/28/2008 54.01 I-275876 SHELL 
  FUEL 7/28/2008 52.16 I-275876 FLYING J 
  FUEL 7/28/2008 -4.85 I-275876 SHELL 
  FUEL 7/28/2008 40.02 I-275876 SHELL 
  FUEL 7/28/2008 51.59 I-275876 FLYING J 
  FUEL 9/8/2008 74.56 I-275876 DON'S MARKET 
  FUEL 9/8/2008 56.01 I-275876 FLYING J 
  FUEL 7/28/2008 25.00 I-275876 FLYING J 
  FUEL 7/28/2008 66.01 I-275876 FLYING J 
  FUEL 7/28/2008 112.82 I-275876 CLEARWATER 
  FUEL 8/11/2008 15.42 MICHAEL TODD SEABERG   
  

 
6,874.28 
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Travel 
      BFY Org Job Number Type TC Trans # BOC 

2008 32587 9141D9MC TRAVEL TV 3258780075A 211D 
2008 32587 9141D9MC TRAVEL TV 3258780075A 211D 

BOC Descr. Accept Date Amount Name   
  TRAVEL 8/13/2008 178.87 CLINT R. KOLARICH   
  TRAVEL 8/13/2008 1,029.75 CLINT R. KOLARICH   
  

  
1,208.62 

     
Travel 

      BFY Org Job Number Type TC Trans # BOC 
2008 61520 9141D9MC TRAVEL NJ 8072512124 211D 
2008 61520 9141D9MC TRAVEL NJ 8071650767 211D 
2008 61520 9141D9MC TRAVEL NJ 8072511242 211C 
2008 61520 9141D9MC TRAVEL NJ 8072512123 211D 
2008 61520 9141D9MC TRAVEL NJ 8072512125 211D 
2008 61520 9141D9MC TRAVEL NJ 8072511241 211I 
2008 61520 9141D9MC TRAVEL TV 615208T366A 211D 
2008 61520 9141D9MC TRAVEL TV 615208T371A 211D 
2008 61520 9141D9MC TRAVEL TV 615208T371A 211I 
2008 61520 9141D9MC TRAVEL NJ 8071760872 211R 
2008 61520 9141D9MC TRAVEL TV 615208T366A 211A 
2008 61520 9141D9MC TRAVEL NJ 8072512126 211D 
2008 61520 9141D9MC UTILITIES NJ 8080700534 233E 
2008 61520 9141D9MC CONTRACTS NJ 8072820841 257D 
2008 61520 9141D9MC TRAVEL NJ 8080691369 269F 
2008 61520 9141D9MC TRAVEL NJ 8072820833 269F 
2008 61520 9141D9MC TRAVEL NJ 8072822633 269F 
2008 61520 9141D9MC TRAVEL NJ 8072822634 269F 
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BFY Org Job Number Type TC Trans # BOC 
2008 61520 9141D9MC TRAVEL NJ 8072822635 269F 
2008 61520 9141D9MC TRAVEL NJ 8072822636 269F 
2008 61520 9141D9MC TRAVEL NJ 8072822637 269F 
2008 61520 9141D9MC TRAVEL NJ 8072822632 269F 
2008 61520 9141D9MC TRAVEL NJ 8072822638 269F 
2008 61520 9141D9MC TRAVEL NJ 8073042118 269F 
2008 61520 9141D9MC TRAVEL NJ 8073042119 269F 
2008 61520 9141D9MC TRAVEL NJ 8073152631 269F 
2008 61520 9141D9MC TRAVEL NJ 8080691368 269F 
2008 61520 9141D9MC TRAVEL NJ 8072822639 269F 
2008 61520 9141D9MC TRAVEL NJ 8072820832 269F 
2008 61520 9141D9MC TRAVEL NJ 8072822631 269F 
2008 61520 9141D9MC TRAVEL NJ 8072822629 269F 
2008 61520 9141D9MC TRAVEL NJ 8072820834 269F 
2008 61520 9141D9MC TRAVEL NJ 8072820835 269F 
2008 61520 9141D9MC TRAVEL NJ 8072820836 269F 
2008 61520 9141D9MC TRAVEL NJ 8072820837 269F 
2008 61520 9141D9MC TRAVEL NJ 8072820838 269F 
2008 61520 9141D9MC TRAVEL NJ 8072822630 269F 
2008 61520 9141D9MC TRAVEL NJ 8072820839 269F 
2008 61520 9141D9MC TRAVEL NJ 8072820843 269F 
2008 61520 9141D9MC TRAVEL NJ 8072822625 269F 
2008 61520 9141D9MC TRAVEL NJ 8072822626 269F 
2008 61520 9141D9MC TRAVEL NJ 8072822627 269F 
2008 61520 9141D9MC TRAVEL NJ 8072822628 269F 
2008 61520 9141D9MC TRAVEL NJ 8072820840 269F 
2008 61520 9141D9MC TRAVEL NJ 8072820842 269F 
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BOC Descr. Accept Date Amount Name 
  TRAVEL 7/25/2008 140.00 MICHAEL N GRANGER 
  TRAVEL 7/16/2008 109.00 BRIAN HAUGEN 
  TRAVEL 7/25/2008 25.00 BRIAN HAUGEN 
  TRAVEL 7/25/2008 51.59 MICHAEL N GRANGER 
  TRAVEL 7/25/2008 70.00 MICHAEL N GRANGER 
  TRAVEL 7/25/2008 52.50 BRIAN HAUGEN 
  TRAVEL 7/25/2008 206.50 BRIAN HAUGEN 
  TRAVEL 8/1/2008 302.00 MICHAEL N GRANGER 
  TRAVEL 8/1/2008 2.92 MICHAEL N GRANGER 
  TRAVEL 7/17/2008 446.58 BRIAN HAUGEN 
  TRAVEL 7/25/2008 3.31 BRIAN HAUGEN 
  TRAVEL 7/25/2008 108.07 MICHAEL N GRANGER 
  COMMUNICATION 8/7/2008 29.90 LENNACE E TAMPLIN 
  REPAIR/MAINT 7/28/2008 270.89 I-273777 
  TRAVEL 8/6/2008 48.00 I-259578 
  TRAVEL 7/28/2008 129.05 I-273777 
  TRAVEL 7/28/2008 11.00 I-259526 
  TRAVEL 7/28/2008 79.07 I-259526 
  TRAVEL 7/28/2008 77.23 I-259526 
  TRAVEL 7/28/2008 82.62 I-259526 
  TRAVEL 7/28/2008 -4.56 I-259526 
  TRAVEL 7/28/2008 81.63 I-259526 
  TRAVEL 7/28/2008 62.07 I-259526 
  TRAVEL 7/30/2008 -3.72 I-259526 
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BOC Descr. Accept Date Amount Name 
   TRAVEL 7/30/2008 -4.71 I-259526 

TRAVEL 7/31/2008 33.80 I-259526 

TRAVEL 8/6/2008 76.11 I-259578 

TRAVEL 7/28/2008 78.21 I-259526 

TRAVEL 7/28/2008 76.00 I-273777 

TRAVEL 7/28/2008 64.57 I-259526 

TRAVEL 7/28/2008 14.52 I-259526 

TRAVEL 7/28/2008 112.33 I-273777 

TRAVEL 7/28/2008 99.00 I-273777 

TRAVEL 7/28/2008 100.00 I-273777 

TRAVEL 7/28/2008 -9.15 I-273777 

TRAVEL 7/28/2008 147.50 I-273777 

TRAVEL 7/28/2008 50.00 I-259526 

TRAVEL 7/28/2008 44.00 I-273777 

TRAVEL 7/28/2008 82.00 I-273777 

TRAVEL 7/28/2008 82.26 I-259526 

TRAVEL 7/28/2008 45.03 I-259526 

TRAVEL 7/28/2008 89.36 I-259526 

TRAVEL 7/28/2008 66.88 I-259526 

TRAVEL 7/28/2008 95.00 I-273777 

TRAVEL 7/28/2008 137.21 LENNACE E TAMPLIN 

  
3,860.57 
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Travel 
      BFY Org Job Number Type TC Trans # BOC 

2008 62620 9141D9MC TRAVEL NJ 8072181360 211C 

2008 62620 9141D9MC SUPPLIES NJ 8072180455 264B 

2008 62620 9141D9MC TRAVEL TV 626208T139A 211D 

2008 62620 9141D9MC TRAVEL TV 626208T138A 211D 

2008 62620 9141D9MC TRAVEL NJ 8073150825 211D 

2008 62620 9141D9MC TRAVEL NJ 8072181359 211C 

2008 62620 9141D9MC TRAVEL NJ 8072181358 211C 

2008 62620 9141D9MC TRAVEL NJ 8072181357 211C 

2008 62620 9141D9MC SUPPLIES NJ 8072180453 211C 

2008 62620 9141D9MC TRAVEL TV 626208T139A 211A 

2008 62620 9141D9MC TRAVEL NJ 8072181358 211C 

BOC Descr. Accept Date Amount Name 
   TRAVEL 7/21/2008 25.00 CALVIN E MOLDENHAUER 
   SUPPLIES 7/21/2008 19.99 MARDELL R DAHLIN 
   TRAVEL 7/25/2008 196.50 CALVIN E MOLDENHAUER 
   TRAVEL 7/23/2008 172.25 MARDELL R DAHLIN 
   TRAVEL 7/31/2008 134.62 MARDELL R DAHLIN 
   TRAVEL 7/21/2008 15.00 CALVIN E MOLDENHAUER 
   TRAVEL 7/21/2008 27.75 CALVIN E MOLDENHAUER 
   TRAVEL 7/21/2008 607.50 MARDELL R DAHLIN 
   SUPPLIES 7/21/2008 607.50 CALVIN E MOLDENHAUER 
   TRAVEL 7/25/2008 3.43 CALVIN E MOLDENHAUER 
   TRAVEL 7/21/2008 27.75 CALVIN E MOLDENHAUER 
   

  
1,837.29 
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Travel 
      BFY Org Job Number Type TC Trans # BOC 

2008 62810 9141D9MC TRAVEL NJ 8071760464 211C 

2008 62810 9141D9MC TRAVEL NJ 8071760462 211B 

BOC Descr. Accept Date Amount Name 
   TRAVEL 7/7/2008 993.19 RONALD WILLIAMS 
   TRAVEL 7/7/2008 27.75 RONALD WILLIAMS 
   

  
1020.94 

    

       
       Travel 

      BFY Org Job Number Type TC Trans # BOC 

2008 64570 9141D9MC TRAVEL NJ 8072931059 211C 

2008 64570 9141D9MC TRAVEL NJ 8072931056 211D 

2008 64570 9141D9MC TRAVEL TV 6457080063A 211D 

2008 64570 9141D9MC TRAVEL NJ 8072931057 211R 

2008 64570 9141D9MC TRAVEL NJ 8072931053 269F 

2008 64570 9141D9MC TRAVEL NJ 8072931054 269F 

2008 64570 9141D9MC TRAVEL NJ 8072931055 269F 

2008 64570 9141D9MC TRAVEL NJ 8072931058 269F 
  



Operating Plan for Cooperative Incident Billing Procedures 

Exhibit 5 - 14 
 

BOC Descr. Accept Date Amount Name     
 TRAVEL 7/29/2008 40.00 WILLIAM COLBY 

   TRAVEL 7/29/2008 140.00 WILLIAM COLBY 
   TRAVEL 7/30/2008 118.50 WILLIAM COLBY 
   TRAVEL 7/29/2008 844.82 WILLIAM COLBY 
   TRAVEL 7/29/2008 71.17 WILLIAM COLBY 
   TRAVEL 7/29/2008 48.11 WILLIAM COLBY 
   TRAVEL 7/29/2008 67.18 WILLIAM COLBY 
   TRAVEL 7/29/2008 -3.87 WILLIAM COLBY 
   

  
1,325.91 

    
       Supplies - Equip 

      BFY Org Job Number Type TC Trans # BOC 
2008 32586 9141D9MC SUPPLIES NJ 8082740731 257C 
2008 32586 9141D9MC SUPPLIES NJ 8072820576 257D 
2008 32586 9141D9MC SUPPLIES NJ 8082960546 257I 
2008 32586 9141D9MC SUPPLIES NJ 8072820576 264B 
2008 32586 9141D9MC SUPPLIES NJ 8072820577 264B 
2008 32586 9141D9MC SUPPLIES NJ 8072820562 264B 
2008 32586 9141D9MC SUPPLIES NJ 8072820569 264B 
2008 32586 9141D9MC SUPPLIES NJ 8072820570 264B 
2008 32586 9141D9MC SUPPLIES NJ 8072820570 264B 
2008 32586 9141D9MC SUPPLIES NJ 8072820571 264B 
2008 32586 9141D9MC SUPPLIES NJ 8072820575 264B 
2008 32586 9141D9MC SUPPLIES NJ 8072820576 264B 
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BOC Descr. Accept Date Amount Name 
   CONTRACTS 8/27/2008 190.92 JEFF MEADOWS 
   CONTRACTS 7/28/2008 50.36 JEFF MEADOWS 
   CONTRACTS 8/29/2008 138.66 JEFF MEADOWS 
   SUPPLIES 7/28/2008 -50.36 JEFF MEADOWS 
   SUPPLIES 7/28/2008 8 JEFF MEADOWS 
   SUPPLIES 7/28/2008 144.99 JEFF MEADOWS 
   SUPPLIES 7/28/2008 7.33 JEFF MEADOWS 
   SUPPLIES 7/28/2008 9.51 JEFF MEADOWS 
   SUPPLIES 7/28/2008 -9.51 JEFF MEADOWS 
   SUPPLIES 7/28/2008 10.49 JEFF MEADOWS 
   SUPPLIES 7/28/2008 47.99 JEFF MEADOWS 
   SUPPLIES 7/28/2008 50.36 JEFF MEADOWS 
   

  
598.74 

    
       Equipment 

 
  

    BFY Org Job Number Type TC Trans # BOC 
2008 32587 9141D9MC SUPPLIES NJ 8091561339 265C 

BOC Descr. Accept Date Amount Name 
   SUPPLIES 9/15/2008 160.49 ERIC EARHART 
   

  
160.49 

    
       Equipment 

 
  

    BFY Org Job Number Type TC Trans # BOC 
2008 32590 9141D9MC REPAIR NJ 8071430331 257D 

BOC Descr. Accept Date Amount Name 
   CONTRACTS 7/14/2008 92.98 ANN E NOREN 
   

  
92.98 
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Equipment 
      BFY Org Job Number Type TC Trans # BOC 

2008 32520 9141D9MC REPAIR/MAINT NJ 8080470072 257D 
BOC Descr. Accept Date Amount Name 

   O & M  
EQUIPMENT 8/4/2008 34.90 SALLMANN, SEAN M 

   

  
34.90 

    
       Communications 

      BFY Org Job Number Type TC Trans # BOC 

2008 32520 9141D9MC 
COMMUNICATIONS, UTIL, MISC 

CHG NJ 8082090291 233J 
BOC Descr. Accept Date Amount Name   

  COMMUNICATIONS 8/20/2008 59.62 LUTES, JAMES R 
   

  
59.62 

    
       Supplies 

      BFY Org Job Number Type TC Trans # BOC 
2008 32520 9141D9MC Supplies NJ 8080470075 264B 
2008 32520 9141D9MC Supplies NJ 8080470071 264B 

BOC Descr. Accept Date Amount Name       
Supplies 8/4/2008 12.08 SALLMANN, SEAN M 

   Supplies 8/4/2008 12.08 SALLMANN, SEAN M 
   

  
24.16 
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PAYROLL 
      

Job Number PP Processed  Employee Name Hours Code 
Code 

Description Hours Total Pay 
9141D9MC 200816 SALLMANN, SEAN M. 110 OVERTIME 25.5 628.54 
9141D9MC 200814 JENSEN, KEITH R. FLS REGULAR 0 23.31 
9141D9MC 200814 JENSEN, KEITH R. 110 OVERTIME 2 46.59 
9141D9MC 200815 JENSEN, KEITH R. FLS REGULAR 0 852.91 
9141D9MC 200815 JENSEN, KEITH R. 10 REGULAR 62 1,664.45 
9141D9MC 200815 JENSEN, KEITH R. 110 OVERTIME 69.5 1,619.02 
9141D9MC 200816 JENSEN, KEITH R. FLS REGULAR 0 244.60 
9141D9MC 200816 JENSEN, KEITH R. 10 REGULAR 27 724.85 
9141D9MC 200816 JENSEN, KEITH R. 110 OVERTIME 21 489.21 
9141D9MC 200814 SALLMANN, SEAN M. FLS REGULAR 0 36.99 
9141D9MC 200816 JENSEN, KEITH R. 60 ADMN 9 241.61 
9141D9MC 200815 SALLMANN, SEAN M. FLS REGULAR 0 1.28 
9141D9MC 200816 SALLMANN, SEAN M. 60 ADMN 17 565.46 
9141D9MC 200816 SALLMANN, SEAN M. 10 REGULAR 27 898.08 
9141D9MC 200814 SALLMANN, SEAN M. 110 OVERTIME 3 73.96 
9141D9MC 200815 SALLMANN, SEAN M. 110 OVRE 61.5 1,516.90 
9141D9MC 200816 SALLMANN, SEAN M. FLS REGULAR 0 314.40 
9141D9MC 200815 SALLMANN, SEAN M. FLS REGULAR 0 799.79 
9141D9MC 200815 SALLMANN, SEAN M. 110 OVERTIME 0 0.00 
9141D9MC 200815 SALLMANN, SEAN M. 10 REGULAR 62 2,009.30 

      
12,751.25 
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PAYROLL 
      

Job Number PP Processed  Employee Name Hours Code 
Code 

Description Hours 
Total 
Pay 

9141D9MC 200814 MEADOWS, JEFF S. FLS REGULAR 0 115.73 

9141D9MC 200816 
SNETSINGER, TERRANCE 

T. FLS REGULAR 0 10.29 

9141D9MC 200816 
SNETSINGER, TERRANCE 

T. 110 OVERTIME 1.5 20.56 
9141D9MC 200817 SEABERG, MICHAEL T 11 OVERTIME 0 2,496.12 
9141D9MC 200814 MEADOWS, JEFF S. 110 OVERTIME 11.5 231.46 
9141D9MC 200815 MEADOWS, JEFF S. 10 REGULAR 62 1,797.80 
9141D9MC 200815 MEADOWS, JEFF S. 110 OVERTIME 46 929.39 
9141D9MC 200816 MEADOWS, JEFF S. FLS REGULAR 0 221.61 
9141D9MC 200816 MEADOWS, JEFF S. 10 REGULAR 36 1,077.42 
9141D9MC 200816 MEADOWS, JEFF S. 110 OVERTIME 22 443.20 
9141D9MC 200815 MEADOWS, JEFF S. FLS REGULAR 0 488.92 

      
7,832.50 

       PAYROLL 
      

Job Number PP Processed  Employee Name Hours Code 
Code 

Description Hours 
Total 
Pay 

9141D9MC 200819 KOLARICH, CLINT R 11 0 0 108.60 
9141D9MC 200817 KOLARICH, CLINT R 11 0 0 2,896.00 

      
3,004.60 
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PAYROLL 
      

Job Number PP Processed  Employee Name Hours Code 
Code 

Description Hours Total Pay 
9141D9MC 200816 PETERSEN, RYAN 11   0 190.96 
9141D9MC 200814 NELSON, LEE P. 113 OVERTIME 6 351.56 
9141D9MC 200814 NELSON, LEE P. 60 ADMN 2 93.63 

      
636.15 

       PAYROLL 
      

Job Number PP Processed  Employee Name Hours Code 
Code 

Description Hours Total Pay 
9141D9MC 200817 STONE, ROGER 11   0 2,299.50 

      
2,299.50 

       PAYROLL 
      

Job Number PP Processed  Employee Name Hours Code 
Code 

Description Hours Total Pay 
9141D9MC 200816 VICKERS, GERALD 60 ADMN 0 0.00 
9141D9MC 200815 VICKERS, GERALD 113 OVERTIME 103.5 5,236.64 
9141D9MC 200815 VICKERS, GERALD 90 HAZARD 0 1,054.52 
9141D9MC 200816 VICKERS, GERALD 10 REGULAR 0 0.00 
9141D9MC 200818 VICKERS, GERALD 110 OVERTIME 15.5 522.75 
9141D9MC 200816 VICKERS, GERALD 113 OVERTIME 0 0.00 
9141D9MC 200818 VICKERS, GERALD FLS REGULAR 0 285.32 
9141D9MC 200815 VICKERS, GERALD 10 REGULAR 64 2,466.04 
9141D9MC 200816 VICKERS, GERALD 90 HAZARD 0 0.00 
9141D9MC 200815 VICKERS, GERALD 60 ADMN 16 616.50 

      
10,181.77 
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PAYROLL 

      
Job Number PP Processed  Employee Name Hours Code 

Code 
Description Hours Total Pay 

9141D9MC 200815 GRANGER, MIKE N. 51 HOLIDAY 0 0.00 
9141D9MC 200814 GRANGER, MIKE N. 51 HOLIDAY 9 373.08 
9141D9MC 200814 GRANGER, MIKE N. 90 HAZARD 0 420.10 
9141D9MC 200814 GRANGER, MIKE N. 113 OVERTIME 34 2,114.08 
9141D9MC 200814 GRANGER, MIKE N. 120 OVERTIME 6.5 269.43 
9141D9MC 200815 GRANGER, MIKE N. 90 HAZARD 0 0.00 
9141D9MC 200815 GRANGER, MIKE N. 113 OVERTIME 0 0.00 
9141D9MC 200815 GRANGER, MIKE N. 120 OVERTIME 0 0.00 
9141D9MC 200815 HAUGEN, BRIAN FLS REGULAR 0 544.28 
9141D9MC 200815 GRANGER, MIKE N. 113 OVERTIME 92.5 5,756.96 
9141D9MC 200814 HAUGEN, BRIAN FLS REGULAR 0 26.40 
9141D9MC 200815 HAUGEN, BRIAN 110 OVERTIME 54.5 961.40 
9141D9MC 200814 HAUGEN, BRIAN 110 OVERTIME 3 52.80 
9141D9MC 200815 GRANGER, MIKE N. 90 HAZARD 0 1,700.78 
9141D9MC 200815 HAUGEN, BRIAN 10 REGULAR 36 826.95 
9141D9MC 200815 HAUGEN, BRIAN 90 HAZARD 0 490.72 

      
13,536.98 

 

PAYROLL 
      

Job Number PP Processed  Employee Name Hours Code 
Code 

Description Hours 
Total 
Pay 

9141D9MC 200814 WILLOUGHBY, RICHARD 51 HOLIDAY 8 254.83 
9141D9MC 200814 WILLOUGHBY, RICHARD 113 OVERTIME 32.5 1,553.04 
9141D9MC 200815 WILLOUGHBY, RICHARD 10 REGULAR 64 2,345.42 
9141D9MC 200815 WILLOUGHBY, RICHARD 113 OVERTIME 106.5 5,089.20 
9141D9MC 200814 WILLOUGHBY, RICHARD 130 NIGHT 0 4.78 

      
9,247.27 
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PAYROLL 
      

Job Number PP Processed  Employee Name Hours Code 
Code 

Description Hours 
Total 
Pay 

9141D9MC 200815 
MOLDENHAUER, CALVIN 

E. 10 REGULAR 54 1,931.90 

9141D9MC 200815 
MOLDENHAUER, CALVIN 

E. 113 OVERTIME 69 2,559.43 

9141D9MC 200814 
MOLDENHAUER, CALVIN 

E. 113 OVERTIME 29 1,074.05 
9141D9MC 200814 DAHLIN, MARDELL R. 51 HOLIDAY 8 150.36 

9141D9MC 200814 
MOLDENHAUER, CALVIN 

E. 10 REGULAR 9 321.64 

9141D9MC 200814 
MOLDENHAUER, CALVIN 

E. 50 HOLIDAY NOT 8 285.90 
9141D9MC 200815 WIGEN, DANIEL E. FLS REGULAR 0 26.76 

9141D9MC 200814 
MOLDENHAUER, CALVIN 

E. 51 HOLIDAY 8 197.52 
9141D9MC 200815 WIGEN, DANIEL E. 110 OVERTIME 3.5 53.53 
9141D9MC 200815 DAHLIN, MARDELL R. 110 OVERTIME 88 1,654.02 
9141D9MC 200814 DAHLIN, MARDELL R. 10 REGULAR 8 173.28 
9141D9MC 200814 DAHLIN, MARDELL R. 50 HOLIDAY NOT 8 173.28 
9141D9MC 200814 DAHLIN, MARDELL R. 110 OVERTIME 26 488.68 
9141D9MC 200815 DAHLIN, MARDELL R. FLS REGULAR 0 829.33 
9141D9MC 200815 DAHLIN, MARDELL R. 10 REGULAR 56 1,213.02 
9141D9MC 200814 DAHLIN, MARDELL R. FLS REGULAR 0 272.92 
9141D9MC 200815 DAHLIN, MARDELL R. 130 NIGHT 0 6.60 
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PAYROLL 
      

Job Number PP Processed  Employee Name Hours Code 
Code 

Description Hours 
Total 
Pay 

9141D9MC 200816 CRAWFORD, WILLIAM C. 51 HOLIDAY 2 56.22 
9141D9MC 200816 CRAWFORD, WILLIAM C. 92 HAZARD 0 105.44 
9141D9MC 200815 CRAWFORD, WILLIAM C. 92 HAZARD 0 533.65 
9141D9MC 200815 CRAWFORD, WILLIAM C. 110 OVERTIME 80 3,067.53 
9141D9MC 200816 CRAWFORD, WILLIAM C. 110 OVERTIME 30 1,151.64 
9141D9MC 200815 CRAWFORD, WILLIAM C. 90 HAZARD 0 418.24 
9141D9MC 200818 CRAWFORD, WILLIAM C. 90 HAZARD 0 0.00 
9141D9MC 200818 CRAWFORD, WILLIAM C. 92 HAZARD 0 0.00 

9141D9MC 200818 CRAWFORD, WILLIAM C. 110 OVERTIME -61.5 
-

2,360.82 
9141D9MC 200818 CRAWFORD, WILLIAM C. 113 OVERTIME 61.5 2,593.20 
9141D9MC 200818 CRAWFORD, WILLIAM C. 10 REGULAR 0 0.00 
9141D9MC 200815 CRAWFORD, WILLIAM C. 10 REGULAR 62 2,356.45 

      
7,921.55 
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CAL FIRE BILLING INFORMATION 
 
CAL FIRE uses a program that captures incident related expenditures for the purpose 
of cost recovery.  That program is called the Activity Reporting and Costs (ARC).  This 
program uploads information from the Electronic FC33 program, the Personnel 
Allocation and Control Management System, Historical Financial Database, 
Emergency Workers Database and Aviation Information Management System (AIMS) 
to produce a package providing support for claiming reimbursement for incident 
activity. 
 
The following is required documentation for CAL FIRE billing packages: 
 
 Invoice (See Exhibit 6-13) 
 Activity Reporting and Costs (ARC) Summary Sheet (See Exhibit 6-14) 
 

The following expenditure detail sheets are required as support to the ARC Summary 
Sheet if there are charges in the expense category: 
 

• Personnel Activity (See Exhibit 6-15) 
• Emergency Worker Summary  (See Exhibit 6-16) 
• Equipment Activity (See Exhibit 6-17) 
• Object Code Summary (See Exhibit 6-18) 
• Aircraft Costs (Fixed Wing or Rotary Wing) (See Exhibit 6-19) 
• Incident Differentials  

 
In order to facilitate a review of CAL FIRE bills and accompanying documentation,  
CAL FIRE is providing the following reference materials: 
 
 Listing of CAL FIRE Object Codes – Exhibit 6 - A 
 CAL FIRE Billing Package Sample – Exhibit 6 - B 
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OBJECT CODE MASTER GUIDE (NUMERICAL LISTING)       3762.4.1 
(No. 112 November 2009) 
 
PERSONNEL SERVICES 
Salaries and Wages 001 
 
Arbitration/Grievance + 001.01 
  Settlements 
Civil Service Permanent (DBO 003 
  USE ONLY) 
Salaries & Wages 003.01 
Salary Differential for ERB + 003.02 
Salary Differential for Fire + 003.04 
  Mission 
Civil Service Temporary Help    033 
Temporary Help (Schedule B) + 033.01 
Temporary Help (All others) + 033.02 
Temporary Help (Disability + 033.03 
  Blanket) 
Temporary Help (Emergency    033.05 
  Worker – Pick-Up Labor) 
 
Temporary Help (Succession    033.94 
  Planning) 
 
Temporary Help (Retirement    033.95 
  Overlaps Non-Safety) 
Temporary Help (Forestry Aids)    033.96 
Temporary Help (Capital Overlay)    033.97 
Temporary Help (Schedule A)    033.98 
Temporary Help (Safety    033.99 
  Retirement Overlaps) 
 
Exempt/Statutory Authorized    063 
  Positions 
Unplanned Overtime + 083.01 
EDIF for WWG4C (EES) + 083.04 
Planned Overtime + 083.06 
ICT – Incident Command Team + 083.07 
  Pay Differential-Payment to 
  home base PCA 
ICA – Incident Command + 083.08 
  Assignment – All Emergencies 
  (Fire or Non fire) 
 
 
+See Section 3762.4.2 for Blanket Serial Coding 
*Reportable Payment 
% Budget Plan Use Only 

PERSONAL SERVICES 
Non Fire Emergency ICA –    083.09 
  Incident Command Assignment 
 
Holiday Pay    088.01 
Staff Benefits    101 
OASDI    103 
Dental Insurance    104 
Health and Welfare    105 
Retirement    106 
1959 Survivor Benefit    107.01 
Worker’s Comp—Misc.    125.01 
Worker’s Comp—Safety    125.02 
Industrial Disability Leave + 127 
Nonindustrial Disability Leave + 132 
Unemployment Ins—Misc.    133.01 
Unemployment Ins—Safety    133.02 
 
Other Staff Benefits (Include    134 
  Flex Elect) 
 
Management Life Insurance    135 
Vision Care    136 
Medicare Taxation    137 
Salary Savings    141 
Unallocated (DBO Use Only)    171 
Special Adjustments (DAO Use    191 
  Only) 
 
OPERATING EXP. & EQUIP. 
General Expense % 201 
 
Employee Relocation    204 
Dues and Memberships * 205 
Miscellaneous Office Supplies    206 
DGS-Central Stores (misc office    206.01 
  supplies) 
Fire Prevention Awareness    206.02 
  Materials (Smokey Bear) 
Plastic Products (Recycle    206.03 
  Program) 
Freight and Drayage    207 
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OBJECT CODE MASTER GUIDE (NUMERICAL LISTING)            3762.4.1
(No. 112 November 2009) 
 
OPERATING EXP. & EQUIP. 
Purchased Clerical and Non- * 213 
  professional Services 
Advertising * 215 
Meetings and Conferences * 217 
Library Purchases and    223 
  Subscriptions 
Photography * 225 
Minor Equipment    226 
Flat Rolled Steel (Recycle    226.01 
  Program) 
 
Office Equipment Rental, Maint * 226 
  And Repairs 
Not Otherwise Classified -    238 
  Goods/Supplies 
Supplies Holding Account    238.01 
In-Camp Holding Account    238.02 
Not Otherwise Classified –  * 239 
  Services/Rentals 
Printing % 241 
Pamphlets, Brochures and * 242 
  Other Similar Items 
Photocopy Paper 243 
Fine Printing and Writing Paper 243.01 
  (Recycle Program) 
Office Copier Expense * 244 
Printed Forms, Stationery and * 245 
  Maps 
Office Copier Supplies    246 
Microfilm * 247 
NOC Printing * 248 
Communications % 251 
Cell Phones, PDAs, Pagers    252 
Central Communications    253 
  (CALNET, Centrex, ATSS) 
Fax    254 
Delivery Services (Messenger    255 
  Services, Courier) 
 
 
+See Section 3762.4.2 for Blanket Serial Coding 
*Reportable Payment 
% Budget Plan Use Only  
  
 
 
 
 
 
 
 
 

 
OPERATING EXP. & EQUIP. 
Radio, Cable TV, and * 256 
  Microwave Services 
Telephone    257 
Telephone – Toll Charges   257.02 
Electronic Communication * 258.01 
  Facilities 
Automated Weather Terminals * 258.02 
Maintenance    259 
Postage    261 
 
Stamps    262 
 
Mass Mailings    262.01 
Postage Meter    263 
Insurance    271 
Vehicle Insurance    274 
Individual and Blanket Surety    283 
  Bonds 
Revenue Bond Insurance    288.01 
Travel:  In-State % 291 
Per Diem    292 
Fire Related Meals    292.01 
State Vehicle – General    293.01 
  Services – Daily 
State Vehicle – General    293.02 
  Services – Leased 
Commercial Air Transportation    294 
Other Transportation    295 
Parking and Tolls    295.01 
Private Car Mileage    296 
  reimbursement rate 
Rental Car    297 
Taxi    301 
Rail and Bus    302 
Transit Discount Subsidy    302.01 
Overtime Meals + 303 
Travel Agency * 305 
  Management/Transaction Fees 
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OBJECT CODE MASTER GUIDE (NUMERICAL LISTING)            3762.4.1
(No. 112 November 2009)

OPERATING EXP. & EQUIP. 
Statewide Committee Travel    308.02 
  (Authorized Members Only) 
Travel:  Out-of-State % 311 
Commercial Air Transportation    314 
Out of State – Management * 325 
Out of State Travel – General    328.01 
  Expenses 
Training % 331 
Tuition and Registration Fees * 332 
Training, Films and Slides * 333 
Training Facility Rental * 334 
  Interdepartmental and 
  Commercial Contracts 
NOC Training Aids and Materials    337 
Abate Training Aids and    337.01 
  Materials 
Facilities Operation % 341 
Rent – Buildings and Grounds    342 
  (State-owned) 
Rent – Buildings and Grounds * 343 
  (Non-State-owned) 
Janitorial Services * 344 
Security * 345 
Recurring Maintenance * 346 
Facility Planning – General    347 
  Services 
Waste Removal * 348 
Special Repairs and Deferred * 352 
  Maintenance 
Alterations * 353 
Facility Ops    357 
Compost (Recycle Program)    357.01 
Paint (Recycle Program)    357.02 
Solvents (Recycle Program)    357.03 
Glass Products (Recycle    357.04 
  Program) 
 
 
 
+See Section 3762.4.2 for Blanket Serial Coding 
*Reportable Payment 
% Budget Plan Use Only 
 
 
 
 
 
 
 
 

OPERATING EXP. & EQUIP. 
Paper Products (Recycle    357.05 
  Program) 
NOC-Services-FAC OPS * 358 
Utilities    361 
Electricity    362 
Natural Gas    363 
Butane and Other Liquid    364 
  Petroleum Gas 
Propane    365 
Heating Oil    366 
Water    367 
Sewer    372 
Firewood    378 
Consultant and    382 
  Professional Services – 
Administrative    384 
Compliance Inspection and    388 
  Investigations 
Legal    394 
Attorney General    396 
Helitack Salary Differential    398.01 
Gen. Svcs. Surcharges    398.02 
Contract Labor – CCC    398.03 
Contract Labor – CDCR    398.04 
Contract Labor – OES County    398.06 
  Resources 
Contract Labor – California    398.07 
  National Guard 
Contract Labor –    398.98 
  Interdepartmental EDP 
  Consultant 
Consultant and % 402 
  Professional Services – 
Cons & Prof Svcs – * 404 
  Administrative 
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OBJECT CODE MASTER GUIDE (NUMERICAL LISTING)            3762.4.1
(No. 112 November 2009) 
 
OPERATING EXP. & EQUIP. 
Information Technology * 409 
  (Consultant & Professional 
  Svcs. – External) 
Engineer * 412 
 
Medical & Dental Services * 413.01 
Medical Examinations and Care * 413.02 
  (not RPP) 
 
K-9 Veterinary Care * 413.03 
 
Medical Exams – RPP ONLY    413.04 
  (Respiratory Protection Prog) 
 
Legal * 414 
Attorney Fees * 415 
Payment to Attorneys (includes    415.01 
  Client settlements) 
 
Other Services * 418 
Training Consultants * 418.02 
USFS Master Agreement * 418.04 
Bureau of Land Management * 418.06 
Contract Labor – Local * 418.07 
  Government Resources 
National Park Service * 418.08 
 
Fed Agency Fire Billings – Other * 418.09 
Contract Counties (Gray Book * 418.10 
  Only) 
Contract County Fire Billings * 418.15 
State-Owned Housing * 418.97 
External EDP Consultants * 418.98 
Cons & Prof Svcs – External * 481.99 
  Other 
Departmental Services % 421   
(DAO USE ONLY) 
 
SCO Expedite Charges    426.01 
Indirect Distributed Cost    427 
Consolidated Data Centers    428 
 
Teale Data Center    428.01 
HHSDC    428.02 
 
 
 
+See Section 3762.4.2 for Blanket Serial Coding 
*Reportable Payment 
% Budget Plan Use Only 
 
 

OPERATING EXP. & EQUIP. 
Information Technology % 431 
 
Interagency Agreement    434 
Not Otherwise Classified –    435 
  Services (Security Services, 
  Archival Services, etc.) 
NOC Data Processing Services * 435.99 
Supplies (Paper, Toner, etc.)    436 
 
Software (Purchase, License,    445 
  Maintenance) 
 
Hardware (Purchase, Lease,    446 
  Maintenance) 
Data Lines (T1, DS3, etc.)    447 
Internet Service Provider    448 
Electronic Waste Recycling and    449 
  Disposal Fees 
 
Pro Rata    438 
Pro Rata    438 
SWCAP (Federal Funds)    439 
SWCAP (Federal Funds)    439 
 
Equipment Replacement –    452 
  Unit cost of $5,000 or more: 
 
Office Equipment    453 
Passenger Motor Vehicles    454 
Other Motor Vehicles    455 
EDP    466 
Radio    468.01 
Other    468.99 
 
Equipment Additional – unit    472 
  Cost of $5,000 or more: 
 
Office Equipment    473 
Passenger Motor Vehicles    474 
Other Motor Vehicles    475 
EDP    486 
Radio    488.01 
Other    488.99 
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OBJECT CODE MASTER GUIDE (NUMERICAL LISTING)            3762.4.1
(No. 112 November 2009) 
 
OPERATING EXP. & EQUIP. 
Subsistence and Personal    502 
  Care 
 
Personal Safety Items    503.01 
  Aviation Life Support Equipment – 
  Hardware 
Other Subsistence and    503.99 
  Personal Care 
Foodstuffs    506 
Quartering and Housekeeping * 512 
 
K-9 Room and Board * 512.01 
Laundry/Dry Cleaning Services * 513 
State Forest Timber Sales * 514.01 
Road Maintenance * 514.02 
State Forest Demonstrations * 514.05 
  and Experiments 
Forest Management * 514.10 
Recreation * 514.15 
Agricultural Supplies    515 
Fuel Breaks Chemical Treatment    516.01 
 
Aerial Fire Retardants    516.04 
Chemicals, Drugs, Medicine    516.03 
  Medical & Lab Supplies 
 
Firefighting Foam Products    516.04 
Other Fire Suppressant    516.05 
  Chemicals 
Uniform Allowances + 520 
Law Enforcement Materials    522 
 
Vehicle Operations % 524 
 
Gasoline    525.01 
 
Diesel    525.02 
Alternative Fuels    525.03 
Alcohol Fuels    525.04 
Propane/Methane    526 
 
 
 
+See Section 3762.4.2 for Blanket Serial Coding 
*Reportable Payment 
% Budget Plan Use Only 
 
 
 
 
 
 

OPERATING EXP. & EQUIP. 
Oil and Lubrication    527 
Refined Oil and Lub (Recycle    527.01 
  Program) 
 
Antifreeze    527.02 
Tires and Tubes    532 
Retread Tires/Tire-Derived    532.01 
  Products (Recycle Program) 
Vehicle Maintenance and Repair –  * 533.01 
  Sedans 
Tire-Derived Products (Recycle * 533.02 
  Program) 
Radio Maintenance and * 533.04 
  Modification 
 
Disposal of Hazardous * 533.05 
Aviation – Salaries & Wages % 533.04 
  (Reportable) 
 
Aircraft Inspection – Annual * 533.41 
  (Primary Agreement) 
Aircraft Maintenance and * 533.44 
  Repair – Non Fire Season 
  (Primary Agreement 
Aircraft Maintenance and * 533.45 
  Repair – Fire Season (Primary 
  Agreement) 
Aircraft Modification (Primary * 533.46 
  Agreement) 
Vendor Supplied Aircraft * 533.47 
  Maintenance and Repair 
  Service (Non Primary 
  Agreement) 
Vendor Supplied Aircraft * 
  Modification Service (Non 
  Primary Agreement) 
 
Component Overhaul, Repair, * 533.51 
  And Manufacturing (Primary 
  Agreement) 
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OBJECT CODE MASTER GUIDE (NUMERICAL LISTING)            3762.4.1
(No. 112 November 2009) 
 
OPERATING EXP. & EQUIP. 
Ground Support Equip * 533.52 
  Maint/Repair (Primary 
  Agreement) Charge to Airtanker 
Administrative Contractual Staff * 533.61 
  (Primary Agreement) 
Pilot Salary – Training * 533.71 
Pilot Salary – Fire Season * 533.72 
Pilot Salary – Contract Extension * 533.73 
Instructor Flight Rate * 533.74 
Contractor Per Diem * 533.75 
Contractor Mileage * 533.76 
 
Aviation – Aircraft Rental % 533.80 
  (Reportable) 
 
Aircraft Rental – CALl when * 533.82 
  needed 
 
Helicopter Rental – CALl when * 533.83 
  needed 
 
Towing – Other Vehicle % 535 
  Expense as listed 
 
Towing * 535.01 
General Services Parking * 535.02 
 
Vehicle Operations/Non- % 536.30 
  Reportable 
 
Vehicle Maintenance and Repair –    536.31 
  Sedans 
 
Vehicle Maintenance and Repair –    536.32 
  Excluding Sedans 
Vehicle M.S.P. and Shop    536.33 
  Supplies 
Aviation – Parts & Material % 536.40 
  (Non Reportable) 
 
Aircraft In Service Parts –    536.41 
  Federal, MILSTRIP 
Aircraft In Service Parts –    536.42 
  Commercial, Non Primary 
  Agreement via State Process 
 
 
 
+See Section 3762.4.2 for Blanket Serial Coding 
*Reportable Payment 
% Budget Plan Use Only 
 

OPERATING EXP. & EQUIP. 
Aircraft In Service Parts –    536.43 
  Commercial, Primary Agreement 
Aircraft Parts – Modification    536.44 
  Only (One Time Expense) 
Vendor Supplied Components    536.47 
  (Overhaul & Repair) (Non 
  Primary) 
Aeronautical Material, Tooling,    536.48 
  Solvents (Non Primary 
  Agreement) 
Aircraft Fuel, Oil, Hydraulic Fluid -    536.50 
  CDF Aircraft (Non Primary 
  Agreement) 
 
Aviation – Fees & Leases % 536.60 
  (Non Reportable) 
 
Landing Fees – AMU/Field    536.61 
 
Tiedown Fees – AMU/Field    536.62 
Hangar Leasing / Warehousing –    536.63 
  Field Only 
 
Aviation – Other (Non % 536.80 
  Reportable) 
 
Aircraft Fuel – Rental Aircraft    536.90 
  (Non Primary Agreement) 
 
Interest Penalties    545 
 
E Fund Interest Penalties – Late    545.09 
  Payment 
 
Special Classification    568 
Taxes and Assessments    568.01 
Other – Lawsuits/settlements    568.02 
  against CDF 
Other – VCGCB (BOC)    568.03 
  Claims/settlements 
 
Laundry Supplies    568.10 
Prize Payments * 570.01 
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OBJECT CODE MASTER GUIDE (NUMERICAL LISTING)            3762.4.1
(No. 112 November 2009) 
 
OPERATING EXP. & EQUIP. 
Equipment    569 
  Rental/Maintenance 
 
Rent Equipment/Misc. * 569.01 
Rent Equipment/Dozer * 569.02 
Rent Equipment/Chain Saw * 569.03 
Rent Equipment/Bus * 569.04 
Rent Equipment/Jeep Pickup, * 569.05 
  and Stakeside 
Rent Equipment/Water Trucks * 569.06 
Rent Equipment/Fuel Trucks * 569.07 
Equipment Repairs * 569.08 
Unallocated – Operating    571 
  Expense (DBO Use Only) 
Special Adjustments (DAO Use    591 
  Only) 
 
LOCAL COSTS % 
LoCAL Costs 
 
Grants and Subventions    701 
Governmental    702 
Other    751 
 
CAPITAL OUTLAY 
Master Planning 
 
Master Planning * 801 
Land Acquisition    811.01 
Acquisition Contracts    811.02 
Preliminary Plans * 831 
Working Drawings * 836 
Office of State Architect * 841.01 
Contract Projects * 841.02 
Freight, Drayage * 841.03 
Construction Fees * 843 
 
PROCUREMENT/OSMB CHARGES  891.01 
 
Interest Penalties – Late Payment    891.08 
  to Capital Outlay 
 
 
 
+See Section 3762.4.2 for Blanket Serial Coding 
*Reportable Payment 
% Budget Plan Use Only 
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Exhibit 6 - B 
 

CAL FIRE  
 

Billing Package Sample 
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Invoice Sample 
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Activity Reporting and Costs Summary (ARC) 
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Personnel Activity – pay rate is established for each classification (see Table example 
at 6 – 19). 
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Emergency Workers Summary 
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Equipment Activity – pay rate is established for each kind of equipment (see Table example at 6 – 20) 
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Object Code Summary – see Object Code Master Summary at Exhibit 6-A 
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Aircraft Costs 
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Personnel Rates Table Example 
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Equipment Rates Table Example 
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General Billing Timeline 
 

Assistance by Hire 
Cost Share 

FMAG 
FEMA 
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GENERAL BILLING TIMELINE 
 

1. ASSISTANCE BY HIRE AND COST SHARE INCIDENTS NOT REQUIRING A 
SEPARATE SETTLEMENT PROCESS 

 
A. Agency under hire should submit their bill no later than 10-months from the date 

the incident is declared controlled 
 
B. Paying Agency accounting office receives bill for fire activity. 

 
Federal invoices - All received invoices will have a due date of 30 days after the 
date of issuance. 

 
State invoices – State invoices will have a due date of 45 days except during a 
declared fire season, the State invoices will have a due date of 75 days. 

 
1) Upon receipt of bill, Paying Agency accounting office forwards to their 

respective field organization for review and verifying receipt of services. 
 

2) Field organization receives and reviews bill.  Federal and State agencies 
should complete this review prior to 30 days to comply with bill due date. 

 
a. If services were received as billed, field organization signs the bill per 

Agency specific procedures and returns the verified documents to the 
paying Agency accounting office. 

 
b. If billed items are incorrect, both the paying and issuing Agencies at the 

local level will document agreed upon changes on the Interagency 
Modification for Services Worksheet and sign the worksheet at the 
local level.   

 
• Once resolution has been achieved at the local level, the original bill 

and the Interagency Modification for Services Worksheet will be 
returned to the Paying Agency accounting office. 

 
c. If changes to the bill cannot be agreed on at the local level, the billing 

package and Interagency Modification for Services Worksheet 
documenting issues will be returned to the accounting office for 
resolution with the respective Agency CIIFA representative.  CIIFA 
representatives will note changes to the billing package on the 
Interagency Modification for Services Worksheet and both Agencies 
will sign the worksheet at the CIIFA level. 

 
• Once resolution has been achieved at the CIIFA level, the original bill 

and the Interagency Modification for Services Worksheet will be 
returned to the Paying Agency accounting office. 
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d. If changes to the bill cannot be agreed on at the CIIFA level, the billing 
package and Interagency Modification for Services Worksheet will be 
forwarded to the California Wildfire Coordinating Group (CWCG).  
Agreed upon changes to the billing package will be noted on the 
Interagency Modification for Services Worksheet and signed by both 
Agencies at the CWCG level. 

 
• Once resolution has been achieved at the CWCG level, the original 

bill and the Interagency Modification for Services Worksheet will 
be returned to the Paying Agency accounting office. 

 
C. Paying accounting office receives bill from field organization. 

 
1) If services were received as billed and signed for payment in full, payment is 

issued and the process ends. 
 

2) If the bill was changed, the Paying Agency will send the original bill and the 
Interagency Modification for Services Worksheet to the issuing office for 
modification or reissuance of the original bill. 

 
• Federal Bills - Upon receipt of the Interagency Modification for 

Services Worksheet with noted changes to the original amount, bills 
issued by a Federal Agency will be cancelled and reissued.  This 
worksheet should be received by the Federal accounting office before 
30 days have passed since the issuance of the original bill OR if the 
30 day deadline cannot be met, notification should be given to the 
Federal accounting office prior to 30 days. 

 
D. If Agencies agree, a partial payment can be processed. 

 
E. All billing issues should be resolved no later than 120-days from the time of 

notification to the billing agency. 
 
2. COST SHARE REQUIRING A SEPARATE SETTLEMENT PROCESS 
 

A. Agencies’ signatory to cost share agreement should prepare cost packages 
within 10 months from the end of the cost share period. 

 
1) Lead Federal Agency CIIFA representative will request cost package(s) from 

any other participating Federal Agency for purpose of arriving at distribution 
percentages for Federal agencies involved. 
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B. The CIIFA representatives are responsible for reviewing their cost package with 
respect to the cost share agreement and will identify and resolve any issues or 
questions.  Upon completion of the cost share package review, the CIIFA 
Representative will share their agency package with the other cost share 
signatory agencies.  

 
C. CIIFA representatives will review the cost share package received from the 

other signatory agency(s) for compliance with the cost share agreement and 
identify any issues or concerns.  These issues or concerns will immediately be 
shared with the other CIIFA representative for resolution.  This review should be 
completed within 30 days of receipt of the cost share package.   

 
D. CIIFA representatives conclude cost share settlements including resolution of 

outstanding issues/questions.  The Cost Share Settlement Worksheet will be 
completed by the CIIFA representatives and submitted to the appropriate 
agency official for signature.  This should be completed within 12 months from 
the end of the cost share period. 

 
E. Once signatures are received from all agencies signatory to the cost share 

agreement on the Cost Share Settlement Worksheet, the agency that has 
paid more than their apportioned share will submit an invoice to the other 
involved party(s).  Bill payment due dates are 30 days from receipt. 

 
3. FIRE MANAGEMENT ASSISTANCE GRANT (FMAG) 
 
For Fire Management Assistance Grant (FMAG) approved fires, the above timelines 
for Assistance by Hire incident invoices are accelerated to assist CAL FIRE, as a sub-
grantee, to meet grant application deadlines imposed by the California Emergency 
Management Agency (Cal EMA). 
 

A. Federal Agencies should submit Assistance by Hire bills within 5 months from 
the approved FMAG closure date. 

 
B. Payments should be made no later than 6 months from the approved FMAG 

closure date. 
 

C. Additional billings may be submitted within 9 months of the approved FMAG 
closure date. 

 
4. FEDERAL EMERGENCY MANAGEMENT ASSISTANCE (FEMA) 
 
Per Exhibit N of the California Master Cooperative Wildland Fire Management and 
Stafford Act Response Agreement (CFMA): 
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Reimbursement payments for all-hazard incident response activities will be 
accomplished by submission of billings, which are inclusive of copies of the Resource 
Orders that reflect the Mission Assignment- requested services and goods, and the 
expenditure back-up documentation, to the primary Emergency Support Function 
(ESF) agency (i.e. the agency to issue the mission assignment or sub-tasking).  The 
primary ESF agency will review, approve the documentation, and return to the sub-
tasked agency for forwarding to FEMA for reimbursement 
 
Refer to Exhibit N of the CFMA for specific guidelines and timelines for FEMA billings. 
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Interagency Modification for Services 
Worksheet 
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Interagency Modification for Services Worksheet 
This form will be used when any agency is recommending a different payment amount than what was billed.  Any 
recommended modifications to a bill/invoice must be in accordance with procedures established in the Billing 
Operating Plan, Exhibit 7, Section 1, A - C.  This worksheet will be used to document the reason for the 
recommended modification.  Upon agreement by the respective agencies, the original bill/invoice and the original 
worksheet will be sent to the issuing agency.  A copy of the worksheet will also be provided to the paying agency. 
Date: 
Incident Name: 
 

Incident Dates: 

Agency Accounting Fire Code: 
 

Agency Unit: 

Incident #: 
 

Other Incident #: 

Bill for Collection / Invoice #: 
 

 

Billing Agency: 
 
 
 
 

Paying Agency: 

Original Invoiced Amount: $ 
  

Increase or Decrease: + / - 
Explanation of Change: 
 
 
 
 
 
 
 
By signing this form both parties agree to the changes being recommended to the Bill / Invoice referenced above.  If 

agreement is not reached, note and return to accounting office. 
 Field Review - Billing Agency - Date: Field Review - Paying Agency - Date: 

Name (Printed): Name (Printed): 
Title: Title: 
Signature: 
 

Signature: 
 

Phone: Phone: 
If field units cannot agree on changes, forward to the accounting office for review by CIIFA or CWCG as appropriate. 
CIIFA Review - Billing Agency - Date: CIIFA Review - Paying Agency - Date: 
Name (Printed): Name (Printed): 
Title: Title: 
Signature: 
 

Signature: 
 

Phone: Phone: 
CWCG Review - Billing Agency - Date: CWCG Review - Paying Agency - Date: 
Name (Printed): Name (Printed): 
Title: Title: 
Signature: 
 

Signature: 
 

Phone: Phone: 
 Updated - 3/3/2010 
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General Operating Processes 
That Affect All Agencies 

 
Continuous Improvement Bill Processes 

And 
Review Worksheet 
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APPENDIX B 
CONTINUOUS IMPROVEMENT BILL PROCESSES 

 
The review team should first document the general scope of the review including the 
identification of the specific sampling technique.  This general plan will be the overall 
guide for each Agency to conduct its review.  At a minimum the review plan should 
address: 
 
 Specific Review Objectives (i.e., test the correctness of recording incident 

expenses related to Contracted Resources – Equipment and Aircraft) 
 Review Timeframe 
 Review Team (names/functions) 
 Specific Review Procedures including 

o Required documentation 
o Review sampling technique (see below and attached worksheet) 

 Expected overall documentation of Review Findings, Conclusions, and 
Recommendations 

 
Due to the anticipated high volume of transactions found in the billings, it is agreed that 
the review team may test less than 100 percent of the billing.   
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REVIEW WORKSHEET 
 
Fire Name: _________________________________________________ 
 
Agency: _________________________________________________ 
 (Agency being reviewed) 
 
Date of Cost Package/Transactional Data: _____________________________ 
 
Specific Review Area: _____________________________________________
   (i.e. contracted equipment or aircraft or salaries, etc.) 
 
Instructions: 
 
This worksheet is designed to assist the review team in planning, performing, and 
evaluating transactions related to agency invoices. 
 
1. Describe the review objective of the test.  (For example, to confirm that financial 

transactions related to aircraft utilization on the incident is supported by source 
documentation.) 

 
 
 
 
 
2. Describe the sampling unit.  (For example, individual accounts payable 

transactions related to aircraft.) 
 
 
 
 
 

3. Types of transactions selected and why.  (For example, three transactions over 
$100,000 and five transactions between $50,000 and $100,000.) 
 
 

 
 

 
4. Summary of test results and total misstatements (i.e., out of 20 items sampled, 

two were out of compliance.) 
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5. Conclusion on the acceptability of test results and any modifications to the review 
plan.  (i.e., whether you need to expand the review and test more transactions, or 
whether you accept the results.) 
 
 
 
 
 

Prepared By:  ______________________________________   Date:  ___________ 
 
 
Reviewed By:  _____________________________________   Date:  ___________ 
 
 
Agency Completing the Review:  ________________________________________ 
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Appendix C 
 

USFS / CAL FIRE 
 

Retardant Use and Services Reimbursement 
Procedures at Joint Bases 
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APPENDIX C 
CAL FIRE AND FOREST SERVICE RETARDANT USE AND SERVICES 

REIMBURSEMENT PROCEDURES AT JOINT BASES 
 
1. All retardant use - Federal and State – will be tracked on the regular Daily Chart for 

each 2 week period.  The Daily Chart will clearly differentiate between Federal and 
State and identify the appropriate incident management/job code, date, incident 
number and product use. 

 
Note: A Forest Service default job code - PNFF94 – has been established for any 
State fire where no other federal resource was assigned and therefore no other 
Forest Service job code established.   
 

2. ICL will invoice the Forest Service through their normal process for all product use - 
Federal and State - using Daily Chart and other appropriate documents to support 
payment.   Each base verifies invoice and sends to ASC – Incident Finance Aviation 
who pays invoice for all product use - Federal and State. 
 
For all CAL FIRE (State) retardant and service use, the base will verify billing to the 
State by noting and verifying use and signing for such.  Bases can use the following 
statement: 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

 
 
3. ASC Incident Finance –Aviation provides ASC Incident Finance - Coop Fire copies of 

the Daily Charts identifying CAL FIRE’s (State) use of retardant and services.  CAL 
FIRE use will be identified by the incident number and noted CAL FIRE use (see 
items above)   
 

4. ASC – Incident Finance Coop Fire prepares bill and forwards to CAL FIRE – 
Emergency Finance office in Sacramento.   Included with the bill is the Daily Chart 
documentation identifying use and verifying appropriate billing by field units.  An 
indirect/admin fee is allowed.  Reimbursement billings sent to CAL FIRE will be for: 

CAL FIRE use of retardant and services as noted above on the Daily Chart are accurate and 
billable to the State of California.  
 
FS Field Unit Review     CALFIRE Field Unit Review 
 
 
 
_________________________________  ________________________________ 
(PRINT NAME)      (PRINT NAME) 
 
 
_________________________________  ________________________________ 
Signature   Date   Signature   Date 
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A. Individual fires when other federal resources are used; bills will be submitted 
using Assistance by Hire processes and timelines outlined in the Operating Plan 
for Cooperative Incident Billing Procedures or;  
 

B. For fires where other federal resources are not used and product use is charged 
to the default code PNFF94; bills will be submitted on a monthly basis during fire 
season and as needed outside of fire season. 

 
5. CAL FIRE verifies bill and makes payment 
 
6. If there are concerns and/or errors identified on the bill, CAL FIRE personnel work 

with Forest Service tanker base personnel to resolve and document any corrections.   
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APPENDIX D 
ACCOUNTING OFFICE BILLING 

CONTACT / ADDRESSES 
 

JANUARY 2011 
 
Bureau of Land Management  Primary Contact: AnnMarie Carlson 
Attn:  AnnMarie Carlson     (916) 978-4446 
Fire and Aviation 
2800 Cottage Way 
Sacramento, CA  95825 
 
National Park Service  Primary Contact: Berkeley Yoshida 
Attn:  Berkeley Yoshida     (510) 604-1373 
Fire Management 
1111 Jackson Street, Suite 700 
Oakland, CA  94607 
   
U.S. Forest Service – Region 5  Primary Contact: Patty Espinosa 
Attn:  Patty Espinosa     (Cost Share (707) 562-8834 
Fire and Aviation Management       Agreements) 
1323 Club Drive       
Vallejo, CA  94592  
 
U.S. Forest Service  Primary Contact: Operations Mgr, 
Albuquerque Service Center     Coop Agreements, 
Incident Finance Branch     (877) 372-7248 
101B Sun Avenue NE     Option 1 
Albuquerque, NM  87120      
 
Bureau of Indian Affairs  Primary Contact: Julie White 
Attn:  Julie White     (916) 978-6146 
         Administrative Officer      
2800 Cottage Way, Room W-2820 
Sacramento, CA  95825 
 
U.S. Fish and Wildlife Service  Primary Contact: Jessica Wade 
Attn:  Jessica Wade     (916) 978-6181 
Fire Management Branch 
2800 Cottage Way, Room W-2606 
Sacramento, CA  95825 
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California Department of Forestry  Primary Contact: Michelle Lawrence 
   And Fire Prevention     (916) 653-6652 
Attn:  Emergency Response Billing Unit 
          Michelle Lawrence, Manager 
1416 9th Street, Room 1540-49 
Post Office Box 944246 
Sacramento, CA 94244-2460 
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California Interagency Incident Finance Advisors Charter 
 
Authorization 
 
The California Interagency Incident Finance Advisors (CIIFA) members are authorized 
by each of their respective agencies and work under the authority of the California 
Wildland Coordinating Group (CWCG). 
 
Mission Statement 
 
The CIIFA is established as a joint interagency working group to develop strategies and 
processes to improve interagency consistency and capacity in the areas of cost share, 
reimbursement, and fiscal efficiency. 
 

Purpose 
 

1. Provide a joint agency working group comprised of representatives from agencies 
with wildland suppression responsibility. 
 

2. Provide a working group with technical, administrative, and fire line experience in 
addition to cost analysis capabilities. 

 
3. Provide staff work to the California Wildland Coordinating Group (CWCG) such as 

detailed analyses, systems development, drafting of policy, and training 
presentation. 

 
4. Serve as an advisory group providing oversight and assistance for business 

management administrative issues to support centers including the California Multi-
Agency Coordination Group (CALMAC) and cost share fires. 

 
5. Identify fire finance issues and recommend solutions to CWCG. 

 
6. Negotiate and recommend cost share agreements on support centers. 

 
7. Process billings and/or payments resulting from settlements. 

 
8. Develop and present joint agency training until such training is formalized under 

normal agency training functions. 
 

9. Serve as a source of staff support for CWCG on administrative issues identified by 
CWCG. 
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10. Provide support during a siege such as working with CALMAC to provide technical 
assistance on cost sharing, support centers, and various orders, formulate cost 
share data for development of a cost share agreement, implement a travel team to 
provide oversight and assistance to finance, rotate between the various cost share 
incidents and support centers to assure consistency between all agreements, and 
as directed, prepare a letter providing direction on cost share agreements. 

 
Membership 
 
The California Interagency Incident Financial Advisors (CIIFA) will be made up of 
representatives from the following: 
 

(1) California Department of Forestry and Fire Protection (CAL FIRE) 
 

(2) Association of Contract Counties 
 

(3) Bureau of Indian Affairs, Pacific Region (BIA) 
 

(4) United States Forest Service, Pacific Southwest Region (USFS) 
 

(5) Fish and Wildlife Service, Pacific Southwest Region (FWS) 
 

(6) National Park Service, Pacific West Region (NPS) 
 

(7) Bureau of Land Management, California (BLM) 
 

(8) California Emergency Management Agency (Cal EMA) 
 
Agency representatives will be responsible to ensure that respective agency policy and 
procedures are maintained and agency administrators are informed.  The members will 
coordinate recommendations with the California Wildland Fire Coordinating Group 
(CWCG). 
 
A representative from the CWCG will serve as a liaison to CIIFA. 
 
Chair and Vice Chair 
 
A Chair and Vice Chair serve on a one-year rotational basis and follow the order of the 
membership roster as outlined above.  The Vice Chair will succeed the Chair.  In the 
event a vacancy should occur at either the Chair or Vice Chair positions, the rotation 
order will move up to fill the vacancy. 
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Meetings 
 
The CIIFA will meet annually as outlined in the “Cooperative Incident Billing 
Procedures” Guidelines and have additional meetings as needed. 
 
An agenda will be developed by the Chair.  Agendas and action items requiring CIIFA 
decisions are to be distributed to the membership and the CWCG liaison prior to each 
meeting. 
 
As per CWCG direction, minutes of the meeting, key decisions, and action items will be 
documented and distributed to CWCG.  Minutes of each meeting will be kept and 
copies will be posted on the CWCG website under Standing Committees, CIIFA Group.   
 
Expenses 
 
The costs of salary, travel, per diem, and operating expenses for CIIFA will be borne by 
the member’s agency. 
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California Interagency Incident Finance Advisors (CIIFA)
 
AnnMarie Carlson – BLM 
Incident Business Management 
   Specialist, Fire & Aviation 
2800 Cottage Way 
Sacramento, CA 95825 
Office - (916) 978-4446 
Cell - (916) 496-0518 
Fax - (916) 978-4438 
E-mail: acarlson@ca.blm.gov 
 
Sam Marouk - BLM 
State Fire Operations Specialist 
2800 Cottage Way 
Sacramento, CA   95825 
Office (916) 978-4437 
Fax:  (916) 978-4438 
Cell (916) 531-5481 
E-mail:  smarouk@blm.gov 
 
Sheri Elliott – FS 
Incident Business Coordinator 
US Forest Service – Region 5 
1323 Club Drive 
Vallejo, CA 94592 
Office - (707) 562-8835 
Cell - (202) 558-8960 
Fax - (707) 562-9143 
E-mail: selliott@fs.fed.us 
 
Patty Espinosa – FS 
Incident Business Specialist 
US Forest Service – Region 5 
1323 Club Drive 
Vallejo, CA 94592 
Office - (707) 562-8834 
Cell - (925) 588-9506 
Fax - (707) 562-9143 
E-mail: pespinosa@fs.fed.us 
 
Michelle Lawrence – CAL FIRE 
Manager, Emergency Response 
    Billing Unit 
1416 9th Street, Rm. 1540-49 
Post Office Box 944246 
Sacramento, CA 94244-2460 
Office - (916) 653-6652 
Cell (916) 803-3807 
Fax - (916) 653-2556 
E-mail: Michelle.Lawrence@fire.ca.gov 

 
Julie White – BIA 
Administrative Officer 
2800 Cottage Way 
Sacramento, CA 95825 
Office - (916) 978-6146 
Cell - (916) 215-5653 
Fax - (916) 978-6081 
E-mail: Anjulie.White@BIA.gov 
 
Jessica Wade – F&WS 
Assistant Regional FMO – Operations 
Wildland Fire Management Branch 
2800 Cottage Way 
Sacramento, CA 95825 
Office - (916) 978-6181 
Cell - (916) 230-1730 
Fax - (916) 978-6181 
E-mail: Jessica_Wade@fws.gov 
 
Berkeley Yoshida – NPS 
Budget Analyst 
Hawaii Volcanoes National Park 
P.O. Box 52 
Hawaii Volcanoes, HI 96718 
Office - (808) 985-6100 
Pager - (510) 884-3013 
Cell - (510) 604-1373 
Fax - (808) 985-6118 
Home - (808) 928-1104 
E-mail: Berkeley_Yoshida@nps.gov 
 
Abbe Berns – Ventura County 
Assistant Director – Fire Services 
165 Durley Avenue 
Camarillo, CA 93010 
Office - (805) 389-9707 
Cell - (805) 443-4642 
Fax - (805) 388-4392 
E-mail: abbe.berns@ventura.org 
 
Lori Lopez – Cal EMA 
Emergency Services Coordinator 
3650 Schriever Avenue 
Mather, CA  95655 
Office - ((916) 845-8722 
Cell - (916) 396-6134 
Fax - (916) 845-8396 
E-mail: lori.lopez@calema.ca.gov 
 

mailto:acarlson@ca.blm.gov
mailto:smarouk@blm.gov
mailto:selliott@fs.fed.us
mailto:pespinosa@fs.fed.us
mailto:Michelle.Lawrence@fire.ca.gov
mailto:Anjulie.White@BIA.gov
mailto:Jessica_Wade@fws.gov
mailto:Berkeley_Yoshida@nps.gov
mailto:abbe.berns@ventura.org
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