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Create an Account (log-in)

{= USAJOBS - Create fin Account - Microsoft Internet Explorer provided by USDA Forest Service

@\_«;‘/' |a https usajobs, gov) soco ount "| ﬂﬂ B *|| X |

File Edit “iew Faworites Tools  Help

7 Favarites | 95 Google & Hational Weather Service - ... @ | MWCC MWCC Home @ | WheLinks Meso @ | WFDSS Home @ | Paycheck & %57 BlackBerry App World - Free... @& | L5, Forest Service Tribal ... ,‘ﬂ MWACC Briefing
& UsAI08s - Create An Account - @-
f.'.\ Home 4 Search Jobs - My Account - Resource Center SIGN IN JR CREATE AN ACCOUNT | e |
USA|OBS
"WORKING jFOR AMERICA"

‘Create An Account’ so you can build a profile
ChenteNew-Aoconmt and prepare for the application process

Welcome to USAJOBS!

USAI0BS is the official job site of the U.5. Federal Government.
It's your one-stop source for Federal jobs and employment information.

With your new account you'll be able to:

« Build and store up to five distinct resumes + Learn how to use USAIOBS

« Save and automate job searches « Learn about the Federal hiring process
+« Save and apply for jobs « Discover special hiring programs

« Search by Agency, Occupation, Location... + See which jobs are in demand

« Apply to Federal Agencies

# Reqguired information

# Email | |

# Confirm Email | | W

What is your email ® ML O Text
format preference?

email account you use is only accessible by you and the email account is properly

ﬁ Be advised that only one account can be created for each email address. Be sure the
secured.

2 * llsername Use between 4 and 20 characters




My Account — First Step

£~ USAJOBS - The Federal Government’s Official Jobs Site - Microsoft Internet Explorer provided by USDA Forest Service

@,\:}. L4 |& htkps: [ juo usajobs, gov

¥ 8 |[%]x]|
File —Edit “iew Favorites Tools  Help

sip Favorites | 95 E’l Google ) National Weather Service - ...

£ | MWCC NWCC Home € | Wi Links Meso @ | WFDSS Home | Pavcheck s 252 BlackBerry App Warld - Free... € U.S, Forest Service Trib:
& US4J0BS - The Federal Government’s Official Jobs Site

ﬁ Home < Search Jobs \ 4/ My Account 4

source Center

SIGN IN OR CREATE AN ACCOUNT

Click here to ‘Create A Profile’

This is needed before you j i
apply for any jobs Uwc§<ﬁ gﬁl§

What: o Where:

Keywords, Job Title, Control £, Agency, Skills C

City, State, ZIF Code, or Country seafch

Advanced Search =

National Institutes of Health - Medical Officer
ep\- "N&% The NIH is the premier biomedical research center for

@) the world. For more information, visit
g @ {0” http:/ /www.nih.gov/about/
eSS

read more

view all spotlights




Create a Profile - #1 Personal Info

5'::".\ Home < Search Jobs - My Account - Resource Center Welcome Mei Lin! | Sign out
Us E OBSK Search Jobs 9 Where:
"WDRKlNGjFGR AMERICA" Advanced Search =

Fﬁaﬂ Profile

1. Personal Information /2. Hiring Eligibility 3. Freferences 4. Demographic 5. Account Information

PLEASE NOTE: Fields with an asterisk { ¥} are required fields.

Do not include the following types of information in vour profile or resume: classified information, as defined in Executive
Order 13526 (dated December 29, 2009); Social Security Number (SSN); or other personal or sensitive information yvou
do not wish be made visible to recruiters.

Make sure to press
#* First Name: |MEi Lin | lsave’ at the bOttom Of

Middle Name: |I"u'1i|:hele |
every page before
¥ o B " moving to the next page
# Home Address @ 945 S 55th Place |

Home Address 2 | |

#* Country |United States V|

* Postal Code 97478 |




Create a Profile - #2 Hiring Eligibility

T w0 Y el

"WORKIMNG W FOR AMERICA" Advanced Search =

ﬁl Profile

A

1. Personal Informatio 2. Hiring Eligibility J3. Preferences 4. Demographic 5. Account Information

PLEASE MOTE: Fizlds with an a50 ™% are required fields

Do not include the following types of information in yvour profile or resume: classified information, as defined in Executive
Order 13526 (dated December 29, 2009); Social Security Number (SSN); or other personal or sensitive information you
do not wish be made visible to recruiters.

The following Hiring Eligibility Questions will help Federal staffers determine if yvou are eligible

for competitive or non-competitive jobs with the government. .
Hotlinks do work and help
O No to answer questions

# 1. Are you a U.S. Citizgn? ® ves

Must be a US

Citizen to apply 2. Select the statement that best applies for Xgur Selective Service registration status.

(exceptions ® Iam afemale, and therefore I am exempt fr 2ctive Service.
could be met) I am a male born on or after January 1, 1960 and I have registered for the Selective Serflce.

I am a male born on or after January 1, 1960, and I have not registered for the Selectfre Service, but I have
an approved exemphion.

I am a male born on or after January 1, 1960, and I have not registered for the Selfctive Service.

I am a male born before January 1, 1960 and therefore T am exempt from registgfing with the Selective Service.

OO0 00

#* 3. Are you a Veteran of the U.S. Armed Forces or are you eligible fi "derived” preferencef © ves & No




Create a Profile - #3 Preferences

1. Personal Information 2. Hiring Eligit:ilit'y-'~ Demographic 5. Account Information

PLEASE NOTE: Fields with an asterisk { ¥ ) are required fields

Do not include the following types of information in your profile or resume: classified information, as defined in Executive

Order 12526 (dated December 29, 2009); Social Security Mumber {(SSN); or other personal or sensitive information you
do not wish be made visible to recruiters.

The following questions are optional and can be used by Agency officials to identify applicants with skill sets and
preferences appropriate for their job or work environment. Including this information will provide recruiters with additional

detail on the type of position vou are seeking. It will not exclude vour resume from consideration. Your responses will also
be used to help increase the relevance of your search results.

~Are yos willing to travel?

&  Yes

) No —>

You should be willing to travel
and choose 50% because you
always travel to fire incidents

If yes, what perceN
Mnre t_ha_n ED% |

=rTe of duby time will you travel?

2. What type of work are you willing to accept? 0
Permanent
Temporary
Term

Cetail

Check ‘Internships’ for
student positions

(if you are graduating check ‘Temporary’ or both
‘Temp’ and ‘Permanent’ if you want perm job)

O]
Ol
O]
O]
[[] Presidential Management Fellows
=
[ ]




Create a Profile - #3 Preferences cont.

[1 Recent Graduates
Internships

[1 Telework

3. What type of work schedule are you willing to an:u::ept?o

Il Ti . - .
Gz All fire positions are full time
[] PartTime
[1 Shift Waork

Int ittent -
B intamiten You can choose any location but support

[0 Job Share .
o for travel may be different

4. Please select your desired work location(s).

Show locations for this region: |L.|r1ited States V|

Choose State Then Locale(s) o ; uttons to add/remmowa,
Maorthern Mariana Islands ~ All Oregon ~ United States-Washingtan - All
Chig Adair Village =l A = United States-Oregon - All Oregor
Cklahoma Adams

Adel — —
Pennsylvania = Adrian

FPuerta Rico Agate Beach

Rhode Island W Agness h

Il & CD



Create a Proflle #4 Demograhlcs

Do not include

EASE MOTE 1 an asterisk [ ¥ reguired fields
sensitive Iude the fellowing types of infermation in wour profile or resume: classified infermation, as defined in
information = e Order 13526 (dated December 29, 2009); Social Security Mumber [SSM); or other personal or

sensitive infermation you do not wish be made visible to recruiters,
such as SSN.

This can be
h d f Your Privacy Is Protected. This information is used to determing if our recruitment efforts are reaching all segments of
shared arter YOU  the population, consistent with Federal equal employment opportunity laws, Your veluntary responses are treated in a
hired highly confidential manner. ¥our respenses are net released to the panel rating the applications, te the selecting

are nirea. : ! g 3 ; . , ;
official, to anyone else who can affect wour application, or to the public, Neo information taken from this form is ever
placed in your Persaennel file, This is wital infermation not available from any other source. We can only get it directlhy
from you.

Effects of Nondisclesure: Providing this information is voluntary, Mo individual personnel selecticns are made based

Confidential on this infarmatjan

You do not have to fill

O I wish te decline to respond to the demographic questions.
out this form but |
e believe it is helpful to
B octe M kel represent your Race.
2-::_I'::-Etl-ll-r:ii5‘?|i::tzh|r.nii: or Latino - a person of Cuban, Mexican, Puerto Rican, AISO If you have more
rSEcsuatr:i:ErSEEantrr:'I::mErlcan. ar other Spanish culturs ar erigin, than one to CheCk,
@& Mot Hispanic or Latino onIy one shows up on
3. Race (Check all that apply] | - your profile which is
B e ol e ilmsemen fhianiiel the first one checked
DI:ELUI;:'I:ﬁI'III:::.n:::iIE;hn;'lEErll'lia and who maintains tribal affiliation on the ||St
8 Aisian - 2 persen having origins in any of the originzl peoples of

the Far Eacst Soautheast =iz ar the Indian subrantinent.



Create a Profile - #4 Demographics cont.

Effects of Nondisclosure: Prowviding this information is woluntary. Mo individual personnel selections are made based
on this information,

O I wish to decline to respond to the demographic questions.
1. Sex:

O Male & Female

2. Ethnicity:

3 Hispanic ar Latino - a person of Cuban, Mexican, Puerto Rican,
Scouth or Central American, or other Spanish culture or crigin,
regardless of race

@ Mot Hispanic or Latino Asian and Pacific Islander
2. Race [Check all that apply): used to be under one
[0 American Indian or Alaska Mative - a person having ggi i .
any of the ocriginal peoples of Morth or E-:-ul:h Amse ga CheCkbOX bUt Nat|Ve
[ ding Central America), and who mainga#T= tribal affiliation ..
or communitragachmant: Hawaiian has now been
fT any of the ariginal peoples of . .r:
. or the ;rnu:li;n 5uI:IE-:-nI:inFlEnl:l.:I Identlfled SeparatEIy

Asian - a person INwing origi

[0 White- a person hawving origins in any of the original peoples of
Eurcpe, the Middle East, or Morth Africa.



Create a Profile - #5 Account Info

# lsername

# Password

You can change <—

To help remember and protect your password, supply some personal “hints” by selecting three different Password
Questions and answers. Knowing this information can help you quickly reset your "MY USAJOBS" account using our
automated account resetting tool.

your password
as often as
needed

Applications
need to be
submitted by
the final time
(closing
date/hour) -
there are no
exceptions to
turn in late
applications

10

# Password Question 1
#* Your Answer
# Password Queshion 2
#* Your Answer
# Password Question 3

#* Your Answer

lUse between 4 and 20 characters ‘Nakanelua

wE=EE= Change Password

|What year did you meet your spouse/partner? V|
|What was the name of your first pet? V|
|‘u"u’hat is your favorite hobby? ¥

Motification Settings

Motification Alerts enable yvou to stay informed of changes to vour application status.

Select the items that vou would like to be notified of via email. You may edit your preferences and unsubscribe at any time.

When jobs I have applied to have closed.

Noen jobs I have saved are scheduled to close in three days.

Whlen the status of an application I've submitted changes.

Make sure to
‘Save’ every
page before
moving to the
next page

Account Delete: Please note that deleting your account will also delete all associated documentation with your account
including application history, resumes, saved searches, and all other materials. This operation cannot be undone. I
understand and wish to Delete My Account.




My Account — Resumes Upload or Build

‘Home - Search Jobs

My Account - Main Page

My Account - Resource Center Welcome Mei Lin! | Sign o

What: G Where:

ofile

N | |

USAJO

"WORKING W FOR A

 Resumes )\ Advanced Search = |Radius: 20 miles

Q‘ Saved lobs

Sav - = o
\> In ‘My Account’ select ‘Resumes’ in

Saved Documents order to upload or a build a resume

USAJOBS Application Status n be used to apply online to government agencies. While
uploading or building your resume, you may wish to remove any personal information, such as social
security number. You may also wish to update yvour resume(s) before you submit the resume to a

specific job opportunity announcement.

If vou make yvour resume searchable, your profile information and all resume information will be visible
to recruiters searching our resume bank. Do not include the following types of information in your profile
or resume: classified information, as defined in Executive Order 13526 (dated December 29, 2009);
Social Security Number (SSN); or other personal or sensitive information you do not wish be made visible

tn rarnntarg,

There is a
template to follow —m— 5 /
—fill in the blanks

You have created 0 of 5 possible resumes. You are able to upload and store 5 resumes to
USAJIOBS account.

Tips

Your resume must be
loaded on the
machine you are
working on or on a
thumb/jump drive so
it can be uploaded to
your account

Searchable: Making your resumes searchable allows recruiters to find yvour resume during searches.

11



Resumes — Examples and Assistance for Building

to recruiters searchuing our resume bank. Do not include the foll

or resume: classified information, as defined in Executive order YOU Can have up to five resumes in

f;nifclriiz_;::y Mumber (SSN); or other personal or sensitive infi your folder so make sure they are

labeled correctly and you use the right
one for each application

Build New Resume »

You have created O of 5 possible resumes. You
LUSAI0BS account.

Upload New Resume »

L= able to upload and store 5 resumes t) vour My

Label your resumes so you and those hiring
can find your resume for the particular job.
Ex: LastName_Student_Fire_2013

Searchable/Making your resumes searchable allows recruiters to find vour resume during searches.

Acceptable files: Uploaded resumes must be less than 3MB and in one of the following document

formats: GIF, JPG, JPEG, PMNG, RTF, PDF, or Word (DOC or DOCX). Only text-based RTF, PDF, and Word
documents will be searchable by recruiters. Image files (GIF, IPG, IPEG, PNG) will not be searched.

[

poies” opline application processes.

Mote: Uploaded resumes may not be accepted by some ag
This sample is a Even if you have a

general example for all resume read this to

Federal Gov’t jobs. Don't feel * make sure you

, , incl Il item

restricted from developing your own. cluded all items
SiTe Map LoNtact Us Helpy FALS privacy Ack and Public Burden Information FOILA About Us USA.gov

12

What to Include




My Account - Saving Documents to your Account

ie - Search Jobs My Account 4 Resource Center Welcome Mei Lin! | Sign out
My Account - Main Page What: ﬂ Where:
USAJO Profile | | | °
"WORKINGWFOR AM| peciumes Advanced Search = |F{adiu5:2[] miles V|
Saved Searches Use this link to
Saved Jobs > upload additional
Saved Documents > documents-

Application Status

it maximum flexibility by giving you the ability to have up to

The following can

There is a
or must be

lot of _ | . .
. Please Note: Fields marked with an ® are required fields. Click on Help after each title for up|0aded:
space so if more information. .
etranscripts can be

you have Please enter a name for this attachment (100 characters max) -

letters of = unofficial (req.)
recomm. Beument Type: e student eligibility
or awards Cover Letter [ Browse .. docs (req.)

you e \/eterans forms

Upload > ecover letter
<hould

e|etters of
attach

You have saved 0 of 10 possible documents. Your are able to upload and store 10 documents t
them. your My USAJOBS account. reference (Other)

13



Resource Center References and Links

ime 4 Search Jobs - My Account [ Resource Center SIGN IN OR CREATE AN ACCOUNT

Reszource Center - Main Page

Link to Pathways E—

Indrviduals with Dizabilities .
information and 5 Find SF-15 (Vet Preference)
Veterans
description about = R — G\radeBS@ or other forms that are

the Student Intern Senior EXECIES required or suggested to
jobs Spotlights MERICA" include

FAQs

What: 9 Where:

City, Stabte, ZIP Code, or Country
Arern ¥ . . ¥

Advanced Search =

FAA - Airway Transportation Systems Spedalist

Join Us! The FAA is seeking applicants for Airway
Transportation Systems Specialists at FAA facilities
across the U.S.1

read maore
[T @ view all spotlights
Individuals with Disabilities | Weterans | Students and Recent Graduates | Senior Executives

14



Search for a Pathways Summer Fire Job

https:///www.usajobs.gov

{= USAJOBS - The Feder=! vovernment’s Onicial Jobs Site - Microsoft Interncs cxplorer, provided by USDA Forest Service

@.\-:_; 7 ia http( usajobs.gov \/ vi % | 49| X | usajobs

File Edit ‘Wiew FavoMgs Tools  Help
'T;,? Favorites 15 E Google W24 Matonal Weather Service - ... @ | MWCOC MWCC Home @ | W Links Meso € | WFDSS Home @ | Paycheck 8 =25 BlackBerry App World - Free... @] U5, Forest Service Tribal R... fﬂ TWACC

a USAJ0ES - The Federal Government’s GFficial Jobs Site I;:

‘ ﬂf,.\ Home < Search Jobs 4 My Account < Resource Center SIGN IN OR CREATE AN ACCOUNT

Search for Search for Oregon
‘Student Trainee Intern’ : or Washington but
or ‘Intern” and this will find USAJOBS you don’t have to

Pathways pOSItlonS WORKING® FOR AMERICA enter any IOcation

What:

because you can
refine your search
results

|Intern|

Join Us! The FAA is seeking applicants for Airway
Transportation Systems Specialists at FAA facilities
across the U.S.!

read more

n @ view all spotlights

15 Individuals with Disabilities | WVeterans | Studentsand Recent Graduates | Senior Executives


https://www.usajobs.gov

Searching for Wildland Fire Jobs

i’::'* Home < Search Jobs - My Account 4 Resource Center

USAJOBSEI Number of results Start a New Search |‘;:ad;:nt trainee intern

Agency for "WORKING @ FOR AMERICA” that can be refined TR
US Forest Service = US Dept. of Agriculture
You Added @
student trainee intern Undo

1to 25 of 33 results ® ¢ 2 ¥ »

Student Trainee (Office Automation)

...the Position: This is a Student Trainee (Office Automation) Intern position with the U.S...perfo

Clear all and start new search

Refine Your Results

Job= For: % U.S. Citizans Automation) Intern. Two (2) years of education...and education Possible student loan repaymen
Federal Employees 7 Department: Department of the Army Salary: £30,4
+ Agency Agency: JDiITIt Services and Activities Supported by the Series & Grade: G5-0
o o Office, Secretary of the Army Position Info: Full T
+ rade
/ Open Period: 1122012 to 11/16/2012 Contrel Number: 3304
FirSt tlme + Job Categories Who May Apply: United States Citizens JOA Number: NCHT
Salary Location(s): Fort Belvair, Virginia
employees + Work Schedule
would + Work Type
H H H — i
choose P e Pathways Intern, Student Trainee (Engineering Tech) - G!
0899-02/03/04/05 (Open to US Citizens)-BP
Grade 3 + Posting Date
...Lands Highway Division (WFLHD) office. The student intern may serve as a technician perform
(GS_3) comes first).; The Student Trainee (Civil Engineer) - PATHWAYS intern will participate in the follc
[~ Create Saved Search and email me jobs Department: Department Of Transportation Salary: $24,
Agency: Federal Highway Administration Series & Grade: G5-0
B RSS Feed of This Search e Open Period: 11/7/2012 to 11/16/2012 Position Info:  Full T

Who May Apply: Applications will be accepted from any U.5. maore



Refine your job search

i’:".".\ Home 4 Search Jobs <+ My Account -2 Resource Cen

USAJOBS

"WORKINGWFOR AMERICA"

Multiple Agencies
will be listing fire
positions

You Added @

student trainee intern

1 to 25 of 33 resul

Clear all and stagf new =earch

Refine Your Resul ...the Position: This

Automation) Intern.

lobs For: # f1.5. Citizens

Federal Employees 9 Department:

- Agency Agency:

Cepartment Of Agriculj B
P 5 Open Period:

Dapa Commerce (2) Who May Apply:

Location(s):

Department of Defense (12}

Department Of Health And Human (1)

Services

Department Of Justice (1) gg;hngzs E‘:

Department Of Transportation (2] ] )
...L.ands Highway i

Department Of Weterans Affairs (2] comes first).;The 5t

Other Agencies and Independent (2] Department:

Crganizations

5 Agency:

Jo- o .

Refined
search

USAJOBS

"WORKING W FOR AMERICA”

You Added @

student trainee intern Undao

1 to 4 of 4 fesults
Biological Sciences

=
=]
oo
=]

Department Of Agriculture Undo Studént Trainee-

...between NRCS Nebraska z
conditional...the position in w

=
=]
(=
=]

CleaNall and start new search

Department: Departm
Refine Your Resits Agency: Natural F
Open Period: 10/12/20
Jobs For: * U.S\Citizens .
Who May Apply: United St
Location(s): Multiple L
+ Salary

+ Work Schedule

+ Exclude These Student Trainee -

+ Posting Date ...to be filled are Student Tra

Conservationist trainee, you

‘l’ First time employees
Fire fighting is listed = would choose Grade 3
under ‘Biological (GS-3)

Sciences’ Job
Category

(need 12 months of experience or
2 years of college for Grade 4)



Search Result Descriptions

(This is an example . It is not a fire position.
Only Title, Series&Grade, Position Info are similar.)

Intern fire jobs will
be listed under US
; Forest Service

L LU S Ul & [esUlls

This is the CLOSING DATE
which is EST (-5/6 hrs).
Must apply by this date.

Fire Intern jobs will be listed as

GS-0499-03/04.
GS — Grade Scale (type of pay)
0499 — Series of the job specific to interns
03/04 — Grade or level you begin at

rt By: ' --S"él_e c:-t--

Saye Job | Quick View | More Like This

vert an intern to a career/career-

do

do [Student Trainee- Internshig

do ...between NRCS Nebraska and the intern. Within 120 Lalendar days...non-competitively promote and cy

e conditional...the position in which the student trainee ill participate in the intern program. The degreg/of specialization...

Department: Department Of Agriculture Salary:

Matural Resources Conservatiof Service

Open Period: <J0/12/2012t0 11/7/2012 D

Position Info:

0 Who May Apply: United States Citizens Control NumbeY, 323604700
Location(s) Multiple Locations (17) JOA Number: ME-12-764273-NP
t Trainee - Internshi
...t £ filled are Student Trainees. The program...the new Fathways
) ) .. v
Multiple locations — this is
. These numbers can be used
often a general list so make . o ,
in the “Advanced Search
sure to double check the )
. options located at the top of
locations when you apply for every screen
18 thejob Y

Series & Grades

$22,85)/00 - $27,990.00 / Per Year

Save Job | Quik View | More Like This

Intern Employment Program...Conservationist Interr\As a Soil

Fire positions are
Full Time jobs —
40 hours/week
minimum



Search Results cont.

o 1 to 4 of 4 results

do

do (_ Student Trainee- Internship
do ..between 3 T

ch

Department: Department Of Agriculture
Agency: Matural Resources Conservation Service
Open Period: 10/12f2012 to 11/7/2012
9 Who May Apply: United States Citizens
Location(s): Multiple Locations (17)

Student Trainee - Internship

Click here and it will take you to full
list of duties and descriptions as
well as ‘How to Apply’.

Sort By: | -Select- v

Save Job | Quick View | More Like This

g Intern. Within 120 calendar days...non-competitively promote and convert an intern to a career/career-
conditional...the position in which the student trainee will participate in the intern program. The degree of specialization...

Salary: $22,851.00 - $27,990.00 / Per Year
Series & Grade: G53-04533-03/04
Position Info: Full Time - Internships

Control Number: 328604700
JOA Number: ME-12-764273-NP

Save Job | Quick View | More Like This

...to be filled are Student Trainees. The program...the new Fathways Intern Employment Program...Conservationist Intern : &s a Soll

19



View Details of Job and Apply

*’::\ Home < Search Jobs - My Account - Resource Center

USAJOBS

"WORKING W FOR AMERICA"

SIGN IN OR CREATE AN ACCOUNT

This is the ‘Job Announcement Number’ for a temporary 10
position. If it were a student position it may read
INTERN-0499-03-FIRE or INTERNOCR-0499-03-FIRE

< Back to Rezults

(Please check with Carol or Mei Lin)

r - LY : N : . . % i LY
[ 1
E Overview I Duties | Qualifications & Evaluations !5 Benefity & Other Info 1 How to Apply |

[ORktimy for the

Gireat Outroors
USDA FOREST SERVICE

Job Title: Forestry Aid (Fire)
Department: Department Of Agric

|G|:| to section of this Job: V|

Apply Online »

Print rreview

Click here to
begin the /

Agency: Forest Service appllcatlon
Job Announcement Numbek: TEMPOCR-0462-03-FIRE-DT Share Job >
process

: . : Agency Information:
SALARY RANGE: $11.95t0 $11.95 / Per Hour USDA FOREST SERVICE
OPEN PERIOD: Frigasstdmmemsmac (2, 2012 to Friday, November 01, 2013 DO NOT MAIL IN APPLICATIONS SEE
SERIES & GRADE: GS-0462-3 INSTRUCTIOMNS ON THE HOW TO

_ APPLY TAB
POSITION INFDRMA'I'EDN:/ Full Time - Temporary ALBUQUERQUE, NM,
87109

DUTY LOCATIONS:
15ia, AL View Map

Student positions would say  a  vicw mas

GS_0499_3 AL View Map
wille, AL View Map
and 2 Springs, AL View Map

acations (775)

Full Time - Internship

JOB SUMMARY:

20

MANY vacancies in the following location(s):

zens, no prior Federal experience is reguired.

UNITED STATED
Fax: 866-339-2695

Questions about this job:
ASC HRM CONTACT CENTER
Phone: 877-372-7248 OPTION 2
Fax: B66-339-2695

TDD: 800-877-8339

Email: FSJOBS@FS.FED.US

Job Announcement Number:
TEMPOCR-0452-03-FIRE-DT

A career with the Forest Service will challenge vou to manage and care for more than 193 million



To apply you must have a resume loaded into
‘My Account’

VORIV DO | ||

"WORKINGW FOR AMERICA"

Advanced Search >

Please Note: Ifjs
documentsl

are resubmitting or updating a previous application you must re-submit all regpired

Apply Online to the following job: ] . ]
Sometimes jobs will be changed or

Job Announcement Number: TEMPOCR-0462-03-FIRE-DT  extended. Make sure to upload all

o e Forestry Aid (Fire) the forms you did the first time you
Grade: G5 3/3 .

Department: Department Of Agriculture applled- Make sure to set the
Agency: Forest Service reminder emails in ‘My Account’
Job Location: Multiple Locations (see pg. 10 above - #5 Profile)
Closing Date: Friday, November 01, 2013

Please Note: This job requires a USAJOBS resume to apply. Please click the "Add a Resume™
button below to build or upload a USAJOBS resume. When you have completed your resume,
review your job announcement and select Apply Online again.

Add a Resume ¥

21



Application Process

22

'_'WE:ITEKING'F[}_FI ﬁMEF&IC_A" Advanced Search =

Please Note: If you are resubmitting or updating a previous application you must re-submit all required
documents!

o This example is for
Apply Online to the following job:

Temporary jobs not
Job Announcement Number: Student Intern jobs
Job Title: orestryAid (Fire)

Grade: GS 3/3

Department: Department Of Agriculture
Agency: Forest Service

Job Location: Multiple Locations

Closing Date: Friday, November 01, 2013

Resume - Select one of your stored USAJOBS resumes to send (or first Create or Upload a New
USAIQRS resume) :

~ SELECT -

You can have up to 5 resumes. Make sure
you labeled them so you know which one to
include if you have different applications

Fields below with an asterisks (*) are required.

* I have previewed my resume . fNe selected document includes the information I wish to provide

W gapplication.




Application Process cont.

This link opens your resume. Make sure
someone else has proof-read your resume.

I have previewed my resume . Elected document includes the information I wish to provide
witTHs-spplication.

Mraphic information to the application. Review or update your
demoagraphic iﬂfnrw

, | — > When you check this it uses the
* ¥ I certify, to the best of my knowledge and belief, all the informa information in ‘My Profile

application for employment is true, mmplete, and made in gltmd fa.'th.“ Demographics’ (pg.8). If you click
accurately represented my work expenence, knowledge, skills, abilitie . .

. . i . on this link it takes you to this
accomplishments, etc.). I understand that the information provided m location in ‘Mv A v
that misrepresenting my experience or education, or providing false ¢ ocation in “IVly Account.
my application may be grounds for not hiring me or for firng me after
that false or fraudulent statements may be punishable by fine or imprisonment (18 U.S.C. 1001).

Apply for this position now! »

Site Map Contact Us  Help/FAQs  Privacy Act and Public Burden Information FOIA  About Us  USA.gov
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Application Process cont.

y - |& htkps usajobs.gow V| ﬂ | || X I:

it Wiew Favorites Tools  Help
ites | 9% E Google W24 Mational Weather Service - ... @ | NWCC MWCC Home @ | W Links Meso @ | WFDSS Home @ | Paycheck & 252 BlackBerry App World - Free... €| 1.5, For

‘Posk

You will be redirected to the FS
webpage where you will have to
fill in information.

One moment please...

We are now D

Forest Service

to complete your application process. You will be returned to USAI0BS upon completion. If you do not return to USAJOBS, please
close yvour web browser for security.

Your browser should automatically take yvou there in about 15 seconds, or...

Take me there now p

24



Saved Searches and Email Notifications

You Added @

e Lidle 1 to 4 of 4 results

Oregon Undo

Department Of Agriculture Undo Forestry Aid fFil‘E_)_

Grade 3 Undo ...the views,;This is a standard wildland fire management position description intend

Hillogical Erinaes inile primary purpose of this position...perform work directly related to wildland fire supp

S D D Department: Department Of Agriculture Salary:
Agency: Forest Service Series & Gr
Refine Your Results Open Period: 11/2f/201Z to 117172013 Position Ind

Who May Apply: US Citizens; no prior Federal experience is Control Nun

Jobs For: U.5. Citizens required. JOA Numbe

* Federal Employees ﬂ Location(s): Multiple Locations (730)

+ Job Category Series

+ Exclude These

+ Posting Date Forestry Aid (General

...standardized forestry support duties for fire, timber, silviculture, recreation, wilde

prevention, dispatch, or lookout duties...haspital, community sports league, local fin
[ Create Saved Search and email me jobs

Department: Department Of Agriculture Salary:
: Agency: Forest Service Series & Gr
B RSS Feed of This Search 6
Open Period: 10/18/2012 to 10/17/2013 Position Inf
Who May Apply: US Citizens; no prior Federal experience is Control Nun
Click here to set up search emails S JOA Numbe
Location(s): Multiple |Locations (780)
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Saved Searches cont.

"":} Home - Search Jobs - My Account

USAJOBS

"WORKING W FOR AMERICA"

4 Resource Center

— = .

4

If applying for Temporary you can put Forestry Tech or Aide

Create A New Saved Search

PLEASE NOTE: Fields with an asteri{k { % ) are required fields

Keyword Search @
(e.g.: Job Title, Agency Name, Job Anng

|5tudent trainee intern \\ |
)

Series Number Search 'ﬂ

Please enter all 4 digits when typing the Series Mumber, Te search an entire occupatien
group, enter anly the first twe digits (e.g. 08 for engineers ), When entering multiple
Series Mumbers please separate thel wi semicelan ;).

0499 is Series for Intern
Temp is 0462

Location Search €

Title Search § |ﬁre

0499

5 5]

State/Territory/Region Then Locale(s)

Al =

labama
Alaska
American Samoa
Arizona
Arkansas
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California L

Welcome Mei Lin! | Sign o

V'd Wiew our Advanced Search tutorial - If vou
1aeo el :

2 would like information on the best way to use

| "fﬂrh-:ll Advanced search, view our video tutorial before

executing yvour Search on USAJOBS.

Start as a GS-3 and after 12
months as GS-3 or finish your
Assoc. degree you can put in GS-4

Grade 03 +| To |Grade 03
\ /
Or

Salary Range @
From |- SELECT-v| To |-SELECT- v

MOTE: ¥ou may select either a Salary Range or 3 Grade Range. Seme jobs may

not have a predetermined salary/grade. To view these, leave the salary/grade
refiners blank.,

Can choose OR or WA

s region:  [United States__—— %] > but don’t need to

Click buttons to add/remove

<< Remaove



Saved Searches cont.

A

27

gency Search ﬂ
Choose Department

|Court Services and Offender Supervision Agency for DC ~ /
Department Of Agriculture

Department Of Commerce
Department of Defense
Department of Defense
Department of Defense
Department of Defense

- Dept. of the Air Force
- Dept. of the Army
- Dept. of the MNawy ha

Then refine your agency choice
Economic Research Service
Farm Senice Agency

Occupational Series g

<< Remaove

US Forest Service is a part
of Dept. of Agriculture

These questions you

Click buttons to add, answered in lMy

Forest Senice

Profile’. If you are a
Vet you need to
answer ‘Yes'.

Applicant Eligibili

[ Food Inspection (1863)

[ Food Service Working (7408)
[l Food Services (1667)

[l Food Technology (1382)

1 Foreign Affairs (0130) . .
[ Foreign Agricultural Affairs (013! part Of thIS series
F Foreign Law Specialist (0095)

[ Forest Products Technology (1380

Fire positions are

[ Forestry Technician (0462)

[ Freight Rate (2131)

1= Lo = . is L o

Occupational Series
0462 and 0499 is a

Are you:

nt or former Federal civilian employee who holds or held
a non-temporary appointment: =

s In the competitive service 7 in the Executive Branch or in
a position not in the Executive branch specifically
included in the competitive service by statute, or

* In an excepted service * position covered by an
interchange agreement =, or

+ Eligible for reinstatement? =

« A veteran eligible for veterans' preference = or separated from
the armed forces under honorable conditions after 3 years or
maore of continuous military service?

+ A person with non-competitive appointment eligibility?

(O  Yes =

Mo

Show only Senior Executive Service postings? 'ﬂ

Type of Work

| . .

Work Schedule @
=l —



Saved Sea rCheS cont. For Intern/Pathways All Fire positions

positions are Full-Time
LI Freight Rate (2131) | | f O Yes ® Mo x
] R— Ly L - =N - = N 1 P —r— v
Show only Senior Executive Service postings? 0 Type of Work 'ﬂ TR sy = 0
v =
O Yes ® No Permanent Full T|me
Temporary oo =
Exclude postings for jobs open longer than 30 days? '9 Term [ shift Work
O Yes ® No Detail [ intermittent
- T AL I 1
Sort Results By = = Ehb Sharing
¥| Student Multiple Schedules
® Key Word Relevance ) Date D
Show Jobs Posted: |A|| Jobs v|

Save this search

Create up to ten saved searches to find jobs matching your specific criteria. They'll search around the clock and email you the
results.

*Name your Saved Searclf: |Student_Fire| )/ | You can do mUItlple Saved

How often do you want to Receive E-mail Notifications? @ SearCheS’ JUSt label SpeCIfIC to
©  Dpaily ® wesky O monthy © none  What job you are looking for

Site Map Contact Us Help/FAQS Privacy Act and Public Burden Information FOIA About Us USA.gov
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Save Jobs and Retrieve in My Account

Home - Search Jobs My Account - Resource Center Welcome Mei Lin!

o My Account - Main Fage What: ﬂ Where:
This is where USAJO —— I
you W|” f|nd "WORKINGWFOR AM| pocymes Advanced Search = |Radiu5: 20 miles
your sea rches Saved Searches
.# Saved Jobs )
| saved D ts
= - Takes you to the Job
Yo ) Application Status > saved job, clic . . .
Bw! Description or you can email
this to a different address
S You have sawv of 25 possible jobs.
ee
neXt Drate Agency Name Closing
Save Date
page 1 Forestry Aid (Fire) Forest Service 11012013

lultiple Locations m

Celete

Share job with a frien

This is a good check
box because it will Notification Settings

send you a reminder Naotification Alerts enable you to stay informed of changes to your application status.

before your JOb IS due\ Select the item that vou would like to be notified of via email. You may edit vour preferences and

e o ot any time.
When jobs Yhave saved are scheduled to close in three days.




My Account — ‘Application Status’

h Home -2 Search Jobs 4, Resource Center -
Us E 5. What: 'ﬂ Where:
"WORKING FGR .""'-HEHJ':.-"\. Advanced Search = |REdiLIS

£

w Application Status

IMPORTANT! If yvou did not apply to the job announcement with your USAJOBS resume through the apply online bt
application. It is not possible to track applications in your USAJOBS account when they have been submitted throuc
website or through the mail. You can contact the agency that posted the announcement to verify receipt of your ar
be deleted 12 months after Initial Application Date. You may want to print this page for future reference.

You current applications You currently do not have any active job applications. Begin vnurm@.
will be listed here

Motification Settings
Motification Alerts enable you to stay informed of changes to your application status.

Sel jtems that yvou would like to be notified of via email. You may edit vour preferences and unsubscribe at a
For any current
apps you have

applied for

When jobs I have applied to have closed.

When the status of an application I've submitted changes.

—
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