Title II Project Submission Form Instructions

Reauthorization of Secure Rural Schools and Community Self-Determination Act of 2000

Public Law 114-10
Siuslaw Resource Advisory Committee

GENERAL INSTRUCTIONS

A. The form is mostly self-explanatory. Much of the information requested on the form is required by P.L. 114-10. A copy of the law and other information about this program can be found at http://www.fs.usda.gov/main/pts/home. 
B. Eligible projects may be proposed by individuals, non-profit organizations, local governments, or others. They may include:

a. Road, trail, and infrastructure maintenance or obliteration;

b. Soil productivity improvement;

c. Improvements in forest ecosystem health;

d. Watershed restoration and maintenance;

e. The restoration, maintenance, and improvement of wildlife and fish habitat;

f. The control of noxious and exotic weeds; and

g. The re-establishment of native species.

Proposed projects need not be implemented on Forest Service lands, but must show a benefit to national forest resources. 

C. Use as few abbreviations as possible and minimize the use of technical jargon that may not be widely understood. Remember that the people making decisions about these projects come from a wide variety of backgrounds.
D. The only attachment to accompany the Project Submission Form is a project area map. Additional attachments are discouraged.

E. Forms must be submitted electronically. 
Please email your project to Lisa Romano at lmromano@fs.fed.us.  We will respond confirming the receipt of your project. If no response is received within a few days of submitting proposal, please call Lisa Romano (541.750.7075) to confirm receipt. 

F. Project submissions are due electronically by 5pm, July 2, 2015.
Eligible projects will be reviewed by the Siuslaw Resource Advisory Committee in mid-September 2015. Following RAC review and recommendation, the Forest Supervisor will approve the projects to receive funding. Funds will be available for implementation in fall/winter 2015/2016. The deadline for project initiation is September 30, 2017. 

Questions? Contact Lisa Romano prior to submitting your project at lmromano@fs.fed.us or 541.750.7075

SPECIFIC INSTRUCTIONS

*   Project Number: To be assigned upon submission. 

1. Funding Fiscal Year: Already entered for your convenience. 
2. Project Name: Provide a Project Name that is short, yet descriptive. 
3. County: Specify the county in which the project is located. We prefer that projects are submitted for each county individually as opposed to multicounty projects. Please call or email if you have questions about this.
4. Project Sponsor: Identify the organization and name of person submitting the proposal—example: Siuslaw National Forest, Katie Sapp or Tillamook County, Smokey Bear. 
5. Date: Enter the date of project submission. 
6. Contact Phone Number: Enter your contact number.

7. Contact E-mail: Enter your E-mail address. This email will be used to for correspondence. Please ensure that it is entered accurately.
8. Project Location (attach project area map): 
a. National Forest: Siuslaw (already entered for your convenience)
b. Forest Service District: Enter Central Coast Ranger District/Oregon Dunes NRA or Hebo Ranger District
c. Legal Location: Enter the legal location [Township, Range, and Section] of the project, including all townships, ranges, and sections where the project occurs. 
Insert a project area map at the end of project submission form. 
9. Project Goals and Objectives: What is your project aiming to accomplish? State the goals and objectives of your proposed project in a clear, succinct manner. Please limit to no more than 100 words.
10. Project Description: Describe your project.

a. Brief: one sentence overview of your project
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goals and objectives of your proposed project in a clear, succinct manner. Please limit
to no more than seven lines.
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Detailed: explain what you are proposing to do in more detail. Include details to help the Resource Advisory Committee members understand what you project is. Avoid acronyms and jargon and write in plain language.

11. Types of land involved: Are State/ Private/ Other lands involved? Check the box to indicate your answer. 
To check a box, double click on the box you want to check. A dialogue box will open [see example to the right]. Choose ‘checked’ and click OK.

Land Status: Check all boxes that apply to your project

12. How Does Proposed Project Meet Purposes of the Legislation? Check each box that is applicable.

13. Project Type: Indicate what kind of project you are proposing. You may choose several options.

a. Choose all that apply: Check at least one box. 
b. Primary Purpose: Enter one project type from 13a as the primary purpose of your project.

14. Identify what the project will accomplish: Fill in the estimated project accomplishments. If certain measures do not apply, then leave them blank. 

Use only real numbers, no ranges. For example: 10 and 10.3 are both OK. Using 10-11 is NOT.
15. Estimated Start Date: Enter the month/ day/ year when you estimate you will start your project (start date must be before September 30, 2017)
16. Completion Date: Enter the month/ day/ year when you estimate you will complete your project.
17. List the known partnerships or collaborative opportunities: Who will you work with on this project? Are partners engaged in this project?
18. Identify benefits to communities: Explain how local communities will benefit from this project.

19. How does this project federal lands/ resources? Explain how your project will benefit federal lands and/ or resources. 

20. Proposed Method(s) of Accomplishment. Check at least one box indicating how your project will be accomplished.
21. Will the Project Generate Merchantable Materials? Check yes or no 
22. Anticipated Project Costs:

a. Title II Funds Requested: Enter the TOTAL COST ESTIMATE in Column B from the Project Costs worksheet.

b. Is this a multi-year funding request? Check yes or no.

Project Costs—USING THE WORKSHEET: Double click inside the table to access the embedded spreadsheet. Round to the nearest dollar each cost item—no decimals please. 

Federal Agency Appropriated Contribution: Identify any funding matches provided through Federal agency appropriations for each cost item in Column A.

Requested County Title II Contribution: Identify all Title II funds requested for each cost item in Column B.

Other Contributions: Identify any other matching contributions provided from non-Forest Service or non-BLM appropriations for each cost item in Column C (e.g., funds secured through the Oregon Watershed Enhancement Board). 
Total Available Funds: Column D is the sum of Columns A, B, and C. The table will automatically calculate this number

a. Field Work & Site Surveys: Identify the costs for all necessary field work and site surveys, including data collection.

b. NEPA/ CEQA: Identify the costs for completing NEPA.

c. ESA Consultation: Identify the costs for completing Section 7 Endangered Species Act consultation.

d. Permit Acquisition: Identify costs for acquiring required permits for project implementation.

e. Project Design & Engineering: Identify the costs for project design and engineering support.

f. Contract/Grant Preparation: Identify the costs for developing necessary contracts/grants for advertisement and award.

g. Contract Administration: Identify the costs for administering all necessary contracts. 

h. Contract/Grant Cost: Provide an estimate for the actual contract or grant cost.
i. Salaries: Provide an estimate for the workforce costs. 
j. Materials & Supplies: Identify the costs associated with all materials and supplies necessary to complete the project.

k. Monitoring: Identify the costs to complete the required monitoring components outlined below in Item 24. Monitoring Plan.

l. Other [specify]: Identify any other costs associated with the project and specify. (Non-federal sponsors: put your organization’s indirect costs here.)
m. Project Sub-Total: The spreadsheet will calculate this for you.

n. FS Indirect Costs: Enter any other costs that have not been accounted for.
TOTAL COST ESTIMATE: The spreadsheet calculates this for you.

23. Identify Source(s) of Other Funding, above, in Column C. For all other contributions identified in Column C of the worksheet, list the source of contribution and the amount being contributed by.

24. Monitoring Plan: 
a. Provide a plan that describes your process for tracking and explaining the effects of this project on your environmental and community goals outlined above.

b. Identify who will conduct the monitoring: Enter who will do a. above.

c. Identify total FUNDING needed to carry out specified monitoring tasks. Must be a real number, not a range of numbers.

Insert maps at the end of the project.  
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