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" 1. THISITEM ONLY APPLIES TO AMENDMENTS OF SOLICITATIONS
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extended. Py
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This Amendment provides Information and notification on the new Involce Processing Platform (IPP) that tho Forest
Service will begin Implementing on February 24, 2014, This new Invoice Processing Platform will require all contractors
with the Forest Service to use the electronlc submisslon and tracking system for all involces. All parties Interested in
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January 24, 2014
Re: USDA Forest Service Contracts and the Invoice Processing Platform (IPP)
Dear USDA Vendor:

You are being contacted because your company is currently doing business with the

U.S. Department of Agriculture (USDA), Forest Service (I'S). Beginning February 24, 2014, the
'S will utilize the Invoice Processing Platform (IPP) for the electronic submission and tracking
of purchase orders, invoices, and payment information to its suppliers of goods and services. IPP
is a secure Governmentwide, Web-based invoice processing service offered free of charge to
Government Agencies and their suppliers. The I'S is the final Agency within USDA to transition
to IPP. Visit www.ipp.gov to learn more,

One-time enrollment in IPP means a series of emails will be sent to the point of contact
established in your SAM.gov account. The first email will be from “IPP User Administration”
and will contain the IPP login ID and link to the IPP Web site. A second email from “Ireasury
UPS User Administration” containing the password will be sent within 24 hours. Once both
emails are received, please login to the IPP application and complete the registration process.
After login, you will be able to access IPP training information.

Benefits of registering with IPP include the ability to create invoices directly from a contract
award and submit them electronically, as well as:

» email notification when invoice(s) are paid
» online payment history
» email notification when you are awarded a new contract

‘The email notification of payment is sent when a payment is distributed to your bank account
and will include all pertinent payment information.

A unilateral Modification of Contract (SF-30) is attached for your open Forest Service awards,
implementing the change in the “Invoice Submit-to” information. You can access the list of all
modified FS awards at www.fs.fed.us/business. If you have any questions regarding this
modification, please contact your FS Contracting Officer.

If your company is a current user of IPP, no further enrollment actions are necessary. Starting
February 24, 2014, your company can electronically submit invoices for FS contracts/awards.

The IPP Customer Support Desk is available to assist users Monday through Friday (cxcluding
Federal holidays) from 8 a.m. to 6 p.m. ET, to answer questions related to accessing IPP or
completing the registration process. Their toll-free number is 1-866-973-3131 or they can be
reached at IPPCustomerSupport@fins.treas.gov. If you have any additional questions or
concerns, please contact the Controller Operations Division Help Desk at 1-877-243-3072 or
cod.help@usda.gov.




Sincerely,

Karren Y. Alexander, Associate Director

Controller Operations Division




