Add a Basic Task to a Building_j Tuesday, June 03, 2008

This lesson explains how to add tasks to buildings
using the Basic tab or the Complex tab.

For guidance on how to access Work Items, see the Work Items for Buildings Tutorial on the I-WEB
site at http.//i-web.wo.fs.fed.us/support/training/cbt/workitems/buildings/

Choose the "Access the Work Items form via the Buildings Application” lesson

I \Work Items for Buildings Tutorial E7 % 60

FSeb Training HelpDesk |WiebMet Help

l 01. Access the Work ltems form wia the Buildings application -

01 Access the Wwork lems form via the Buildings application |
02. Add & Basic (or Complex) Task to a Building
3. Mark a Task as Complete

This is what the first page of the tutorial looks like:

I Work Items for Buildings Tutorial Er RE®

F&Wish  Training HelpDesk |-WhebMet Help

I 01. Access the Work ltems form wvia the Buildings application -

s
—_—

s s ol @ -

bty 1ieh MyCDW  LogCut  Suppod
Welcome, GSTINF3 M en Lo =od LAt =dppoR

*|Dran 'n Drop? [ Hover Help? [
Add Content

To access this form, first open the Buildings application and retrieve a building record.

| Search I
E BUSINESS AREAS
FACTS
2 INVENTORY
I:I M
3 £YSTEM MAINTEMANCE
D1o0Ls

Once you understand how to access the Work Items form, you are ready for this lesson.

Page 1 of 32


http://i-web.wo.fs.fed.us/support/training/cbt/workitems/buildings/

Add a Basic Task to a Building_;

Tuesday, June 03, 2008

3 Work Items - Microsoft Internet Explorer pro

|J File. Edit ‘View Favorites Tools  Help
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Jis Work Items
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02 Site Improvements
03 Foundation

04 Roofing
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06 Exterior Closure

07 Interior Construction
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04 Interior Finishes
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Save Print Export Revert Eeturn Link  Aftach Map  Find Help
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W égmp[.;x 'Rz Yszem | RS Units | Select Feature Hame I |Hame |{&dmin Org |Cost Factor
s from it EIUILDING |00-0018 Bz WD SHED |33 [1.392
'Tasks
Delete | Recalculste |
Aoid >> | T Cost| [Task |
Select J“NE:el:IE:dSB Factur *Task Type II] [Iescrlptlun | m:tual$ Cumplete

& | =00 [ |DEFERRED MAINTENANCE _| 202000 202000 - ARCHITECTURAL WORK | | |
L& 2547 1 DEFERRED MAITENANCE 207300 207300 - ARCHITECTURAL (=
| | I 'WORK Rooflng and Sheei Metal !
o 1021 | 1 DEFERRED MAINTENANCE 207400 207400 - ARCHITECTURAL E
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Task Creation Date IB."1 BJQDD?

"‘Prll:lrrtj|l MONCRITICAL =

“Actual Finish | B

FEPLACE ROTTEM WWOOD,
Remarks

*Costs

Thiz tazk does nat have detailed cost information.

-
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|

&
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l_ l_ ré_ |4 Internet

There are two types of buildings: basic and complex. The Buildings application evaluates the contents of
the Category and Subcategory fields and then opens the appropriate tab on the Work Items form (Basic
or Complex). You can always select one of the other tabs and work with its associated task list,

regardless of which tab the application opens for you.

Even though this lesson uses the Basic tab, the steps for adding a task would be the same on the
Complex tab because the task list has been divided into two categories: tasks that one performs on a
basic building and tasks that one performs on a complex building. The only difference between the two

tabs is the tasks themselves.
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3} Work Items - Microsoft Internet Explorer provided by USDHFﬂ!‘ = ) Y ]|
J File: Edit  WYiew Favorikes Tools  Help

E@Work ltems weicome,asTnrs i @ S O QO L DR @

Save Prict Expor‘[ Eevert Return Link Aftach Map ind Help

*Task List *Features
w&gx_i_ﬁélﬁem i_R:S_Unrt%-i Select 'Fea‘ture Hame ID Hame |Admin org |Cost Factor
= : | | |
Select one or more items from list ('" BL"LDING (290015 [l ADCD SHED EE {1
'Tasks
Del Recalculate | \ |
7 Cost |Task ‘
Select *Heeded$ Factor [*Task Type L] Descriptiun Actual$ Complete|
SN S —" ——— I I — e ]
|
I tother @ || 3500 1 || DEFERRED MaMTENANCE | 202000 lznznnn ARCHITECTURAL WORK |
02 Site | it | ol
b CATPrYSMments o 2547 1 DEFERRED MANTENANGE 207300 207300 - ARCHITECTURAL ]
B 03 Foundtion | WWORK, Roofing and Sheet Metal
: S it e
207400 - ARCHITECTURAL /
; 1,021 1 |DEFERRED MAINTENANCE |207400 r
= 04 Roofing ! | WORK, Siding /
P 03 Superstructure “Reason |FOREST MISSION ;| “Priority INONCRITICAL _| Tar otion Date |Bm 2007
I 06 Exterior Closure +Planned +actual Finish |
= 07 Interior Construction ;|
B 09 Interior Finishes Remarks C
-

*Costs
This task does not have detailed cost information.

4 | &
|&] I_I_E|0 Internet

e —
Text Captions

Before | add tasks, | am going to check how many tasks this building already has.

By looking at the Tasks block, | can see that this building has three tasks. For buildings with more than
five tasks, a record navigator appears.

Now, back to adding tasks.
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T Work Items - Microsoft Internet Explorer provided by USDA Fm‘&s Service. Y ]|

J File: Edit  WYiew Favorikes Tools  Help

I&@Work ltems weicome,asTnrs i @ S O QO L DR @

Save Print Export Eevert Eetwn Link Attach Map  Find Help

*Task List *Features
wmm | RS Azzem | RS Unith i Select [Feature Hame: L1 Hame Admin Org |Cost Factor
& | o0 !
R T ~® |puLomG 00-0018 |BIG WOOD SHED 33 [1.392
*Tasks
Delete I Recalculate I
Add == | B Cost iTask
Select *Heeded$ Factor *Tgail_(_ '!'_ygg L] Description _A.E‘l_lﬂ$ Complete
I tother @ || 3500 1 || DEFERRED MANTENANCE 7] 202000 202000 - BRCHTECTURAL WORK | |
02 Sie | it ] —nl
b CATPrYSMments o 2547 1 |DEFERRED MAMTENANCE 207300 ,335300 - ARCHITECTURAL ]
03 Foundation | R, Roofing ang Sheet Metal
L@ 1,021 1 |DEFERRED MANTEMANCE 207400 (207400 - ARCHITECTURAL ]
MORK, Siding
“Reason |FOREST MISSION =l “Priority [NONCRITICAL ¥|  Task Creation Date [515/2007
*Planned Start | e} ~&ctual Finish | 1]
REPLACE ROTTEN WOOD, =]
Femarks
|
*Costs

This task does not have detailed cost information.

4 | &

|&] I_I_E|0 Internet
R

Text Captions

To expand Roofing, click the triangle (») to the left of Roofing.
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Work Items - Microsoft Internet Explorer provided by USDA Forest Service = |EI|

J File Edit Wiew Faworikes Tools  Help

Iﬁ@Work ltems weicome,asTnrs i @ S O QO L DR @

Save Print Export Eevert Eetwn Link Attach Map  Find Help

*Task List 'Features
cgpﬂex_i_ RS Azzem i_R-S-Unrt%-i Select :Fea‘ture Hame ;II] ?Hame !Admin Org |Cost Factor |
I | | |
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Qeletel Recalculate I |

Add == | B Cost| |Task
Select *Needed$|  Factor 'Task Type D eseripion | ActualiComplete|
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I tother @ || 3500 1 || DEFERRED MaMTENANCE | 202000 lznznnn ARCHITECTURAL WORK | i mi
02 Ste | it Ep AR
b CATPrYSMments o 2547 1 DEFERRED MANTENANCE 207300 207300 - ARCHITECTURAL ]

B 03 Foundetio [ MORK, Roofing and Shest Metal
(@ 1021 1|DEFERRED MAINTENSNCE  |207400 207400 - ARCHTECTURAL &

| WIORK, Siding | )

04001 Roof, Fiberglass Shingles “Reason |FOREST MISSION =l “Priority [NONCRITICAL ¥|  Task Creation Date [515/2007

RemovalReplacemert
04002 Roof, Metaltdembrane/Shakes, Remaoval and
Replacemert

*Planned Start | e} ~&ctual Finish | 1]

FEPLACE ROTTER WWOOD,

K G

04003 Skylight, RemoveReplace Remarks
04004 Guttersidownspouts, RemoveReplace
*Costs i

This task does not have detailed cost information.

I 05 Exterior Closure
P 07 Interior Construction
P 09 Interior Finizhes

4 | &
|&] Dore l_ l_ E |4 Internet
R

Text Captions

| am now at the lowest level of the tree. (On the Basic and Complex tabs, an underlined item indicates
the lowest level.)
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Work Items -
J File Edit Wiew Faworikes Tools  Help

Microsoft Internet Explorer provided by USDA Forest Service

Iﬁ;@ Work Items

Welcome, GSTINF3 H ‘«:b

300D

® @

RemovalReplacement
04002 Roof, Metaltdembrane/Shakes, Remaval and

“Planned Start I IE

Save Print Export Eevert Eetwn Link Attach Map  Find Help
*Task List *Features
cgpﬂex_i_ RS Azzem i_R-S-Unrt%-i |Select [Feature Hame i} |Hame |Admin Org |Cost Factor
(%] ware | |
04001 Roof, Fikerglass Shingles, RemovalRe. .. l [BUILDING [Ho:0018 BIGWDODSHED 52 |1 S
*Tasks
| Delete I Recalculate I |
Aucled == | | Cost [Task
Select|*Neededs|  Factor|‘Task Type D Description _ActualiiComplete
I Uthet \\ | @ || 3500 1 || DEFERRED MAINTENANCE ¥ | o000 (202000 - ARCHITECTURAL WORK (|
N Lo R 20 TR
b s ‘ 2547 1 DEFERRED MANTENANCE 207300 207300 - ARCHITECTURAL |
| 1-’_\I'ORK Roofing and Sheet Metal
Lo ‘ 1021 1 |DEFERRED MANTENANCE  |20740p 207400 - ARCHITECTURAL =
| [MWORK, Sicling |
#1001 Roof, Fiberglass Shingles. *Reason |FOREST MISSION | ~Priority INONCRITICAL x| Taskcreation Date [5/18/2007

“Actual Finish I @

Replacemert
04003 Skylight, RemoveReplace

REPLACE ROTTEM WOOD,
Remarks

P 04004 Guitersidownzpouts, RemoveRenlace
P 05 Superstructure
I 05 Exterior Closure
P 07 Interior Construction
P 09 Interior Finizhes

*Costs
This tazk does not have detailed cost information.

4]

I

| 3]

|@ Done

l_ l_ E |4 Internet

Text Captions

Before continuing, let's review the levels of the Basic tree for the Buildings Work Items form.

The first level is characterized by a 2-digit code.
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Work Items - Microsoft Internet Explorer provided by USDA Forest Service = |EI|

J File Edit Wiew Faworikes Tools  Help

I’?@Work ltems weicome,asTnrs i @ S O QO L DR @

Save Print Export Eevert Eetwn Link Attach Map  Find Help

*Task List *Features
wgpléx_i_ég‘_,&ssem i_R:S_Unrt%-i ESeIect [Feature Hame ?II] ;Name %Admin Org §Cns“t Factor
| @& | on- | 5 |
04001 Roof, Fikerglass Shingles, RemovalRe. .. l [BUILDING [28:0018 BIGANOOD SHED |33 |1 392
*Tasks
Delete I Recalculate I |
Al == | | - Cost Task
Select *Heeded$ Factor |*Task Type (] |Description Actual$|[Complete
preletbEtootedy L) S e SCHPUOT AUl e el
B Cooier \\ | @ || 3500 1 || DEFERRED MAINTENANCE ¥ | 02000 202000 - ARCHTECTURAL WORK | -
2 e | Lo R 20
> SN Gl & ‘ 2547 1 DEFERRED MAINTENSNCE (207300 207300 - ARCHITECTURAL ]
B 03 Foundatio | :WORK, Roofing and Sheet Metal
v 04 Bawk C ‘ 1,021 1 |DEFERRED MAINTEMANCE (207400 (207400 - ARCHITECTURAL ]
& I  [WORK, Siing |
L4001 Royt, Fibernlass Sh *Reason [FOREST MISSION =] *Priority [NONCRITICAL ] Task Crestion Date [5/15/2007
Hermtal.Replacement
> 04002 Roof, Metalbtiembrane/Shakes, Removal and “Planned Start I IE'I “Actual Finish I @
Bentacement REPLACE ROTTEN WOOD,
P 04003 Skylight, RemoveReplace Remarks

I

P 04004 Guitersidownzpouts, RemoveRenlace
B 05 Superstructure vCosts 1
. Thiz tazk does not have detailed cost infarmation.
I 05 Exterior Closure
P 07 Interior Construction
P 09 Interior Finizhes

4 |
|&] Dore l_ l_ E |4 Internet

Text Captions

The second level is characterized by a 5-digit code.
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; Work Items - Microsoft Internet Explorer provided by USDA Forest Service = |EI|

J File Edit Wiew Faworikes Tools  Help

Bawork items weicome,osTNs i B 2 D O L L D @

Save Print Export Eevert Return Link Aﬂach [ET] ind Help

*Task List *Features
-— _E_:'_ o I |Select [Feature Hame I |Hame |Admin Org |Cost Factor
| & | lo. i
04001 Roof, Fikerglass Shingles, RemovalRe. .. l [BUILDING [28:0018 BIGANOOD SHED |33 |1 392
*Tasks
| Delete I Recalculate I |
Al == | | Cost [Task |
[EelocytHotlods,  PAcen e T D Description el complate
B Cooier / | @ || 3500 1 || DEFERRED MAINTENANCE ¥ | o000 (202000 - ARCHTECTURAL WORK | -
R i / i —=o. A
> S ‘ 2547 1 |DEFERRED MAINTENANCE |207300 207300 - ARCHITECTURAL ]
03 Foundation | [WORK, Roofing and Sheet Metal
- L@ ‘ 1,021 1 DEFERRED MAINTENANCE 207400 207400 - ARCHITECTURAL ]
| [MWORK, Sicling |
04001 Roof, Fiberglass Shingles *Reason [FOREST MISSION =] “Priority [NONCRITICAL =]  Task Creation Date [5/16/2007
Remuualmeglacement
“Planned Start I IE “Actual Finish I @
REPLACE ROTTEN WOOD,
Remarks

I

P 05 Superstructure
I 05 Exterior Closure
P 07 Interior Construction
P 09 Interior Finizhes

/ *Costs 1

1 This tazk does not have detailed cost information.

4 |
|&] Dore l_ l_ E |4 Internet

e —
Text Captions

| want to add 04001 Roof Shingles as a task, so | select it (1). After | click this record, it appears in the
box above the tree (2).

Now | am ready to select another item.
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J File Edit Wiew Faworikes Tools  Help

Microsoft Internet Explorer provided by USDA Forest Service

Iﬁ;@ Work Items

Welcome, GSTINF3 B2 3

DO L
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RemovalReplacement

P 04003 Skylight, RemoveReplace

P 05 Superstructure
I 05 Exterior Closure
P 07 Interior Construction
P 09 Interior Finizhes

4]

04002 Roof, Metaltdembrane/Shakes, Remaval and

“Planned Start I IE

Save Print Export Eevert Eetwn Link Attach Map  Find Help
*Task List *Features
cgpﬂex_i_ RS Azzem i_R-S-Unrt%-i |Select [Feature Hame i} |Hame |Admin Org |Cost Factor
(e | poove | |
04001 Roof, Fikerglass Shingles, RemovalRe. .. l [BUILDING [Ho:0018 BIGWDODSHED 52 |1 S
*Tasks
| Delete I Recalculate I |
Aucled == | | Cost [Task
Select|*Neededs|  Factor|‘Task Type D Description _ActualiiComplete
I Uthet | @ || 3500 1 || DEFERRED MAINTENANCE ¥ | o000 (202000 - ARCHITECTURAL WORK (|
N " Lo R 20 TR
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B 03 Foundation | 1-’_\I'ORK Roofing and Sheet Metal
; L@ ‘ 1,021 1 |DEFERRED MANTENANCE 20740 (2074900 - ARCHITECTURAL ]
¥ 04 Roofing ! [ IWIORK, Siding |
04001 Roof, Fiberglass Shingles. *Reason |FOREST MISSION | ~Priority INONCRITICAL x| Taskcreation Date [5/18/2007

“Actual Finish I @

REPLACE ROTTEM WOOD,
Remarks

*Costs
This tazk does not have detailed cost information.

I

| 3]

|@ Done

l_ l_ E |4 Internet

Text Captions

To demonstrate how to remove an item from the box above the tree, | am going to "inadvertently" select
the 04003 Skylight Remove/Replace item.
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*Task List Features
W-Complex i RS Assem ! RS Unith [ iSeIec‘t!Feature Hame 1o EName iAdmin Org Cost Factor
| ® BuLoiNG o008 BIG WO0D SHED 33 1392

4003 Skylight, RemoveReplace

Delete I Recalculate I
Cost| |Task | |
Select *Heeded$  Factor i} |Description Actual$|Complete
DGt @ || 3500]] 1 | PEFERRED MAINTENANCE ¥ 02000 202000 - ARCHITECTURAL WORK | r
02 Ste | nt = 1 ' 207300 - ARCHIT =
b SRR O 2547 1 DEFERRED MAINTENANCE  [207300 (207300 - ARCHITECTURAL ]
B 03 Foundation | PRk, Roofing and Sheet Mstal
: C 1,021 1 |DEFERRED MAINTENANCE  [20740n 207400 - ARCHTECTURAL =
¥ 04 Roofing : [ ;WORK. Sicling
p 24001 Roof, Fiberclass Shinles *Reason |FOREST MISSION | *Priority [NONCRITICAL w|  Task Creation Date [5/18/2007
RemovalReplacement
04002 Roof, Metaltbiembrane/Shakes, Removal and *Planned Start ISJ’”2008 @ *Actual Finish I @
- Eeplacement :I
P 04003 Skylight, Remove Replace Remarks _I
5

- 04004 Gutters/dovwnspouts, RemoveReplace

*Costs

B 05 Superstructure
This tazk does not have detailed cost information.

P 0B Exterior Closure
B 07 Interior Construction
P 09 Interior Finizhes

-

1| |_'|-

ﬁ i Done I_ I_ ré_ |O Internet

Text Captions

After | click this item, it appears in the box above the tree.
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W_comphax ! RS Assem ! RS Unith | ESeIec‘t!Feature Hame 1o EName iAdmin Org Cost Factor
| & BuLong looms  BIGWOOD SHED 33 1392

04001 Roof, Fikerglass Shingles, RemovalRe. ..
04003 Skylight, RemoveReplace *Tasks

-_mé;ﬂatel Recalculate I

Al >> | [ cost [Task |
*Heeded$  Factor *Task Type i} |Description Actual$|Complete
.................. ! paL S ool :
2Ll Other [ =s00]| [ 1 | DEFERRED MANTENANCE ¥ | 202000 202000 - ARCHITECTURAL WORK [ O
i S ! . e e |-
b SRR 2547 1 DEFERRED MAINTENANCE  [207300 (207300 - ARCHITECTURAL ] |
B 03 Foundation | PRk, Roofing and Sheet Mstal
: 520?400 - ARCHITECTURAL [ ]
¥ 04 Roofing 1,021 1 | DEFERRED MAINTEMAMCE 520?400 MIORK, Si_ding
p 24001 Roof, Fiberclass Shinles *Reason |FOREST MISSION | *Priority [NONCRITICAL w|  Task Creation Date [5/18/2007
RemovalReplacemert
04002 Root, Metalibiembrane/Shakes, Removal and “Planned Start ISJ’”2008 @ *Actual Finish I @
> Replacemert :I
P 04003 Skylight, Remove Replace Remarks
- 04004 Gutters/dovwnspouts, RemoveReplace LI
05 Superstructure *Costs
This tazk does not have detailed cost information.
06 Exterior Closure

-

1| |_'|-

ﬁ i Done I_ I_ ré_ |O Internet

Text Captions

The next item that | want to select is part of the Exterior Closure category. To expand Exterior Closure,
click the triangle (») to the left of Exterior Closure.

Page 11 of 32



Add a Basic Task to a Building_j Tuesday, June 03, 2008

] Work Items - Microsoft Internet Explorer provided by USDA Forest Service : J-2Bpm 5'| ulrlelclo] -1O]

J File Edit Wiew Fawaorites Tools Help
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*Task List Features
W- Complex. ! RS Azsem ! RS Unith | iSelect !Feature Hame 1o EName iAdmin Org Cost Factor |
| ® BuLoiNG lbo-oo1s  BIGWOOD SHED 33 1392 |

04001 Roof, Fikerglass Shingles, RemovalRe. ..
04003 Skylight, RemoveReplace *Tasks

A == |

Q;ﬂatel Recalculate I

[Task |
Type i} |

01 Cth T _
g = 1 | DEFERRED MAINTEMANCE LI 202000 202000 - ARCHITECTURAL WORK

207300 |207300 - ARCHITECTURAL

= 02 Ste Inprovements

1
2547 1 |[DEFERRED MAIMTEMANCE :
B 03 Foundation | | PRk, Roofing and Sheet Mstal
1207400 - ARCHITECTURAL
¥ 04 Roofing 1,021 | 1 |DEFERRED MAINTERAMNCE i_20?’4-00 ?W‘ORK, Si_t;i_itug
- 24001 Rﬁﬂ?f Tibef 'aris Shingles *Reason |FOREST MISSION | *Priority [NONCRITICAL w|  Task Creation Date [5/18/2007
emovalReplaceme
04002 Root, Metalibiembrane/Shakes, Removal and “Planned Start ISJ’”2008 @ *Actual Finish I @
> Replacemert :I
P 04003 Skylight, RemoveReplace Remarks
- 04004 Gutters/dovwnspouts, RemoveReplace LI
B 035 Superstructure vCosts
This tazk does not have detailed cost information.
¥ 06 Exterior Closure
B 0B001 Siding, A Tyvpes RemoveReplace
- 06003 Door, Garage, Overhead Door
06004 Pairting, Exterior, Includes prep, prime an
pairt
B (17 Interine Constroction s
1] | &

ﬁi Done || I_I_l—é_lﬂ Internet

Text Captions

| am now at the lowest level of the tree. | select 06002 Door, Exterior, Remove/Replace.
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; Work Items - Microsoft Internet Explorer provided by USDA Forest Service k n 5.| LU| R | B | E | D | = |EI|

J File Edit Wiew Fawaorites Tools Help

Ia

IrgéaWork ltems Welcome.csTNiz BB @ & @D QO L © D2 @

Save Print Export Revert Return Link  Aftach Map  Find Help

*Task List Features
W_cgmmex ! RS fAzsem ! RS Unt§ | ESeIec‘t!Feature Hame 1o EName iAdmin Org Cost Factor
| & lauLome o008 BIG WWOOD SHED 33 1302

04001 Roof, Fikerglass Shingles, RemovalRe. ..
. *Tasks

06002 Doot, Exterior, RemoveReplace Qeletel Recalculate I

[Task |
L] Des
T

- 01 Cther
= 02 Ste Inprovements

207300 207300 - ARCHITECTURAL
[MORY; Raofing and Shect Metal

. 207400 - ARCHITECTURAL
¥ 04 Roofing WORK, Siding

p 24001 Roof, Fiberclass Shinles *Reason [FOREST MISSION =] *priority [NONCRITICAL ] Task Crestion Date [5/15/2007
RemovalReplacement
04002 Roof, Metalibembrane/Shakes, Removal and “Planned Start ISJ’”2008 i) *#Actual Finish I 3

> Replacement
P 04003 Skylight, RemaoveReplace Remarks

1 I| DEFERRED MAINTEMANCE LI 202000 202000 - ARCHITECTURAL WORK

|
1 |DEFERRED MAINTEMNANCE

I 03 Founcation

=

DEFERRED MAINTEMAMCE |207400
I

[

- 04004 Gutters/dovwnspouts, RemoveReplace
*Costs 7
This tazk does not have detailed cost information.

B 05 Superstructure

¥ 06 Exterior Closure
P 05001 Siding, A Types, RemoveReplace
= 06002 Door, Exterior, Remove/Replace
- 06003 Door, Garage, Overhead Door

06004 Pairting, Exterior, Includes prep, prime and
pairt
B (17 Interine Constroction I -
3 |

4l

ﬁi Done |. I_I_l—é_lﬂ Internet

Text Captions

After | click this item, it appears in the box above the tree.
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; Work Items - Microsoft Internet Explorer provided by USDA Forest Service k n 5.| LU| R | B | E | D | = |EI|

J File Edit Wiew Fawaorites Tools Help

Ia

IrgéaWork ltems Welcome.csTNiz BB @ & @D QO L © D2 @

Save Print Export Revert Return Link  Aftach Map  Find Help

*Task List Features
W_comphax ! RS Assem ! RS Unith | ESeIec‘t!Feature Hame 1o EName iAdmin Org Cost Factor
| & BuLong looms  BIGWOOD SHED 33 1392

04001 Roof, Fikerglass Shingles, RemovalRe. ..

04003 Skylight, RemoveReplace *Tasks

06002 Doot, Exterior, RemoveReplace Qeletel Recalculate I

[Task
(L]

A == |

Des

- 01 Cther
= 02 Ste Inprovements

207300 |207300 - ARCHITECTURAL
IW‘QRK ,_l?loofing an_d__Sheet Mgtal

1 I| DEFERRED MAINTEMANCE LI 202000 202000 - ARCHITECTURAL WORK

|
1 |DEFERRED MAINTEMNANCE

. 207400 - ARCHITECTURAL
¥ 04 Roofing WORK, Siding

p 24001 Roof, Fiberclass Shinles *Reason [FOREST MISSION =] *priority [NONCRITICAL ] Task Crestion Date [5/15/2007
RemovalReplacement
04002 Roof, Metalibembrane/Shakes, Removal and “Planned Start ISJ’”2008 i) *#Actual Finish I 3

> Replacement
P 04003 Skylight, RemaoveReplace Remarks

I 03 Founcation

=

DEFERRED MAINTEMAMCE |207400
I

[

- 04004 Gutters/dovwnspouts, RemoveReplace

*Costs

B 05 Superstructure
This tazk does not have detailed cost information.

¥ 06 Exterior Closure

P 05001 Siding, A Types, RemoveReplace

= 06002 Door, Exterior, Remove/Replace

06004 Pairting, Exterior, Includes prep, prime and
pairt

atrurtinn

| f]

I_ I_ ré_ |O Internet

Text Captions

| also select the 06004 Painting Exterior item.
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Add a Basic Task to a Building_j Tuesday, June 03, 2008

Work Items - Microsoft Internet Explorer provided by USDA Forest Service L 5.| LU| R | B | E | D | = |EI|

—

File Edit Wiew Fawaorites Tools Help

Ia

E@Work ltems Welcome,csTRFs b B S D Q L B, D % @

Save Print Export Revert Return Link  Aftach Map  Find Help

*Task List Features
W"cgmmex | R Assem | RS Unit | {select Feature Hame o |Hame |Admin Org |Cost Factor |
| ® BuLoiNG lbo-oo1s  BIGWOOD SHED 33 1 332 |

04001 Roof, Fikerglass Shingles, Rem,
04003 Skylight, RemoveReplace
06002 Do, Exterior, Remove/Replace
06004 Painting, Exterior, Includes prep, pN..

ask | [

| D |Description Actual$|Complete
[ =3soo]] 1 || DEFERRED MAINTENANCE ¥ | 202000 202000 - ARCHTECTURAL WORK [ O

| © 2,547 | 1 |DEFERRED MAINTEMANCE (207300 207300 - ARCHITECTURAL 7] |

P 03 Foundstion | [ | WORK, Roofing and Sheet Metal

v 04 Roofing | C 1,021| 1 |DEFERRED MAINTEMANCE 207400 207400 - ARCHITECTURAL 7]

WORK, Siding
24001 Root, Fiberglass Shingles *Reason |FOREST MISSION - ~Priority |NONCRITICAL Task Creation Date [518/2007
L lRepl it
emovalmeplacemel

> 04002 Root, Metalibiembrane/Shakes, Removal and “Planned Start ISJ’”2008 @ *Actual Finish I E

Replacement
P 04003 Skylight, RemoveReplace

- 01 Cther

= 02 Ste Inprovements

Remarks

[

- 04004 Gutters/dovwnspouts, RemoveReplace

B 05 Superstructure *Costs

This tazk does not have detailed cost information.
¥ 06 Exterior Closure

P 05001 Siding, A Types, RemoveReplace

= 05002 Door, Exterior, RemoveReplace
- 06003 Door, Garage, Overhead Door

06004 Painting, Exterior, Includes prep, prime
and paint
B (17 Interine Constroction s
1] | &
Done |- I_ I_ ré_ |° Internet

Text Captions

| am done placing items in the box, but before | click Add, | verify my list. | notice that | have
"inadvertently" selected the Skylight item. | need to remove it from the list.

To remove an errant item from the list, double-click it.
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; Work Items - Microsoft Internet Explorer provided by USDA Forest Service 3:54pm 5.| LU| R | B | E | D | = |EI|

J File Edit Wiew Fawaorites Tools Help

Ia

IrgéaWork ltems Welcome.csTNiz BB @ & @D QO L © D2 @

Save Print Export Revert Return Link  Aftach Map  Find Help

*Task List Features
== fles ! RS Azsem | R - ESeIec‘t!Feature Hame 1o EName iAdmin Org Cost Factor
[ & | ; 5
04001 Roof, Fiberglass Shingles, RemovalRe, . | [BUILEING, |DD g [BIG VOO SHED |33 1.392
06002 Do, Exterior, Remove/Replace *Tasks

<\ 06004 Painting, Exterior, Includes prep, pr... Delete I Recalculate I

A == |

(L] Des

[Task |
!
|
|

- 01 Cther
= 02 Ste Inprovements
I 03 Founcation

1 I| DEFERRED MAINTEMANCE LI 202000 202000 - ARCHITECTURAL WORK

207300 207300 - ARCHITECTURAL
[MORY; Raofing and Shect Metal

. 207400 - ARCHITECTURAL
¥ 04 Roofing WORK, Siding

p 24001 Roof, Fiberclass Shinles *Reason [FOREST MISSION =] *priority [NONCRITICAL ] Task Crestion Date [5/15/2007
RemovalReplacement
| 04002 Roof, Metaltdembrane Shates, Removal and “Planned Start ISJ’”2008 i) *#Actual Finish I i

Replacement
P 04003 Skylight, RemaoveReplace Remarks

|
1 |DEFERRED MAINTEMNANCE

=

DEFERRED MAINTEMAMCE |207400
I

[

- 04004 Gutters/dovwnspouts, RemoveReplace

*Costs

B 05 Superstructure
This tazk does not have detailed cost information.

¥ 06 Exterior Closure
P 05001 Siding, A Types, RemoveReplace
= 05002 Door, Exterior, RemoveReplace
- 06003 Door, Garage, Overhead Door

06004 Painting, Exterior, Includes prep, prime
and paint
B (17 Interine Constroction I -
3 |

4l

ﬁi Cione |- I_I_l—é_lﬂ Inkernet

Text Captions

After | double-click the 04003 Skylight item, it no longer appears in the list.
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Add a Basic Task to a Building_j Tuesday, June 03, 2008

] Work Items - Microsoft Internet Explorer provided by USDA Forest Service : 3-59pm 5'| ulrlelclo] -1O]
J File Edit Wiew Fawaorites Tools Help

Ia

IrgéaWork ltems Welcome.csTNiz BB @ & @D QO L © D2 @

Save Print Export Revert Return Link  Aftach Map  Find Help

*Task List
W Complex t RS &ssem ! RS Unt§ | 1o EName iAdmin Org Cost Factor |
04001 Roof, Fikerglass Shingles, RemovalRe. .. |DD'DD1 E BIGHWORD SHED 23 g2 |

06002 Dwoar, Exterior, Remove/Replace
06004 Painting, Exterior, Includes prep, pr...

[Task |
Type i} |

- 01 Cther

02 She it i i =

b SRR | © 1 DEFERRED MAINTENANCE  [207300 (207300 - ARCHITECTURAL

B 03 Foundation | | PRk, Roofing and Sheet Mstal
. - | 207400 - ARCHITECTURAL

T | 1021) 1 DEFERRED MAINTENSNCE 207400 o ks

- 24001 Rﬁﬂ?f Tibef 'aris Shingles *Reason |FOREST MISSION | *Priority [NONCRITICAL w|  Task Creation Date [5/18/2007
Ema Al epiaceme

| 04002 Roof, Metaltdembrane Shates, Removal and “Planned Start ISJ’”2008 i) *#Actual Finish I i

Replacement
P 04003 Skylight, RemaoveReplace Remarks

1 | DEFERRED MAINTEMANCE LI 202000 202000 - ARCHITECTURAL WORK

2,547

[

- 04004 Gutters/dovwnspouts, RemoveReplace

B 05 Superstructure *Costs

This tazk does not have detailed cost information.
¥ 06 Exterior Closure

P 05001 Siding, A Types, RemoveReplace

= 05002 Door, Exterior, RemoveReplace
- 06003 Door, Garage, Overhead Door

06004 Painting, Exterior, Includes prep, prime
and paint
B (17 Interine Constroction s

1] |_'|-

Please wait while adding new tasks ..., |_ I_ I_ ré_ |O Inkernet

Text Captions
| am done verifying my list, so | click Add >> to add these items to the Tasks block.

| can add up to 10 items at one time.
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Add a Basic Task to a Building_;

Tuesday, June 03, 2008

; Work Items - Microsoft Internet Explorer provided by USDA Forest Service n 5.| LU| R | B | E | D | = |EI|
J File Edit Wiew Fawaorites Tools Help
-
Jres Work Items ] & D Q O :
: Welcome, GSTINF3 & DO LDYAIR

A == |

- 01 Cther

= 02 Ste Inprovements
I 03 Founcation

¥ 04 Roofing

04001 Roof, Fiberglass Shinoles
> RemovalReplacemert

04002 Roof, Metaltembrane/Shakes, Remaval and
> Replacemert
P 04003 Skylight, RemoveReplace

- 04004 Gutters/dovwnspouts, RemoveReplace

B 05 Superstructure
¥ 06 Exterior Closure

P 05001 Siding, A Types, RemoveReplace

= 05002 Door, Exterior, RemoveReplace
- 06003 Door, Garage, Overhead Door

06004 Painting, Exterior, Includes prep, prime
and paint
B (17 Interine Constroction

Save Print Export Revert Return Link  Aftach Map  Find Help
*Task List 'Features
W' Complex | RS Assem | RS Units | Selec‘t . eature Hame | [Hame {Admin Org. |Cost Factor
& | i | E [
04001 Roof, Fikerglass Shingles, RemovalRe. .. 'BUILDlNG .:DD T :EIIG OO0 SHED !33 ..:1 =92
06002 Do, Exterior, Remove/Replace 'Tasks
06004 Painting, Exterior, Includes prep, pr...

Recalculate I

Delete |

@ | 3500_” 1___;|DEFERF~'ED MAINTENANCE ,202000:202000 ARCHTECTURAL WORI'{_E_I [l_
C | 2547 1 |DEFERRED MAINTEMANCE 20?300 207300 - ARCHITECTURAL L.
| | | | W‘ORK , Roofing and Sheet Metal |
C 1,021 1 DEFERRED MAINTENANCE 207400 207400 - ARCHITECTURAL II"
| W‘ORK \ Sieling

Tazk Crestion Date IB."1 SQDD?

*Reason I FOREST MIZSION

“Planned Start |3f7"f2008 I’E‘l

Remarks

=

“Prinrl‘ty MONCRITICAL *

~actual Finish | iz}

=
|-

*Costs
This tazk does not have detailed cost information.

| f]

Please wait while adding news tasks ...,

ré_ |a Internet

Text Captions

Warning! Do not click anything until you see "Done" in the status bar at the bottom of the page.

Adding tasks can take a few moments. The message "Please wait while adding new tasks....." and the
blue completion status bar show that the action is still being processed.
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Add a Basic Task to a Building_;

Tuesday, June 03, 2008

J File Edit Wiew Fawaorites Tools Help

; Work Items - Microsoft Internet Explorer provided by USDA Forest Service

Cs(wlrle[cle] (O]

E@Work ltems

Welcome.GsTNz b @ & @ QO &L © B &

Ia

9

*Task List

W_Complex i RS Azsem ! RS Unith .

04001 Roof, Fikerglass Shingles, RemovalRe. ..
06002 Dwoar, Exterior, Remove/Replace
06004 Painting, Exterior, Includes prep, pr...

- 01 Cther

= 02 Ste Inprovements
I 03 Founcation

¥ 04 Roofing

04001 Roof, Fiberglass Shinoles
> RemovalReplacemert
04002 Roof, Metaltembrane/Shakes, Remaval and
> Replacemert
P 04003 Skylight, RemoveReplace

- 04004 Gutters/dovwnspouts, RemoveReplace

B 05 Superstructure

¥ 06 Exterior Closure
P 05001 Siding, A Types, RemoveReplace
= 05002 Door, Exterior, RemoveReplace

- 06003 Door, Garage, Overhead Door

06004 Painting, Exterior, Includes pre
and paint
B (17 Interine Constroctinn

rime

‘ z,sq?i

1 |DEFERRED MAINTENANCE
|

Save Print Export Revert Return Link  Aftach Map  Find Help

Features
Select !Feature Hame 1o EName iAdmin Org Cost Factor
| ® BuLoiNG lbo-oo1s  BIGWOOD SHED 33 1392
*Tasks

Delete I Recalculate I |1-5 of § vl et 1

Al => | Cost| [Task | [
Select|"Heeded$| Factor|*Task Type 1] |Description Actual$|Complete
| Painting, Exteriar, Includ
273 || 1.392 || DEFERRED MAINTENANCE = || {ERIHNG, Braerr ANGICes RreR,
e |l || | —IEUBUU4 prime and paint I— O
I

(& 1527 87| 1.392 DEFERRED MAIMTEMAMCE !DBDDQ Door, Exterior, RemoveReplace =
| C 46928 1392 DEFERRED MAINTENANCE 04001 OO, Fiberglass Shingles, ]
| | | |RemovalReplacement
| i i | | |
| © | 3,500 1 |DEFERRED MANTEMANCE (202000 202000 - ARCHITECTURAL VWORK | | E |
I e 7300 207300 - ARCHTECTURAL WORK,| ||—

i |

[Roofing and Sheet Metal |

“Reason I FOREST MISSIORN

“Planned Start |3J'7"J'2008 it

H

*Priority [NONCRITICAL »|  Task Creation Date |3/7/2008

*actual Finish | |

Remarks
*Costs
Quanitity 1
T_;.:,__e,-f {Unit Cost Unit |Description
nBon4 1198 o l

| f]

. ¥

Done

/4

Text Captions

"Done" is now displayed in the status bar.

I_ I_ ré_ |O Internet
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Add a Basic Task to a Building_j Tuesday, June 03, 2008

2} Work Items - Microsoft Internet Explorer pri

y b =10]
J File Edit Wiew Faworikes  Tools. Help

-

¢

Ty Work Items Welcome,csTINFz ki @ S ) O L © @ 7

Save Print Export Revert Return Link  Aftach Map  Find Help

*Task List *Features —
w. Complex | RS Azsem | RS Unity {select Feature Hame
& BuLDnG

'II] .Eﬂ.ame ;.lnd'm'in 6rg Cost 'F'ac‘i.ur

00-0015 |BIG WOOD SHED 133 1.392

I‘I—S of & ‘I Mexd 1|

04001 Roof, Fikerglass Shingles, RemovalRe. ..
06002 Do, Exterior, Remove/Replace *Tasks
06004 Pairting, Exterior, Includes prep, pr... Deléte

ao> | Cost| raskc |
Enlocti Nendadit = Factie Tl Type I Hechntion ! WQComplete
- 01 Cther 273 | 1392 |[DEFERRED MAINTEMANCE | |P=inting, Exterior, Includes prep, |
6 | s_l - 06004 e ot I |

= 02 Ste Inprovements

P 03 Foundstion (& | 152787 1.352 DEFERRED MAINTEMAMCE |0B002  Door, Exterior, RemoveReplace | E|
: 46928 1392 DEFERRED MAINTENANCE  |04001 Fioof, Flerdlass Shingles, [E
¥ 04 Roofing | [ - | | [Removalfeplac: | |
- 24001 Rﬁﬂ?f Tibef 'aris Shingles C | 3500 1 |DEFERRED MATTEMANCE 202000 202000 - ARCHITECTURAL WORK E
emovalReplaceme I T T T T T T
| | 1207300 - ARCHTECTURAL WORK, |
04002 Roof, Metaltembrane/Shakes, Removal and L& 2,547 1 [DEFERRED MAINTEMNANCE |207300 <7 B [=
S a— | | | B [ [Roofing and Sheet Metal | | ol
B 04003 Skyliht, RemoveReplace *Reason IFOREST MISSICN LI *Priority INONCRlTlCAL 'I Task Creation Date ISFQUUS
ISFQDDS ] ini I
- 04004 Gutters/dovwnspouts, RemoveReplace “Rlanned:Stait '3 “Atital Lnish ‘B
B 035 Superstructure =
Remarks
¥ 06 Exterior Closure LI
P 05001 Siding, A Types, RemoveReplace *Costs
= 05002 Door, Exterior, RemoveReplace Giiantity I 1
- 06003 Door, Garage, Overhead Door Line# {Unit Cost {Unit _|Description
06004 Painting, Exterior, Includes prep, prime {05004 [1.96 ISF |
and paint
B (17 Interine Constroction s
1] | &
El Done !Eﬂa Internet
1
v " 1= oo ow 1 (o

Text Captions

By looking in the Tasks block and the record navigator, | can see that the application has added three
tasks. This building now has 6 tasks. Note that the new tasks have identical cost factors. In this case,
the cost factor is 1.392.

A note about cost factors:
New tasks have more specific cost factors than legacy tasks because the application calculates cost
factors for new tasks as products of four factors.
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Add a Basic Task to a Building_;

Tuesday, June 03, 2008

J File Edit Wiew Faworikes  Tools. Help

Work Items - Microsoft Internet Explorer provided h‘y_USBﬁ-Far.e_sl::SE

E@Work ltems

Welcome, GsTINFz b @ S @ QO &L § ¢

Ia

@

*Task List

W_Complex ! RS Azzem ! R3 Unit§ I

04001 Roof, Fikerglass Shingles, RemovalRe. ..
06002 Dwoar, Exterior, Remove/Replace
06004 Painting, Exterior, Includes prep, pr...

- 01 Cther

= 02 Ste Inprovements
I 03 Founcation

¥ 04 Roofing

04001 Roof, Fiberglass Shinoles
> RemovalReplacemert

04002 Roof, Metaltembrane/Shakes, Remaval and
> Replacemert

P 04003 Skylight, RemoveReplace

- 04004 Gutters/dovwnspouts, RemoveReplace

B 05 Superstructure
¥ 06 Exterior Closure

P 05001 Siding, A Types, RemoveReplace

= 05002 Door, Exterior, RemoveReplace
- 06003 Door, Garage, Overhead Door

06004 Painting, Exterior, Includes prep, prime
and paint
B (17 Interine Constroction

4l

A == |

Save Print Export Revert Return Link  Aftach Map  Find Help
*Features
Select !Feature Hame 1o EName iAdmin Org Cost Factor
| & BuLong looms  BIGWOOD SHED 33 1392
*Tasks

é;ﬂatel Recalculate I

I‘I—SDfB 'l et 1

"Heeded$

Cost|

Factor [*Task Type

iTask
I

|Description

|
273|| 1.392
e

| DEFERRED MaINTENANCE = |

I
{05004

|Painting, Exterior, Includes prep,

prime and paint

1 ,52?.8?!

1.392 |DEFERRED MAINTENAMCE

|
!DBDDQ

Door, Exterior, RemoveReplace

459.28%

1.392 |DEFERRED MAIMTEMAMCE

{04001

gRemDvaIIRe_placement

Foof, Fiberglass Shingles,

3,500

/ 1 |[DRFERRED MAINTEMANMCE

202000 EEDEDDD - ARCHITECTURAL WORK |

=

1 ED ERRED MAIMTEMNANCE

207300 |
|

207300 - ARCHITECTURAL WORK, |
Foofing and Sheet Metal |

* |

\\n OREST MISSION =] *Priority [NONCRITICAL »|  Task Creation Date |3/7/2008
+pned Start |3ﬁ'f2008 e} *actual Finish |— |

=

Remarks

=
*Costs
Guaritity 1
U':'__E’f U':'-'rc_ns't {Unit |Description
|os004 1198 ISF |

Done

I_ I_ ré_ |O Internet

v -

N N T

Text Captions

Legacy tasks always have a cost factor of 1.
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File Edit Eecord GQuery Help Window

] S0 | AP e JI| 5] e I S| 14| <[ 1 vi 14T 2 1] ]| 2 eplors| 7 )

Cormponents | FMP | GeoLocator | Disposition | ‘

’%El BUILDIMG Version: 3.0 User GETINF ntest Domainfs usda.gov

Buildings l'Fl-:-ora.fﬁtoomsmgagaf@ocupan'qy Equipmert  Seismic Supvey
*Building 1D *Hame

1069 BIG BEND WAREHOUSE |«
Details | Address Operation/Eneray Acouisition Accessibiity

[1059 {BI BEMD WAREHOUSE

[UsDA cWNED £
If wou are going to be adding worl items for this [WAREHOUSES B|[WAREHOUSE
building, select the travel time from the drop-down list  [os17ss #||Mevwads City Ranger District
in the Estimated Travel Time field, s1755 #{[Nevada s ——

ps175s £ Estimated Travel Time: | 3

ot 1,591 T
*Ownership [MATIONAL FOREST (FS) #
*Status [EXISTING - ACTIVE 8| sttus Hist. |
Remarks |
Last condtion £z 4 92008 %ear Constructed 1930
Supvey ;
; = Maintenance | ﬂ
Mairtenance Level |3 - KEEF OPERATIONAL 3 i
Historical Status [MOT EvALUATED 3|  Hamrds |
= Heritage
X - [ Cortributing Aszet
[ Heritage Asset [ mMutti-Use ssset [ Priority Asset I N bRt e

Text Captions

You cannot edit cost factor numbers for any type of task (new or legacy) because all cost factor
numbers are system generated. You can edit one of the four factors though; the one based on travel
distance. By editing the Estimated Travel Time field in the Buildings application (shown above) for a
specific building, you are changing the cost factor numbers for all of the non-legacy tasks of that
building. You are also changing the cost factor for that building.

Back to Work Tasks...
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Tuesday, June 03, 2008

Work Items - Microsoft Internet Explorer pr
| File

Edit  Wiew Faworites  Tools.  Help

;1%

s Work Items

-

Welcome.csTNiz BB @ & @D QO L © D2 @

04002 Roof, Metaltembrane/Shakes, Remaval and
> Replacemert
P 04003 Skylight, RemoveReplace

- 04004 Gutters/dovwnspouts, RemoveReplace

B 05 Superstructure
¥ 06 Exterior Closure

P 05001 Siding, A Types, RemoveReplace

= 05002 Door, Exterior, RemoveReplace
- 06003 Door, Garage, Overhead Door

- 06004 Painting, Exterior, Includes prep, prime
and paint
B (17 Interine Constroction

4l

Save Print Export Revert Return Link  Aftach Map  Find Help
= laskibist ] ] . cheatdres, o _ — = i AT
m Complex | RS Assem | RS Unit§ [Select Fe ummiame 0 oommm Hame S Org |Cost Factar
o - | ?
04001 Roof, Fikerglass Shingles, RemovalRe. .. BU .DD :EIIG Yo ! =1 292
06002 Do, Exterior, Remove/Replace 'Ta_s_k_s :
06004 Painting, Exterior, Includes prep, pr... A e =
Bl == | el T T |
Select| | _F D Description | Actual$Complete|
- 01 Cther 273 | 1392 |[DEFERRED MAINTEMANCE | [Painting, Exterior, Includes prep, I
; & | I | | _I {08004 nrime: and pairt I [
02 Site Improvements | 3 kbt b G s 1
. & | 152787 1.392 DEFERRED MAIMTEMANCE 06002 Door, Exterior, RemoveReplace | =
I 03 Founcation E L.+ 1 : o e = 1 |
: C 46928  1.392 DEFERRED MAINTEMAMCE  [n4om R00f, Fiberglass Shingles, 7]
¥ 04 Roofing [ | | | | [RemovalReplacement [ [
04001 Roof, Fiberglass Shingles & 3,500 1 |DEFERRED MANTENANCE 202000 202000 - ARCHITECTURAL WORK =
> RemovalFepkacement - T T T T T
L8 2,547 1 [DEFERRED MAINTENANCE (207300 207300 - ARCHITECTURAL WORK, | E

[Roofing and Sheet Metal

*Reason |FOREST MISSION =] *Priority INONCRITICAL v[ Task Creation Date |3m‘2008
“Planned Start |3ﬁ'f2008 it *fctual Finish | |
-&
Remarks
ha
*Costs
Guantity I 1
[Linex lunit Cost lunit [pescription
o004 sF =

Done

I_ I_ ré_ |a Internet

v -

N N T

Text Captions

Notice that for a new task, certain fields are already filled in. In the Buildings application, for each new
task that you add using the Basic or Complex tab, the application provides the needed $, the cost factor,
the task type (which defaults to Deferred Maintenance, but you can edit it), the task ID, and the task

description.
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Work Items - Microsoft Internet Explorer providec ) 5

J File Edit Wiew Faworikes  Tools. Help

Ia

_'[%aWork ltems Welcome, GSTINF3 H ’-%‘ 3 @ @ & E'J 3 % @

Save Print Export Revert Return Link  Aftach Map  Find Help

*Task List 'Features
m Complex | RS Assem | RS Units | Selec‘t Feature Hame L] [Hame {Admin Org |Cost Factor
= | . | |
04001 Roof, Fikerglass Shingles, RemovalRe. .. EBUILDlNG .DD ik :EIIG OO0 SHED 533 :1 =92
06002 Do, Exterior, Remove/Replace __'_'_I'ask_s .
DB004 Pairting, Exterior, Includes prep, pr... // Delete I Recalculate I ous |1-50f 6 | Mext1)|
' [ Cost| [rask | T T '
Factor| *Task Type I I]escrlptlun | ﬂ.llj.‘lu?I_HifCl:.lm_p_lnla"tleli

P 01 Cther a I 9?3 I 1.392 IDEFERRED MAINTENANCE_I DBDD4 Palntmg Exterior, Includes prep, I— r

pr|rne and pall‘l‘t

= 02 Ste Inprovements

. 1527, 8? 1.392 DEFERRED MAIMTEMANCE |0B002  Door, Exterior Removeﬁeplace | =
- 03 Founclstion : | 1 |
: 46925 1.392|DEFERRED MAINTENANCE 04001 Roof, Fierglass Shingles, [E
¥ 04 Roofing | | Removalsﬁeplacement | [
- 04001 Roof, Fiberglass Shingles 3,500 1 DEFERRED MAINTENANCE 202000 202000 - ARCHITECTURAL WORK =
Riztnovalfiegia:ement ! 207300 - ARCHITECTURAL WORK,| [
04002 Roof, Metaltembrane/Shakes, Removal and 2,547 1 [DEFERRED MAINTEMNANCE 207300 [=
S [Roofing and Sheet Metal
Replacement 3 == : = ==
A A
B 04003 Skyliht, RemoveiReplace Reason IFOREST MISSI0N LI Prmrlty INONCRITICAL vI Task Creation Date ISJ'I"JQDDS
ISFQDDS ] ini I
- 04004 Gutters/dovwnspouts, RemoveReplace “Rlanned:Stait '3 “Atital Lnish ‘E]
B 035 Superstructure =
Remarks
¥ 06 Exterior Closure LI
P 06001 Siding, A Types, RemoveReplace
B 05002 Door, Exterior, RemoveRepl 1
B 05003 Door, Garage, Overhead D Unit Cost IDescription
;1 A5 |
L and paint
B (17 Interine Constroction s
1] | &

@Done I_I_l—é_la Internet
H[ L i N N T T | [l

Text Captions

When a parent record in the Tasks block is selected, the system displays the applicable child record in
the Costs block.

This is the cost record (also called line number) for this task. When you use the Basic or Complex tab to
add tasks, each task has only one cost record. Legacy tasks do not have any cost records.
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Add a Basic Task to a Building_;

Tuesday, June 03, 2008

‘3 Work Items - Microsoft Internet Explorer provi

J File Edit Wiew Faworikes  Tools. Help

Ia

- 01 Cther

= 02 Ste Inprovements
I 03 Founcation

¥ 04 Roofing

04001 Roof, Fiberglass Shinoles
> RemovalReplacemert

04002 Roof, Metaltembrane/Shakes, Remaval and
> Replacemert

P 04003 Skylight, RemoveReplace

- 04004 Gutters/dovwnspouts, RemoveReplace

B 05 Superstructure
¥ 06 Exterior Closure

P 05001 Siding, A Types, RemoveReplace

= 05002 Door, Exterior, RemoveReplace
- 06003 Door, Garage, Overhead Door

- 06004 Painting, Exterior, Includes prep, prime
and paint
B (17 Interine Constroction

4l

1392 || DEFERRED MANTENANCE v ] oo |

Tz Work Items B2 S 0020 ¢
Welcome, GSTINF3 S B < Y D 9
Save Print Export Revert Return Link  Aftach Map  Find Help
*Task List Features
m Complex | RS Assem | RS Units | {select Feature Hame L] [Hame {Admin Org |Cost Factor
= 7 | |
04001 Roof, Fikerglass Shingles, RemovalRe. .. EBUILDlNG .DD ik :EIIG OO0 SHED 533 :1 =92
06002 Do, Exterior, Remove/Replace __'_'_I'ask_s .
06004 Painting, Exterior, Includes prep, pr... Delete I Recalculste I pravious [1.5 076 —
go=> | [T [ cost] Task | '- é
peeloct Nendadif = Eactor i Tagh Tps L ieeeription: At Corplste

'Painting,'Extér.ior, Includes pregp,
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Text Captions

Below the table in the Tasks block, the application provides additional information for each task, such as
the Reason, the Priority, the Task Creation Date, and the Planned Start. You can edit any of these pre-
populated fields, except for the Task Creation Date field.
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Text Captions

The application also provides additional information for each task in the Costs block. The only editable

field here is the Quantity field.
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Text Captions

Now | need to change the quantity to reflect how much of the building needs to be painted; in this case,
565 square feet. | click on the "Quantity" box and type "565" (1).

After | press Enter, the application recalculates the Needed $ by multiplying the three figures again (unit
times cost factor times quantity).

The first Needed $ amount for this task was $2.72, which is the product of this equation: 1.96 X 1.392 X
1.

The revised Needed $ amount, which takes into account the new quantity, is $1,541.50 (2), which is the
product of this equation: 1.96 X 1.392 X 565.
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Text Captions

If for some reason the calculation does not occur, you can click Recalculate. In most cases, you will not
have click Recalculate, but it doesn't do any harm if you click this button even if you don't need to.
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Text Captions

Now, let's check the remaining new tasks and determine whether any of the other quantities need to be
edited.

For the door, the Quantity remains 1; no change is necessary.

Page 29 of 32



Add a Basic Task to a Building_;

Tuesday, June 03, 2008

Slide 40 - Slide 40

J File Edit Yiew Favorites Tools  Help

2 Il-

1]

#Planned Start |3f'| Q2003 it}

Twez Work Items H2 & o 0 & A -
e Welcome, GSTINF3 D L B » 2@
Save Print Export Eevert Eeturn Link  Aftach  Map  Find  Help
*Task List Features
m.(}jmplex | Rs Assem | RS Units | 'Select :Feature Hame i [Hame |Admin Org |Cost Factor
& g | |
04001 Basic Roof, Fiberglazss Shingles, Remo... L BUlLDlNG :DD 018 ZE"G WOOD): SHED :33 ,1 2
08002 Door, Exterior, Remove/Replace f'_l'asks I
06004 Pairting, Exterior, Includes prep, pr... Delete Recalculste P e B bt 4
add=> | | I [ Cost] Task | 5
[Etact fHERde Facionikoe Tne U fecevipdon - ATUEE Complatel
b 01 Cther | 15400 95 1392 DEFERRED MAINTENANCE 08004 [Pairting, c'fmlr_:t':r Inzhuces prep, i
B 02 Site Improvements t [prime and pair 1
J 03 Foundstion C 1 1 52? ST 1 392 DEFERRED MAIMTERANCE DBDDQ |Door, Exteriar, Remove.ﬁeplace | i-
: 1 dd 2 4 352 DEFERRED T AINTERANCE Ela3|c: Roof, F|berglass Shingles,
P 04 Roofing y L0 I ‘—I U4UU1 Removal and Replacemert I I_
03 Superstructure L& | 3 suu 1 DEFERRED MAINTERANCE 202000 202000 ARCHITECTURAL WORK | | !'-
I 08 Exterior Closure Co| 2 1 |DEFERRED MANTENANCE 207300 207300 - ARCHITECTLRAL | I
! | WORK Rooflng and Sheet Metal
= 07 Interior Construction 5 — - — £
“Reason IFOREST MISSION j '“‘Prll:lrl‘ly NONCRITICAL - Task Creation Date ISH DQDDS
= 08 Interior Finishes

“Actual Finish I @

Remarks

Unlt Cus‘l
33? 25

-
=

\7

|Description

2_‘] Dane

| & |
=l

l_ l_ E |4 Internet

Text Captions

For the shingles, the Quantity is 670 square feet, or 6.70 squares (a square - SQ -

is a hundred square

feet). Note that although this tutorial shows the units as "CSQ", the actual units are "SQ" (1). The Work

items screen has been corrected since this tutorial was first assembled.

and type "6.7" (2).

| click on the "Quantity" box

After | press Enter, the application recalculates the Needed $ for the shingles.

Page 30 of 32



Add a Basic Task to a Building_j Tuesday, June 03, 2008

J File Edit Yiew Favorites Tools  Help [-\
_ =
I Work Items weicome,asTnig P 2 D O L H 2 @

Save B Export Revert Return Link  Aftach  Map  Find  Help

*Task List Features
W Complex | RS Assem | RS Unit | |Select [Feature Hame ip |Hame |{&dmin Org |Cost Factor
| BULDING no-o018 B WiooD SHED 33 1 382

04001 Basic Roof, Fiberglazss Shingles, Remo...
08002 Door, Exterior, Remove/Replace *Tasks

06004 Pairting, Exterior, Includes prep, pr... Delete | Recalculate | Bt Iﬁ_s prrs = Hext

Al == | [Task | i
Select *Heeded$ EID |Description Actual_slsli(_:gmplete
= 01 Cther 'S 154095 !05004 EF‘a_irrting,éE)de.lr-:tor, Inchudes prep, i
B 02 Site Improvements i i U S D
B 03 Foundstion | (& 1,527 87| 1.392 |DEFERRED MAIMTEMAMNCE 06002  |Door, Exterior, Remove/Replace |
: 3dd 2 1392 || DEFERRED MAINTENAMCE Bazic Roof, Fiberglass Shingles,
P 04 Roofing Lo I I I [ 04001 |Removal and Replacement I [
= 05 Superstructure L@ 3,500? 1 DEFERRED MAINTEMANCE 202000 [202000 - ARCHITECTURAL WWORK ' =
B (06 Exterior Closure @ | 2547 1 |DEFERRED MAIMTENANCE 207300 207300 - ARCHITECTURAL ‘ ‘ E
= 07 Interior Construction | | — Ao Mot log e shesl Hos
“Reason |FOREST MISSIOMN j *Priority |NONCRITICAL j Task Creation Date |3r1 Q2005
= 08 Interior Finishes
*Planned Start |3ﬂ 0i2008 it} *actual Finish | iy}
Remarks

X [

*Costs b
Ciuartity E7

[Unit. Description
|cea

b
< | »

12 ] Done I_I_E|ﬂ Internet o
T

Text Captions

| need to save the new tasks before moving on, so | go to the toolbar and click Save.
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Text Captions

At this point, | could add more tasks or return to the Buildings application.

If | add more tasks, | need to remember to clear the box (1) before selecting more items. (To clear an
item from the box, double-click it.)

To return to the Buildings application, click Return (2).
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