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Special Use Permit Application – Template		
[bookmark: DateSubmitted]Date Submitted:        	
I. Applicant Information
[bookmark: ApplicantName]Applicant Name:        
[bookmark: AuthorizedAgentName]Authorized Agent Name / Point of Contact:        
As an applicant, are you (mark only one):
[bookmark: Individual][bookmark: StateGovernment]|_|   Individual				|_|   State Government / Agency
[bookmark: Corporation][bookmark: LocalGovernment]|_|   Corporation				|_|   Local Government / Agency
[bookmark: PartnershipAssoc][bookmark: FederalGovernment]|_|   Partnership / Association		|_|   Federal Agency
[bookmark: USCitizen]If you are an individual or partnership, are you also a citizen of the United States? 
[bookmark: Address]Address:        
[bookmark: AgentPhone]Authorized Agent / Point of Contact Phone:        
[bookmark: CellPhone]Cell Phone:        
[bookmark: Email]Email:        
[bookmark: BackupContact]Backup Contact, Title, Phone, & Email:        

II. Event Information
Starting & ending date & time of proposed activity:
[bookmark: Start][bookmark: End]Start Date:         		End Date:        
[bookmark: StartTime][bookmark: StartAMPM][bookmark: EndTime][bookmark: EndAMPM]Start Time:           		End Time:           
[bookmark: AlternativeDate]Alternative event date and/or time:        
[bookmark: Location]Location & description of National Forest System Lands & facilities Applicant would like to use (Include a map of area, legal description, proposed ground disturbing activities, special closures, roads/trails, story boards and photos as needed; attach additional sheets if needed):        
[bookmark: Puposeofevent]Purpose of event (Include name of event if applicable and any planned activities):        
[bookmark: FinanciallyCapable]Give a statement of your technical and financial capability to construct, operate, and terminate the use for which authorization is requested, including the protection and restoration of Federal Lands (attach additional pages, if needed):        
[bookmark: AlternativeLocations]Describe other alternative locations or itineraries considered (attach additional pages, if needed):        
[bookmark: WhyFederalLand]Give an explanation of why it is necessary to utilize Federal Lands and why the alternatives listed above were not selected:        
[bookmark: EffectsAreaPop]Describe probable effects on the area population, including social and economic aspects, and rural lifestyles:        
[bookmark: EnvironmentalEffects]Describe the likely environmental effects that the proposed use will have on: (a) air quality; (b) visual impact; (c) surface and ground water quality and quantity; (d) control or structural change on any stream or other body of water; (e) existing noise level; (f) land surface, including vegetation, permafrost, soil and soil stability; and (g) populations of fish, plant, wildlife, and marine life, including threatened and endangered species (attach additional pages, if needed):        
[bookmark: EnvironmentalProtect]Describe what actions will be taken to protect the environment from the effects of the proposed use:        
[bookmark: OtherApplications]Name all Federal, State, County, or other department(s) / agency(ies) where an application for this proposed use is also being filed (attach appropriate license, building permit, certificate, or approved documents):        
[bookmark: TrafficControl]Traffic control plan/external agency notification (have you obtained written permission or permit to use improvements not owned by/under the jurisdiction of the United State Government, i.e. structures, roadways, etc.?) Please provide a copy to the Forest Service:        
[bookmark: Parking]Parking needs (vehicles, equipment, etc.):        
[bookmark: StagingNeeds]Staging needs (portable restrooms, sign up tables, barricades, etc.):        
Special request information (please check all that apply):
[bookmark: DesignatedWilderness]|_|   Designated Wilderness
[bookmark: UseofAircraft]|_|   Use of Aircraft
[bookmark: SpecialClosures]|_|   Special Closures
[bookmark: OtherRequests][bookmark: OtherRequestExplain]|_|   Other (describe):        
Estimated number of participants & spectators for proposed activity:
[bookmark: Participants][bookmark: Spectators]Participants:        		Spectators:        
Estimated revenue collected for event (Include event charges, vendor fees, discounts, sponsorship related fees, gratuities, etc.):
[bookmark: RevenueAmount][bookmark: TypesofFees]Amount:   $     		Types of fees:        
[bookmark: NonProfitID]If registered, non-profit organization 501(c)3 ID#:        

III. Description of Equipment
Equipment Detail (please check all that apply):
[bookmark: Generators][bookmark: Snowmobiles][bookmark: Animals]|_|   Generators			|_|   Snowmobiles			|_|   Animals
[bookmark: Cars][bookmark: ATVsUTVs][bookmark: Aircraft]|_|   Cars			|_|   ATVs / UTVs			|_|   Aircraft
[bookmark: Trucks][bookmark: Trailers][bookmark: Drones]|_|   Trucks			|_|   Trailers				|_|   Drones (proof of FAA Certificate required)
[bookmark: RVs][bookmark: Watercraft]|_|   RVs			|_|   Watercraft
[bookmark: OtherEquipment][bookmark: OtherEquipmentDetail]|_|   Other (list):        
[bookmark: SpecificEquipment]Activities involving specific vehicles and/or equipment:        
[bookmark: TempStructures]Temporary structures to be used (pop-up sun shade shelters, portable restrooms, tables, lighting equipment, hand washing stations, recycling containers, large games, etc.):        

IV. Insurance Requirements
Proof of Insurance may be required for activities on National Forest System Lands. Contact a Forest Permit Administrator for details.
Insurance Certificate and Insurance Policy Endorsement must name the “United States Government” as Additionally Insured and require that the company will mail a “30 days written cancellation notification prior to the cancellation of the insurance” to the Forest Service. A copy of both documents must be provided to the Forest Service prior to the activity. 

V. Fees
There is no cost to submit an application for initial review. Permit fees for approved applications are as follows:
5% of adjusted gross receipts for one-time events; or
3% of adjusted gross receipts for multiple events under a single permit

Minimum permit fees apply. Contact a Forest Permit Administrator for accurate minimum fee values. 

There may be other associated costs for which you are responsible as part of your authorized activity:
-Commercial general liability insurance coverage and/or a performance bond to ensure protection of the environment and site clean-up may be required. 
-Depending on the size and duration of your activity, costs associated with law enforcement, crowd control, safety issues, and sanitation may be required.
-Depending on the scale and intensity of your event, fees associated with Cost Recovery and conducting an environmental analysis may be required.

VI. Signature
Person(s) who will sign a Special Use Authorization on behalf of the event:
I hereby certify, that I am of legal age and authorized to do business in the State and that I have personally examined the information contained in this application template and that this information is correct to the best of my knowledge.
I acknowledge that this is an application template only, and that the use and occupancy of National Forest System Lands is not authorized until an Authorization is signed and issued by an Authorized Officer.
[bookmark: NameofSignature][bookmark: NameofSignature2]Name:        				Name:        
[bookmark: Signature][bookmark: Signature2]Signature:        			Signature:        
[bookmark: SignatureDate][bookmark: SignatureDate2]Date:        				Date:        
18 U.S.C. § 1001 makes it a crime for any person knowingly and willfully to make to any department or agency of the United States any false, fictitious, or fraudulent statements or representations as to any matter within its jurisdiction. Anyone who knowingly or willfully makes or uses any false writing shall be fined not be more than $10,000 or imprisoned not more than five years, or both.

Submit Application
Email, deliver, or fax form to the Tonto National Forest Supervisor’s Office at:						
						
				SM.FS.R3TontoNFSUP@usda.gov	
			

To be completed by Forest Service:

Date Received: ______________________________________	Use Code: __________________ 
Region/Forest/District Number (0312..): _________________	Certificate of Insurance AND Endorsement Received: ________________
Photography/Filming Fee: ____________________________	Total Cost: ____________________________________________________
Issue Date: _________________________________________	Expiration Date: _______________________________________________
Collection Agreement #: ______________________________	Bonding Information: ___________________________________________
Property Owner permission required and obtained:  Yes    No   N/A		
Road Encroachment permit required and obtained:  Yes    No   N/A
Other: ________________________________________________________________________________________________________________		
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