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Part 1: Cooperator Contact Information
1. Project Title: 
2. Check one: 
☐ Wood Products 
☐ Wood Energy 
3. Project Cost & Cooperator Funding
A. Cooperator Funding (Match, $): 
B. Requested Forest Service Funding ($): 
C. Cooperator Funding as a Percentage of Requested Forest Service Funding (A/B x 100, %): 
D. Total Project Cost (A + B, $): 
4. Contact Information
Financial Agreement Applicant (Responsible official for the financial administration of the project)
Name: 
Title: 
Organization/Company: 
Bureau/Division: 
Section/Program: 
Street Address/P.O. Box: 
City, State Zip: 
Phone: 
E-mail Address: 
Project Contact (Responsible for management/coordination of project; if listed above, check box ☐ )
Name: 
Title: 
Organization/Company: 
Bureau/Division: 
Section/Program: 
Street Address/P.O. Box: 
City, State Zip: 
Phone: 
E-mail Address: 



Application Instructions: Address each of the following items listed under each section. There is a maximum of 5 pages per proposal for Part 1 of the Application, not including the Cooperator Contact Information page or appendices. Note: Delete instruction details that are not part of your narrative.
Requirements:
Formatted to print on 8½- by 11-inch plain paper with 1-inch margins.
11-point font (Arial, Calibri) or larger.
Page numbers.
Each “page” of the application is one side of a single-spaced, typed page.
E-mail submittal of all parts of the application at one time, including letters of support and appendices. Separate letters of support, appendices, etc., will not be   accepted. No proposals will be accepted by fax machine or hard copy.
Each submittal must consist of two separate, searchable PDF (or Word) files, as follows:
Part 1: Cooperator Contact Information, Narrative, and any Appendices
Part 2: Required Financial Forms
Part 1 (cont.): Narrative 
Basic Project Information 
Project Title: Name of the project.
Project Length: Typical award is for 2-3 years (projects of greater complexity may be awarded for a longer period of time).
Abstract: Provide a brief description of the project. If funded, the abstract will be posted on the Wood Innovations website. Be concise and clear.
Project Goals and Objectives
Statement of need.
Specific goals and objectives in bullet format.
Describe how the proposed project responds to the Wood Innovations Program goals and intent listed in the instructions.
Project Description
Describe the work plan with specific activities to be accomplished, organized according to the goals and objectives listed in Section B.
Describe how the budget aligns with these activities.
Describe the timeline for project activities.
Describe how progress will be measured.
Describe industry involvement. 
Describe any subgrant or subcontracting activity.
Describe communication and outreach activities. 


Project Impact 
List anticipated project outcomes, deliverables, and desired results.
Describe anticipated project impacts, such as 1) magnitude of impact on wood products market or wood energy market, 2) benefits to National Forest System and other forest lands, and 3) job creation and retention. Include your assumptions used to determine these impacts.
Describe leveraged activities and actions and/or leveraged funds above the minimum required match that maximize proposed project benefits.
Qualifications of Team and Partners 
List key personnel qualifications and role(s) in the project. Describe their capabilities and certifications as well as experience on related projects that demonstrate your team has the appropriate skill set and experience for success. List experience and performance of prior-funded U.S. Forest Service project(s) (if any). If appropriate, please include a short resume or vitae in the appendix.
Annual Progress Reports and Final Reports 
Describe planned reports, documents, and success stories that will be provided during and at the end of the project for posting on the Wood Innovations website.
List the contact information for the person(s) responsible for reporting (reports should be submitted via e-mail as Word documents, preferably in a 508-compliant format).
Annual Progress Reports are required at a minimum on a calendar-year basis. The Annual Progress Report template is provided as a guide. The reports provide an overview of accomplishments of the goals and objectives listed in the approved project narrative, success stories, and documentation of media events or activities generated by the award. A detailed Final Progress Report is required. The Final Progress Report template, located on the Wood Innovations website, is provided as a guide. The Final Progress Report must include the following two items:
· Final Summary Report: A brief overview of accomplishments by goals and objectives included in the approved award narrative. This document includes outcomes, such as impact to National Forest System and other forest lands, jobs created, impacts to the local and/or national economy and markets, and any other notable successes deemed significant to this project. Final Summaries will be added to the Wood Innovations website.
· Final Accomplishment Report: A detailed report that includes a project overview; goals and objectives; methodology; results, discussion, and findings; summary, conclusion, and recommendations; and photographs (if appropriate). It can include various assessments, reports, success stories, case studies, and related documents that resulted from the project’s activities.
Budget Summary and Justification in Support of SF–424A 
Address proposed expenditures in relation to the proposed project description.
Include cash and in-kind match, other Federal funds, and staff time that may help accomplish the project.
Please complete the following two budget tables. The budget should support the narrative statements and reflect needed costs. This budget detail worksheet can be used as a guide. 
Applicants must contribute at least 50% of the Forest Service requested funds. For every $2 of Federal funding requested, applicants must provide at least $1 in match. For example, if the requested Federal amount is $100,000, the applicant match must be at least $50,000. The applicant’s match must come from non-Federal sources. The match may include cash or in-kind contributions. All matching funds must be directly related to the proposed project. 
Applicants must submit letters of support from third-party organizations confirming the amount of cash or in-kind services to be provided, up to the minimum required match. The match needs to be provided within the agreement timeframe. 
Forest Service funds cannot be used to fund Forest Service involvement in the project.  
Proposals selected for funding should begin around August 1, 2020.
Basic research, construction, and equipment purchases except for stationary wood energy equipment will NOT be funded under this funding opportunity. 
1. Budget Table
	Categories
	I. Forest Service Share
	II. Cooperator’s 
Share
	III. Total


	1. Personnel
	
	
	

	2. Fringe benefits
	
	
	

	3. Travel
	
	
	

	4. Equipment
	
	
	

	5. Supplies/Materials
	
	
	

	6. Contractual (identify below)
	
	
	

	7. Construction
	N/A
	
	

	8. Other (identify below)
	
	
	

	9. Direct charges
	
	
	

	10. Indirect charges
	
	
	

	11. Total
	
	
	

	12. Percentage of Total
	
	
	


Instructions for the Budget Table:
Lines 1-8: Enter the dollar amount for each item.
Line 4:  Only stationary wood energy equipment is eligible.   
Lines 6 and 8: Identify costs below. 
Line 9: Sum of 1 – 8.
Line 10: Costs not directly attributable to accomplishing the project, such as overhead. 
Line 11:  Sum of 9 and 10.
Line 12: Use the total in Line 11, Column III to determine the percentage of each share.
Explanation and details for use of Forest Service Requested Funds in Category 6 (Contractual):


Explanation and details for use of Forest Service Requested Funds in Category 8 (Other):


2. Cooperator (Matching) Contributions Table 
*NOT including Forest Service contributions

	Cooperator Name
	Cash
	Materials
	In-Kind Services
	Total

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Totals
	
	
	
	



Instructions for the Cooperator Contributions Table:
Identify the value of matching contributions to satisfy the minimum, which must equal at least 50% of the Forest Service requested funds. Please value in-kind contributions and materials at reasonable and acceptable rates.
Appendices
Appendices should be well organized with an index so reviewers can readily find information of interest. Include only relevant information in the appendices that will help the review panel better understand and evaluate your project. Letters of support should be included as the first appendix if multiple appendices are included. Below are examples of information that can be included in the appendices:
Letters of support from partners, individuals, or organizations, especially those playing a key role or providing matching funds, including Forest Service units if National Forest System lands will directly benefit from the project. Letters of support should display the degree of collaboration occurring between the different entities engaged in the project. Applicants must submit letters of support from third-party organizations confirming the amount of cash or in-kind services to be provided, up to the minimum required match. 
List of all other funds (Federal, State, private) received for this project and closely related projects within the last 5 years (include agency, program name, and dollar amount).
Resume or short vitae for team members.
Feasibility Assessments.
Woody Biomass Resource Supply Assessment (recommended for larger wood energy proposals).
Quotes for professional engineering services and rationale for selection of contractor, if already selected.
Miscellaneous items, such as schematics, engineering designs, or executive summaries of reports.


Part 2: Required Financial Forms
Guidelines for Fiscal Year 2020 
Application for Federal Assistance
	The following forms need to be completed and submitted with your proposal. Forms a-f below are located at the Grants.gov website. Search the “Form Name” column for the appropriate form. 
a. SF–424: Application for Federal Assistance 
b. SF–424A: Budget Information for Non-Construction Programs 
c. SF–424B: Assurances for Non-Construction Programs 
d. USDA AD–1047: Certification Regarding Debarment and Suspension 
e. USDA AD–1049: Certification Regarding Drug-Free Workplace (or USDA AD–1052 for States and State agencies) 
f. USDA AD–3030: Representations Regarding Felony Conviction and Tax Delinquent Status for Corporation Applicants 
g. FS–1500–35: Certificate Regarding Lobbying Activities 
h. FS–1500–22: Financial Capability Questionnaire (see Financial Capability section) 
i. Your organization must be registered in the System for Award Management (SAM) to apply (see Note below). You must include a screenshot of your registration page to be eligible for an award. There is no charge for registration. Active registration must be maintained throughout the life of the award.
Items to note when completing the SF–424 and SF–424A:
Catalog of Domestic Assistance number is 10.674
CFDA Title is Wood Utilization Assistance
Funding Opportunity number is USDA-FS-WERC-2020
Funding Opportunity Title is 2020 Wood Innovations Funding Opportunity
Anticipated project start date should be around August 1, 2020
Note: If your proposal is funded, you must obtain a DUNS number from Dun & Bradstreet and also register your organization at the System for Award Management (SAM) website. To verify that your organization has a DUNS number, or to take steps needed to obtain one, call the dedicated toll-free DUNS number request line at (866) 705–5711 or go to the Dun & Bradstreet website. The SAM registration process can take time; please ensure your registration is up to date, if awarded.
If your proposal is funded, 10 percent of the Federal funds may be held by the administrator of the grant or agreement until final reporting is completed and approved.                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                       
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