NORTHEASTERN AREA STATE AND PRIVATE FORESTRY
  EQUIPMENT PURCHASED WITH FEDERAL FUNDS  
 Acquisition

	
Applicable Entity

	Procedures

	Prime Recipient:  State, Non-Profit, For-Profit














_______________________________________

Prime Recipients:  Non-Profit, For Profit

	Recipient to complete Equipment Justification Form (FS-1500-34) for each piece of equipment) or answer the following questions, in writing: 
· Why federal funds are needed and non-federal funds cannot be utilized?
· Description of the proposed equipment (manufacturer, model number, special functionality, etc.)
· Justification of why the equipment purchase is necessary to accomplish grant objectives and what research has been performed or practical experience gained that supports the choice of particular equipment?
· Comparison of lease vs. purchase
· List of available sources for the proposed equipment including an estimate of cost. 

Budget submitted in the grant application must include a line item with requested funding for equipment clearly identified.  FS Program Manager approval needed prior to grant award.

Title to Equipment – vests with the recipient unless otherwise stated in the grant award.  
__________________________________________________________________________

Uniform Commercial Code (UCC) – records the Federal Government’s interest in a piece of equipment being purchased
· Recipient must provide evidence of UCC filing for each piece of equipment purchased with Federal grant funds.
· Submit evidence at time payment requested for purchase
· Future grant payments withheld until evidence of UCC filing complete
· Recipient will update and maintain UCC filing
· Must be done until fair market value is less than $5,000
· Filing renewals sent to FS Program Manager



 
 Post Award

	
Applicable Entity

	Procedures

	Prime Recipient:  State 
	Per Title 2 Part 200.313 – A state must use, manage and dispose of equipment acquired under a Federal award by the state in accordance with state laws and procedures.


	Prime Recipient:  Non-Profits, For-Profits
























Prime Recipient:  Non-Profits, For-Profits
	The recipient will:
· Maintain property records - Property records must be maintained for each piece of equipment purchased with Federal funds.  Records should include:
· Description of Equipment –Includes manufacturer, manufacturer’s serial number, model number and any other identification
· Purchase information – Acquisition date (or date received, if the equipment was furnished by the Forest Service), unit acquisition cost and receipt
· Location and Condition - Location and condition of equipment, hours of operation, if applicable, and the date the information was reported
· Major repairs or upgrades that may affect the fair market value or alter the value of the federal share 
· Federal interest share and UCC filing
· Disposition data, as applicable

· Conduct physical inventory every 2 years
· The Tangible Personal Property forms (SF-428) and associated SF-428A must be submitted to the Forest Service Program Manager for review and insertion in the official file. 

· Maintain equipment in good condition
· Ensure that adequate maintenance procedures are in place  
· Provide for security from theft or vandalism in accordance with common and accepted industry practices.  

· Insurance
· Equipment insured in accordance with sound business practices
· Rates should be reasonable for the equipment insured
· Insurance coverage must be at least equivalent to that obtained for the recipient’s own equipment or property. 
· Is an allowable cost and may be direct or indirect.

· Proper use
· Equipment is to be used for the project or program for which it was acquired 
· It may be made available for use on other programs or projects supported by the Federal government, as long as that work does not interfere with the primary purpose of the acquisition.  
· It may also be used on non-Federal programs or project for similar work.  
· The equipment must not be used to provide services for a fee that will compete unfairly with private companies that provide equivalent services. 
· Any income or equivalent earned from the lease or rental of the grant funded equipment is considered program income, and must be addressed in the grant budget, or subsequent modification.

· Trade-in
· Must have approval of the Forest Service Program Manager to trade in for replacement equipment    
· The Federal share of the replacement will be calculated by applying the Federal percentage of the purchase of the original equipment against the trade in value.  
· That value will be used to calculate the percentage of the Federal share of the replacement equipment based on the total purchase price.

· Encumbrance
· Shall not encumber the equipment (as long as there is Federal interest) 
· Ensure that the government’s interest in the equipment is recorded in the UCC 



 
Closeout

	
Applicable Entity

	Procedures

	Prime Recipient:  State 
	Per Title 2 Part 200.313 – A state must use, manage and dispose of equipment acquired under a Federal award by the state in accordance with state laws and procedures.


	Prime Recipient:  Non-Profits, For-Profits
	Forest Service Program Manager - Prior to the close out of the grant, draft a letter to grantee regarding use and disposition of equipment.
· Potential options for use:
· Recipient use – The recipient is encouraged to use the equipment for the program or project for which it was acquired beyond the funding period of the grant, rather than ceasing work at the end of the grant period.

· Use by others – the equipment may be used by others as described above in the Post Award, Proper Use paragraph.

Inventory/Reporting – if the recipient retains use of the equipment beyond the grant period:
· Biennial inventory and reporting using the SF-428A form must be completed and submitted to the Forest Service Program Manager.
· Inventory will continue until FS Program Manager approves disposition


Recipient to submit SF-428B, Final Report and Sf-428C, Disposition Request/Report




 



Disposition 

	
Applicable Entity

	Procedures

	Prime Recipient:  State 
	Per Title 2 Part 200.313 – A state must use, manage and dispose of equipment acquired under a Federal award by the state in accordance with state laws and procedures.


	Prime Recipient:  Non-Profits, For-Profits























Prime Recipient:  Non-Profits, For-Profits


 

	Disposition options:

Dispose 
· The recipient will
· Request disposition instructions from the FS Program Manager using  the Disposition Request Form (SF-428D)
· Obtain fair market value for equipment using accepted industry standards
· Determine percentage of the Federal government’s shared based on percentage of acquisition cost (in many instances this is 100%) and apply this percentage to determine the amount the recipient must reimburse the Forest Service.
· Once payment has been settled and the FS has released their interest in the equipment the FS can be removed as a Secured Party on the UCC filing.

· The Forest Service will
· Payment from the recipient for equipment is due within 30 days.  
· The G&A Specialist will request a Bill for Collection from our Albuquerque Service Center
· On receipt of payment, the FS will provide release of Federal interest in the equipment.





Transfer to Others – The FS may facilitate transfer of equipment to another party to continue other work funded by Federal grants.
· Transfer will be made through the method prescribed in the state where the equipment is held
· Return to the Forest Service – FS may choose to transfer the title to the Federal government

Sale – FS may direct the recipient to sell the equipment.
· Valuation and sale will follow best business practices.
· Recipient and FS program manager will consider the most mutually beneficial method (advertise and sale, auction or salvage).
· FS will be reimbursed for their percentage of the original purchase, less credit to recipient for major repairs and upgrades



 



Subrecipients

	
Applicable Entity

	Procedures

	Subrecipients
	All primary grant recipients, including States, are responsible for the proper approval, management, reporting, and disposition of equipment purchased by subrecipients using Federal grant funds, following the regulations in the applicable OMB Uniform Administrative Requirements and Cost Principles.

1. The primary grantee will approve the subrecipient’s request prior to purchase of the equipment, and include provision for safeguarding the federal interest in the equipment.

2. The subrecipient must maintain, inventory and report on the equipment purchased with federal grant funds.  The reports will be forwarded to the Forest Service Program Manager by the primary recipient on a biennial basis (every two years).

3. If the subrecipient requests disposition of the equipment, the primary recipient will follow the disposition instructions as outlined in the FS direction, and reimburse the Forest Service for the proportional Federal share of any proceeds.
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