VOLUNTEER FIRE ASSISTANCE (VFA) DEFINITIONS AND BUSINESS RULES
(For personnel entering data into the NFPORS Database)

	NOTES

	Volunteer Fire Assistance (WFVF) funding accomplishments should be reported under VFA.  Report federal funds only unless otherwise noted.
Planned module entries:  Entries into the “Planned” module include any activities that the grantee intends to do once the grant is awarded. 

Actual module entries:  Entries in the “Actual” module should include any activities that are ultimately completed utilizing funding for the year the grant was awarded, regardless of the year that the activities were ultimately completed.  For example, equipment acquired with a 2016 grant award should be entered as equipment acquired in the 2016 “Actual” portion of the database, even if the acquisition utilizing the 2016 grant funding was ultimately completed during 2017 or 2018.
Use the “Notes” section in the data entry fields to further clarify the data that was entered into that section.

	Applications

	Total # applications received/Total $ Requested (includes federal and non-federal funds):  Enter the total number of applications received.  Enter the total dollar amount of assistance requested in all applications received.  Do not include matching funds or in kind contributions.  (Shows the total need.)

NOTE:  This section provides information that shows fire department needs through applications received.  Applications may include formal or informal requests from fire departments for training, equipment, or organization support.  Currently the database states federal funds only.  The database will be updated to reflect federal and non-federal funds.
Total # applications approved/Total $ Awarded
Planned:  Enter the total (estimated) number of applications approved to receive federal funds.  Enter the total dollar amount awarded.  

Actual:  Enter the total number of applications approved to receive federal funds.  Enter the total dollar amount awarded. 

	Equipment

	Total $ awarded to purchase, maintain or rehab all types of equipment: 
Planned:  Enter the dollar amount of the VFA funding available that is planned to be used for equipping fire departments.
Actual:  Enter the total dollar amount spent on equipping fire departments.  

NOTE:  If VFA funds were used to support FEPP program (transportation costs, grantee rehab costs, etc.), then include the amount spent as part of this section.  Equipment Definition:  For the purposes of NFPORS reporting, equipment includes nonexpendable, tangible personal property having a useful life of more than one year and an acquisition cost of $5,000 or more per unit as well as any items that may or may not meet this definition such as: PPE, generators, engines, tractor plow / dozer units, slip-ons, pumps, radios, pagers, dry hydrants, leaf blowers, rehab of FEPP or other apparatus, and maintenance of communications systems, etc.


	Organization

	Total # of new fire departments established or current departments expanded/Total $ Awarded: 
Planned:  Enter the # of new fire departments planned to be established or expanded which will utilize VFA funds to assist in development.  Enter the dollar amount of the VFA funding available that is planned to be used for establishing or expanding fire departments.

Actual:  Enter the # of new fire departments established or expanded using VFA funds to assist in development.  Enter the total dollar amount spent to help form the new or expanded fire department(s).

NOTE:  A fire department may be considered expanded if it has either A) increased its capability by addition of a new substation, or B) expenditures that facilitate an increased response.  A fire department is not considered expanded simply by increasing the number of firefighters that are part of the department.  


	Training

	Total # of firefighters trained / Total $ Awarded: 

Planned:  Enter the total number of firefighters that are planned to receive training with federal funds through the VFA program.  Enter the dollar amount of the VFA funding available that is planned to be used for training. 

Actual:  Enter the total number of firefighters that received training with federal funds through the VFA program.  Enter the total dollar amount awarded that was used for training.  

	Administration 

	Total $ used to administer program: 
Planned: Enter the total dollar amount of the VFA funding available that is planned to be used to administer the VFA program.  (Up to 10% of grant amount awarded to a grantee can be used to administer the VFA program.)
Actual:  Enter the total dollar amount to administer the VFA program.  (Up to 10% of grant amount awarded to a grantee can be used to administer the VFA program.)
NOTE:  Administration can include both A) funding a position to manage the program or B) other costs associated with general management and administrative support to the program

	Communities Assisted

	Total # of Communities assisted under VFA: 

Planned:  Enter the total # of communities planning to receive assistance as a result of federal Volunteer Fire Assistance funding.  Be sure to include any communities that plan on receiving firefighter training.

Actual:  Enter the total # of communities that received assistance as a result of federal Volunteer Fire Assistance funding.  Be sure to include any communities that received firefighter training.

	VFA Program Totals  

	This is the total dollar amount of the VFA grant funds awarded.  This is an automated sum of the totals from the following categories:  Equipment, Organization, Training, and Administration and cannot exceed the total VFA grant funding awarded.  

	REPORTING REQUIREMENTS

	· Planned Module Lock Date – Planned module locks by October 31.
· Correction process for updating planned module – Provide correction information to the Regional/Area Cooperative Fire Program Manager for review.
· Entries in the “Actual” module will be completed by the close of the grant and/or updated annually.
· Community Mitigation and Hazardous Fuels is an error in the current NFPORS report and is not to be reported under VFA.
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