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Origin of the BMP Protocol Project

'The BMP protocol project is a cooperative effort of the
Forest Service, U.S. Department of Agriculture, and
the Northeastern Area Association of State Foresters—
Water Resources Committee (NAASF-WRC), Steven
Koehn, Maryland State Forester, chairperson. The
project has been funded by grants from the U.S. Forest
Service and the U.S. Environmental Protection Agency

(EPA).

'The original concept and question sequence was
developed by Roger Ryder and Tim Post of the Maine
Forest Service in collaboration with David Welsch and
Albert Todd of the U.S. Forest Service, Northeastern
Area State and Private Forestry (NA S&PF). The NA
S&PF proposed the method to the NAASF-WRC

and the EPA for development as a potential regional
protocol. After the withdrawal of the Maine Forest
Service, David Welsch served as the project coordinator
through the development, testing, and implementation
of the project.

State forestry agencies from Delaware, Indiana,

Maine, Maryland, Massachusetts, New Hampshire,
New York, Ohio, Pennsylvania, Vermont, Virginia,
West Virginia, and Wisconsin; the New York City
Watershed Agricultural Council Forestry Program; and
the U.S. Forest Service Northern Research Station and
NA S&PF have collaborated in the development and
testing of the BMP protocol.
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Chapter 1—Introduction

Section 319 of the Federal Water Pollution Control
Act of 1972 (33 U.S.C. sec. 1251-1387), known as the
Clean Water Act, defines the term best management
practice (BVP) as a practice or measure that has been
demonstrated to be successful in protecting the water
resources of the United States from nonpoint source
pollution. The BMP Protocol Project is an effort to
develop a standard method for monitoring the use and
effectiveness of best management practices commonly
used in timber harvesting.

Background

'The U.S. Environmental Protection Agency (EPA) was
tasked with executing the Clean Water Act (CWA).
Sections 208, 319, and 404 of the CWA require States
to identify and quantify nonpoint sources of pollution
as well as to develop and implement programs to
address and lessen the amount of pollutants entering
U.S. waters.

Forestry operations such as timber harvesting—or
silvicultural activities as they are described in the
CWA—are among the many activities regulated under
sections 208, 319, and 404 of the CWA.. Permits

are required in order to conduct activities that may
impact the waters of the United States. Although
silvicultural activities are responsible for relatively small
contributions to surface water pollution compared
with other land uses, nonpoint source pollution
resulting from silvicultural activities can result in the
deterioration of water quality.

'The CWA provides an exemption from the permitting
requirement if appropriate BMPs are used and are
effective in preventing adverse effects on the quality

of water resources. The silvicultural exemption, as the
clause is known, thus relieves silvicultural activities
from the permitting requirement of the CWA if BMPs
are used effectively. Monitoring is needed, however, to
document the use and effectiveness of BMPs in forestry.

Over the years, litigation has attacked the silvicultural
exemption, and the need to comply with Total
Maximum Daily Loads has further reinforced the need
for the effective use of BMPs. As a result, the EPA has
been seeking BMP use and effectiveness data that are
reliable and comparable among States as evidence of
compliance with the provisions of the CWA.
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Research studies have repeatedly shown that BMPs can
be effective if applied correctly and in a timely manner.!
To date, however, monitoring of effective BMP usage
has often been sporadic, inconsistent, and largely
anecdotal.

Purpose of the BMP Protocol

'The specific purpose of the BMP protocol is to create
an economical, standardized, and repeatable BMP
monitoring process that is completely automated, from
data gathering through report generation, in order to
provide measured data, ease of use, and compatibility
with State BMP programs.

The protocol was developed to meet the following
needs:

* Document the use and effectiveness of BMPs in
protecting water resources during forest harvesting
operations.

Document the degree of compliance with the Clean
Water Act as well as the Coastal Zone Management
Act and various State laws and regulations.

Assess water resource protection based on the
effectiveness of a collective set of BMPs rather
than documenting the use of individual prescriptive
methods or practices.

Increase credibility through the measurement of
results as opposed to observation and anecdotal
assessments.

Respond to public concerns regarding the potential
effects of timber harvesting based on measured
evidence.

Identify opportunities for improvement in water
resource protection by identifying causes of BMP
failure.

! Kochenderfer, James N.; Hornbeck, James W. 1999.
Contrasting timber harvesting operations illustrate the
value of BMPs. In: Stringer, Jeffrey W.; Loftis, David L.,
eds. Proceedings, 12* central hardwood forest conference;
1999 February 28—-March 2; Lexington, KY. Gen.

Tech. Rep. SRS-24. Asheville, NC: U.S. Department of
Agriculture, Forest Service, Southern Research Station:
128-136.
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* Facilitate focused agency and industry BMP
training programs by identifying problems with the
implementation of individual practices.

* Identify opportunities to improve or simplify BMP

practice specifications.

* Facilitate self assessment of water resource
protection efforts by States, industry, and other
forestry organizations, and encourage more frequent
monitoring.

* Facilitate green certification.

Description of the BMP Protocol

The BMP protocol is an automated monitoring system
with three functions: (1) data collection, (2) data
analysis, and (3) report generation.

Data are collected using a branched question set
designed to efficiently address those areas of the timber
harvest with the greatest potential to impact water
resources: water crossings; haul roads, log landings, and
skid trails; chemical pollutants; buffer/filter strips; and
wetlands.

The protocol question software was developed for

use with commonly available software and hardware
platforms. A variety of inexpensive pocket PC units

or more costly GPS units can be used for field data
collection. These field units use Windows Mobile
software to link and upload data to a desktop computer.
Microsoft Access, Excel, and Word—inexpensive
software programs commonly available in forestry
offices—are used to analyze the data and produce an
automated data summary. GPS data recorded in the
process permit analysis of any conceivable geographical
unit.

Users can create customized reports suitable for
different audiences by adding commentary and photos
to the data summary to further explain results.

Features of the protocol include the following:

* State- or user-controlled statistical sample design

* Single field assessor—single visit sampling procedure
* Branched question set and data recorder program

* Computer-generated standard data summary

* Discrete georeferenced sample units

* Quality control resampling

* Analysis of potential site- and operator-associated
risks by geographical area or individual timber sale

* State or user interpretation and report design

* Ability to design custom data queries

Organization of the BMP Manual

'The documentation to accompany the BMP protocol
software is contained in two volumes—a field guide and
this desk reference. The two-volume set is informally
referred to as the BMP manual.

'This desk reference focuses on analyzing and
summarizing the data that have been collected using
the BMP Management Information System (BMP
MIS). Chapter 3 covers installation of the BMP MIS
software, running of the preprogrammed queries of the
data, and generation of the standard data summaries.
Chapter 4 addresses assembling the standard data
summaries into a single Comprehensive Standard Data
Summary. Chapter 5 contains instructions for creating
custom queries and data summaries, which user’s may
want in order to address unique harvesting situations or
activities. Chapter 6 covers the use of the spatial query
tool to create subsets of the field data, based on GPS
coordinates, to assess BMP effectiveness for specific
geographical areas. The remaining chapters address such
topics as statistical sample design, quality control, and
recordkeeping.

'The companion field guide contains the full text of the
protocol questions and covers such topics as installing
the field data collection software, training field
personnel, and collecting data in the field.
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Chapter 2—Best Management Practices Management

Information System

Data collection using the BMP protocol is only the
first step in determining BMP performance. The Best
Management Practices Management Information
System (BMP MIS) is a tool with which users can
efficiently analyze and interpret a wide range of

data from the BMP protocol and report on it to
resource managers and the public. It consists of a

set of electronic files that are used to organize, sort,
and present the information in a set of standard data
summaries. The standard data summaries, which report
on individual focus areas, can then be combined into

a Comprehensive Standard Data Summary of BMP
performance. The BMP MIS also allows users to design
custom queries to supplement the information in the
standard data summaries.

'The BMP MIS consists of the following components:

* This desk reference, which is a guide to using the
BMP MIS to sort and query field data and present

them in standard and custom data summaries.

* A CD containing the electronic files needed for
processing BMP field data, as well as a set of sample

files for use in practice exercises.

Requirements for the BMP MIS
The BMP MIS is designed to operate on hardware

and software typically available in most government
and industrial forestry offices in order to maximize
efficiency and minimize additional cost. The following
components are needed:

* Desktop (or laptop) computer with the following
features:
+ USB port to connect to a pocket PC
+ 512 MB RAM
+ 1500 MHz processor
* Windows 2000 or Windows XP operating system

* Microsoft Office Professional 2003 software
applications, including Access, Excel, and Word

You can confirm the specifications on your computer
by opening My Computer on your desktop and right-
clicking anywhere in that window. Select Properties
from the menu. The System Properties box will open.
The General tab lists the system specifications of the
computer.

Important: The BMP MIS was designed to work
with the configuration specified. The BMP MIS
will operate with different hardware-software
configurations, but the screens may vary slightly
from those shown in this manual. If using the 2002
version of Microsoft Word, download and install
the Office XP Service Pack 3 from the Microsoft
Web site.

Structure of the BMP MIS

"The BMP MIS utilizes Microsoft Excel, Access, and
Word to produce the standard data summaries that
will form the basis of your reports. Each software
application performs a specific function in the process

(figure 2.1).
BMP MIS Data Flow

Download field data:
Excel

\ 4

Sort and filter data:
Access

A 4

Query data:
Excel

A\ 4

Produce report:
Word

Figure 2.1. Different Microsoft programs are utilized in each
step of the process, from downloading field data to producing
a final report.
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You received two different BMP MIS folders on the
CD included with this BMP desk reference: Sample
BMP MIS and BMP MIS. The Sample BMP MIS
folder is provided for demonstration and training. The
BMP MIS folder contains the files you will populate
with your field data in order to generate reports. In each

tolder you will find the following:

* An Access database
* An Excel worksheet formatted for field data analysis

* Fifteen Word files containing standard data summary
templates

In addition, the Sample BMP MIS folder contains an
Excel file with sample field data.

A description of how each Microsoft application is used
to manage and query field data to create the standard
data summaries is provided below.

Access Database

Data downloaded from the field data recorder are stored
in an Excel worksheet. When sampling is complete,

the worksheet will be imported into Access, where it
becomes the primary database for BMP protocol data.

All data collected for your State or organization are
stored in an Access table. From this table, the field data
are sorted and filtered numerous ways.

The various sorts of the data in Access are referred to
as queries. The goal of sorting data is to look at many
different subsets of data that focus on specific areas in
the sample unit, such as approaches to a surface water
crossing or crossing structures, or specific conditions,
such as soil movement or chemical pollutants. A
number of queries have been defined in Access, as
shown in the screen below. Each of the files shown

is a subset of field data. The queries are named using
abbreviations for the data they contain. A list of
abbreviations used to name the queries can be found in
appendix A; a list of the query names and descriptions
is in appendix B.

EJ Microsoft Access - [BMP MIS Field Data : Database (Access 2000 file format)] .IJ.QIE[
(0] Ede Edt View Insert Tools Window Help S
Dy &ERAY {28 |- % so- ke g8~ 0.
Eg;;en W pesign ilew X 2y :r@m
Objects @] |create query inDesignview, (B0 N Frstr Cotret B nmvexstr B N Sed W8 AoutjSC B nsthlxstr
|| FTames— | @] Create queryby usingwizard (B N Frstr Cntrct Mvt Appr [i= TN B NSedWs AoutjSR B N Surf wer
<|@ e E N3Pty @ NFrstr Cotrct Myt X5tr @B NNIPF Mvt Appr @ N SedWB AoutjUF & N WB Rip Bffr
| N 3Pty Mvt Appr B NFrstrCrtrct Sed WB Appr~ [B) NINIPF Mvt XStr B NSed WB Aoutjuo B nwx
T~ B N3Pty Mvt XSt B NFrstrCntrt Sed WBXStr (B NNIPF Sed WB Appr B N Sed wB Appr & nxstreccT
B Reports B N3Pty Sed WB Appr B NFrstr Cntect Sthl Appr B NNIPF Sed WB XStr B NSedWB Appr Xstr & nxstrBCOT
%) Pages @& N3Pty Sed WB XStr (8 NFrstr Crtret Sthl xStr @& NP Sl Appr @& NSsedweBin B Nxstr Getr 3mo
B Homros B N3Pty Sthl Appr & NHR B NNIPF Sth XStr B NSedws Bout B nNxsuIF
B N3Pty Stbi Hstr & NHRBUF B o HR Buff B N Sed WB Bout/BCCT B Nxstr less 3mo
& Moddes B NBMP Not Assnd B NHRLL Buff B NNo Mt Appr B NSed WB Bout/BCOT & nxstrMc
BB N Buff Bet 25 and 50 P N HRLL Buff Grir Equ S0 B NNoMvt Sed B NSed WB BoutfIF B N str No Scour
B NBuff Grtr EquS0 B Nindst B NNo Suf Wi B N Sed WB Bout/MC B N tstr No Ste Reg
B NCPRefuse B Nindst Mvt Appr B N No Suf Wir HRLL Buff B N Sed WB BoutjPEF B N Xstr Opn Grtr Brkfl W
& neespl B NIndst Mvt %St B NNo Surf Wir No HR Buff B NSed WB Bout/SC (8 N Xetr Opn Less Brkfl Wi
B NCPSpll Refuse B Nindst Sed WB Appr & nPmiwe B NSedWs BoutjSR B N xstr Opn Ste Reqno
& nNcews B Nindst Sed W8 XStr B NSedCPwWBMWL B N Sed WB BoutjUF B N xstr Opn Ste Req yes
& NEphmd we B Nindst Sthi Appe & nNSedws B N Sed WB Boutjuo B nuxstrpeF
B NExtr wihr B NiIndst Sthi XStr B NSedWe Ain B NSedwBIn B nxstrsc
B N Extr Wehr Myt Appr & Nintmtnt we B N Sed wB Acut B NSedwBOw B N xstr Scour
B NExtr Wethr Myt Xstr B NLLBuF B NSedWB Aout/BCCT & NSedws xstr B nxswsk
B N Extr Wehr Sed WB Appr B NLoggr Agrmnt B N Sed W8 Acut/BCOT & nskdT R N str Str Rmvd
B NExtr Wthr Sed WB XStr B NLoggr Crtret B NSed WB AoutfIF & Nl B nNxstuF
B N Extr Wehr Stbl Appr & nmwve B N Sed WB Aout/MC & NStbl Appr & nxstruo
B NExtr wihr Sthl Xstr B N Appr B NSed WB Aout/PBF B NSthl Appr XStr B New Samples
Gows || 4] | 0|
Ready NUM 4




Excel Worksheet

After data are sorted in Access as queries, each query
is exported to a worksheet in an Excel file. This file
contains worksheets that (1) contain copies of the
Access data queries, (2) further query and analyze
Access data, or (3) contain charts and graphs.

'The Excel file organizes the data sorted in Access into
one file, so that more specific queries can be applied
to the field data. The goal in Excel is to use the Access
queries to answer the questions that the protocol seeks
to address, such as the following:

* Are there problems with soil movement on harvest
units?

* What are the problems? Where and why are they
happening?

* What is the use and effectiveness of BMPs?

Chapter 2—BMP Management Information System

Calculations are organized on worksheets by subject
area, such as approaches to the water crossing, the
crossing structure, chemical pollutants, and riparian area
evaluation.

An example of an Excel worksheet from the analysis
file is shown below. Charts, graphs, and other figures
are compiled from these worksheets and stored in

a separate worksheet by subject area. Figures and
information from the Excel analysis file are exported
to Word files and become components of the standard
data summaries.

Ed Microsoft Excel - kxx new sample unit analysis.xls -'_]Q}- .’EI
[@53 Edit View Insert Format Tools Data ‘Window Help Adobe PDF Type aquestionforhelp  vio BIEX
DR &Y & v-@=-2 @@ 2 a 10 -|B 2z UlEEEHEH S % |E| EH-D-A- 2
G4 - fe
E —

1 2 State or Org atio =
2 | NewSample Units 303 Number of opportunitis b il

3 | surface water 22 Tan

|4 | no surface water crossing 72 2

|5 | haulroad crossings 66 2t

6 | skidder 157 1%

| 7 | haulroad in the buffer 10 %
& |ripatian area 156 50%
8| chemical spill or pol s [
10| wetland crossing 28 £ =
(11 ] ber of activities of condi 493
12 | ! | |

13
| W Observations - All SampleUnits
| 15 | soil stable I 683 4%
| 16| soilmoves (4 eachwater) 28 162
| 17| sedimentation (trace) w0z g
| 168 | sedimentation [measurable) 57 1022 total observations of sedimentation
| 19| no surface water crossing 415 et
[ 20 | 1583 102
21|

2
|24 | Soil Stable at Approaches Outside the Bufier 8 182 Soil Moves Approaches Outside the Buffer
| 25 | Soil Stable at Approaches Inside the Buffer 253 16 Soil Moves from Approaches Inside the Buffer
| 26 | Soil Stable at Crassing Structure 123 8% Soil Moves from Crossing
| 27 | Soil Moves (does not reach water) 246 1624 Soil Stable
| 28 | Trace Sedimentation Observed w2 7% Trace Sedimentation Observed
| 29 | M ble Sedi ion Ob 157 1022 M. ible Sedi ion Ob d
| 30 | Mo Surface Water Crossing 415 27% No Surface Water Crossing
[ 31 Total 1583 1022

32

33 |Locatio

s mamwm

R=

36 | Sediment Originates from Approach B outside Buffer

TR Anal,

5 Custom Query2
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Word Document

'The standard data summaries that report the results of
the queries are formatted in Word. Fifteen standard
data summary templates focusing on specific areas of
the BMP protocol are included with the BMP MIS
(appendix C). The standard data summaries present
the data using text and charts; additional text, figures,
and photographs may be inserted to tailor the reports
to various audiences. The individual standard data
summaries, such as the sample shown below, can also
be combined into a Comprehensive Standard Data
Summary.

While each software application has a specific job in
the BMP MIS, it is important to understand that they
work together to make analysis of field data possible
and accessible to all participants using readily available
software programs. The following chapters will guide
you through the steps to set up and use the BMP MIS
effectively to create a complete and comprehensive
report from your field data.

Overview of Sample Units

309 new sample unites were sampled.

conditions in 309 sample units).

Number and Proportion of Sample Units by Feature

A sample unit is likely to have more than one of activity or condition recorded; therefore, the
total of activities and conditions will exceed the number of sample units (e.g., 493 activities and

Chemical spill
or pollutant
containers=4

Riparian
area=156

Haul road in
the buffer=10

Number of New Sample Units by Feature

Wetland
crossing=28

No surface
water
crossing=72

Haul road
Crossing=66

Skidder
crossing=157

Figure X. (n=309)
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Chapter 3—Installing and Using the BMP MIS

'The CD provided with this desk reference includes several folders containing the electronic files you will need to
process your field data. Two of the folders are referenced in this chapter: the Sample BMP MIS folder contains
the files you will use in the practice exercises, and the BMP MIS folder contains files you will use to process the
actual field data collected by your State or organization. This chapter guides you through the installation of the
Sample BMP MIS folder onto your computer and illustrates how to use the files contained in it to generate
standard data summaries. Instructions for compiling the standard data summaries into a Comprehensive Standard
Data Summary are provided in chapter 4. After you have successfully completed the practice exercise using the
files in the Sample BMP MIS folder, you will follow the same procedure for your actual field data using the files
in the BMP MIS folder.

‘Throughout this chapter, text boxes contain instructions for using the BMP MIS with actual field data that difter
from those for the Sample BMP MIS practice exercise (see example below).

After completing the practice exercise using the Sample BMP MIS folder, use the same sequence of steps to
copy the BMP MIS folder to your computer to analyze your actual field data. Rename the BMP MIS folder,
using a unique name that represents the geographic area and the year in which the data were collected (e.g.,

BMP MIS Allagash 2007). Substitute BMP MIS (name) for Sample BMP MIS in the instructions in this
chapter wherever applicable.

Copying the BMP Files to Your Computer
Step 3.1. Copy the BMP Folder to Your C Drive

Insert the BMP desk reference CD into your computer’s compact disc drive; the following window will open.
Highlight the folder BMP and copy it to the C drive of your computer. The files in the BMP folder must remain
in this folder on the C drive! You will be instructed to make copies of certain files and folders as necessary
throughout the chapters of this document. Keep the original CD in a safe location.

D ompoesker(E) -io/x]
File Edit View Favorites Tools Help ‘i
GiBack v = - (3] | Qusearch CYyFolders (B | UGS T X 0 | EE
Address [ %) BMPDeskref (E:) > @60

gl
BMP
It object(s) 4s6bytes |\ My Computer 7
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Step 3.2. Make a Copy of the Sample BMP MIS Folder

Navigate to the BMP folder you just copied onto your C drive and open it. Make a copy of the Sample BMP
MIS folder and save it to a location of your choosing on your C drive (it should not be filed in the C:\BMP
folder).

When using the BMP MIS to process your actual field data, copy the BMP MIS folder and rename it as
BMP MIS (name) in this step.

Fle Edt View Favortes Took Help ]
GBack v = - (1] | ‘Qisearch [YFoiders ¢ | 3 05 X = | E-
Addressl_:lwp

[1 object(s) selected [ A My Computer 7

Step 3.3. View the Files in the Sample BMP MIS Folder

Navigate to the Sample BMP MIS folder you just copied onto your computer and double-click on it. The
tollowing window will open, listing the files contained in the folder.

& sample BMP MIS

File Edit View Favorites Tools Help |
GBack v = - (1] | Qysearch L[yFolders (B g 5 X = | E-

Address |_] Sample BMP MIS ~| @6o
BMP MIS Field Data.mdb @Conmrehmsive_Report_cher and_Introduction.doc -

W |New Sample Unit SDS.doc @New SU Approaches BMP Mot Assnd SDS.doc

W |Mew SU Approaches Frstr Cntrct SDS.doc @New SU Approaches Loggr Cntrct SDS.doc

W |New SU Approaches SDS.doc @New SU Chemical Pollution SDS.doc

W] |Mew SU Crossing Structure SDS.doc @New SU Crossing Structure Specs SDS.doc

W] |Mew SU Fish Passage SDS.doc @New SU General Information SDS.doc

9 Jhew SU HRLL in Buffer SDS.doc [ New SU Riparian Area SDS.doc

% New SU Soil Mvt Buffer SDS.doc B New SU Soil Myt Sed Stabl SDS.doc

9 Jhew SU Wetland SDS.doc %)X Field Data.xLS .|
3% )x new sample unit analysis.xls _ﬂ
|19 object(s) 11.7 M8 S, My Computer 7
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'This folder contains the following files:

* An Access database (BMP MIS Field Data.mdb)

* Two Excel worksheets: one containing sample field data (XX Field Data.xls) and one containing analysis of field
data (xx new sample unit analysis.xls)

* Fifteen Word files containing standard data summary (SDS) templates

* A Word file containing the cover, introduction, and table of contents to the Comprehensive Standard Data
Summary (Comprehensive_Report_Cover_and_Introduction.doc)

Keep your field data Excel file for the same data collection period in the BMP MIS (name) folder along with
the standard data summaries you will be creating in a later step. Continued use of the BMP protocol will
result in several uniquely named BMP MIS folders; following this procedure will help you to keep track of the
field data files, query files, and data summary files according to the geographic area and time periods in which
the data were collected.

Importing Field Data Into Access

Data collected in the field are sorted and queried in Access. These sorts and queries are already defined in the
Access file in the Sample BMP MIS folder; they simply need to be populated with your field data. In this section,
you will practice importing a field data file to Access and creating a table using files in the Sample BMP MIS

folder. Once the table is created, you will view the queries and export them to the Excel analysis file.

When processing actual field data, you should finish collecting data in the field and upload the data to an
Excel file before beginning this procedure (see the BMP field guide, appendix A for instructions on uploading
field data to an Excel file). If you upload additional field data after following the steps outlined in this chapter
to generate standard data summaries, you will have to repeat the entire process to include the new data in the
standard data summaries.

Step 3.4. Open the Access Database File Using the Password

'The Access database file in the Sample BMP MIS folder is password protected to ensure the security of field
data. Double-click on the file BMP MIS Field Data.mdb to open it. A dialog box appears asking for the database
password. The password is BMP MIS (it is case sensitive). Enter the password and select OK to open the database

file.
Password Required 21 x|

Enter database password:

[
|0|<ICancel|
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Step 3.5. Import Field Data Into an Access Table

Using the menu on the left-hand side of the screen, under Objects, select Tables.

Microsoft Access - [BMP MIS Field Data : Database (Access 2000 file format)] =10l x|
Type aquestionforhelp = 2 @ X

[ Fle Edt Vew Inset Tools Window Help
DEHGGRY|sBR|o- % [fh-[Ew|Fsa- 0.

(Hopen B2 Desion mew X | 2o - [EE|EE
Create table in Design view

Create table by using wizard
Create table by entering data

L V/

Ready

You will create a new table here using your Excel field data file. Select File on the main toolbar, then select Get

External Data and Import from the drop-down menus.

Microsoft Access -10| x|
i Type a question for help =

View Insert Tools Window Help
QN - | 5B | fg 00 | (o34 - | 0.

Ctrl+0

Ctrl+P

Send To

Database Properties
1 E:\Sample BMP MIS\BMP MIS Field Data.mdb

Exit

B
N

Ready
10
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'The Import window will open. Since the sample field data are stored in an Excel file, change the file type in the
Files of type box at the bottom of the window to Microsoft Excel (*.xls). Click on the down arrow and select this
file type from the drop-down menu.

2
Lookin: |y My Documents > -3 @ X £ E - Tools~

—a | LizardTech

=% |25 My Pictures

History My Webs

iﬂl .';E
g-s File name: I ;I Irnport

Places Files of type:  [microsoft Excel (*.xls) v
Microsoft Access (*.mdb;*.adp;*.mda;*.mde;*.ade) -

Cancel

AN

11
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Navigate to the location of the Excel field data file. In this practice exercise, the sample field data file XX Field
Data.xls is in the Sample BMP MIS folder. Select the file name to highlight it, then select Import.

When processing your actual field data, you will navigate to and import your Excel actual field data file. If you
have not already done so, copy the actual field data file into the BMP MIS (name) folder you have created.
When you have finished the steps outlined in this chapter, you will have the actual field data file, the query

files, and the standard data summary files all in the BMP MIS (name) folder named for the geographic area
and time period in which the data were collected.

—— le-E @ X E - Tooks~

Favorites

=
E,i File name: |

My Network
Places Files of type: IMicrosoft Excel (*.xls)

12
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'The Import Spreadsheet Wizard window will open. The first window will ask which worksheet or range you
would like to import. Select Show Worksheets. Make sure that Sheet1 is highlighted in the box. Select Next.

&3 Import Spreadsheet Wizard
g€
Sheet3
Sample data for worksheet 'Sheet1’,
1 G1 CurrentYear PampleType Resample PBampleNunber G2 G ﬂ
2 KX D 0 2 1
3 KX D 1 =
4 KX D 0 4 |1
5 KX D 2 1 1
6 XX I 3 T
L _lizs> : 4 = 4 ;I
K =
cancel | - Qack@ Finish |
‘--..._______...--’

When the following dialog box appears, select OK to proceed to the next step. Access will simply assign field
names, or column headings, to the field data.

Import Spreadsheet Wizard x|

1 The first row contains some data that can't be used for valid Access field names. In these cases, the wizard wil

automatically assign valid field names.
(=)

13
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'The next screen will ask if there are column headings on the table. Check First Row Contains Column Headings
and select Next.

&3 Import Spreadsheet Wizard I X|

Microsoft Access can use your column headings as field names for your table, Does the first
row specified headings?

v EsttRowContdnsColl.lmHeaci@
| e

Gl |[CurrentYear |SampleType |Resample |[SampleNumber |G2

1Rx s 7 0 50 2N fl

2RX IS [ 0 21 9 n

3RX 5 D 20 "k N

4 KX IS D 22 1. B

SEX |5 D 23 1 1

6 KX |5 ' D 22 4 1 -l

[T Il
Cancel <&ad&(lle>? ) Einish |

———

14
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'The next screen will ask where you would like to store your data. Select In a New Table, then select Next.

83 Import Spreadsheet Wizard

You can store your data in a new table or in an existing table.

El
Gl |CurrentYear |SampleType |Resample |SampleNuber |G2

1Rz s N D 50 2 |1 il
|2 KX 5 vl D 21 P 1
ixx S [ 0 20 1 11
(4 KX S vl D 22 i1 i
iXK S F D 23 i B
6 KX IS D P 4 4 (1
e L . . . LIS
A | Iz

cancel | < Next > Finish |

The next screen will ask you about field options. Select Next to advance past this window. Do not enter any

information here.

&3 Import Spreadsheet Wizard ] x|
You can specify information about each of the fields you are importing. Select fields in the
area below. You can then modify field information in the 'Field Options' area.
~Field Options
Field Name: IE Data Type; |Te><t ;I
Indexed:  [No | T Donot import field (skip)
Gl |CurrentYear |SawpleType |Resample |SampleNuber (G2 |C
XX I D 50 0 ﬂ
XX [ al 21 ZHE
XX [ D 20 4 1
XX [ D 22 1 K
XX [ D 23 i R
XX [ D 24 !
- ptadd X - Cl cl ﬂ
Kl i
cancel | < [ wext> | D enish |
‘="‘-——_——-—"—'

15
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'The next screen will ask about indexing the data table with a primary key. Select Let Access add primary key,
then select Next.

& Import Spreadsheet Wizard x|

Microsoft Access recommends that you define a primary key for

,Eb_r vour new table. A primary key is used to uniquely identify each
B e ws record in your table. It allows you to retrieve data more quickly.

2w wun wy
3 s s
2 Xun X% wuy
& xxx wRx xx%

(& Let Access add primary key)

" No primary key.

CurrentYear |[SampleType |Resample [Sawp leNumber

G1

X5 N 0 0 il
X5 o 0 21

X5 N 0 20

X5 3 0 22

X5 N 0 23

xE U 0

£ =]
i

Cancel | <Qm35rlsh|
T —

The last screen in the Import Spreadsheet Wizard will ask you to name the table. The title of the worksheet
appears as the default. Delete that table name and enter BMP_Protocol_Field_Data. Select Finish.

Important: The table must be named BMP_Protocol_Field_Data. Access queries will not work unless this name
is used.

16
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It is important to use the table name BMP_Protocol_Field_Data when you process your actual field data.
'The BMP MIS process will then produce a file called BMP_Protocol_Field_Data.xls. Each subsequent
actual field data file will use this same file name; therefore, it is important that you create a new BMP MIS
(name) folder for each geographic area and time period in which the data were collected. Place the actual
field data file into this folder to keep it from being confused with actual field data files from other locations
and time periods.

g3 Import Spreadsheet Wizard | 5'

That's all the information the wizard needs to import your data.

Import to Table:

. This table must be named
‘— .
IBMP-PmtOCOI-F'eId-Data BMP_Protocol_Field_Data.

- L;aidﬁeawizardtamdyzemtabbafterh\por&\gtm
a.

I Display Help after the wizard is finished.

Cancel | < Back | fext > (]/E-r_ish\)

\‘-I-____-ll""/

Access will import the field data from the Excel file and save them into the table BMP_Protocol_Field_Data.
When the import is complete, the following dialog box will appear. Select OK.

Import Spreadsheet Wizard x|

g | Finished importing file 'C:\Documents and SettingsihthompsoniDesktopiSample BMP MIS\XX Field Data.xls' to table

W_Protoco!_Field_Data'.
d==p

17
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You will be returned to Access. The new table will appear in the Tables window. If the field data table is imported
successfully, proceed to step 3.7.

Microsoft Access - [BMP MIS Field Data : Database (Access 2000 file format)] _ = |U|£I
File Edit View Insert Tools Window Help Type aquestionforhelp »io B X
DeWHR EGRY ‘R |- %5k & SELH 3.
Hopen bpesign (mhew X %o T [EE]EE
Objects Create table in Design view
Tables @ Create table by using wizard
[
B8 Forms
B Reports
%) Pages
& Macros
& Modules
Groups

Step 3.6. Resolve Import Errors

You may experience errors when importing data into Access. Errors usually result when there is unrecognizable
data in a cell in the Excel file. This “bad” data may simply be a keystroke error made when collecting data in the
field. If you have any import errors, the following dialog box will open when Access tries to complete the import

process. Select OK.

Import Spreadsheet Wizard il x|

Finished importing file 'E:1Sample BMP MIS\XX Field Data.XLS' to table 'BMP_Protocol_Field_Data'. Not all of your
data was successfully imported. Error descriptions with associated row numbers of bad records can be found in the

Microsoft Access table 'Sheet1$_ImportErrors',

18
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Access will save references to the errors in a table so that you may locate and correct them. To locate the errors

in the BMP_Protocol_Field_Data table, open the ImportErrors table (in this practice exercise, it is called
Sheet1$_ImportErrors) by double-clicking on the table name. (Note: The table name may vary depending on the
input data file name, but the file name will always end in _ImportErrors.)

E Microsoft Access AIEL’.‘.'
iﬂg Edit View Insert Tools Window Help Type a question for help =
NeHdR/ERY IR -5 5o Sa- 0,

g8 BMP MIS Field Data : Database (Access 2000 file format)
Hopen b2 pesign mhew X | 2o - [EE]

Create table in Design view

| Create table by using wizard

@]  Create table by entering data

:% 'stu_txs_mp;tenm 5

Ready NUM 4

'The ImportErrors table is a matrix describing the type of error, and the field (column heading) and row where it
is located. The field name corresponds to the BMP protocol question number. A Type Conversion error means
that Access does not recognize the data in the cell.

El Microsoft Access - [Sheet1$_ImportErrors : Table] Aﬂ])ﬁ
"[E Fle Edt View Insert Format Records Tools Window Help Type aquestionforhelp & = & X
M- EHRERY IR |(QHH TYEY A X DE- 0.

| [Type omrsiar_ X133
| |Type Conversior XB5
| |Type Conversior GS

The Field refers to the column

heading. It corresponds to
a BMP protocol question
number.

1 b [pu[r#]of 4
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To correct the errors, open the BMP_Protocol_Field _Data table by double-clicking on the table name. Locate
the cell at the intersection of the field (column) and row listed in the ImportErrors table. In this example, there is

a caret () in the cell at the intersection of column X66 and row 38 indicating an import error.

Ed Microsoft Access - [BMP_Protocol_Field_Data : Table] 4 ._-..[.Q!.’SJ
[ Ele Edt view [Insert Format Records Tools Window Help Type a question for help  ®l o @ X
M- B e8RY bR @ 22| YHE V| A K 7) |
w1 | X2 [ 23 | x4 | x5 (] X6 |) X7 [ x8 | X9 4]
| 0 1 2 0 - 175 2 1
= 0 4 3 0 0 2\ 75 1 1
= 0 0 3 0 0 1 Field 0 SJ
[ 0 0 0 0 0 0 0
[ 0 2 2 0 2 4 110 1 1
| 0 0 2 0 1 3 25 2 1
I} 0 0 2 0 3 3 130 2 1
= 0 0 0 0 0 0 0 0 0
[ 0 0 0 0 0 0 0 0 0
= 0 0 0 o 0 1] 0 0 0
o] 0 0 2 0 12 10 284 1 1
=1 0 2 2 o -3 0 75 1 1
= 0 0 0 0 0 0 0 0 0
] 0 0 0 0 0 0 0 0 0
0 0 1 AT 300 1 1
= 0 2 0 .Carat indicates @ 8 ; -
O 0 0 0 Import error. 0 0 il
= 0 1] 1 1] 5 B 218 1 1
| 0 0 0 0 0 0 0 0 0
= 1] 0 0 0 0 0 0 0 0
! 0 0 0 0 0 0 0 0 0
] 0 0 0 0 0 0 0 0 0
| 0 0 0 0 0 o 0 0 0
= 0 0 0 0 0 ] ] 0 0
| 0 4 Row number 0 10 10 47 1 1
[ 0 3 = 0 2 7 270 1 1
[ 0 / 2 0 0 1 225 1 1
(= 0 0 2 1] 1 3 225 1 1
1 2 n n R 22N 1 1%
Record: 14| « | of 350 A _ »
Datasheet View

N

Correct the error to the best of your ability. It may help to look at the BMP field guide to determine what
question X66 is asking. Check each cell reference in the ImportErrors table and correct the errors. When you
have finished, close the BMP_Protocol_Field_Data table and continue with step 3.7.

Important: Correct all errors in the BMP_Protocol_Field_Data table before proceeding.

20




Step 3.7. Export Access Queries to the Excel Analysis File

Chapter 3—Installing and Using the BMP MIS

The Access database file BMP MIS Field Data.mdb is populated with queries that sort and filter the field data in

numerous ways. When you imported the sample field data into Access, the queries were automatically applied to

the data.

View the list of Access query files by selecting Queries under Objects. Each file is a separate query—a set of

filtered and sorted field data.

E Microsolt Access - [BMP MIS Field Data : Database (Access 2000 file format)] Aﬂ;‘
@ﬁ E* Yiew  Insert I"k W ﬂ* Type-a question for help = |25/ 3¢
DEHdRERY| R o- B g =58~ 0.
0 cpen M oeson @itiew | X | 2o - [EE] MR
create query inDesignview| (8] NFrstr Cotrct & NMvtxst @ N Sed WB AcutisC @ bl xstr
Create query by usingwizard [ N Frstr Cnitrck Myt Appr & nNNeF B NSed WB AoutfsR B N Suf wir
P 3Rty B N Frstr Cntret Mvt XStr B NNIPF Myt Appr B N Sed WB AoutjUF P N we Rip Bffr
B N3Pty Mvt Appr B NFrstrCrtrct Sed WB Appr [0 N NIPF vt XStr B NSed WB Aoutfuo & nwx
B N3Pty Mvt XStr B NFrstr Crtrct Sed WBXStr (B N NIPF Sed WB Appr B NSed B Appr B nxstreccT
B N3Pty Sed WB Appr B NFrstr Crtrct Sthl Appr B NNIPF Sed WB XStr B NSedWB Appr Xstr & nxstrecoT
B N3Pty Sed WB XStr B NFrstr Cotret Sthl XStr B NNIPF Stbl Appr & NSed WBEBIn B NXstr Grtr 3mo
B N3Pty St Appr & NHR B NNIPF Sthl xStr B N Sed We Bout B nxsuIF
B N3Pty SthiXstr B NHRBUF & NNoHR Buff B N Sed We Bout/BCCT B N Xstr less 3mo
B NBMP Not Assnd B NHRLL Buff B NNo Mt Appr B} N Sed WB Bout/ecoT B NxstrMC
B NBuff Bet 25 and 50 B3 NHRLL BUff Grtr Equ 50 B NNoMvt Sed B NSed WB Bowt/IF B N Xstr No Scour
B NBuHf Grir EquS0 B Nindst N0 Surf wer B N Sed WB Bout/MC B NXstr No Ste Reg
& NCPRefuse @8 Nindst vt Appr @ NNo Surf Wir HRLL Buff B N Sed W8 BoutPBF B N Xstr Opn Grtr Bkl e
& nepspil B NiIndst Mvt XStr B N No Surf Wer No HR Buff B NSed WB Bout/sC B N Xstr Opn Less Brkfl wi
B NCPSpil Refuse (B NiIndst Sed W8 Appr & nNPmiwe B N Sed WB BoutjSR B Nxstr Opn Ste Reqno
& ncPws B Nindst Sed WB XStr B NSedcPwBMWL B NSed WB BoutjUF B N Xstr Opn Ste Req yes
& NeEphml we B N Indst Stbl Appr B NSedwe B N Sed WB Boutjuo B st peF
B NEtr wihr B Nindst SthiXStr B NSedWe Ain B NSedwBIn & nxsrsc
B N Extr Wihr Myt Appr & Nintemtnt WB B NSedws Aout B NSedwsout B nxstr Scour
B NExtr Wihr Myt XStr B NLLBuFf B N Sed WB Aout/BCCT B NSedwexstr B nNxstrsR
B NExtr Wihr Sed WB Appr B NiLoggr Agrmnt B NSed WB Aout/BCOT & nNskdT B NXstr StrRmvd
B NExtr Wihr Sed W8 XStr B Nioggr Crtrct & N Sed WB AoutfIF & nstl B nxstruF
B NExtr Wehr Stbl Appr B nmv & NSed WB AoutiMC & nstbl Appr & nNxsruo
B NEstr Wthr Stbl Xstr B Nt Appr B NSed WB Aout/PBF B NSthl Appr XStr B New Samples
Groups < | L
Ready NUM 4
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Double-click on the query file N Sed WB Bin to view a query file, as shown below. Close the window when

record: 14| <[ 1 > [vi[r#] of &1

finished.
E2 Microsoft Access - [N Sed WB Bin ; Select Query] _HJEL)_(J
(8] Fle Edt View [Insert Format Records Tools Window Help Type a question for help & o @ 3¢
M- @R RV iR (o @ il YaY ADex DA 0,
1D g G1 | CurrentYear | SampleType | Resample |SampleNumber| G2 | | G4 | G5 |
il XX 5N 0 2 1 1 5 B
| 93X 5N 0 27 3 1 4 53
& 18 XX 5N 0 21 4 1 2 5
i | 27 X 5N 0 30 4 1 4 1
]| 31 XX 5N 0 34 8 2 2 6
=] 38 XX 5N 0 4 8 2 2 1
i 40 XX 5N 0 43 8 1 5 4
i 49 XX 5N 0 82 8 1 2 B
=] 50 XX 5N 0 83 8 1 2 B
| 52 %% 5N 0 85 7 4 5 A
] 59 XX 5N 0 92 4 1 3 5
= 66 XX 5N 0 99 8 3 1 4
| 82 XX 5N 0 2 4 1 5 2
2] 83 XX 5N 0 3 9 1 5 2
=] B84 3¢ 5N 0 4 9 1 5 5}
|| 91 XX 5N 0 18 4 1 1 1
L] 94 XX 5N 0 21 9 1 5 B
=] 106 XX 5N 0 30 7 1 1 2
|| 118 XX 4N 0 1 4 1 2 53
= 119 XX 4N 0 2 4 1 2 4
|| 133 %X 4N 0 16 4 1 2 1
[ 134 3¢ 4 N 0 17 4 1 2 1
| ] 135 XX 4N 0 18 3 1 2 1
i 163 XX 4N 0 504 4 1 2 5
| 179 XX 4N 0 12 4 2 4 2
L4 180 XX 4N 0 13 4 2 4 2
i 201 XX 4N 0 30 4 1 4 4
[t} 211 %X 4N 0 38 3 3 3 2
El 212 %% 4N 0 39 3 3 3 2
215 XX 4N 0 88 2 1 4 _2‘;|
»
A

Datasheet View
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Each query is named according to the filtered data it contains. The list of abbreviations used to name the

queries can be found in appendix A; a list of query names and descriptions is in appendix B. You may also find a
description of each query by right-clicking on the query name in Access and selecting Properties. The following is
an example of the Properties window of the query N Sed WB Bin, including the query description. Select Cancel
to close the Properties window and return to the list of queries.

N Sed WB Bin Properties A 2| x|

General |

EEE N Sed WB Bin

Type: Query: Select Query
Description:

ew sample units with observations sediment delivered to
a water body from Approach B inside the buffer

Created: 1/29/2006 11:31:51 AM
Modified: 9/10/2007 3:12:43 PM
Owner:  Admin

Attributes: [~ Hidden I” Replicable

0K Cancel Aoply

While Access queries sort field data in a variety of ways, data analysis occurs in Excel. The data that will be
presented in the standard data summaries are linked to the Excel file in which the analysis occurs. The Access
queries must be exported from Access to Excel before the summaries can be generated. Each query in the Access
file must be exported individually. The instructions provided walk you through the step-by-step process for
exporting one query using the sample files.
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In this example, you will export the Access query New Samples, which contains data from all new sample units

in the Sample BMP MIS folder. Right-click on the query New Samples and select Export from the drop-down

menu.

E2 Microsoft Access - [BMP MIS Field Data : Database (Access 2000 file format)] _,J_g[,)s_l
@) Fle Edt view [Insert Tooks Window Help Type a question for help =10 1 X
DR SRY IR - % |gh- Moo 54 0.
(open b2 pesion coew | X | %o T-[EE|HH
Objects B N Frstr Cotrct Myt Appr B NNIPF Mt Appr B NSed WB Acutjuo & nxstrBCCT
Tables B N Frstr Crbrct Myt XStr B NNIPF Myt XSt B N Sed WB Appr B nxstrecoT
| & queres. B NFrstrCrtret Sed WBAppr - [ N NIPF Sed WE Appr B NSed WB Appr Xstr P N xstr Grtr 3mo
E == B NFrstrCntrct SedWBStr - [B] N NIPF Sed WE XStr B NSed WBBin =) NSt (G open
B NFrstr Cntrct Stbl Appr B N NIPF Stbi Appr B N Sed W Bout & Nt N Desionvion
B Reports | | Bl NFrstr Crtect SthiXstr B N NIPF Sthi xstr B NSed wB Bout/BCCT B nxstr
Pages B N B N NoHR Buff B N Sed WB Bout/BCOT & nxstr & et
% st B N HR Buf B N NoMvt Appr @ N Sed W Bout/IF B st [[S PrintPreview
B0 NHRLL Buff B NNoMvt Sed B N Sed WB BoutMC BB nxstr| $ cut
*  Modues B NHRLL BuFf Grtr Equ 50 B NNo Surf wir P N Sed WB Bout/PEF B nxstr By Copy
B Nindst B N No Surf Wtr HRLL Buff B N Sed W Bout/sC iz} NS |
B0 Nindst Mt Appr B N No Surf Wir No HR Buff B N Sed WB Bout/SR =1 . )
B N indst Mt xstr @& wemiwe @B N Sed WB BoutjUF & n PP
B N Indst Sed We Appr & N SedCPWEWL B NSed W Boutjuo & e ]
B} N Indst Sed WB XStr B NSedws B NSedWBIn B Nxstr AddtoGrowp  »
B} Nindst Stbl Appr B NSed WB Ain B Nsedwsout B nxste Create Shortcut,..
B Nindst Sthi xSty B N Sed WB Aout B NSedwe xstr B Nxstr| X pelete
& NiIntrtot W8 B Sed W8 AoutjBCCT & nskd T B MKt pename
B NLLBuFf B N Sed WB Aout/BCOT & nstol 5
@ N Loggr Agrmnt B N Sed W8 Acut/IF & NStbl Appr @L
B NLloggr Crtret B NSed WB Aout/MC B nsthl Appr XStr
B nmt B N Sed WB Aout/PEF B nsthixstr
B N vt Appr B MSed WB Aout/SC B NS wir
B Nt s B N Sed WB Acut/SR & NWB Rip Bffr
B nnpF B NSed WB AcutjUF B NwLx
Groups 4| |»
Ready NUM .
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The Export Query ‘New Samples’ To... window will open. Select the type of file you are exporting the query to

in the Save as type box at the bottom of the window. Click on the down arrow to open the drop-down menu and
select the most recent version of Microsoft Excel available.

2]
Savein: |y My Documents > - @ X 5 B~ Tools~
i |_1BMP Screen Captures
<% _LizardTech
Hstory  |2My Pictures
@]My Webs
1 New Folder
@ |1 Snaglt Catalog
My Documents
Desktop
_* ]
Favorites
e =)
=] Vo= Fh ; l-
g«. name: New Samples v Save formatted Export
My Network I —I I™ Autostart
Places Save as bype: |Microsoft Excel 97-2002 (*.xls) - Cancel |
Microsoft Excel 3 (*,xls) - -

Microsoft Excel 4 (*.xls)
pierosOIT Excel 5-/7 (7. XIS)

D «— Select
the most

recent
version
of Excel
available.
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Navigate to the Excel file where the query will be exported. In the Sample BMP MIS folder, the Excel file is
called xx new sample unit analysis.xls. Select this file name; the file name will also appear in the File name box at
the bottom of the Export Query ‘New Samples’ To... window. Select Export.

When working with your actual field data in the BMP MIS (name) folder, the Excel analysis file is named
new sample unit analysis.xls.

Export Query ‘New Samples’ To... | _?15]
Savein: [ Sample BMP MIS | e-m @ X £ E - Toos~

4% | XX Field Data.XLS

v
d sodixx new sample unit analysis. xls

My Documents Select the Excel analysis file.
The file name will appear in

4 j the File Name box.

Desktop
*

Favorites

?% —

Ny
= File name:  [xx new sample unit analysis. xls ~| [ Save fi Export D
My Network I~ Autostart
Places Save as type: IMicrosoft Excel 97-2002 (*.xIs) LI e ],

Access will attempt to export the query to the Excel file you have selected. Because the Excel analysis file has an
empty worksheet named for each Access query (the blank worksheet acts as a placeholder for your data), Access
will display the following message as it attempts to export the query. Select Yes. Access will export the data and
populate the Excel worksheet with the query of your field data.

Microsoft Access il .E'

The database object "New Samples® already exists.

& Do you want to replace the existing database object with the one you are exporting?
If you want to export this object without replacing the existing database object, click No. You can then export the
object again and rename it in the Export dialog box.
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Repeat this process with several other queries in order to become familiar with the process. When you are working

with actual field data, it will be necessary to export each of the 118 Access queries to the Excel analysis file

individually before proceeding to the next step. When all of the Access queries have been exported to Excel, close

Access.

When working with your actual field data in the BMP MIS (name) folder, you must export each query file
individually. The export process must be repeated for every one of the Access queries.
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Analyzing Field Data in Excel

Once the Excel analysis file is populated with the Access queries, it will perform calculations based on the
queries. In order for Excel to complete the calculations, you must open the Excel analysis file; the formulas in the
worksheets will recalculate based on the queries you just exported to the Excel analysis file.

Step 3.8. Open the Excel Analysis File

Open the Excel analysis file xx new sample unit analysis.xls.

When you are working with your actual field data in the BMP MIS (name) folder, the Excel analysis file will
be called new sample unit analysis.xls.

'The file contains several worksheets, with color-coded tabs, presented in order as follows:

* Blue-tabbed worksheets analyze field data.

* Yellow-tabbed worksheets contain charts and graphs created from information in the field data analysis
worksheets.

* White- or gray-tabbed worksheets are copies of the Access queries.

The Excel analysis file will appear as shown below when opened (note the tab colors at the bottom left of the
screen).

E3 Microsoft Excel - xx new sample unit analysis.xls _-_lm‘!j
@] Fle Edt Vew [nsert Format Tools Data Window Help  Adobe PDF Type & question for help  [¥]1o BX
DR &Yy & v @ =-2 i@ 2 aa v10-|B 7 U EEEEHS%|E L-2-A 2
G4 - fe
A B (=] =] E: —
i % p—
| 2 | MewSample Units 303 Number of opp ob il
3 | surface water 28 3%
Emwlmwuumhg T2 23
|5 | haulroad crossings €6 2
6 | skiddet crossings 57 5t
7 | haul roadin the buffer 10 A
|8 |riparian ares 156 S0
8| chemical spill of poll 4 L3
| 10| wetland crossing 28 23 —
| 11| toral number of activities or conditions 433
©”
[ |
| 14 Observations - All Sample Units
| 15| soil stable BE3 43%
| 16_| soil moves (does not reach water) 246 16%.
| 17_| sedimentation (trace) w0z 7
| 1| sedimentation (measurable) 157 10z total observations of sedimentation
| 19| no surface water crossing 415 27
| 20 | 1583 102
21 |
22
23
24 | Soil Stable at Approaches Outside the Buffer 28 13% Soil Moves Approaches Qutside the Buffer
| 25 | Soil Stable at Approaches Inside the Buffer 253 16 Soil Moves from Approaches Inside the Buffer
| 26 | Soil Stable at Crossing Structure 129 22 Soil Moves from Crossing Structure
| 27 | Soil Moves (does not reach water) 246 1634 Soil Stable
| 28 | Trace Sedimentation Observed w02 7% Trace Sedimentation Observed
| 23 | Measurable Sedimentation Observed 57 10% Measurable Sedimentation Observed
| 30 | No Surface Water Crossing 415 272 Mo Surface Water Crossing
[ 31 | Total 1583 102
32
ks
| 34 | Sedi Or from A h A outside Buffer 20 13 ' Sediment Originates from Outs
35 | B utidedth Sediment Originates from Insid
Sadimant Mrisinates fram R T
4 4 I Ld
NUM A
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Step 3.9. Review the Contents of the Excel Analysis File

Familiarize yourself with the organization of the Excel analysis file; the worksheets contain a great deal of
information. Note that the Excel analysis worksheets are not the standard data summaries, which present the
results in a clear and concise format and give the preparer the opportunity to further interpret and explain the

findings.

Information in the analysis (blue-tabbed) and charts (yellow-tabbed) worksheets is linked to the standard data
summaries, which are formatted in Word. Because the standard data summaries depend on accurate links to the
Excel analysis file, the analysis and charts worksheets are protected—you can view information in the analysis and
charts worksheets but cannot make changes to them. If you attempt to modify a protected worksheet, you will see
the following error message.

Microsoft Excel iy x|

The cell or chart you are trying to change is protected and therefore read-only.

To modify a protected cell or chart, first remove protection using the Unprotect Sheet command (Tools menu,
Protection submenu). You may be prompted for a password.

(oK

Although Excel gives you the option to remove protection from the worksheet, it is strongly recommended that
worksheet protections remain intact. Accidentally changing the analysis and chart worksheets may result in
broken or undefined links in the standard data summaries. Select OK to continue.

Important: Do not remove protections from the Excel analysis or charts worksheets.

Step 3.10. Close the Excel Analysis File

Close the file xx new sample unit analysis.xls after viewing its contents. You will be asked if you wish to save
changes to the file. Select Yes to save the calculations that Excel made on the analysis worksheets. Results of these
calculations will be pulled into the standard data summaries as discussed in the next section.

Microsoft Excel _X_I

i!} Do you want to save the changes you made to "xx new sample unit analysis.xls'?

No | Cancel |

29



BMP Manual—Desk Reference

Generating Standard Data Summaries in Word

After the data has been extensively queried in Excel, the resulting information is presented in a series of standard
data summaries (SDSs). The SDSs are organized to correspond to the focus areas in the BMP protocol, such as
general information, approaches to a surface water crossing, crossing structures, and chemical pollutants. Each
SDS may be used individually or combined with others to create a Comprehensive Standard Data Summary of

your field data. A list and description of all the SDSs provided in the BMP MIS appear in appendix C.

In this part of the practice exercise, you will populate the SDSs with the newly calculated information from
the Excel analysis file xx new sample unit analysis.xls. Chapter 4 discusses SDSs and the creation of a
Comprehensive Standard Data Summary in greater detail.

Step 3.11. Open the SDS File and Update the Links

Open the Sample BMP MIS folder and review the SDS files it contains. All of the SDS files have the acronym
SDS in the file name. In this example, you will work with the file New Sample Unit SDS.doc.

& Sample BMP MIS

=1
[ @ |

Address [ 3 sample BMP MIS ~| @60

File Edit View Favorites Tools Help
¢=Back - = - (1] | Qsearch [Folders (| &5 Tz X = | E-

[#]18MP MIS Field Data.mdb @Comprehensive_Report_Cover_and_Introduction.don:

New Sample Unit SDS.daoc @ New SU Approaches BMP Not Assnd SDS.doc
New SU aApproaches Frstr Cntrct SDS.doc @New SU Approaches Loggr Cntrct SDS.doc
New SU Approaches SDS.doc @] New SU Chemical Pollution SDS.doc
MNew SU Crossing Structure SDS.doc @New SU Crossing Structure Specs SDS.doc
% | New SU Fish Passage SDS.doc @] New SU General Information SDS.doc
7 New SU HRLL in Buffer SDS.doc [ New SU Riparian Area SDS.doc
A INew SU Soil Myt Buffer SDS.doc B )New SU Soil Mvt Sed Stabl SDS.doc
New SU Wetland SDS.doc 36X Field Data.xls

3¢ )xx new sample unit analysis.xls

19 object(s) 17.8 MB AZ, My Computer y

Double-click on the file New Sample Unit SDS.doc to open it. The following dialog box will appear.

Microsoft Word L x|

This document contains one or more links to other files. Do you want to update this document with the data from
the linked files?
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As discussed previously, the information in the SDS files is linked to the Excel analysis file. Answering Yes directs
the computer to seek out the Excel analysis file and update each piece of numeric information and each chart or
graph in the SDS. Answering No simply opens the file and presents the information as it was last saved.

If you were to select No, the SDS would open but it would not update the links to data in the Excel analysis file.
With no linked data, graphs and charts would be incomplete as shown below.

Overview of Sample Units

0 new sample units were sampled.
Number and Proportion of Sample Units by Feature

A sample unit is likely to have more than one of activity or condition recorded; therefore, the total of
activities and conditions will exceed the number of sample units (e.g., 0 activities and conditions in 0
sample units).

Number of New Sample Units by Feature

Haul road in the

No\mmg@ical spill or

pollutant

cr
"Lg“gc;'ﬁéainers, 4

Figure X. (n=0)
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If you select Yes, Word will update the links with the information you just exported into the Excel analysis file.
'The SDS template now contains current information.

Overview of Sample Units

309 new sample unites were sampled.
Number and Proportion of Sample Units by Feature

A sample unit is likely to have more than one of activity or condition recorded; therefore, the total of
activities and conditions will exceed the number of sample units (e.g., 493 activities and conditions
in 309 sample units).

Number of New Sample Units by Feature
Wetland
Chemical spill P
or pollutant crossing=28 No surface
containers=4 water
crossing=72
Riparian Haul road
area=156 Crossing=66
Haul road in
the buffer=10 Skidder
crossing=157

Figure X. (n=309)

After updating the links, save and close the file New Sample Unit SDS.doc. Do not change the file name.

Note: All file names should remain unchanged unless specifically instructed otherwise. As long as files are placed
in a uniquely named folder (e.g., BMP MIS Allagash 2007), there will be no confusion with other similarly

named files.
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Step 3.12. Repeat the Process With the Remaining SDS Files
Open and update the links in each of the 15 SDS template files in the Sample BMP MIS folder. Becoming

familiar with these steps will make generating the SDSs and creating a Comprehensive Standard Data Summary
with actual field data much easier. Chapter 4 provides instruction and other information necessary for assembling
the SDSs into a Comprehensive Standard Data Summary.

Processing Actual Field Data

After completing the entire practice exercise using the Sample BMP MIS folder, make a copy of the original
BMP MIS folder and rename it BMP MIS (name). Use the BMP MIS (name) folder to analyze your actual field
data. Repeat the steps in this chapter, substituting BMP MIS (name) for Sample BMP MIS whenever necessary
and following the instructions specific to the BMP MIS (name) folder.
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Chapter 4—SDSs and Comprehensive Standard Data
Summaries

'The standard data summaries (SDSs) provided in the BMP MIS present the results of BMP performance in a
concise and easy-to-read format. The SDSs are intended to be combined into a Comprehensive Standard Data
Summary, but they may be used individually to assess BMP performance for individual focus areas. You may

add explanations, interpretation, and additional supporting figures and photographs to generate complete and
comprehensive reports tailored to various audiences. The reports may then be used to identify opportunities for
improvement through additional planning, training, supervision, and enforcement, thus strengthening your State’s
or organization’s capacity to address water quality problems related to forest management activities.

Structure of the Standard Data Summaries

Each of the 15 SDS template files provided in the BMP MIS is named for the focus area presented in the SDS.
For example, the file New SU Approaches SDS.doc presents information regarding approaches to surface water
crossings on new sample units. A description of each SDS file may be found by right-clicking on the file name
and choosing Properties from the drop-down menu. Select the Summary tab at the top right of the Properties
window. A description of the SDS is in the Comments field. An example of the Properties window for New SU
Approaches SDS.doc appears below. A list and description of all the SDS template files available also appears in
appendix C.

New SU Approaches SDS.doc Pronerties

Title: New SU Approaches SDS

General | Security | Cus

Subject |
Author: kaenare

Category: |

Keypwords: I

Comments: |Summary data on the approaches to surface water
crossings on new sample units

Advanced >>

oK Cancel Spply
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'The SDSs are linked directly to the Excel analysis file. If data are changed or updated in the Access query and
exported to the Excel analysis file, you have the opportunity to update the links automatically in the SDS file
when the document is opened. The following dialog box appears when you open an SDS file. Selecting Yes directs
the computer to seek out the linked information in the Excel analysis file and update the information in the SDS

file.

Microsoft Word x|

This document contains one or more links to other files. Do you want to update this document with the data from
!
[ &Y thelinked files?

A sample page from the SDS New SU Approaches SDS.doc is shown below. The highlighted elements are those
linked to the Excel analysis file. The ability to update linked information in SDSs will be especially useful when
creating custom queries, which is discussed in chapter 5.

Approaches to the Water Crossing

There are 4 opportunities to observe the occurrence of soil movement, sedimentation, or stabilization
from the approaches to a surface water crossing. They are at Approach Area A—Outside the Buffer/
Filter Strip, Approach Area A-Inside the Buffer/Filter Strip, Approach Area B—Inside the Buffer/Filter
Strip, and Approach Area B—Outside the Buffer/Filter Strip. Proportions are based on the total
number of opportunities to make observations about soil conditions at the approaches.

For the 309 new sample units, there are 1236 opportunities to observe soil conditions.

Observations of Soil Stabilization, Movement, and Sedimentation
at the Approaches
100%
80% -
60%—
43%
40%
27%
20% 19%
-
0% I I
Soil stable ! Soil moves ! Sedimentation ! Sedimentation ! No surface
(does not (trace) (measurable)  water crossing
reach
water)

Figure X. Proportions are based on the total number of opportunities to observe soil conditions at the
approaches (n=1236).

Discussion
<OPTION: User may insert analysis, interpretation, and photographs here.>
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As shown on the previous page, the SDSs begin with a brief description of the data presented and how the
information was calculated, followed by results of the calculations and supporting figures. There are also
placeholders in the SDS files where text and images can be inserted to explain, interpret, and analyze the
information presented. The SDSs may be used alone or compiled into a Comprehensive Standard Data Summary
evaluating a project’s BMP performance.

Calculation of Proportions and the Presentation of Null Values

Where applicable, percentages presented in the SDSs are calculated on the total number of possibilities for a
condition to occur based on the number of questions about that condition in the BMP protocol. For example,
when evaluating the approaches to the surface water crossing, if there are 75 new sample units and 4 questions in
the protocol where soil stabilization, movement, or sedimentation are evaluated, there are a total of 300 possible
opportunities to make observations about soil conditions at the approaches (75 x 4 = 300). Those new sample
units without a surface water crossing, and thus no approaches, are included as part of this total, as there are still
four questions addressing conditions for these sample units. The number of opportunities to make observations
about conditions at the approaches on sample units where approaches do not exist is a null value. The null values
are included in the SDSs to ensure that the percentages total 100 percent and the frequency of problems is
accurately reported.

'The chart below shows the proportion of observations of soil stabilization, movement, and sedimentation at the
approaches to a surface water crossing from a sample data set. There are 309 sample units in this data set, each
with 4 questions assessing soil conditions at the approaches; therefore, there are 1,236 opportunities to observe soil
conditions within this data set (n = 1,236). Although 83 sample units do not have a surface water crossing, there
are still 332 opportunities to observe soil conditions on these sample units. Therefore, 332, or 27 percent, of the
total number of possible observations of soil conditions are made on sample units without a surface water crossing.

Observations of Soil Stabilization, Movement, and Sedimentation
at the Approaches
100%
80%
60%—
43%
40%
27%
0,
20%-~ 19%
7% 6%
0% ) | ) | _—y—_ ) ]
Soil stable Soil moves Sedimentation ' Sedimentation No surface
(does not (trace) (measurable)  water crossing
reach
water)

You will see null values presented in many SDSs. They allow the reader to assess performance of the BMP
protocol based on the total number of possible observations of a given condition, not as a proportion of a subset of
the data.
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Creating Comprehensive Standard Data Summaries

'The 15 SDSs can be used individually or compiled into a Comprehensive Standard Data Summary. It is advisable
to compile the completed set of SDSs into a Comprehensive Standard Data Summary summarizing performance
on the entire protocol. A logical sequence for combining the SDSs into a Comprehensive Standard Data
Summary is provided in appendix C. An example of a Comprehensive Standard Data Summary consisting of

portions of all 15 SDSs is presented in appendix D.

There are two ways to compile a Comprehensive Standard Data Summary:
1. Print each SDS individually and assemble them into one report, or

2. Electronically combine the SDSs into a comprehensive report.

When SDSs are first combined into a Comprehensive Standard Data Summary, links to the Excel analysis file

are maintained within the new document. Since maintaining and updating links requires a significant amount
of computer memory, it is recommended that you close all other computer programs or applications before
compiling the Comprehensive Standard Data Summary. If available computer memory becomes a problem
when compiling the Comprehensive Standard Data Summary, create two or more smaller files instead of one large

file.

Note: Once the Comprehensive Standard Data Summary is compiled from the individual SDS files, the
electronic links may be broken, which will greatly reduce the file size and facilitate e-mailing of the document.
Breaking the electronic links is discussed later in this chapter.

To assemble individual SDSs into one report, simply print out each SDS and attach the documents together. To
create a Comprehensive Standard Data Summary within the BMP MIS, follow steps 4.1 through 4.4.

As in chapter 3, the steps outlined in this chapter use the files in the Sample BMP MIS folder. Once you

have completed the steps successfully using the Sample BMP MIS folder, repeat the process using the files in
your BMP MIS (name) folder.

Step 4.1. Create the Comprehensive Standard Data Summary Document
Navigate to the Sample BMP MIS folder. Open the file Comprehensive_Report_Cover_and_Introduction.

doc. Select File from the main toolbar again and Save As from the drop-down menu.

When the Save As window appears, name the document using clear nomenclature that includes the State or
organizational name or abbreviation and the date. In the sample screen shown on the following page, the new file
has been named Comprehensive Report New SU XX 081506.doc. Similar nomenclature can be used, substituting
the State or organization abbreviation for XX. The Comprehensive Standard Data Summary file must remain in
the same folder as the Excel analysis file in order for the links to remain active and defined.
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21|

Save As

[0 Sample BMP MIS

v -8 @ X 5D~ Tods~

New Sample Unit SDS.doc
W |New SU Approaches BMP Not Assnd SDS.doc
% Inew SU Approaches Frstr Cntrct SDS.doc

¥ | New SU Approaches Loggr Cntrct SDS.doc
New SU Approaches 5DS.doc

New SU Chenmical Pollution SDS.doc

¥ |New SU Crossing Structure SDS.doc

W JNew SU Crossing Structure Specs SDS.doc

Include your State or
organization name and the
date in the file name of the

Comprehensive Standard Data
Summary.

W |New SU Fish Passage SDS.doc

W |New SU General Information SDS.doc
9 JNew SU HRLL in Buffer SDS.doc

W |New SU Riparian Area SDS.doc

~$mprehensive_Report_Cover_and_lntroduction.doc @New SU Soil Mvt Sed Stabl SDS.doc
9 ] Comprehensive_Report_Cover_and_Introduction.doc @New SU Wetland SDS.doc

Favorites B \New SU Soil Myt Buffer SDS.doc
= L4 I L—§ LI
:j-'-. File pame: IComprehensive Report New SI{ XX 081506.doc ;l Save
My Network =
Places Save as type: |word Document (*.dac) v Cancel

A

Step 4.2. Insert a File Into the New Document

Place your cursor at the very end of the document you just created. Select Insert from the main toolbar and File

from the drop-down menu.

2§ Comprehensive Renort New SU XX 081506.doc - Microsoft Word

?‘4
N\ Jr

T SR

4 v

ER-IEEXT

“ O mid

Page 1 Sec 6 L il Coll REC TRK Ex1 ovR (K
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'The Insert File window will open. Select the file New SU General Information SDS.doc to highlight it, then
select Insert. The contents of the file will be copied into the Comprehensive Standard Data Summary file. The
cursor will be left at the end of the inserted file.

nsertfile 21|

Lookin: [ 3 Sample BMP MIS X e-0 QX EE - Toos~
~$mprehensive Report New SU XX 081506.doc @New SU Soil Mvt Buffer SDS.doc
il Comprehensive Report New SU XX 081506.doc @New SU Soil Mvt Sed Stabl SDS.doc
History Comprehensive_Report_Cover_and_Introduction.doc @New SU Wetland SDS.doc
7 |New Sample Unit SDS.doc
O New SU Approaches BMP Mot Assnd SDS.doc
j 9 |New SU Approaches Frstr Cntrct SDS.doc
My Documents |22 |New SU Approaches Loggr Cntrct SDS.doc
New SU Approaches SDS.doc
V7 New SU Chemical Pollution SDS.doc
kﬁ 9 | New SU Crossing Structure SDS.doc
Desktop New SU Crossing Structure Specs SDS.doc
' 2w 5l Fish Passage SDS.
[ *]
Favorites
o | '
T Sl
My Network
Places Files of type: IWorcl Documents (*.doc) :I

Step 4.3. Insert the Remaining SDS Files Into the Document
Repeat step 4.2 for each SDS to be inserted into the Comprehensive Standard Data Summary. Appendix C

includes the recommended sequence of SDSs, but you may choose what SDSs to include and in what order.

Step 4.4. Save the Comprehensive Standard Data Summary File

Once you have copied all of the desired SDS files into the Comprehensive Standard Data Summary, save the file
before closing it. Maintain this file as your “master” Comprehensive Standard Data Summary. You may wish to
augment the information presented with additional text or images (see the Adding Text and Images section in this

chapter).

Breaking the Links

There are two important benefits to breaking the links with the Excel analysis file after the Comprehensive
Standard Data Summary file is complete:

1. Files without links require less memory and storage space than those files maintaining links.

2. Files without links can be easily e-mailed because they are smaller and they can be sent without including the
Excel analysis file. If the links were not broken and the Excel analysis file were not e-mailed along with the
Comprehensive Standard Data Summary file, the recipient would encounter an error when opening the file.
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'The procedure for breaking the links affects only the document you are in when you break the links. Therefore,
when you open the Comprehensive Standard Data Summary file and break the links, you break only the

links to that file. Links between the query files and the SDS files are not affected. Once the links are broken,
however, the procedure cannot be reversed. Do NOT break the links with the Excel analysis file until the
Comprehensive Standard Data Summary is COMPLETE, as this action cannot be undone.

Once the Comprehensive Standard Data Summary is complete, it is advisable to break all links with the Excel
analysis file to reduce the overall file size.

Step 4.5. Select the Links

Open the Comprehensive Standard Data Summary file. (It may take some time to open the file as Word updates
the data links.) Select Edit from the main toolbar and Links from the drop-down menu.

&} Comprehensive Report New SU XX 081506.doc - Microsoft Word 3 =100 x|
Insert Format Tools Table Window Help Adobe PDF  Acrobat Comments Type a question for help  [515¢

' S mBS| oo | @BOGEE| T 0% -2 2 TmesNewroman « 16 ~[B]Z7[E] £+ 2

IR AR SR ERAE REE R AR SRR SRRE TR R, ARy

nagement Practices (BMP)
ring Protocol—Data Summary

Select Al Ctri+A
# ed..  awe  eport title, including the area investigated, the
fgae. M e and the name of the person compiling the report>

Ctri+G

O owd

Page 1 Sec 1 112 A1 tn1 Colt REC TRK EXT OWR ¥ y
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'The Links window will open. Each piece of linked information in the Comprehensive Standard Data Summary

will be listed.
2(x
Source file: Item Type Update
B < XX NeW sam, .., Analysis All New SUs! ... Worksheet Auto ﬂ Update Now I
Each line in C:\...\xx new sam... Analysis All New SUs!... Worksheet  Auto
this box is C:h.. . \xx new sam... Analysis All New SUs!... Worksheet  Auto Open Source I
one piece of C:\.. o new sam. .. Analysis All New SUs!... Worksheet  Auto
information Ci\LLxx new sam.,.. Analysis All New SUs!... Worksheet  Auto Change Source... I
linked to C:\...\xx new sam... Analysis All New SUs!... Worksheet  Auto Break Link I
the Excel C:\. L xx new sam... Analysis All New SUs!... Worksheet — Auto
analysis file. C:\. L Axx new sam... Analysis All New SUs!... Worksheet  Auto
C:\..\xx new sam... Analysis All New SUs! ... Worksheet  Auto
Source information for selected link Update method for selected link ———
Source file: C:\...\xx new sample unit analysis.xls + Automatic update
Itemin file: Analysis All New SUsIR1C5 " Manual update
Linktype:  Microsoft Excel Worksheet [~ Locked
Options for selected link
[V Preserve formatting after update ¥ save picture in document

| OK I Cancel

The first link will be highlighted. Select all of the links listed in the box by holding down the Shift key and
pressing the down-arrow key until each link is highlighted.

CrEE———— 2(x

Auto I
Auto
Auto Oper I
Highlight all i |
links. =
Auto I
Auto
Auto
Auto
Source information for selected link Update method for selected link ———
Source file: (¢ Automatic update
Item in File: " Manual update
Link type: ™ Locked
Options for selected link
[V Preserve formatting after update ¥V Save picture in document

| OK I Cancel

Step 4.6. Break the Links
When all of the links are highlighted, select Break Link to the right of the box. You will have an opportunity to

cancel this action before the links are broken. A dialog box will open asking if you are sure you want to break the
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links. Select Yes to break all of the links. The document is now a standard Word document with no active links to
the Excel analysis file. It may be copied or moved to another file folder for archiving. Save the document before
closing it.

alysis Opr Performa... Workshee Auto u Update Now

pr Performan... Wo - Auto
Opr Performa... Works Auto Open Source
pr Performa... Works Auto
Ci pr Performa... 'u’.'m she Auto C =i
C: U w F'-'rh orma... eet Auto 7
= P ) Break Link

a3

-

Q Are you sure you want to break the selected links?  |ected link ———

Options for selected link
[V Preserve formatting after update

<

Save picture in document

OK Cancel

Adding Text and Images
Text and images may be added to the individual SDSs or the Comprehensive Standard Data Summary. This

teature allows you to explain, interpret, or analyze the information presented. You may want to customize the
Comprehensive Standard Data Summary for different purposes or audiences, each with a different level of detail
or emphasis. If so, save a copy of the Comprehensive Standard Data Summary and add or delete text and images
as necessary for each use.

'The SDS template files include placeholders in the body of the document for adding text and images. These
placeholders will be copied into the Comprehensive Standard Data Summary and appear as follows:
Discussion

<OPTION: User may insert analysis, interpretation, and photographs here.>

'The location of these discussion sections is a suggestion only; because the Comprehensive Standard Data
Summary file is a Word document, sections can be moved to wherever the report preparer wishes. Likewise,
additional discussion sections may be added, or the discussion sections may be eliminated all together. Even
without the discussion sections, the Comprehensive Standard Data Summary reports on BMP performance and
effectiveness. The discussion sections do, however, offer the opportunity to add explanatory details.
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Step 4.7. Add Text

To add text into the Comprehensive Standard Data Summary, simply open the document, highlight the line
“<OPTION: User may insert analysis, interpretation, and photographs here.>”, and type your own text or copy

text from another document. Save the document before closing it.

Step 4.8. Add Images

To add images such as digital photographs, place the cursor where you wish to insert an image into the
Comprehensive Standard Data Summary. Select Insert from the main toolbar, then select Picture and From File

from the drop-down menus.

i Comprehensive Rennrt New SU XX 081506.doc - Microsoft Word

=10/ x|
. FEile  Edit Tools Table Window Help AdobePDF Acrobat Comments Type a question for help '+ 7€
DSE 8| - o o - @BORES BT we -3 [ aa -2~ B[Z]u 2
] w— PNt b s e s e S A
.
n o 10%
: - , o N
. soil stable soil moves (does sedimentation  sedimentation no surface water
j not reach water) (trace) {measurable) crossing
s Figure X. (n=1545)

Discussion

<OPTION: User may inseit analysis, inferpretation, and pholographs here. =

Sedimentation by Area of Origin

There are 259 observations of sediment reaching the surface water body or deposited

within bankfull channel width of the water feature. :
N - ]
. ¥
=r@|z 4 »
Page & Sec 6 1459 AL 79" Ln19 Col 1 REC TRK EXT owvr ¥ 4
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When the Insert Picture window opens, navigate to the location of the file to be inserted. Select the file name
in the Insert Picture window to highlight it and select Insert in the lower right-hand corner of the window. The
image will be inserted into the document. Formatting options are available by right-clicking on the image and
selecting Format Picture from the drop-down menu.

2]

Look in: |f_] Field Photography ;l e @ X ~ Tools ¥

History

AN
My Dogents
m
Desktop

*]

Favorites

Eii File name: -
My Network I _I
Places Files of type: IAII Pictures (*.emf;*.wrnf,'*.jpg;*.jpeg;*.jfifj*.jpej*-DHGfll

yfaully SU 123,IPG

Repeat the process as necessary for additional images. Save the document before closing it.

Step 4.9. Remove Unused Placeholders

When the Comprehensive Standard Data Summary is complete and all desired text and images have been added,
scan through the document and delete all unused discussion section placeholders. Save the document before
closing it.

Finalizing the Comprehensive Standard Data Summary

Once the content of the Comprehensive Standard Data Summary is complete, it is recommended that you “clean
up” some of the document formatting. The formatting of the SDSs was kept fairly simple for ease of use; as a
result, some manual formatting is necessary. The items listed below are simply suggestions; you may customize the
document however you prefer. See the example in appendix D.

* Insert the report title and other information suggested on the cover.

* Insert the number of sample units measured under the Data Summary heading on page ii. The number can be
found under the General Information Feature heading.

* Update the Contents on page iii to reflect the SDSs you included and the order in which they appear.

* Insert page breaks where necessary to keep headings and data on the same page, or to start major headings on a

right-facing page. Delete any unnecessary page breaks. 45
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* Delete any text or graphics that are not needed for the purpose of your report, including unused placeholders.
* Number the figures and tables sequentially, or remove the figure and table identifiers.

* Once the document is complete, insert the page numbers of the major headings in the Contents on page iii.

Tips for Troubleshooting

Here are some suggestions for managing common questions or problems.
Scenario 1: An SDS file is inserted into the Comprehensive Standard Data Summary in error.

Solution: You may immediately remove the SDS file most recently inserted into the Comprehensive Standard
Data Summary by selecting Edit from the main toolbar and Undo File from the drop-down menu.

You may also delete an SDS (or text or an image from within an SDS) from within the Comprehensive Standard
Data Summary by simply highlighting and deleting the material as you would in any other Word document.

&} Comprehensive Report New SU XX 081506.doc - Microsoft Word =10l x|

Format Tools Table Window Help Adobe POF  Acrobat Comments Type a question for help = #%
BRY o-o-@BORE S B T 0% -3, a ~12~ B I U ]
RN SR R CEIN ENAY EITN AR TEXGIEX SKSI ISRy

Observations of Soil Stabilization, Movement,
and Sedimentation at the Approaches

43%
. 27%
19%
_
, [ L .

soil stable soil moves (does  sedimentation sedimentation  no surface water
not reach water) (trace) (measurable) crossing

Figure X. Proportions are based on the total number of opportunities to observe soil conditions at the approaches

(n=1236).
Di i
<OPTION: User may Insert analysis, inferprelafion, and pholographs here. > :
Q
¥
=eolz v
Page 53  Sec 6 59f65 At Ln Col REC TRK EXT ovR X 4

Scenario 2: Error messages appear for some of the data in the SDS.

Solution: Some calculations in the Excel analysis file may return an error message, as in the sediment volume
table shown on the following page. The error message simply means that no volume measurements were recorded
for that condition. As a result, Excel will return an error message when it is not able to perform the mathematical
operation in the formula.
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In the example shown, Excel returned a #DIV/0! error in the average column because it is not possible to divide
by zero. Similarly, the median calculation does not count zeros or empty cells because the formula in the Excel

Chapter 4—S8DSs and Comprehensive Standard Data Summaries

analysis file directs Excel to ignore these entries. Since there are no other entries greater than zero in that column,
Excel returned a #NUM! error when the median value was calculated.

Once you have completed your Comprehensive Standard Data Summary and broken all of the links to the Excel

analysis file, you may edit the error messages out of the tables. For example, you may substitute an “N/A” for not
applicable where these error messages occur.

Table X. Quantities of Sedimentation by Crossing Structure Type

Sediment Volumes (cubic feet)

Average Median Maximum

Unimproved ford 16 5 80
Improved/constructed ford #DIV/0! #NUM! 0

Pole/brush ford 116 9 600
Single culvert 27 4 123
Multiple culvert 6 4 15
Bridge/box culvert, closed top 59 12 200
Bridge/box culvert, open top 16 6 54
Structure removed 70 6 606
Unknown/other 76 76 150

Nonnumeric values indicate that no volume measurements were recorded.

Scenario 3: You have attached your Comprehensive Standard Data Summary to an e-mail and sent it. When the
recipient opens the report and tries to update the links, the following error appears.

Microsoft Word -

i!S Objects in this document contain links to files that cannot be found. The linked information will not be updated.

OK

X

Solution: The Comprehensive Standard Data Summary is maintaining links to the Excel analysis file. Make sure
that the links have been broken in your Comprehensive Standard Data Summary file before e-mailing it (see the

Breaking the Links section in this chapter).
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Chapter 5—Custom Queries and Data Summaries

'The standard data summaries provided in the BMP MIS present the results of BMP performance by linking
electronically to queries that sort information from the protocol data. Although several standard data summaries
(SDSs) are provided, you may wish to focus on some of the protocol data in more detail. There are many
possibilities for queries from your data; it would be impossible to address them all here. You may wish to create
custom queries beyond the standard queries included with the protocol to more completely explore BMP
performance. This chapter includes basic guidelines for creating custom queries in Access, writing formulas for
higher level analysis in Excel, and creating your own custom SDSs.

In order to develop a custom query, the appropriate data must be filtered out of the field data in the Access
database and exported to a worksheet in an Excel analysis file, where you can work on the data in more detail.

A number of queries of field data already exist in the Access database; you can them use in creating additional
SDSs. Standard data summaries are often based on several queries. Some of the queries you need to create new
SDSs may already exist in the Access database. A list of the Access queries provided in the BMP MIS and their
descriptions appear in appendix B. Review these existing queries carefully to determine if the subset of data you
need has already been created. If the query you are looking for already exists, you can skip to the second section of
this chapter (Exporting the Query to Excel). If you need to create a new query of field data in Access, begin with
step 5.1.

The process of creating a new query, although not difficult, requires concentration and a lengthy written
explanation. Since all queries are created using the same steps, this chapter will explain the creation of a single
query. You can then follow the same process to create additional queries of your own choosing. Note that most
SDSs utilize information from several queries, so it is important to check to appendix B to determine if the
queries you need already exist.

Important: This chapter uses data in the Sample BMP MIS folder to demonstrate building a simple query.
It is recommended that you follow the steps outlined before attempting to design your own custom query. A
query based on the criteria used—new sample units where a logger is responsible for BMP implementation
by written contract (as part of the sale agreement)—already exists in the BMP MIS. The query will be given a
slightly different name to differentiate it from the existing query.

Creating a Query in Access

Step 5.1. Gather the Documentation Needed

Before you begin designing a query in Access, be sure you have the following tools available:

* BMP field guide (the companion guide to this publication), which contains the complete text of all of the BMP
protocol questions

* Map of the BMP protocol questions, which appears in appendix E of this desk reference

'The question map breaks the BMP protocol into focus areas. It acts as a shorthand list of the subject of each
question and a guide to the column in which each question appears in the Excel analysis file. The question map is
extremely helpful when defining queries in Access and writing formulas to analyze queries in Excel.
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Step 5.2. Navigate to the Query Screen
Open the Access database (BMP MIS Field Data.mdb), using the password provided in chapter 3. On the left-

hand side of the screen under Objects, select Queries to view the entire list of available queries.

K Microsoft Access - [BMP MIS Field Data : Database (Access 2000 file format)]

[ Ele Edt View Insert Tools Window Help

DEHY ERY| IR %[5 igoo|F 3813,

Type & question for help =

=[Ql Xl

-3 X

EQ&)&“ M Desion cgiew | X |I3IEIE i}
o

50

< Objects ic:aateq.mrhbesmm; Create query by usingwizard (] N3Pty (B N3Pty Mvt Appr -
N @B N3Pty Mvt Xstr @ N3Pty Sed WB Appr @ N3Pty Sed WB XStr (1 N3Pty Stbl Appr
o B Gai @ER N3Pty Sthlxstr @ NBMP Not Assnd  NBuff Bet 25 and 50 @ NBuff Grtr EquS0
B NCPRefuse @& NPl @ NCP Spill Refuse (B NcPwe
@ NEphm We @ NExtrwithr £ N Extr Wthr Mvt Appr B N Extr Wehr Myt XStr
B Reports N Extr Wthr Sed WB Appr N Extr Wthr Sed WB XStr (R NExtr Wthr Stbl Appr B N Extr Wehr Stbl Xste
%) Pages £ N Frstr Cntrct (B NFrstr Cntret Myt Appr (@ N Frstr Cntrct Myt XStr (B NFrstr Cntrct Sed WB Appr
B S (B NFrstrCotret Sed WBXStr ] N Frstr Cntret Stbl Appr 8 N Frstr Crtrct Stbl XStr g NHR
(B NHR Buff @ NHRL Buff @ NHRLL Buff Grtr Equ'S0 @ Nindst
4 Modues B N Indst Mvt Appr @R N Indst Mvt XStr @R N Indst Sed WB Appr @B Nindst Sed W XStr
@ N Indst Stbl Appr @R N Indst SthiXStr N Intrmtnt WB N LL Buff
B NLoggr Agrmnt 1 NLoggr Cnirct & Nmvt ] N MvE Appr
N Myt X5tr @@ NNIPF (@ NNIPF Mvt Appr (B NNIPF Mvt XStr
(B NNIPF Sed W8 Appr (B NNIPF Sed WB XStr (B NNIPF Sthl Appr (B N NIPF Stbl X5tr
B NNoHR Buff B N No Mvt Appr @ NNoMvt Sed (& NNo Surf wir
@ N No Surf Wir HRLL Buff @& N No Surf Wtr No HR Buff & NPl we B N SedCPWB/WL
@ NSedws ER N Sed W Ain @R N Sed WB Aout B N Sed WB Aout/BCCT
@ N Sed WB Aout/BCOT ) N Sed WB Aout/IF ] N Sed WB AoutjMC B N Sed WB AoutjPEF
N Sed WB Aout/SC (B N SedWB AoutjsR (B N Sed W8 AoutjUF N Sed WB Acut/UO
(B N SedWB Appr B N SedWB Appr Xstr @ NSed WBEBin (§ N Sed WBBout
(B N SedWB Bout/BCCT (B N Sed WB Bout/BCOT @ N Sed W8 Bout/IF (B N Sed WBBout/MC
@R N Sed WB Bout/PeF @ N Sed WB Bout/SC @ N Sed W Bout/sR @ N Sed WB Bout/UF
@B N Sed W8 Boutjuo B NSedWBIn N Sed ws Out (B NsSedwsxstr
B NskdT N Stbl @R Nstbl Appr @B N Stbl Appr Xstr
B N Stblxstr @ N Suf wr R N WB Rip Bffr B NWLX
N XStr BCCT N XStr BCOT @ Nstr Grir 3mo @ NxstIF
B N¥strless 3mo @ NXStrMC @ N Xstr Mo Scour ) N Xstr No Ste Req
(B N¥strOpnGrtrBrkfiwdth gl NstrOpnlessBrkfiwdth ] N¥str OpnSteReqno (@ N¥str Opn Ste Req yes
@R N XStrPEF B NxstrsC @ N str Scour @ NxstrsR
Groups @R N ¥Xstr Str Rmvd N XStr UF @@ Nxstruo (B New Samples =
Ready NUM




Step 5.3. Verify That Access Is Set to Return All Fields in a Query

Chapter 5—Custom Queries and Data Summaries

Access filters information, but unless told to do otherwise, it will return only the fields defined as criteria. In the
BMP MIS, Access must return all of the fields defined in the protocol. To ensure that all data points recorded for

each sample unit are returned in the query, select Tools from the main toolbar and Options from the drop-down

menu.
Ed Microsoft Access - [BMP MT€ =i=!4 nata : Database (Access 2000 file format)] g _.,_|_g|5|
&mm TV .8 X
Dedy &G fo - {5 00 |5 g 1+ ),
& open B Desion GiNew | i
Analyze
Objects @ I[Crea!: - reate query by using wizard  (§] N3Pty d3 N 3Pty Myt Appr -
. WaPRl] Dotebess Liities 3Pty Sed WB Appr N 3Pty Sed W8 XStr @ NPty stbl Appr
] e || & M Securiy BMP Not Assnd A N Buff Bet 25 and S0 & NBuff Grtr EquS0
& NCPF Startup... CP Spill N CP Spill Refuse N CP WB
AL @ NEPRL  Tooks on the Web... Extr Wthr B NExtr Whr Mvt Appr Bl N Extr Wthr Myt XStr
B Rreports & NE:U’_M Extr Wthr Sed WE XStr B NExtr Wthr Stbl Appr N Extr Wthr Stbl XStr
Bages st e ) IFrsrrCnmtmmppr N Frstr Critrct Myt XStr N Frstr Critrct Sed WE Appr
o e & B Frstr Cntrct Stbl Appr N Frstr Cntrct Stbl XStr l NHR
NHR =TT HRLL Buff @& NHRLL Buff Grir Equ S0 N Indst
& Moddes || & st Mvt Appr N Indst Myt XStr ] N Indst Sed WB Appr (N Indst Sed W XStr
N Indst Stbl Appr N Indst Stbi XStr N Intrmtnt W8 NLL Buff
N Loggr Agrmnt N Loggr Cntret N Mvt N Mvt Appr
N Mvt %5tr N NIPF N NIFF Mvt Appr N NIPF Mvt XStr
£ N NIPF Sed WB Appr 1 N NIPF Sed WB XStr N NIPF Stbl Appr 1 N NIPF Stbl XStr
N No HR Buff 1 N No Mvt Appr &1 N No Mvt Sed (B0 N No Surf Witr
N No Surf Wir HRLL Buff N No Surf Wer No HR Buff N Prol W N Sed CP WB{WL
B NSed ws 1 N Sed WB Ain ) N Sed WB Aout 1 N Sed WB Aout/BCCT
N Sed WB Aout/BCOT N Sed WB Acut/IF N Sed WB AoutfMC N Sed WB Aout/PBF
B N Sed W8 Aout/SC ) N Sed WB AcutfSR @ N Sed WB Aout/UF 1 N Sed W8 Aoutjuo
N Sed WB Appr N Sed WB Appr Xstr N Sed WE Bin &) N Sed WB Bout
B N Sed WB Bout/BCCT 1 N Sed WB Bout/BCOT &l N Sed WB Bout/IF &l N Sed WB Bout/MC
N Sed WB Bout/PBF N Sed WB Bout/SC N Sed WB Bout/SR N Sed WEB Bout/UF
N Sed WB Bout/UO @ NSedWBIn N Sed WB Out N Sed WB XStr
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N ¥str less 3mo N XStr MC N ¥str No Scour N ¥str No Ste Req
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The Options window will open. Select the Tables/Queries tab. In the left-hand side of the window is the
heading Query design. Make sure the Output all fields box is checked. Select OK to close the Options window.

Autolndex on Import/Create:
|ID; key;code;num

e This box must
——Omrer's be checked

' User's I

—SQL Server Compatible Syntax (ANSI 92)
[~ This database
I” Default for new databases

G=)rumr
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Step 5.4. Create a New Query
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To begin creating a new query, select the New button on the Access toolbar (below the main toolbar).

Ed Microsoft Access - [BMP MIS Field Data : Database (Access 2000 file format)] = =|g|5|
: File Edit Yiew Insert Tools Window Help Type aquestionforhelp =i & X
o |B-|Gh- | 00| o8 85| @),
hDesimviewi @ Create query by using wizard N 3Pty N 3Pty Myt Appr =
Tables N3Pty Mvt Xstr ] N 3Pty Sed WB Appr @& N3Pty Sed WB XStr @ N3Pty Sthl Appr
‘ e 1 N 3Pty Stbl Xstr £ NEMP Not Assnd ) N Buff Bet 25 and 50 ) N Buff Grir EQu’S0
@@ NCPRefuse N CP Spill N CP Spill Refuse NCP WB
& Foms £ N Ephmrl W8 ] N Extr Whr (&) N Extr Wthr Myt Appr dB) N Extr Wthr Myt XStr
B  Reports 1 N Extr Wehr Sed WE Appr @& NExtr Wthr Sed WB XStr N Extr Wthr Stbl Appr (1 N Extr Wehr Stbl Xtr
Bages N Frstr Cntrct N Frstr Cntrct Myt Appr N Frstr Cntrct Myt XStr N Frstr Cntrct Sed WE Appr
2 Macos @ N Frstr Cntrct Sed WB XStr N Frstr Cntrct Stbl Appr N Frstr Cntrct Stbl XStr @ NHR
B N HR Buff [ NHRLL Buff [ NHRLL Buff Grtr Equ SO @ NiIndst
& Modules M Indst Myt Appr M Indst Mvt X5ty M Indst Sed WB Appr N Indst Sed W8 Xstr
N Indst Stbl Appr N Indst Stbl ¥Str N Intrmtnt W8 NLL Buff
N Logar Agrmnt N Loggr Critrct N Mvt N Mvt Appr
N Myt X5tr N NIPF N NIPF Mvt Appr N NIPF Myt XStr
N NIPF Sed WE Appr N NIPF Sed WE XStr N NIPF Stbl Appr N NIPF Stbl XStr
N No HR Buff 1 NNoMvt Appr @1 N No Myt Sed &1 N NoSurf Wtr
N Mo Surf Wir HRLL Buff N No Surf Wtr No HR Buff N Prnl WE N Sed CP WB/'\WL
N Sed We N Sed WE Ain N Sed WE Aout N Sed WE Aout/BCCT
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R N Sed W8 Aout/sC N Sed WB Aout/SR E N Sed W8 AoutjUF N Sed WB AoutfUO
N Sed WB Appr N Sed WB Appr Xstr N Sed WB Bin ] N Sed WB Bout
1 N Sed WB Bout/BCCT 1 N Sed WB Bout/BCOT 1 N Sed WB Bout/IF N Sed WB Bout/MC
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'The New Query window will open. You will use Design View to create your query in Access. Highlight Design
View and select OK.

New Query

C

rosstab Query

21X

Wizard
Find Duplicates Query Wizard
Find Unmatched Query Wizard
Create a new query without using
a wizard.

Cancel |

CD
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The Design View of the new query will open, along with the Show Table window. The Show Table window lists

the tables and queries on which the criteria in the new query can be based. The Tables tab lists the main database
table where all field data are stored. As discussed in previous chapters, the table containing the field data must
always be called BMP_Protocol_Field_Data in order for the queries to work properly.

Ed Microsoft Access - [Query1 : Select Query] : =100 x|
File Edit Wiew Insert Query Tools Window Help Type aquestionforhelp [wis @ X
iy @RISRV SRBRB|(0-a- @ ! (|4 @NBDA-D.
<[ | o
Sh Tabl id .3 q
l:lﬂ: = ow Table : ‘_I_!
Table:
o0 {L Tables | Queles | Both | add
Show: O [m] [m] [m]
Criteria: S
or:
4 | X

'The Queries tab lists all of the queries already defined in Access.
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'The Both tab lists both tables and queries together. The new query may be based on the entire field data table

or on an existing query. If the new query is a subset of information in an existing query, the new query may be
based on the existing query. For example, if the new query will return all new sample units that have evidence of
sediment delivered to a water body, it may be based on the existing query New Samples, which returns all new
sample units in the database. For the purposes of this exercise, the new query will be based on the table BMP_
Protocol_Field Data.

In the Show Table window, select the Tables tab, highlight the table BMP_Protocol_Field_Data, and select
Add. The table will be added to the Design View screen. Select Close.

Show Table

| Both |
Protocol Field Data

——
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'The next screen is divided into two parts:
* The top of the screen contains a box with the table you just selected, BMP_Protocol_Field_Data. The fields that

make up this table, which are also the question numbers from the BMP protocol, are listed in the box. You may
increase the size of the box for easier viewing by clicking on its border and dragging it to the desired size.

* The bottom half of the screen is a blank table in which you will define the criteria for your new query.

Ed Microsoft Access - [Query1 : Select Query] - ;’glﬁl
Ele Edt View Insert Query Took Window Help Type aquestionforhelp & o @ X
B-BRERBYV iR |- B! |%mE|a - |@NDaA- Q.

Ready NUM

Your query will be based on the following criteria: new sample units where a logger is responsible for BMP
implementation by written contract. The question map in appendix E indicates that the limiting criteria are the
questions Sample Type (under question G1) and G5 (BMP Responsibility Assigned). You need to select these
questions from the BMP_Protocol_Field_Data table and move them to the empty table at the bottom of the
screen. There are three ways to accomplish this (choose one):

* Double-click on each question (Sample Type and G5) inside the BMP_Protocol_Field_Data table on the top

the screen,

* Select the question inside the BMP_Protocol_Field_Data table on the top of the screen and drag it to an
empty column below, or

* Select the empty Field cell in the empty table. A drop-down menu will appear with the field names from
BMP_Protocol_Field_Data. Select the appropriate question (Sample Type and G5) from the drop-down list.
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Use whichever method you prefer to move the two questions to the blank table, as shown below.

Ed Microsoft Access - [Query1 : Select Query] ;lglﬁl
(B Ele Edt Vew Insert Query Tooks Window Help Type d questionfor heb [ EENREES

B-r-BR(ERBV B o-a- @~ |9z |a - FNDA- Q.

3]

o

{
[©
=
O
O
O
O
O

Ready NUM .

You have defined the fields to search, but not the criteria that will be used to filter those fields. That information
will be entered in the Criteria row. The criteria must be defined exactly the same way they appear in the database.
In order to view all new sample units where a logger is responsible for BMP implementation by written contract,
the query must return all sample units that meet both of the selection criteria.

For Sample Type, all entries with the answer N (for new sample unit) meet the criteria of being new sample units.
Enter N in the criteria cell in the column for Sample Type. It is important that the criteria not include sample

units with the answer Q_(for quality control sample), as these would be duplicates of new sample units already
included in the selection criteria.
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Question G5 asks if responsibility for BMP implementation is assigned to a specific individual. Answer choice 4

indicates that responsibility for BMP implementation is assigned to the logger by written contract. Enter 4 in the
criteria cell in the column for G5. The screen should appear as shown below.

Ed Microsoft Access - [Query1 : Select Query] ;IEI&I
B Ele Edt Vew Inset Query Tooks Window Help Type a question for helb g ERREREE
D-@8&SRY i b@a(o-a-@-|t %= |a -|@NDa- of
— = il
b
»
Field: [SampleType GS
Table: |EMP_Protocol_Field BMP_Protocol_Field
Sort:
. V] g, V] ] ] ] ] ]
10 i
4] | »
Ready

Important: Since the criteria are entered in the same row in the table, the sample units returned will meet
both conditions. If you are searching on criteria that may meet either condition, enter the criteria on different
rows. For example, the table below will return sample units that are either new or have a logging contractor

responsible for BMP implementation by written contract as part of the sale agreement. The results of this
query are very different.

[ Microsolt Access - [Queryl : Select Query] ‘JDI!I
B Ele Edt View [nsert Query Tools Window Help Type aquestion for help  SISH @I
O-BR &SRBV iR 0-o-@-! |Gz -[@NDA-0,
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'There are many ways to define criteria in Access. In the BMP MIS; the exact response to the question in the
BMP protocol may often be entered as the limiting criteria. Some additional examples of ways to limit criteria
appear in appendix F. It is also helpful to open the queries provided and switch to the Design View to see how the
criteria were defined. It is best to keep Access queries as simple as possible and to use Excel to answer the more
sophisticated questions that are based on the query.

You may view the results of your new query by changing from the Design View to the Datasheet View. Select
View on the main toolbar and Datasheet View from the drop-down menu.

EJ Microsoft Access - [Query1 : Select Query] = _-..IQI&I
3 Tools Window Help Type a question for help =il @ X

Lmvrz-@v!%zﬂ ':\@@' @'

B

o

Ready NUM v/
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An alternate method is to select the View button on the toolbar to toggle between the Design View and the
Datasheet View.

| Microsoft Access - [Queryl:SelectQuery] =lof x|
File Edit View Insert Query Tools Window Help Type & question for help = IZilEX
' Y BRB oo @ Bz |a - @N DA Qf

a=!

View button

oE

Ready NUM 4

Access will return only sample units that meet the criteria you defined in the Design View table. The Datasheet
View returned by this query appears as follows.

SiE
(& Fle Edt View Insert Format Records Took Window Help Type a question for help  lio @ X
M- ER SRV DB QX IYEY ArX DE-0,
SampleType | G5 [ ID | G1 | CurmentYear | Resample |SampleNumber| G2 | G3 -
» 4 11 XX 5 0 14 8
| |N 4 12 XX 5 0 15 8
| [N 4 13 XX 5 0 16 3
N 4 14 XX 5 0 17 4
N 4 15 XX 5 0 18 4
| |N 4 30 XX 5 0 33 8
[N 4 35 XX 5 0 38 8
[N 4 36 XX 5 0 39 8
[N 4 40 XX 5 0 43 8
| |N 4 43 XX 5 0 46 5
| IN 4 53 XX 5 0 86 8
| |N 4 54 XX 5 0 87 8
| [N 4 62 XX 5 0 95 8
| |N 4 BB XX 5 0 99 8
| |N 4 98 XX 5 0 24 8
N 4 119 XX 4 0 2 4
N 4 161 XX 4 0 502 7
| |N 4 164 XX 4 0 505 7
| |N 4 176 XX 4 0 10 2
N 4 182 XX 4 0 15 3
Rw§d= RN | 1 Ll’_'l‘:_“lﬂf 91 1 KIN ! ’ = ! ;I'I
Datasheet View NUM 4
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Switch back and forth between the Datasheet View and the Design View until you are comfortable with
changing views. Make adjustments to the criteria in the Design View, if necessary, until the query returns the
subset of data you need.

Note that in the Datasheet View, the fields used to define the criteria for the query (Sample Type and G5)

have been moved to the first two columns of the datasheet. While it is useful to have those fields in this position
to verify that the new query is sorting on the desired criteria, you MUST move the columns back into their
appropriate position—the order (column position) in which the question appears in the BMP protocol.
Keeping the columns in the same order as they appear in the BMP protocol data file is critical to analyzing the
data in Excel later in the process.

To move the fields back to their appropriate column positions once you are satisfied with the new query, return to
the Design View and uncheck the boxes for each field in the Show row in the table.

1o/
B Fle Edt View [Insert Query Took Window Help Type a question forhelp /0 @ X
M- @8 ERY SR o-o- |- Dz a -|@NDa- O
’ VI
Field: T 'Gs
Table: [EMP Protocol Field  |BMP_Protocol
Sort:
Show: 7] | ] [m] [m] [m] £l [m]
Criteria: |"N* 4
i \
|
’i
Uncheck these boxes
‘ : ]
Ready NUM 7

Return to the Datasheet View. The criteria fields no longer appear in the first two columns; they are back in their
original column positions in the query.

Save the new query by selecting File from the main toolbar and Save As from the drop-down menu. In the Save
As window, enter the name of the new query. Whenever possible, use the abbreviations suggested in appendix A.
The query name cannot exceed 31 characters, including spaces. This query will be saved as Example Loggr
Chntrct to differentiate it from the existing query (N Loggr Cntrct).

2[x]
Save Query 'Queryl’ To: | oK I
[Example Loggr Cntrct c | I

As

lQuery _:J

Select OK to save the query. Close the query file by selecting File from the main toolbar and Close from the
drop-down menu. You will be returned to the query screen. The new query will be listed in alphabetical order
along with the other queries.
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Step 5.5. Define the Contents of the New Query in Properties

Because the BMP MIS contains many Access queries, you should define the contents of the query in the
description box in its Properties window. You may refer to the Properties window at any time to recall the query

description.

In the Queries screen, right-click on the name of the new query and select Properties from the drop-down menu.

Ed Microsolt Access - [BMP MIS Field Data : Database (Access 2000 file format)]

(C) Ble Edt View [Inset Tooks Window Help
DSEHY EGRY IR - N go-meo | S8 0.

=10l x|

Type a question for help & 2@

EHopen b pesion tlew X 25 U [EE]
Objects @] create query inDesignview  [E] N Frstr Critret & NNIPF B N Sed WB AcutjuF B nNwx
[ Tables ] _Cusateree N Frstr Cntrct Myt Appr B NNIPF pvt Appr B N Sed W8 Aoutjuo B nxseBccT
| i N Frstr Cntrct Myt XStr B NNIPF Myt XStr B NSedWs Appr & nxstrecOT
=] NFrstr Cntrct Sed WB Appr (B NNIPF Sed WB Appr B} N Sed WB Appr Xstr B NXstr Grtr 3mo
& Foms & NFrstr Ctrct Sed WBXStr (B0 NNIPF Sed WB Str & NSedWBBin & nxsIF
B Reports & N Frstr Cntrct Stbl Appr B NNIPF Sthl Appr B N SedwsBout B N st less 3mo
%) Pages = N Frstr Cntret Stbl Str & NNIPF Stbl xstr B N SedWB Bout/BCCT & nxstrmc
8 Meaos [i=1] NHR B NNoHR Buff B N Sed W8 Bout/BCOT B N Xstr No Scour
= N HR Buff B NNoMvt Appr B N Sed WB BoutfIF B Nstr No Ste Req
& Modues i=1] N HRLL Buff B NNoMvt Sed B N Sed WB BoutMC B N Xstr Opn Grtr Brkfl Wi
Groups = N HRLL Buff Grtr Equ 50 B NNoSurf wir B N Sed W8 Bout/PEF B N Xstr Opn Less Brikfl W
(3] Favortes || B N Indst N No Suf Wi HRLL Buff [ NSed WeBoutjSC @ N ¥str Opn Ste Reqno
= N Indst Mvt Appr B NNo Surf Wir No HR Buff B N Sed We Bout/sR B N xstr Opn Ste Req yes
& N Indst Myt Xtr & nNemlwe B N Sed W8 Bout/UF [i= R
B8 N Indst Sed WE Appr B nSedcPwBWL B N Sed WB Bout/UO B nxsersc
& N Indst Sed WB ¥Str B Nsedws B NsedwBIn B N xtr Scour
[i=1] 1 Indst Stbl Appr B NSedwsain B NSedwsout B nxstrsk
[i=1] N Indst Sthl Xty B NSedwe Aout B NSedwBXStr ER N ¥str Str Rmvd
=1} ) N Intrmtnt WB B NSed we AoutfeccT & nskdT ) nxseuF
& | NLLBuff & N Sed WB Aout/BCOT & Nl & nxstuo
i=1) B NLoggr Agrmnt B NSed W AoutfIF & N stblappr B New Samples
B NExtr Wihr Sed WB Appr B NLogor Crtrct B NSed WB AoutiMC B N Stbl Appr XStr
B NExtr Wihr Sed WB XStr & nmv B NSed WB Aout/PEF B NSthixstr
B N Extr Wehr Stbl Appr B NMvt Appr B NSed WB Aout/SC B Nsufwr
B NExtr Wehr Sthi XStr B Nt xSt B NSed WB Acut/sR B N WB Rip Bffr
4| »
Ready NUM 7
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When the Properties window opens, enter a description for the query in the description box. Select OK to close
the Properties window. The description will be saved. You may now export the new query to the Excel analysis file

and work further on analyzing the BMP protocol field data (step 5.6).

24
General |
Example Loggr Cntrct
Type: Query: Select Query

Description:  |new sample units where the logger is responsible for BMP
implementation by written contract]

Enter the query
description here.

Created: 9/18/2007 1:30:49 PM
Modified: 9/18/2007 1:36:40 PM
Owner:  Admin

Attributes: |~ Hidden I” Replicable

ox%w| Apply
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Exporting the Query to Excel

Once the query is defined in Access, you have a subset of field data available to work with. To further analyze the

data in the new query, the data must be exported to the Excel analysis file.

Step 5.6. Select the Query to Be Exported

In the Queries screen, right-click on the new query Example Loggr Cntrct and select Export from the drop-

down menu.

Ed Microsoft Access - [BMP MIS Field Data : Database (Access 2000 file format)] &[mﬁl
Fle Edt View Insert Toolks Window Help Type aquestion for help &2 X
DEEHYGRY|$DR|[o- M- 5o~ a0,
Hopen b pesion itlew X 8 - [EE|MH
Objects @] create query inDesignview  [E] N Frstr Critret B nNNPF B N Sed WB AcutjuF [i= IR
B Tables F] _Cinstoue dogwizard [B) N Frstr Crtrct Myt Appr N NIPF Mvt Appr B N Sed We Aoutjuo B nxstreccT
ol Eece Crtrct Myt XStr B NNIPF Myt XStr B NSedWB Appr & nxswecoT
| & queres | S = oL
& Trome = Critrct Sed WB Appr (B N NIPF Sed WB Appr B N Sed WB Appr Xstr B NXstr Grtr 3mo
& Forms B N3ty vt appt BE Desion View CrirctSedWBkstr (B NNIPF Sed W8 ¥Str & nSedweBin & nxswIF
B Reports B N3Pty Mvt XSt & Print Critrct Stbl Appr B NNIPF Sthl Appr B N SedwsBout B N st less 3mo
%) Pages B N3Pty SedWB ([ print Preview (Critret Sthl Xstr @& NNIPF Sthl xstr B N Sed WB Bout/BCCT & nxsrme
8 Heaos B N3Pty Sedws % o B NNoHR Buff B N Sed W8 Bout/BCOT B Nstr No Scour
B N3Pty Sthl Appd LFF B NNoMvt Appr B} N Sed WB BoutfIF B Nstr No Ste Req
4 Modues i=1] :~.|3|=tysth|}<strEg Copy Buff B nNoMvt Sed B N Sed WB BoutMC B N Xstr Opn Grtr Brkfl Wi
Groups B NBMP Not A & Buff Grtr Equ S0 B NNo Surf wir B N Sed W8 Bout/PEF B N Xstr Opn Less Brkfl wi
(& Favortes || (B NBuffBetfad  Exporti. R N No Surf Wir HRLL Buff B N Sed W8 Bout/SC B Nxstr Opn SteReqno
B NBuff Grtr E Mvt Appr B N No Surf Wir No HR Buff B NSed W8 Bout/SR @ NXstr Opn Ste Req yes
& NCPRefuse AddtoGroup  » |MVENSHr & nemiwe [ N Sed W8 Bout/UF B nxstrPEF
& neespil Creste shortewt,., | %0 WB ADPY B NSed CPWBMWL B N Sed W8 BoutjUo B nxstrsc
B NCP Spil Refus: Sed WB XStr B NSedwe B NSedwBIn B N xstr Scour
& ncrws 7] Delete Sthl Appr B NSed WE Ain B NSedwsOut B nxstrse
B N Ephror e Recage Sthl 5ty B NSedws Aot B NSedwsxstr B N str StrRmvd
B NEdrwehe  |[S' Properties itk WB B NSed W AoutfBCCT & NskdTr B NxsrUF
B N Extr Wehr Mvt Appr B NLiLBuff B N Sed W8 Aout/BCOT & NSl & nxstruo
B NExtr Wehr Myt XStr & NLoggr Agrmnt B NSed WB AcutIF B NStbl Appr B New Samples
B NExtr Wehr Sed W8 Appr B} NLoggr Crirct B N Sed W Aout/MC B N stbl Appr XStr
B NExtr Wehr Sed W8 ¥5tr B vt B N Sed WB Aout/PEF B NSthlxst
B NExtr Wehr Stbl Appr & Nt Appr B NSed WB AoutfsC B N Surf wer
@ NExtr Wehr Stbl xSty B Nt str N Sed WB Acut/SR & NWERipBffr
4| | »
Ready NUM 7
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'The Export Query window will open. Navigate to the Sample BMP MIS folder if you are not already there.

21

Export Query 'Example | aaos Cnbeck® T

| &m0 @ X £ E - Tok-

[2)']6MP MIS Field Data.mdb:

=

] File : B I
@ name: - Save formatted Export
Network. I "' —

My I™ Autostart I_I
Places Save as type: lMicrosoft Access (*.mdb;*-adp;*-mdai*;l S 4
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Step 5.7. Select the File Where the Query Will Be Exported

Because the query file is currently in Access, the files that appear in the Export Query window are Access files.
However, you want to export the query to the Excel analysis file. To select that file, first choose Excel as the file
type by clicking on the drop-down menu next to the Save as type box. There may be several versions of Excel
listed; choose the latest version available on your computer.

After selecting Excel as the file type, the Excel files in the current folder will appear in the window. There will be
two files in the Sample BMP MIS folder: one will contain field data and the other will be the BMP protocol data
analysis file. Select the Excel analysis file xx new sample unit analysis.xls. The file name will appear in the File
name box at the bottom of the window.

21 x|

Export Query "‘Example Loggr Cntrct’ To...

Savein: |1 Sample BMP MIS | e-E @ X £ E - Toos~

2% | xx Field Data.xls

o ¢ .
a;@’ xx new sample unit analysis, xls

Select the Excel

7 analysis file. The file
[ ! l name will appear in
the File name box.

= File name:  [xx new sample unit analysis. xls ~| I Save formatted Export
My Network I Autostart
Places Save as type: |microsoft Excel 97-2002 (*.xs) ~| Cancel

N
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Step 5.8. Export the Query
Select Export. The query will be copied into the Excel analysis file.

Note: You may need to change the parameters of the custom query that you designed in Access to correct an
error or change the criteria after it has been exported to Excel. If the query name has not changed (because
the intention of the query is the same), repeat steps 5.6-5.8 to export the modified query to the Excel analysis
file. It is neither necessary nor recommended that the previously exported data be deleted from the worksheet

file first.

At step 5.8, after selecting Export, the following dialog box will open.

Microsoft Access x|

The database object "'Example Loggr Cntrct’ already exists.

(f! Do you want to replace the existing database object with the one you are exporting?
If you want to export this object without replacing the existing database object, click No. You can then export the
object again and rename it in the Export dialog box.,

Yes[lNoI

Select Yes to continue to export the query. The modified query will replace the old query in the Excel analysis
file.

The query has been exported to the Excel analysis file onto its own worksheet titled Example_Loggr Cntrct.
Excel adds the underscores to the title to fill in the spaces in the query name. Close the Access file BMP MIS
Field Data.mdb.

Step 5.9. Verify That the New Query Is in the Excel Analysis File

Open the Excel analysis file xx new sample unit analysis.xls. Along the bottom of the screen you will see the
named worksheet tabs. The new worksheet Example_Loggr_Cntrct will be added as the last worksheet on the
right. Scroll to the end of the list of worksheet tabs using the bottom scroll bar or click on the scroll to right end
button.
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Once the new query is in the Excel file, you may analyze the results of the query using Excel formulas and
functions.

E3 Microsoft Excel - xx new sample unit analysis.xls 3 ;lgﬁl
File Edt View Insert Format Tools Data Window Help Adobe POF Type aquestionfor help = o @ X
DEeEy @RV {IBR-T|v-o- @ = -8 P -0,
Arial 10 v\ B J U|IEEETE $ %, 33 FEFEL-D-A-.
Al v A& 1D
| e B | ¢ [ o | E | F | @& | H | W ] & | K | L | Mg
1 |ID G1 CurrentYe:SampleTy; Resample SampleNu G2 G3 G4 G5 G6 G7 G8 T
| 2] 11 XX 5N 0 14 8 3 1 4 2 4
| 3 | 12 XX 5N 0 15 8 3 1 4 2 4
4 13 XX 5N 0 16 3 1 2 4 2 2
| 5| 14 XX 5N 0 17 4 1 2 4 2 2
| 6 | 15 XX SN 0 18 4 1 2 4 2 2
| 7 ] 30 XX 5N 0 33 8 3 1 4 2 2
| 8 | 35 XX 5N 0 38 8 2 3 4 2 2 Jiid
191 36 XX SN 0 39 8 2 3 4 2 2
10 40 XX SN 0 43 8 1 5 4 2 2
11| 43 XX SN 0 46 5 1 5 4 3 1
[ 12| 53 XX 5N 0 86 8 2 5 4 2 5
| 13 54 XX SN 0 87 8 2 5 4 @ 5
14 B2 XX 5N 0 95 8 2 1 4 2 3
| 15 66 XX 5N 0 99 8 3 1 4 2 5
| 16 | 98 XX 5N 0 24 8 3 2 4 2 2
| 17 119 XX 4 N 0 2 4 1 2 4 8 2
| 18 161 XX 4 N 0 502 7 3 2 4 2 1
| 19 164 XX 4 N 0 505 7 3 2 4 2 1
20 | 176 XX 4N 0 10 2 1 4 4 1 3
[21] 182 XX 4N 0 15 3 1 4 4 1 3
22 198 XX . 0 29 4 1 4 4 1 2
%3] 201 XX Scroll to right i 0 4 1 4 4 1 5
(24 204 XX end button 0 31 4 1 4 4 1 2
| 25 206 XX Y 0 33 1 1 4 4 1 2
| 26 | 207 XX 4 N 0 34 1 1 4 4 1 2
127 1 1 4 4 1 2 =
Ll | LIJJ

£
;
N

Analyzing Queried Data in the Excel Analysis File

The Excel analysis file will appear as shown above when opened. As described in chapter 3, it contains several
worksheets, with color-coded tabs at the bottom left of the screen, presented in the following order.

* Blue-tabbed worksheets analyze field data.

* Yellow-tabbed worksheets contain charts and graphs created from information in the field data analysis
worksheets.

* White- or gray-tabbed worksheets are copies of the Access queries.

'The analysis and charts worksheets in the Excel analysis file are protected so that they cannot be modified easily.
'This prevents the accidental loss of data links to the standard data summaries. There are, however, unprotected
worksheets in the Excel analysis file created specifically for your use in analyzing custom queries: Analysis
Custom Query1, Analysis Custom Query2, Charts Custom Queryl, and Charts Custom Query2. These
worksheets are not protected, so you may add to and modify them as you create custom queries. You will create
and save your new custom analyses and charts in these worksheets.

Select the worksheet tab Analysis Custom Query1, which contains a blank worksheet. You may begin analyzing
the data resulting from your new query here. Excel has many functions, operators, and tools to use for this
purpose. A list of the most useful general functions and operators used in Excel appears in appendix G.
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For example, since the BMP protocol consists of primarily multiple-choice questions, the COUNT and

COUNTIF functions are useful in counting the number of times a particular answer was chosen for a question.

For this example, you will use the new query Example_Loggr_Cntrct to find out the following information
regarding the approaches to surface water crossings:

* 'The number of new sample units where a logger is responsible for BMP implementation by written contract
* 'The number of these new sample units with a surface water crossing

* 'The number of opportunities to observe soil conditions at the approaches to surface water crossings on these
sample units

* 'The number of observations for each of the following soil conditions: stable soil, soil movement, and
sedimentation originating from the approaches to a surface water crossing on these new sample units

* 'The average volume of measurable sediment in the water body

Finally, you will create a chart illustrating the observations of each of these soil conditions on new sample units at
the approaches to surface water crossings, and store the chart in the Charts Custom Query1 worksheet.

Step 5.10. Set Up the Worksheet

Before beginning to analyze the data and write formulas, set up the Analysis Custom Query 1 worksheet. The
example below illustrates a worksheet that has been set up to present the information you will retrieve from the
data. It includes a title to the section, as well as labels for the information you will isolate from the data. Other
tabs in the Excel analysis file provide examples of completed worksheets. Set up your worksheet by inserting labels
in cells and deciding which cells will be used to hold the formulas that will show the results of the calculations.

Ed Microsoft Excel - xx new sample unit analysis.xls Ajﬂl_x.l
] Bl Edt Vew Inset Format Toos Data Window Help Adobe POF Type  questionfor help =108 X
DRy 8RY imR-d | v-o- @ =-21% i@ -0,
j A -8 - BZU|EESES%, $QFEE _-D-A-.
N14 - I3
B [T D |

Number of SUs logger responsible by written contract
Number of SUs with a surface water crossing logger responsible by written contract
Number of opportunities to observe soil movement at the approaches when a logger is

responsible by written contract

Originating from Approaches Outside the BufferfFilter Strip
Originating from Approaches Inside the BufferiFilter Strip

- Soil Moves (does not reach water)
|Approaches Outside the Buffer/Filter Strip Approaches Outside the BufferFilter Strip
Approaches Inside the BufferfFilter Strip Approaches Inside the BufferiFilter Strip

Soil Is Stable

Soil Moves (does not reach water body)
Sedimentation (frace)

Sedimentation (measurable)

No Surface Water Crossing

b
' Analysis Opr Performance alysis - % Analysis Custom Query2 L | V”

Setting up the worksheet first keeps the information organized and will make it easy to locate information when
you are linking it to a new data summary.

e R S e G

s

-
-

i
:
N
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Step 5.11. Perform the Calculations

The results that will appear in your custom worksheet are calculated from the field data using Excel functions and
operators.

5.11a. Count the Number of Sample Units in the Query

First, you will count the number of new sample units where the logger is responsible for BMP implementation
by written contract. Since the query Example_Loggr_Cntrct has isolated all of the sample units that meet the
criteria, you simply need to count the number of sample units in this query. The data description is entered in cell

A4 in this example. Enter the following formula into cell B4, using the COUNT function:
=COUNT(Example_Loggr_Cntrct!A:A)

'The formula directs Excel to count each cell in column A in the worksheet Example_Loggr_Cntrct.

The formula can be broken down into its individual parts: the equals sign tells Excel that a formula or calculation
will follow; COUNT is the function, which counts all occurrences of the criteria specified; the information in
parentheses is the criteria. The location of the data (i.e., the worksheet where the data are located) is followed

by an exclamation point. You will always need to enter the name of the worksheet where the data are located.
Finally, A:A directs Excel to count each row in the first column of the worksheet, column A. Each row
corresponds to one sample unit that meets the criteria in the query Example_Loggr_Cntrct.

Press Enter after entering the formula into the cell. In this example, there are 91 sample units that meet the
criteria.

Ed Microsoft Excel - #x new sample unit analysis.xls .HJ.EIE.'
; File Edt View [Insert Format Tools Data ‘Window Help Adobe PDF Type a question for help & S X
DY SRV BR-I v @ =45 IS -0,
 Avia -8 BrUlEEEE 8%, B3 EE DA
B4 - f =COUNT(Example_Logar_CntrctlA:A)

A Bl C | D

Number of SUs logger responsible by written contract
Nurnber of SUs with a surface water crossing logger responsible by written contract

Number of opportunities to observe soil movement at the approaches when a logger is

responsible by written contract

S8

| 2 |

3 |

L[]

El

| 6

75|

| 9 |Originating from Approaches Outside the BufferfFilter Strip

| 10 |Originating from Approaches Inside the BufferfFilter Strip
11

12

| 13
14
| 15
| 16
17

Soills Stable B Soil Moves (does not reach water)
Approaches Outside the Buffer/Filter Strip Approaches Outside the BufferFilter Strip
Approaches Inside the BuffenFilter Strip Approaches Inside the Buffer/Filter Strip

(19 [soills Stable
A Soil Moves (does not reach water body)
21 |Sedimentation (trace)

22 |Sedimentation (measurable)
23 |No Surface Water Crossing

-
s Custom Query2 [ f »
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5.11b. Calculate the Number of Sample Units With a Surface Water Crossing

Next, you will calculate the number of these new sample units with a surface water crossing. Refer to the question
map in appendix E. Question X12 asks for the stream order or water body type at the crossing site. The question
map indicates that the answers to question X12 are found in column Q _in the query.

Question X12 reads as follows:

X12  Enter the answer code for the stream order or water body type at the crossing site. Although not
ordinarily considered, if States wish to include ephemeral streams in the protocol, they will be coded zero-
order (answer code 8).

First-order stream

Second-order stream

'Third-order stream

Fourth-order stream or larger

Drainage ditch systems degrading and/or draining to natural surface waters

Pond or lake of Federal or State significance

Wetland or similar area of Federal or State significance

Zero-order (ephemeral stream)

Y 0 N kLW o

No stream crossing in this sample unit (go to question HB137)

—_
e

Stream crossing avoided by planning (go to question HB137)

To find out how many of the new sample units have a surface water crossing, you must find out how many
responses to X12 in the query Example_Loggr Cntrct contain an answer code less than 9. Total the number of
responses that are less than 9 in column Q_using the following formula:

=SUM(COUNTTIF(Example_Loggr_Cntrct!Q:Q,1), COUNTIF(Example_Loggr_Cntrct!Q:Q,2),
COUNTIF(Example_Loggr_Cntrct!Q:Q,3), COUNTIF(Example_Loggr Cntrct!Q:Q,4),
COUNTIF(Example_Loggr_Cntrct!Q:Q,5), COUNTIF(Example_Loggr Cntrct!Q:Q,6),
COUNTIF(Example_Loggr_Cntrct!Q:Q,7), COUNTIF(Example_Loggr Cntrct!Q:Q,8))

Order of Operations Refresher

According to the rules of mathematics, mathematical
syntax and operators must be placed in the following

order:
1.  Parentheses
2. Exponents
3. Multiplication and division
4. Addition and subtraction
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'This long formula simply directs Excel to sum the results of each of the COUNTIF statements in the parentheses.
Excel follows the order of operations when calculating formulas and will calculate the results of each statement
within parentheses before finally summing all of the answers together. The COUNTIF function is used because

it counts the number of times a number or text meets a specific condition. In the above formula, it counts the
number of times answer choices 1 through 8 occur in the Example_Loggr_Cntrct query. By summing the results
of each COUNTTF statement, you have the answer to our question. There are 73 new sample units that meet
these criteria.

E3 Microsoft Excel - xx new sample unit analysis.xls _HJEI_XJ
) Fle Edt View Insert Format Tooks Data Window Help  Adobe PDF Type a question for help #1008 X
DERY RY {BR-T | v-c- @ =-21 % i@ -0,
| Arial vt B sy | EEEE ® %, BN EE S-H-A-
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COUNTIF(Example_Loggr_Cntrct!Q:Q 4) COUNTIF(Example_Loggr_Cntrct!Q:Q 5), COUNTIF (Example_Loggr_Cntret!Q:Q 6), COUNTIF(
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| 3 |
4 |Number of SUs logger responsible by written contract g1
| 5 | Number of SUs with a surface water crossing logger responsible by written contract
Number of opportunities to observe soil movement at the approaches when a logger is
| B |responsible by written contract
| 7
KR
| 9 |Originating from Approaches Outside the BufferfFilter Strip
10 |Originating from Approaches Inside the BufferfFilter Strip

Soil Is Stable ' Soil Moves (does not reach water)
Approaches Outside the Buffer/Filter Strip Approaches Outside the BufferFilter Strip
Approaches Inside the BufferfFilter Strip Approaches Inside the BufferiFilter Strip

Soil Is Stable

Soil Moves (does not reach water body)
Sedimentation (frace)

Sedimentation (measurable)

No Surface Water Crossing
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Important: Zeros are automatically inserted in the spreadsheet in cells where protocol questions have not
been answered. Use of the following formula, which counts all responses in column Q_that are less than 9, will
include any zeros for unanswered questions, producing in an incorrect result.

=COUNTIF(Example_Loggr_Cntrct!Q:Q,"<9")

5.11c. Calculate the Number of Opportunities to Observe Soil Conditions

Next, you will calculate the number of opportunities to observe soil conditions on the new sample units with
a surface water crossing. This number will be important when calculating proportions of observations of soil
conditions and causes of sedimentation in this subset of data. The question map in appendix E identifies the
questions that assess soil movement or sedimentation for focus areas of the BMP protocol. Since this custom
query is intended to deal only with sedimentation from approaches to surface water crossings, it can be
determined by reading only those questions that address that issue.
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Questions X22,X47,X91, and X116 address soil movement at surface water crossings:

X22  Approach Area A—Outside the Buffer/Filter Strip
X47  Approach Area A—lInside the Buffer/Filter Strip
X91  Approach Area B—Outside the Buffer/Filter Strip
X116  Approach Area B—Inside the Buffer/Filter Strip

‘Therefore, there are only four opportunities to observe soil conditions at the approaches to surface water
crossings in the BMP protocol.

To calculate the total number of opportunities to observe soil conditions at the approaches to the surface water
crossing, multiply the total number of new sample units in the Example_Loggr_Cntrct query by 4 using the
formula below.

~$B$4"4

Enter this formula in cell E4,immediately to the right of the description you entered in cell D4.

This formula refers to cell B4, which contains the number of sample units in the query Example_Loggr_Cntrct.
The $ symbol is an absolute reference. When preceding a column or row reference with a $ symbol, you are
instructing Excel to always look for the contents of that column or row. In this case, Excel will always multiply
the contents of column B4 by 4 to calculate the total number of opportunities to observe soil conditions at the
approaches to the surface water crossing. There are 364 opportunities.

Ed Microsoft Excel - xx new sample unit analysis.xls = |Q] x|
&) Fle Edt View Insert Format Took Data Window Help Adobe PDF Type a questionfor help &2 @ X
DZEHYH SRV EBRA-T - @ E-4% e -0,

| frial -8 - BZU|EESEs%, §REE _-D-A-.

B6 S fe =5B%474

|

A - B ¢ | D

Number of SUs logger responsible by written contract a1
Number of SUs with a surface water crossing logger responsible by written contract ! 73
Number of opportunities to observe soil movement at the approaches when a logger is

responsible by written contract | 364

Originating from Approaches Outside the BufferfFilter Strip
Originating from Approaches Inside the BufferfFilter Strip

Soil Is Stable Soil Moves (does not reach water)
Approaches Outside the Buffer/Filter Strip Approaches Outside the Buffer/Filter Strip
Approaches Inside the BufferFilter Strip Approaches Inside the Buffer/Filter Strip
Soil Is Stable

Soil Moves (does not reach water body)
Sedimentation (frace)

Sedimentation (measurable)

No Surface Water Crossing
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5.11d. Calculate the Number of Observations of Each Soil Condition

Questions X22, X47,X91, and X116 are also used to calculate the number of observations of stable soil, soil
movement, soil sedimentation (trace and measurable), and the number of sample units without a surface water

crossing.

As indicated in your worksheet, you will first determine the number of samples in which soil is stable in Approach
Areas A and B-Outside the Buffer/Filter Strip (questions X22 and X91). Answer code 5 indicates that soil is

stabilized:

X22  Enter the answer code that best describes any soil movement in Approach Area A-Outside the Bufter/

Filter Strip.

1. Trace amounts such as films or suspended sediments deposited in the water body or within the
bankfull width of the channel (go to question X23)

2. Measurable amounts of sediment deposited in the water body or within the bankfull width of the
channel (go to question X23)

3. Soil deposited inside the buffer/filter strip but did not reach the water body or within the bankfull
width of the channel (go to question X31)

4. Soil moved in Approach Area A—Outside the Buffer/Filter Strip but did not reach the buffer/filter
strip (go to question X37)

5. Soil is stabilized for Approach Area A-Outside the Buffer/Filter Strip (go to question X43)

X91  Enter the answer code that best describes any soil movement on Approach Area B-Outside the Buffer/

Filter Strip

1. Trace amounts such as films or suspended sediments deposited in the water body or within the
bankfull width of the channel (go to question X92)

2. Measurable amounts of sediment deposited in the water body or within the bankfull width of the
channel (go to question X92)

3. Soil deposited inside the buffer/filter strip but did not reach the water body or within the bankfull
width of the channel (go to question X100)

4. Soil moved in Approach Area B-Outside the Bufter/Filter Strip but did not reach the bufter/filter
strip (go to question X106)

5. Soil is stabilized for Approach Area B-Outside the Buffer/Filter Strip (go to question X112)

6.  Soil movement occurs in Approach Area B-Outside the Bufter/Filter Strip but has been recorded

elsewhere in the protocol (go to question X113)

Therefore, you are interested in knowing how many times answer code 5 was recorded for questions X22 and X91
in the query Example_Loggr_Cntrct. You must add together the number of times this answer choice occurred for
each question to get the total number of times stable soil was observed on Approach Areas A and B-Outside the
Buffer/Filter Strip. According to the question map in appendix E, the answers to questions X22 and X91 appear
in columns AA and CT in the query worksheet, respectively.
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'The following formula counts the number of times answer code 5 was chosen for each question and adds them
together:

=SUM(COUNTIF(Example_Loggr_Cntrct!AA:AA,5), COUNTIF(Example_Loggr Cntrct!CT:CT,5))

Enter this formula in cell B14, to the right of the cell containing the description.

To calculate the proportion of the total number of observations that stable soil conditions were observed at
Approach Areas A and B—Outside the Buffer/Filter Strip, simply divide the results of the formula by the total
number of observations possible, using the formula below.

=B14/$B$6

B14 is the cell where the number of observations of the condition is calculated and B6 is the cell where the total
number of possible observations is calculated. Enter this formula in cell C14.

Fd Microsoft Excel - xx new sample unit analysis.xls _‘_Imll
(@] Fle Edt Vew Inset Format Tools Data Window Help  Adobe PDF Type a question for help | & 3¢
DEeEy SGRY | {BR-<C | o-c- @ -21% | i@duw -0,
Al -8 | BZzU| EEEESs%, $3[FEE _-O-A-,
B14 - A =SUM(COUNTIF(Example_Loggr_CntrctiAA'AA 5) COUNTIF(Example_Loggr_Cntrct!CT:CT 5))
A [ B c | D =
]
2
| 3 |
| 4 |Number of SUs logger responsible by written contract 9
| 5 |Number of SUs with a surface water crossing logger responsible by written contract 73
Number of opportunities to observe soil movement at the approaches when a logger is
| B |responsible by written contract | 364
7
g
| 9 |Originating from Approaches Outside the BufferfFilter Strip g
| 10 |originating from Approaches Inside the BufferfFilter Strip 30
1
12

Soil Moves (does not reach water)
L 24%1Approaches Outside the BuffenFilter Strip
15 |Approaches Inside the BufferfFilter Strip Approaches Inside the BufferfFilter Strip

| 19 |Soil Is Stable
| 20 |Soil Moves (does not reach water body)
21 |Sedimentation (trace)

Sedimentation (measurable)

No Surface Water Crossing

£
i
5
:
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select Format on the main toolbar and Cells from the drop-down menu.

EdMicrosolt Excel - ux new sample unit analysis.xds [Read-Only] =101 x|
3 Help  Adobe PDF Type a question for help  F 10 8 X
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Percentage formats multiply the cell value by 100 and displays the result with
a percent symbol,

Note: Cells that calculate proportions must be formatted as a percentage. Click on the cell to highlight it, then

'The Format Cells window will open. On the Number tab, select Percentage in the Category window. Select
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'The same process should be followed for each of the other soil conditions. The formulas to calculate the number of
observations of each condition and its proportion of the total possible number of observations appear in table 5.1.

Table 5.1. Formulas for calculating number of observations of each condition and its proportion of the total.

Condition Number of occurrences Pro;_)ortlon of total
possible occurrences

No surface water

crossing* =$B$6-PRODUCT(B5,4) =N14/$B$6

Approaches inside the buffer/filter strip
- =SUM(COUNTIF(Example_Loggr_Cntrct!AZ:AZ,4), _

Soil is stable COUNTIF(Example_Loggr_Cntrct!DS:DS,4)) =B15/5B$6
=SUM(COUNTIF(Example_Loggr_Cntrct!AZ:AZ,3),

. COUNTIF(Example_Loggr_Cntrct!AZ:AZ,5), _

Soil moves COUNTIF(Example_Loggr_Cntrct!DS:DS,3), =E15/3B%6
COUNTIF(Example_Loggr_Cntrct!DS:DS,5))

. . =SUM(COUNTIF(Example_Loggr_Cntrct!AZ:AZ,1), _
Sedimentation (trace) | - NTIF(Example Loggr Cntrct!DS:DS, 1)) =H15/$B56
Sedimentation =SUM(COUNTIF(Example_Loggr_Cntrct!AZ:AZ,2), _K15/$B$6
(measurable) COUNTIF(Example_Loggr_Cntrct!DS:DS,2)) -

Approaches outside the buffer/filter strip
o =SUM(COUNTIF(Example_Loggr_Cntrct!AA:AA,5), _

Soil is stable COUNTIF(Example_Loggr_Cntrct!CT:CT,5)) =B14/5B36
=SUM(COUNTIF(Example_Loggr_Cntrct!AA:AA,3),
COUNTIF(Example_Loggr_Cntrct!AA:AA,4),

. COUNTIF(Example_Loggr_Cntrct!AA:AA,6), _

Soil moves COUNTIF(Example_Loggr_Cntrct!CT:CT,3), =E14/3856
COUNTIF(Example_Loggr_Cntrct!CT:CT,4),
COUNTIF(Example_Loggr_Cntrct!CT:CT,6))

. . =SUM(COUNTIF(Example_Loggr_Cntrct!AA:AA,1), _
Sedimentation (trace) COUNTIF(Example_Loggr_Cntrct!CT:CT, 1)) =H14/$B%6
Sedimentation =SUM(COUNTIF(Example_Loggr_Cntrct!AA:AA,2), _K14/$B$6
(measurable) COUNTIF(Example_Loggr_Cntrct!CT:CT,2)) -

*The category “no surface water crossing” is required to account for opportunities for observations that will not be observed on
sample units without a water crossing so that proportions equal 100 percent. It is a null value. See chapter 4 for a description of null

values.

5.11e. Calculate the Average Volume of Measurable Sediment in the Water Body

'The average volume of measurable sediment in the water body originating from outside and inside the buffer/filter
strip can be calculated using an array function. An array function works on a range of cells (such as the range
between HD2 and HE2000 expressed as HD2:HE2000) and is entered into an Excel worksheet with a Ctrl +
Shift + Enter keystroke combination. Brackets {} are automatically placed around the formula after it is entered
using this keystroke combination.

According to the question map in appendix E, evident sediment volumes originating from the approach areas
outside the buffer/filter strip are recorded in questions X26 (column AE in the query) and X95 (column CX).
Sediment volumes originating from the approach areas inside the buffer/filter strip are recorded in questions
X51 (column BD) and X120 (column DW). Sediment volume entries are duplicated in the database at the
end of the protocol questions. Sediment volumes recorded in the BMP protocol are automatically copied to
a contiguous block of columns at the end of the protocol in order to make volume calculations easier to write.
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According to the question map, columns HD and HE also contain the sediment volumes for the approach areas
outside the buffer/filter strip, and columns HG and HH also contain the sediment volumes for the approach areas

inside the buffer/filter strip.

To calculate the average of sediment evident in the water body originating from the approach area outside the
buffer/filter strip, use the AVERAGE function. You need to ignore all zero entries. To do this, use a nested IF

THEN statement within the formula to instruct Excel to ignore cells containing zero as an entry. The formula will

look like this:
=AVERAGE((IF(Example_Loggr Cntrct!HD2:HE2000>0,Example_Loggr Cntrct!HD2:HE2000,"")))

'The formula above contains an array (highlighted in yellow). Enter it in cell B9 using a Ctrl + Shift + Enter
keystroke combination. Brackets will automatically be added at the beginning and the end of the formula.

While this formula may appear complicated, it makes more sense when you look at the IF' THEN statement first:
(IF(Example_Loggr_CntrcttHD2:HE2000>0,Example_Loggr_CntrcttHD2:HE2000,"")

The syntax for an IF THEN statement is IF(condition,[value if true],[value if false]). The statement selects all of
the cells on the worksheet Example_Loggr_Cntrct between cells HD2 and HE2000 that are greater than zero.
'The AVERAGE function is applied to those cells that are greater than zero. The twin quotes "” instruct Excel to
return a blank cell if there are no entries in the range that are greater than zero. (Note: Since it is not possible to
know how many sample units will be sampled by any individual project participant, the cell reference to row 2000
is an arbitrary number, which assumes that any project participant will not sample more than 2,000 units during
any one sampling year.)
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Remember: You must enter an array formula with a Ctrl + Shift + Enter keystroke combination.

Note the difference between the following two examples. In the first screen, the formula is entered with only
an Enter keystroke, resulting in a #VALUE error.

Ed Microsolt Excel - ks new sample unit analysis.xls ‘Mﬁl
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\Approaches Inside the BufferiFilter Strip 75 21% Approaches Inside the Buffer/Filter Strip
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In the second screen, the formula is entered with a Ctrl + Shift + Enter keystroke combination. The formula
calculates the results accurately.

Ed Microsoft Excel - xx new sample unit analysis.xls i Jmﬁ
/&) e Edt Vew Inset Fomat Jooks Data Window Hep AdobePDF Type & question for help = = B
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B9 ¥ ﬁ {=AVERAGE((IF (Examp _og_gr Cntret!HD2:HE2000>0 Example_Logar_Cntret!HD2:HE2000,™))}
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1
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4 |Number of SUs logger responsible by written contract 91
I Number of SUs with a surface water crossing logger responsible by written contract 73

_ |Number of opp ities to obsemve soil tatthe hes when a logger is
| B |responsible by written contract 364

7

8
|8 |Originating from Approaches Outside the BufferfF ilter Strip
E Originating from Approaches Inside the BufferFilter Strip

1
_
| 13 |Soil Is Stable Soil Moves (does not reach water)
| 14 |Approaches Outside the BufferFilter Strip 86 24% Approaches Outside the BufferiFilter Strip
_l.')_-npn_mathes Inside the BufferFilter Strip 75 21% Approaches Inside the BufferfFilter Strip

16

18
19 |S0il Is Stable
Soil Moves (does not reach water body)
21 |Sedimentation (trace)
22 | sedimentation (measurable)
No Surface Water Crossing
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'The same syntax can be applied to the formula calculating sediment volumes for the approach areas inside the
buffer/filter strip. The only difference is the cell reference to the appropriate columns. Enter the following formula
in cell B10 using a Ctrl + Shift + Enter keystroke:

=AVERAGE((IF(Example_Loggr Cntrct! HG2:HH2000>0,Example_Loggr_CntrcttHG2:HH2000,"")))

5.11f. Calculate the Soil Conditions Summary

Finally, you will use the information about the number of observations of soil conditions to summarize the
conditions and create a chart, which you will later use in a custom SDS.

'The following summary categories appear under the worksheet heading Soil Conditions Summary: Soil Is Stable,
Soil Moves (does not reach water body), Sedimentation (trace), Sedimentation (measurable), and No Surface
Wiater Crossing. You have already calculated the results for each condition inside and outside of the bufter/filter
strip. Simply total the two results together in the Soil Conditions Summary section. For example, for the Soil Is
Stable condition, sum cells B14 and B15 together using the formula =SUM(B14:B15). Place the formula in cell
B19.

EA Microsoft Excel - xx new sample unit analysis.xls alﬂll'
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Repeat this process for each soil condition listed. For No Surface Water Crossing, simply enter the cell location
preceded by an equal sign (=N14) since there is only one value.
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Calculate the proportion of total observations by dividing each sum by the total number of opportunities to
observe soil conditions, which is stored in cell B6. For example, to calculate the proportion of observations in

which soil is stable, insert the formula =B19/$B6$ into cell C19.

The figures in bold (cells B24 and C24) are totals of the summary columns. Enter =SUM(B19:B23) in cell B24
and =B24/$B6$ in cell C24.
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1
12 Observations of Soil Conditions byArea
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2_2 Sedimentation {(measurable) 24 7%
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Inexperienced field personnel may inadvertently miss an entry or enter unnecessary additional data, resulting in
calculations that do not equal 100 percent. The protocol leader should normally catch errors such as these during
the quality control or data cleanup procedures that should be conducted as data are submitted. Small errors may
result due to rounding, but larger errors should be resolved by reviewing the field data.

In this worksheet, the value in cell B24 should match the value in cell B6, and the value in cell C24 should equal
100 percent. The errors shown occur because zeros were automatically inserted in the data file for two sample
units on which question X12 was not answered (see step 5.11b). This is an example of the type of error that can be
detected and resolved as described above. Further graphics use the corrected data.
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Step 5.12. Create a Chart

Finally, you will make a simple graph using the Excel Chart Wizard to illustrate the results and save it on the
Charts Custom Queryl worksheet.

First, select Insert from the main toolbar and Chart from the drop-down menu.
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'The Chart Wizard will open and guide you through four steps to create a chart. The first screen asks you to choose
the type of chart you want. For this example, you will create a column chart. Select Column under Standard

Types and select Next.

Chart Wizard - Step 1 of 4 - Chart Type ' 2| x|

Standard Types |Cusl:om'rypes|

ered Column. Compares values across
egories.

Press and Hold to Wiew Sample |

concl | ek (et Dﬁhish |

The next screen will ask for source data. Select the Series tab. Select Add to add a data series.

Chart Wizard - Step 2 of 4 - Chart Source Data 21|
Data R
S —

To create a chart, click Add to add a data series, Then, type the

series information or enter cell references in the Name and

Values boxes.
Series

Add | EMOYE |

"-—-’1
@) Cancel <Back [ mext> finsh |
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You then need to enter information on the data series. As you enter the information, the image of the chart at the
top of the window will change.

Chart Wizard - Step 2 of 4 - Chart Source Data 7] x|

DataRange  Series |

12

0.5 1

0.4 4
02 4

04

<] eme: | |

2 vokes: =0y k|
gorve |

Category () axis labels: | |

o cancel | <Bak | mext> | Emsh |

First enter the name of the data series. This one will be called Proportion of Soil Conditions at the Approaches-
Logger Responsible by Written Contract. Type the name into the Name box.

Chart Wizard - Step 2 of 4 - Chart Source Data i |

Data Range Serlesl

12

14
0.8 -
0.6
0.4 4
0.2 1

0 4

-~

Name: |ble by Written Contract <k

—| Type the chart
name into the

2 vaes: =1} =] Name box.
Category (X) axis labels: | =]

) concel | <gack [ Met> | Eneh |
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Next, enter the values in the data series. Click on the icon at the right of the Values box. It will collapse the

Source Data window and display the worksheet you just created. You can simply highlight the data series to be
included in the chart.

In this case, you are choosing the proportions of soil conditions observed at the approach areas to the surface water
crossing. When you highlight the data series, the address of the cells chosen are written into the small Chart
Source Data — Values box.

A Microsoft Excel - xx new sample unit analysis.xls

) Ble Edkt Vew Inset Fomat Took Dsta Window Help  Adobe POF Type s questionforheip (B I
DeEE® SRY sDBR-|v-o-|l@ -2z wd0% 0.
| [arial e FB rulE=E=E 8%, BIEE LA,

19 = =

T

Number of SUs logger responsible by written contract | 91

Number of SUs with a surface water crossing logger responsible by written contract | 75 | Cell

Number of opportunities to observe soil movement at the approaches when a logger is

responsible by written contract 364 references

F5|
ES
| 6
| 6
I Chart Wizard - Step 2 of 4 - Chart Source Datai= Valies appear in the
g |Originating from Approaches Outside the BuflerFiller Strip 1= A025s Custom QueryI1§CHI:4CE2] - = Chart Source
| 10 | originating from Approaches Inside the BufferfFilter Strip 30 Data — Values
1
_ box.
| 13 |Soil Is Stable Soil Moves {does not reach water)
| 14 |Approaches Outside the BuffenFilter Strip 86 24% Approaches Outside the BufferfFilter Strip
| 15 |Approaches Inside the BufferfF ilter Strip 75 21% Approaches Inside the BufferfFilter Strip
16
18 - -
| 18 | So0il s Stable | 161} 1% Select these
| 20 | Soil Moves (does not reach water body) 92} 25%)
[ 21 | sedimentation (race) 23} 8%, d?ta _by )
| 22 |Sedimentation (measurable) 24} 7% highlighting
23 |No Surface Water Crossing 1 18%! the cells.
| 24 | 364 100%
| 25 | '
| 26 | =
i« | |
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After highlighting the data series, click on the icon at the right of the Chart Source Data — Values box. It will
expand the Source Data window, insert the selected data series in the Values box, and display the data series in

the chart.
CETTESS— 2

DataRange  Series |

Proportion of Soil Conditionz 3t the Approaches--Logger Responcible
by ‘Written Contract

S0% 4

40%

30% @ Proportion of Soil Conditid
3t the Approaches--Logger
Responzible by Written

o Contract

10%

0%

|ble by written Contract 7|

i

=] values:  [=Analysis Custom Query1'$C ]

Category (¥) axis labels: I |
o cancel | <Back Next > Finish |
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You must also select the Category (X) axis labels for the bars in the chart. Click on the icon at the right of the
Category (X) axis labels box in the Source Data window. Select and highlight the X axis labels in the same way

you selected the values for the data series.

FA Microsoft Excel - k% new sample unit analysis.xls = S =13}
) Fle Edt View Insert Format Took Data Window Help Adobe PDF Type 3 questionfor help i@ X
DG SRY | iBR- v o (@ = -2 % waie 0.

j |Arial e s rul=E==EH|8 %, B3|EE Z-D-A.

Al9 - f

A B [ c & D
:_1

|

2
3
4 |Number of SUs logger responsible by written contract a1
5 |Number of SUs with a surface water crossing logger responsible by written contract 75 Cell

Number of opportunities to observe soil movement at the approaches when a logger is €
B |responsible by written contract 364 references
; Source Data - Category (%) axis labels: j e appear in
9 |originating from Approaches Outside the BufferFilter & } weryl'$a$19:40823 = the Source
}? Originating from Approaches Inside the BufferfFilter Btrip 30 Data box.
12
13 |Soil Is Stable 'Soil Moves (does not reach water)
14 |Approaches Outside the ButferiFilter Strip 86 24% Approaches Outside the Buffer/Filter Strip
15 |Approaches Inside the BufferfFilter Strip 75 21% Approaches Inside the BufferfFilter Strip
1

44% | Highlighted
| cells for the X
7% | axis labels.

NUM

Click the icon again to return to the Source Data box, which will now contain a fairly complete image of the

chart. —
20x]

Proportion of $oil Conditions at the Approaches--Logger Responsible
by Written Contract

B Proportion of Seil Conditi
at the Approaches--Logger|
Responzible by Written
Contract

[ble by written Contract %4

[Queyrigcioscszs ]

Category (X) axis labels: [='analysis Custom Query1'1$A$19:. 5

2 concel | <pack [ met> | Ensh |
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Select Next to advance to the third step in the Chart Wizard, Chart Options. Here you can customize the chart
according to your preferences. Select the Titles tab. The chart name you entered in the previous step will appear in
the Chart title box. You may change the chart title and label the X and Y axes if you so choose.

Chart Wizard - Step 3 of 4 - Chart Options d

[Titles 1| axes | Gridines | Legend | DataLabels | DataTable |

Chart title:
. g io'e = Proportion of Soil Conditionz at the Approaches--
IP{’OpOftIDI'I of Soil Conditions & Logger Rezponsible by Written Contract
Category (X) axis: S0%
I 45% B
§§§ = o Proportion of Seil
alue axis: 30% | Conditionz at the
¥ () . 25% = | Approaches--Logg
I 23;: | Rezponzible by
10% = | Written Contract
Second category (X) axis: & il & |-
= e o
| i 4. §:3
: G €3 &L 8
Second value (Y) axis: = EE - >3
& 2
I &
@) Cancel <Back || mext> |  inish

Select the Gridlines tab. The default setting is to show major gridlines on the Value (Y) axis. If you wish to
remove the gridlines, uncheck the box. The change will be reflected in the sample table.

Chart Wizard - Step 3 of 4 - Chart Options 21 x|

Tiles | Axes  Gridines | Legend | DataLabels | Data Table |

Category (X) axis
l_ Ea b’ idli Proportion of Soil Conditions at the Approaches--
Logger Rezponczible by Written Contract
[~ Minor gridlines
50%
45%
— o Proportion of Soil
35% A
30% 4 Conditions at the
25% - Approachez--Logg;
2&,’: Rezponsible by
10% - Written Contract
5% +
0% 4
2 2 %y 8
ar ” o -
g £8 3%
= EE 270
- -
w &
@l cancel | <Back [ mwext> |  einish
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Select the Legend tab. Since there is only one data series on the chart, the legend is not necessary. To remove the

legend, uncheck the Show legend box.

Chart Wizard - Step 3 of 4 - Chart Options l[l]

axes | Gridines Legend | Datalabels | Data Table |

Proportion of Soil Conditionz at the Approachez--
Logger Responzible by Written Contract
50%
€ Corner &3
€ Top 30%
{* Right £2% 1
! : .
- 2 .2
Z s A
> - § o2
— EE 2 >3
s o
=4 &
@I Concel |  <Back Next > Finish

Select the Data Labels tab if you would like to label the data series on the chart. Under the Label Contains
heading, check the Value box. The values of the data series will appear above the columns.

Chart Wizard - Step 3 of 4 - Chart Options 2| x|

Ttles | Axes | Gridines | Legend Datalabels | Data Table |

~Label Contains

Proportion of Soil Conditionz at the Approachez--
I- 2eries name Logger Responszible by Written Contract

S0% v dd%

25% S%
I Bubble size oy i
=z N
Separator: | =l e — .
2 - 258
& 23 533
= EZ Q
I™ Legend key 3 2 £
@) Concel |  <Back || Next> |  Finish
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Select Next to proceed to the last step—selecting the location of the chart. The first option you will be given is to
save the chart as an object in the current worksheet, Analysis Custom Query1.

Chart Wizard - Step 4 of 4 - Chart Location d

Place chart:

|.| \ " As new sheet: |Chart1

@ ¢ As object in: Analysis Custom Query1

gl Cancel |  <Back | wexts | Finish |

This chart should be saved as an object on the worksheet Charts Custom Query1. Click on the down arrow and
select the worksheet name from the list.

Chart Wizard - Step 4 of 4 - Chart Location I 21 x|

Place chart:

[.LI  Asnewshest:  |Chartl

@ ¢ as object in: Analysis Custom Query1 v
Charts Opr Performance A
Charts Riparian Buffer —
@I Cancel hrt RLI. Bue _
Charts Custom Query 1

|Charts Custom Query?2
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Select Finish. The chart will open in the Charts Custom Query1 worksheet.

E Microsoft Excel - xx new sample unit analysis.xls -0l x|
@] Ble Edt View [nsert Format Took Chat Window Help  Adobe POF Type aquestionforhelp 7w @ X
DRy SR_RY (A& v-~- @ =-21%|@a] -0.
el 0B ZUu|lEETE|® %, 3AEED-D-Ax.
Chart 3 - f
7S (7 e {5 [ e e e 3 Sl e o ol e
7 g
2 |
[ 3 |
41
5
[ 6 |
| 7 | o
'g— Proportion of Soil Conditions at the Approaches--Logger
10 Responsible by Written Contract
1
12 50% o dd%.
73] 5%
14 | E
[15] . 6% 7%
|17 | Soils Stable  SolMoves  Sedimertstion Sedimentation Mo Surface
18 | (does not (trace) (measurable) VWater Crossing
19 reach waler
z body)
21 .
(22
23
2
25
26 -
x
e 4 |
Ready NUM

'The completed chart can easily be formatted to make it consistent with other charts in the standard data
summaries. For example, all the charts in BMP MIS are formatted to a scale of 100 percent on the Y axis. Change
the scale on the new chart by right-clicking on the Y axis. Choose Format Axis from the drop-down menu.

EA Microsoft Excel - kxx new sample unit analysis.xls .d.ﬂlﬁl
jgg Edt  View Insert Format Tools Chart Window Help Adobe POF Type aquestionforhelp =i @ X
DEHY GRY| DB |v-o-@=-2% B0,
 ria 2+ BrUEEEEH|8%, BB EE|L-DA-,
Value Axis = fe =
7 T T [ S | e U | B O e T
i i
2]
3
4| Proportion of Soil Conditions at the Approaches--Logger
151 Responsible by Written Contract
B
7|
| 8 |
9]
10
1

Soil Is Stable

Soil Moves  Sedimentati Sedimentation  No Surf;
(does not reach (trace) (measurable) Water Crossing
water body)

8N S 2 8] | |

=
-
-

Analysis Opr Perfor

TMANCE hysis Custom Query2

§
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'The Format Axis window will open. To adjust the scale of the axis, select the Scale tab.

Format Axis i _‘?J_X_I

V' Major unit: |u.1
[V Minor unit: |0-02

[V Category (X) axis
Crossesat: |0

Display units:  |None ~»| ¥ show display units label on chart

I Logarithmic scale
[~ values in reverse order
I~ Category (%) axis crosses at maximum value

OK Cancel

Change the Maximum setting to 1.0 and the Major unit setting to 0.2. When the new values are entered, the
boxes to the left of those settings will uncheck, indicating that the auto setting has been overridden.

Format axis 21 x|

Patterns Scale | Font | Number | Alignment |
Yalue (¥) axis scale

Auto

oo
I Maximum: IIO—
I Majorunit: [02
V' Minor unit: |a.oz

IV Category (X) axis
Crosses at: |0

Display units: |None zl IV show display units label on chart

™ Logarithmic scale
[~ Walues in reverse order
[~ Category (X) axis crosses at maximum value

oK Cancel
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Select OK to see the chart adjusted to the new scale.

_ avuaa y]n n_1tz emlue-m.
o _rz:BprujEEm@E|ex, BA(EES-2A.

-AI.B_F'"c.l-DZIEIFI.G.-IHIllJI-K-"I

Proportion of Soil Conditions at the Approaches--Logger
Responsible by Written Contract
100% 9
80%
60%
40%
20% 4
0% =

Sedimentation Sedimentation  No Surface
(trace) (measurable) Water Crossing

Soil Moves
(does not reach
water body)

Soil Is Stable

TNBRERERGEERE R e =N =

i

The title of the chart may look better in boldface. To select the chart title for formatting, click on the title to reveal

the text box it is in, and right-click in the text box to open a drop-down menu.

m .. é‘-- A i " S

lnsﬂalamvuaa §|n n-|tz emlue-&.

ai vz Bzu|EEBE|s %, $3EEL A
A

Chart Title = i

7V T e Ve ) e ) e i ey Bt |

Proportion of Soil Conditlons at the Approaches--Logger]
Responsible by Written Cog

100%
80%
60%
40%
20% 4
0% +

No Surface
(measurable) Water Crossing

Sedimentation Sedimentation
(trace)

Soil Is Stable  Soil Moves
(does not reach
water body)

B BN B E e
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Select Format Chart Title to open the Format Chart Title window.

FormatchartTitle 21 x|
Patterns || Font | Alignment |

~Border ~Area

" Automatic " Automatic

% None (% None

€ Custom EEEEEEEN

, — | AEEEEEEN
yle: Y ppEmEmEE
Color: Automatic j BEOCOEEENRO
' i

T —— SICEEEEE S

- ERCOENERD

Sl EN O EEEN
e Fil Effects... |

OK Cancel

Select the Font tab to select a different font, font style, size, or eftect. In this case, select Bold under the Font style
menu.

Format Chart Title

I Alba Super
I Algerian

INone ;I I Automatic :I lAutomatic ;I
ects eview

I Strikethrough

I Superscript | AaBbCcYyZz

I™ Subscript

[V auto scale

This is a TrueType font. The same font will be used on both your printer and
YOur Screen.
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Select OK to apply the style.

élnsﬂalamleha e'|-n - oa e |tz»uﬂ|n8m @,
|m.| ‘-m -BzuEEEEs %, .-es|¢¢|.u-g A-.

:Tybeaquestmnfmﬁelp

~iofx|

Proportion of Soil Conditions at the Approaches--Logger Responsible

by Written Contract
100%
80% +
60% 4
40% 4
20% 4
0% = - . i d | h—
Soil Is Stable  Soil Moves  Sedimentation Sedimentation  No Surface
{does not reach (trace) {measurable) Water Crossing
water body)

IﬁiIﬁf'i'IBINI"-‘—’IBIGh’lﬁlafla'l=IﬁI?a‘lﬁlé‘l‘ﬁlﬂl‘*l‘??lml*lwlﬁl‘ |

m

fgo [ (=20 I 5 N = T T [T I O T < T

Finally, you may want to highlight conditions of concern (e.g., trace and measurable amounts of sediment

observed in the water body). You can easily change the color of individual data points for emphasis. Place your
cursor over the data point you wish to change and right-click once. The entire data series becomes highlighted

with a small square on each point.

Window Help  Adobe

® B L
D snala&wx amvw-nm-m. R T —t

I T lpzrp|E=ams %, 83|FEEd-2-A-.
‘Series "Propo... ¥ « =SERIES("Proportion of Soil Conditions at the Approaches--Logger Responsnhle by Whitten Contract”, Analysis Custom Query11
A | B $A$19:5A523 'Analysis Custom Query113C$19:9C$23.1)

Proportion of Soil Conditions at the Approaches--Logger Responsible
by Written Contract

100%
80%
60%
40%
20%

0% = L | )
Sedimentation Sedimentation  No Surface
Source Data... {trace) (measurable) Water Crossing
Add Trendine. ..
Clear

§ TN B e e e e B R R e e ] ]¢
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Left-click on the data point you wish to format to highlight it. In this example, the column for Sedimentation
(trace) is highlighted.

jinde ; : Type a question for help =

D ﬁﬂﬁl&[&?l ¥ havflmmlt - ezﬁalnal:lfa.
| — T s zu|E==mEs %, d3|FEED-2-A-.
‘Series "Propo... = A —SERIES("Pmpomnn of Soil Conditions at the Approaches--Logger Respnnslble by Whitten Cnntract" 'leys&s Custom Quaryﬂ

A | B | $A$19:3A823 'Analysis Custom Query11$C$19:$C$23,1)

1 { ! . { | . w
2]

3:

| Proportion of Soil Conditions at the Approaches--Logger Responsible

31 by Written Contract

6

7 100%

8

(9 80% -

10

1] 0% -

12

13 40%

14

15 20%

16 | i § = [ L

17 N —

18 Soil Is Stable  Soil Moves ~ Sedimentation Sedimentation  No Surface

(19 (does not reach {trace) (measurable) Water Crossing

20 water body)

21

22

23

24 )
25 I
26 L
2]

=L
l.’.‘uv - d |

When the individual data point is highlighted, right-click and select Format Data Point from the drop-down

menu.

new sample unit analysis. nl\

' :  Windor Hel Type a :Ema-shun for heiD §
0 ﬁﬂmamvl % ﬁﬁ-ﬁ[n r--|9. s nmsizlﬁl.
A e suje=am@(s %, 48[FFE=-2-A-.
Series "Propo... > /& =SERIES("Proportion of Soil Conditions at the Approaches-Logger Responsible by Wiitten Contract”, ‘Analysis Custom Queryﬂ
A | B | $A$19:8A%23 Analysis Custom Query11$5C$19:3C$23,1) .
1 =
12/ |
&
4 Proportion of Soil Conditions at the Approaches-.Logger Responsible 1
&l by Written Contract '
(6 I
Exdl 100% |
L |
19 ] 80% - |
10 .
11 . | 60% 1 |
12 | . |
= [ . 40% .
14
(15 | | | 20% 4 |
16 [ | |
18 | | Soil Is Stable  Soil Moves d No Surface |
(19 I l (does not reach [G T Water Crossing [
120 water body) Source Data [
5 Source Dat !
"ﬁ— Add Trendiine. I
24 —
25 | .
|26 | b
| 27 |
=L
[y m 1
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Select the Patterns tab in the Format Data Point window. In the Area section, choose the color for the data
point. The color you choose will appear in the Sample box in the lower left-hand corner of the window.

Format Data Point i 2| x|

aLabellemesI

~Border ~Area
" None " None
" Custom HEEEEREREN

| p— EEEEEEEN
: EDDEEEEE
Color: Automatic ¥ B0 COEDENRQO
EOO0O0O0DEO

e p— | S N
ENOOEEND

st EN(EEEN

Fill Effects... |

~Sample

B

[ ok | conce |

Select OK to apply the color choice to the data point.

o]
@ File Edt View Insert Format Jook Data Window Help Adobe POF Type aquestionforhelp = 0@ X
D GRY Y BR-< v-o- @4 % e -&,

il ~10 Bz U EEEE 8%, A FEFE L-B-A-.

N29 - 13
T | |y | Ve < |1 ) | e ) | e o [

ik i
2 |

3

=il Proportion of Soil Conditions at the Approaches--Logger Responsible

=S| by Written Contract

6 |

7

& 100%

| 9 80% A

10

_}_;_ 60% 44%

[13] da 25%

14 18%

5] 20% - . 6% 7%

He. 0% - : — I

(18| Soil Is Stable  Soil Moves ~ Sedimentation Sedimentation  No Surface

(19 {does not reach (trace) ( ble) Water Crossing

(20 water body)

21

22

23

24]

25

| 26 S
27

ﬁ Analysis Opr Performance  { Analysis Custom Query Analysis Custom Query2 I L“_l
Ready UM 4
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When finished, save and close the Excel file.

There are many ways to format charts in Excel. Formatting choices should make the information presented clear
and easy to read. This section presents one way to format the chart, but there are many more options than can be
addressed here. In the beginning, trial and error is the best way to see the many options Excel offers for presenting
information.

Creating a Custom SDS in Word

So far you have created a new query in Access, exported it to the Excel analysis file, analyzed data from the new
query, and created a chart from the results. If you wish to present your work in new data summary or add it to
an existing standard data summary, you need to know how to pull linked data from the Excel analysis file into

a Word document. In this section, you will create a simple data summary, which will demonstrate how to link
numbers and charts to a Word document.

Open the Excel analysis file before working on the new data summary. You need to have access to the information
in the Excel file in order to create links in the Word document.

Step 5.13. Open and Name the New Word Document

Open a blank Word document and select Save as to name the file according to the contents of the report. In this
example, the file is named Example Approaches Loggr Cntrct SDS.doc. Save the document in the Sample BMP
MIS folder.

When working with actual field data, remember to save the document in the BMP MIS (name) folder where
the Excel analysis file is stored.
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Step 5.14. Write the Report

Write the report as you would any other Word document, keeping in mind where you will locate the linked data.
Highlighted areas were inserted in this example report to give some idea of how linked information from the
Excel file might be used in a custom SDS. Although the format of the example follows other existing SDSs, you

may format your report any way you choose.

Logger Is Responsible for BMP Implementation by
Written Contract

Soil Conditions Obhserved at the Approaches

A total of ___ new sample units were sampled where a logger was responsible
for BMP implementation by written contract.

> ___ ofthese sample units have a surface water crossing.

There are 4 opportunities to observe the occurrence of soil movement,
sedimentation, or stabilization from the approaches to a surface water crossing.
They are at Approach Area A-Outside the BufferiFilter Strip, Approach Area A-
Inside the BufferfFilter Strip, Approach Area B-Outside the BufferiFilter Strip, and
Approach Area B—Inside the BufferiFilter Strip. Proportions are hased on the
total number of opportunities to make ohservations about soil conditions

at the approaches.

» Forthe ___ newsample units, there are ___ opportunities to ohserve soil
conditions.

CHART

99



BMP Manual—Desk Reference
Step 5.15. Paste a Data Link Into the Word Document
Return to the worksheet Analysis Custom Query1 in the Excel analysis file. Right-click on the cell containing

the data you wish to copy into the Word document. A drop-down menu will open. In the following example, cell
B4, containing the total number of sample units, is selected. Select Copy from the drop-down menu. The cell

border will be highlighted with a dashed line.

E3 Microsoft Excel - xx new sample unit analysis.xls _-_l_n[)_([
E Fle Edt View [nsert Format Tools Data Window Help Adobe PDF Type a question for help = lall X
DEEY SRY IRAR-C o-o-|@=-4% S~ -3,
| arial -8 - BZIUEEEES%, 3 EE _-O-A-,

B4 - A« =COUNT(Example_Logar_CntrctlA:A)

A

Number of SUs logger responsible by written contract
Number of SUs with a surface water crossing logger responsible by written contract |
Number of opportunities to observe soil movement at the approaches when a logger is

responsible by written contract

Origlating from Approal:es Outside the BuﬁerrFmerSirip

Originating from Approaches Inside the BufferfFilter Strip
1
2 F
| 13 |Soil Is Stable —— (does not reach water)
| 14 | Approaches Outside the BufferfFilter Strip 4 Insert Comment b aches Outside the BufferfFilter Strip
| 15 | Approaches Inside the BufferFilter Strip 5 EormatCels..  paches Inside the BufferfFilter Strip
—1.%- Pick From List.
18 Add Watch
| 18 |Soil Is Stable W Hyperlink...
| 20 |Soil Moves (does not reach water body) I 9%
| 21 |Sedimentation (trace) | 23 5%
| 22 |Sedimentation (measurable) 24 7%
| 23 |No Surface Water Crossing 64 18%
[ 24 | 364 100%
25 -
26 .
e | Llrl
Ready h Z
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Return to the Word document and place your cursor in the location where you want the data to appear. Select

Edit from the main toolbar and Paste Special from the drop-down menu.

I.J Example Approaches Loggr Cntrct SDS.doc - Microsoft Word
Insert Format  Tools Table ‘Window Help Adobe PDF  Acrobat Comments
Cr+Z k.p,.(i@u@niq[m

<[ 2 adal

Type a question for help

J2EBZzEg|se ®

=10l

T T T

ChrhX
ChrC

er Is Responsible for BMP Implementation by
n Contract

ions Observed at the Approaches

f new sample units were sampled where a logger was responsible
implementation by written contract.

of these sample units have a surface water crossing.

re 4 opportunities to observe the occurrence of soil movement,
tation, or stabilization frorn the approaches to a surface water crossing.
g at Approach Area A-Outside the BufferiFilter Strip, Approach Area A-
e Buffer/Filter Strip, Approach Area B-Outside the BufferFilter Strip, and
h Area B-Inside the Buffer/Filter Strip. Proportions are based on the
ufr:gmmitiesto make ohservations about soil conditions

“ O w4

‘Drawy [y | Agoshepes N\ W DJOE A4 2R d-L-A-==50 4.

Page 1 Sec 1 11 At21" Iné Cdi2 REC TRK ExT ok

V|

'The Paste Special window will open. Word defaults to the Paste option. Select the Paste link option on the left

side of the window. In the As: box, select Unformatted Text.

Paste Special

Source:  Microsoft Excel Worksheet

21|

Analysis Custom Query1!R4C2

As:

Cancel

" paste:
(% paste link:

Microsoft Excel Worksheet Object -

Formatted Text iR‘l’Fi —

Select

Picture

Bitmap

Word Hyperlink
HTML Format

Select
Paste
link

~Result
Inserts the contents of the Clipboard as text without

(@ s

Paste Link creates a shortcut to the source file,
Changes to the source file will be reflected in your
document

g I~ Display as icon

Unformatted
Text
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By selecting Unformatted Text, only the data in the cell will be pasted into the Word document. You will be able
to format the font, font size, and font style to match the rest of the document later. Select OK. The data from cell
B4 is inserted into the Word document.

Logger Is Responsible for BMP Implementation by
Written Contract

Soil Conditions Observed at the Approaches

A total sample units were sampled where a logger was responsible for
BMP impNessentation by written contract.

> of these sample units have a surface water crossing.

There are 4 opportunities to observe the occurrence of soil movement,
sedimentation, or stabilization from the approaches to a surface water crossing.
They are at Approach Area A-Outside the Buffer/Filter Strip, Approach Area A—
Inside the Buffer/Fitter Strip, Approach Area B—Outside the Buffer/Fitter Strip, and
Approach Area B-nside the Buffer/Fiter Strip. Proportions are based onthe
total number of opportunities to make observations about soil conditions
at the approaches.

» Forthe ___ newsample units, there are ___ opportunities to ohserve soil
condtions.

CHART

Repeat this process (step 5.15) for each data point you wish to include in the report.
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Step 5.16. Paste a Chart Link Into the Word Document

Navigate to the worksheet in the Excel analysis file containing the chart you wish to import into the Word
document (in this example, it is Charts Custom Query1). Right-click on the chart and select Copy from the
drop-down menu.

B3 Microsolt Excel - xx new sample unit analysis.xls L =101 x|
[E) ple Edt View Jnset Fomat ook Chat Window Help  Adobe FOF Type a question for help & [0 ' 3¢
DY SRY tB- o-=-@x-4i s 0.
| hrial 2 B2 UIEEIEH|S % ; BoEE -4
Chart Area = £

%] 5 0 5 5 7 o s s A P s N

P rtion of Seil Conditions at the Approaches--Logger Responsibl
by Written Contract

[ Format Chart Area...

100%
Chart Type...
- Location...

40%
20% 1
0%

5%

Soil Is Stable Soil Moves  Sedimentation Sedimd

3N [ ]88 3 5 = =3 =]~ ol

(does not reach (trace) (measura
water body)
a

[Bring to Fronk

Send to Back

Assign Macro.
Hodr M Charts Custom Quer L PP | f
‘Select destination and press ENTER or choose Paste NUM A

'The chart border will be highlighted with a dashed line. Return to the Word document and place your cursor in
the location where you want the chart to appear. Select Edit from the main toolbar and Paste Special from the
drop-down menu.

oggr Cntret SDS.doc - Microsolt Word x
Table Window Help AdobePDF  Acrobat Comments e:stion for X
az Ho.o- @BOEIT o - @2 e 12 -\B 27 ulEE 22

T Ny S R T T f . |

1

Ll

-ogger Is Responsible for BMP Implementation by
-Aritten Contract

ioil Conditions Observed at the Approaches

total of 91 new sample units were sampled where a logger was responsible for
IMP implementation by written contract.

» __ ofthese sample units have a surface water crossing.

here are 4 ithes 1o observe the of sol 4

ion, or 1 from the 10 a surface waler crossing,
They are at Approach Area A-Cutside the BufferFiter Strip, Approach Area A—
Inside the Buffer/Fiter Strip, Approach Area B-Outside the BufferFiter Strip, and
Approach Area Buinside the ButferFiter M-wgwmm

of opportunitie
at the approaches.
» Forthe ___ new sample unis, there are ___ opporfunities to observe soil
condtions.
[
CHART

“ o owid

(D= 5 |Aoshepes- N NCOJOBE A RE &-L-A-==E0@.
Page 1 Secl 1 AsSZ nz cdit  Rec e BT ow  Gd A
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'The Paste Special window will open. Word defaults to the Paste option. Select the Paste link option. In the As:
box, select Microsoft Office Excel Chart Object.

Source:  Microsoft Excel Chart

C:\Documents and Settings\hthompsoniDes... OK
as: : Cancel
@ Paste: Microsoft Excel Chart Object
& Paste k]
Select Paste link . I_ Di e T

~Result

Inserts the contents of the Clipboard as a picture,
@@ Paste Link creates a shortcut to the source file. Select Microsoft

Changes to the source file will be reflected in your Office Excel Chart
document. Object

Select OK. The chart will be pasted into the Word document.

Repeat this process (step 5.16) for each chart you wish to include in the report.
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'The report now appears as follows; the yellow highlighted areas represent live links with the Excel analysis file.
Save and close the file when finished.

Logger Is Responsible for BMP Implementation by
Written Contract

Soil Conditions Observed at the Approaches

A total of 91 new sample units were sampled where a logger was responsible for
BMP implementation by written contract.

» 75 of these sample units have a surface water crossing.

There are 4 opportunities to observe the occurrence of soil movement,
sedimentation, or stabilization from the approaches to a surface water crossing.
They are at Approach Area A-Outside the Buffer/Filter Strip, Approach Area A—
Inside the Buffer/Fitter Strip, Approach Area B—Outside the Buffer/Filter Strip, and
Approach Area B-nside the Buffer/Fiter Strip. Proportions are based onthe
total number of opportunities to make observations about soil conditions
at the approaches.

» For the 91 new sample units, there are 364 opportunities to observe soil
condtions.

Proportion of Soil Conditicns at the Approaches-Logger Responable
by Written Cortract

100%
80% A
60% A

44%

40% A i
. o
6% 7% —
gl B o e
Soil & Stable Soil Moes Sedimentation Sedimertation  No Surace

(does not reach (race) (measuable) Water Cmossing
waer body)

:

Important: Once you have established links in a Word document, you cannot move data in the source Excel
worksheet. If you move data in the Excel worksheet, including adding or deleting rows or columns, the links in
the Word document will be lost or different data will be pulled into the Word document inadvertently. Word
will only look to the original location of the data when the link is established. Avoid rearranging the Custom
Query worksheets in the Excel file after your data summary is complete. If links are broken or incorrect data

is imported to the Word document unintentionally, you must reestablish the links in the Word document,
following the instructions included in steps 5.15 and 5.16.
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Step 5.17. Update the Links

You have the option of having the links updated automatically when the Word document is opened, or you may
update the links manually.

5.17a. Automatic Update

To set your links to update automatically when the Word document is opened, select Tools from the main toolbar
and Options from the drop-down menu.

iz} Example Approaches Loggr Cntrect SDS.doc - Microsoft Word nlﬂlﬁ]
Adobe PDF  Acrobat Comments Type a question for help  [#1%¢
EH g% -3 2 s -1 -[B]lzu|ls. 2

Mmof’lmmmlsmmmmabgwmmhnm
EMP imp) by written

> 175 of these sample unis have a surface walter crossing.

Thereare anmwimbomhmdwimmm

from the approaches to a surface walter crossing.

They are at wmmmmﬂwmmwoamNuA-

Inside the BufferfFiter Strip, Approach Area B—Outside the BufferFiter Strip, and
Area B-nside the BufferFiter Strip. Proportions are based onthe

total number of opportunities to make observations about soil conditions

at the approaches.

» Forthe 91 new sample units, there are 364 opportunities to observe soil
condtions.

Proparton of Soil Condtions st the & pproaches-Logger Responatl,
pky '

LA

“omw|d

iu@:a

[Dpaw~ [y Atoshopes~ \ W CJOE 4 QW& >-ZL-A-=EZE0@.
Page 1 Sec 1 11 oA tnl Coll REC TRK EXT oVR @ A
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'The Options window will open. Select the General tab. Check the box Update automatic links at Open (fifth
item down) and select OK.

options 2| x|

Security | Spelling & Grammar | Track Changes
User Informatie Compatibiity | File Locations
View D Edt | pint | Save

General options

V¥ Background repagination

I {Blue background, white text}

™ Provide Feedback with sound
[V Provide feedback with animation

™" Confirm cmversfon at Open Check this box to
[V Update automatic links at Open <€ update links when the
[V Mail as attachment file is opened.

[V Recently used file list: |4 E‘ entries

I Help for WordPerfect users

I~ Navigation keys for WordPerfect users

I Allow background open of web pages

[V Automatically create drawing canvas when inserting AutoShapes

Measurement units: |Inches ~|
[~ show pixels for HTML features

Web Options... | E-mai Options... |

(l OK I}Cancel

ST

Word will prompt you to update the links each time you open the document with the following dialog box. Select
Yes ONLY if data have been changed or updated in the Excel analysis file; otherwise, select No.

Microsoftword X|

This document contains one or more links to other files. Do you want to update this document with the data from
the linked files?

ves | [ o

Important: It is not necessary to update links every time the document is opened. Update the links only when
data have been changed or updated in the Excel analysis file.
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5.17b. Manual Update

If you wish to leave the update automatic links option off, you may still update links manually when working in
the Word document. There are two ways to do this.

You may edit individual links by right-clicking on the linked data or chart, and selecting the Update Link option
trom the drop-down menu. When you choose this option, Word simply retrieves the data and updates the selected
link. An alternate method is to highlight the linked information and press the F9 key.

__.l Example Approaches Loggr Cntrct SDS.doc - Microsoft Word = _._[_nl![
. Flle Edt View Insert Format Tools Table Window Help AdobePDF  Acrobat Comments Type a question for help =%
DEEHN SRY | BBS | o-o-|@HBOEEE|T 70% - @) 2 TmesNewkoman « 12 -|[B]7 U | £+ 2
B T 1 A B

Logger Is Responsible for BMP Implementation by
Written Contract

Soil Conditions Observed at the Approaches

| Proportions are based nntila
ervations about soil conditions

Propertion of Soil Condticns t the App Logoer Resp
by Wiitten Cortract

100% 1

: 60%

i 40%

- % | - L -_- . L )

= Soilk Stble  SolMoves  Sedimemation Sedimertation Mo Surtice

5 (does notreach  (race)  (measumble) Viater Crossing -
waer body) =

P o

A ¥

ER-1EE

‘oaw~ [3 | Agoshapess N W OB RE d-L-A-=S=E04.

Page 1 Sec 1 11 At21" In6 Coi2 REC TRK EXT oW [
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You may update a single link or multiple links by selecting Edit from the main toolbar and Links from the drop-
down menu.

@ Exampis Anoroaches Loggr Cntrct SDS.doc - Microsoft Word _._Lnli[
i Type a question for help &%
»

%I:IEBHT?O% '@?%WMWvIZvEI u -
(EXEN DTN EREY TN KXEE DREA KR EXRUER GRRNERRy -

1]

Logger Is Responsible for BMP Implementation by
Written Contract

Soil Conditions Observed at the Approaches

A total of %l new sample units were sampled where a logger was responsible for
BMP implementation by written contract.

» 75 of these sample units have a surface water crossing.

There are 4 opportunities to observe the occurrence of soil movement,
sedimentation, or stabilization from the approaches to a surface water crossing.
They are at Approach Area A-Outside the Butfer Filter Strip, Approach Area A~
Inside the Buffer/Fitter Strip, Approach Area B-Outside the Buffer/Fiter Strip, and

Approach Area B-inside the Buffer/Fiter Strip. Proportions are based onthe
total number of opportunities to make observations about soil conditions
at the approaches.

¥ Forthe 91 new sample units, there are 364 opportunities to observe soil
condtions.

Properton of Soil Condtions at the App Logger Res

by Whitten Cortract

238838

-
3
L ]
¥

Dawe [k [ Agoshepes- \ N O OEH L GRE d-L-A-==E046.
Page 1 Sec 1 11  At21" Iné Col13 REC TRK EXT owr

4
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'The Links window will open displaying a list of all the links in the document and the path to the linked file where
the data are stored (the Excel analysis file). The location of the linked data appears in the Item in file entry. The
worksheet name is followed by the cell address (“R” equal row and “C” equals column). To update a single link,

highlight it and select the Update Now button.

2(x

Source file: Item Type Update

Analysis Custom Quer... Worksheet Auto Update Now -‘)
C:\...1xx new sam... Analysis Custom Quer... Worksheet -
C:\...xx new sam... Analysis Custom Quer... Worksheet  Auto Open
C:\...xx new sam... Analysis Custom Quer... Worksheet  Auto
C:\...xx new sam... Charts Custom Query... Worksheet  Auto Change Source... I
preaklink |
Source information For selected link Update method for selected link ———
i : (% Automatic update
(" Manual update
™ Locked
[V Preserve formatting after update [V save picture in document

| OK I Cancel

To update several links at the same time, select the first link and hold down the Shift key and the down arrow key
to highlight multiple links. Then select Update Now.

In the example below, the three links are selected for updating.

Auto m Me Now

Auto

An Custor eet Auto Open Source |

Analysis Custom Quer... Worksheet  Auto |

Charts Custom Query... Worksheet  Auto Change Source...
preaklink |

%

Source information for selected link Update method for selected link ———
Source file: (+ Automatic update
Item in File: (" Manual update
Link type: I Locked
Options for selected link
[V Preserve formatting after update ¥ save picture in document

| oK I Cancel
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After updating is complete, select OK to close the Links window and continue working in the Word document.

You now have the basic information necessary to create and manage custom queries and data summaries. There are

many possibilities for querying BMP protocol data.

Remember: Although you are not required to experiment with the practice files provided in the Sample BMP
MIS folder, we recommend you do so to become confident before working with actual field data.

Removing Worksheet Protections From the Excel Analysis File

Because information in the Excel analysis file is linked directly to the SDS templates, the analysis and charts
worksheets in the file are protected, meaning you cannot edit or change the worksheet contents or layouts without
removing the worksheet protections. The protections are intended to prevent losing the electronic links in the SDS
template files or pulling the incorrect information into an SDS file.

This section includes instructions for removing the protections in the event that a change must be made on a
protected worksheet. However, it is important to understand that deleting cells, rows, or columns, or moving
information in a worksheet in the Excel analysis file will result in problems with linked data in other locations.
Links in the SDS files can be reestablished following the instructions in steps 5.15 and 5.16. Although it is
possible to reestablish links in the SDS file, this process can be time consuming and confusing; therefore, it is not
recommended.

Important: It is strongly recommended that you do not remove the worksheet protections.

Step 5.18. Remove the Worksheet Protections

If you attempt to change information in an analysis or charts worksheet in the Excel analysis file, you will see the
following error message.

Microsoft Excel r E’

The cell or chart you are trying to change is protected and therefore read-only.

J

. ! To modify a protected cell or chart, first remove protection using the Unprotect Sheet command (Tools menu,
Protection submenu), You may be prompted for a password.

me%wi

Select OK if it is necessary to make a change to the worksheet.
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Select Tools from the main toolbar, and select Protection and Unprotect Sheet from the drop-down menus.

(=] B3

Type a question forhelp I8 X

E3 Microsoft Excel - xx new sample unit analvsis.xls

iDﬁnmaaﬂx@ 7 e e -3,
.tas.‘IEIf"tr-] “B-A-,

New Sample Units
surface water e | | ¥

Number of of

4 |no surface water crossing K aRA | | 3%
| 5 |haul road crossings Sustomize:.. | 66 21%
| B |skidder crossings Options.... ; _ 157 51%
| 7 |haul road in the buffer g il . 10 3%
| 8 |riparian area | 156 50%
| 9 |chemical spill or pollutant containers | -4 1%
| 10 |wetland crossing _ 28 9%

11 |total number of activities or conditions | 493

soil stable | 663 43%
soil moves {does not reach water) | 248 16%
sedimentation (trace) | 102 %
sedimentation (measurable) _ 157 10% total observal
no surface water crossing | 415 27%
102%

18% Soil Moves Ap
Ana is Al { ysis Cross I‘l l LI-‘_I

Analysis HRLL in Buffer

N

Note that although the worksheet is protected, it is not password protected. You will not be prompted for a
password. Any necessary changes may be made at this time.
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Step 5.19. Replace the Worksheet Protections

When edits are complete, it is important to replace the worksheet protections. Select Tools from the main toolbar,
and select Protection and Protect Sheet from the drop-down menus.

E3 Microsoft Excel - xx new sample unit analysis.xls M

Type a question for help &I IR %

DEEG SR Y| L BT B 7 sl - 0.
ns:zs|¢£l:] = AL

New Sample Units Number of of
surface water ¥
no surface water crossing [N | | 23%
| 5 |haul road crossings Sustomize:.. | 66 21%
| B |skidder crossings Options.... . _ 157 51%
| 7 |haul road in the buffer : il | 10 3%
| 8 |riparian area | 156 50%
| 9 |chemical spill or pollutant containers _ 4 1%
| 10 |wetland crossing _ 28 9%
| 11 |total number of activities or conditions | 493
12 |
13
14 |Observations - All SampleUnkts
| 15 |soil stable | BB3 43%
| 16 |soil moves (does not reach water) | 246 16%
| 17 |sedimentation (frace) | 102 %
| 18 |sedimentation (measurable) | 157 10% total observal
| 19 |no surface water crossing | 415 27%
20 | | 1583 102%
21 |
22
| 18% Soil Moves Ap &
[ 4 » M)A sis Al " [ Analysis HRLL in Buffer vsis Cross) IGd | | LI_I_I
= o A
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'The Protect Sheet window will open. Leave the selections at the default settings and select OK.

[V Protect worksheet and contents of locked cells
Password to unprotect sheet:

Allow all users of this worksheet to:

Select locked cells
[V Select unlocked cells
I~ Format cells

I~ Format columns

[~ Format rows

I~ Insert columns

I~ Insert rows

I Insert hyperlinks

[~ Delete columns

[ Delete rows ~|

If you choose to add a password in order to unprotect the worksheet, you need to enter that password when
attempting to unprotect that worksheet in the future. It is strongly recommended that you do NOT enter a
password to protect the worksheet.

When changes are made in the Excel analysis file that may affect the links in the SDS templates, it is important
to open the appropriate SDS file, update the links, and check the file carefully to be certain all links are correctly
maintained. If the links are incorrect, follow the instructions in steps 5.15. and 5.16 to reestablish the links.
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Chapter 6—Performing Spatial Queries

When evaluating BMP use and effectiveness, it is sometimes desirable to separate data based on various
geographical units. For instance, you may want to evaluate only the BMP data occurring within a specific State,
county, or watershed. You may do so by selecting BMP data samples, based on their GPS-derived coordinates.
This procedure is known as a spatial query.

A Geographic Information System (GIS) may be used to perform custom spatial queries based on the
relationships among BMP sample units and the features in other spatial datasets. The resulting data file may then
be used with the BMP MIS in creating standard data summaries and a Comprehensive Standard Data Summary
for the geographical area selected. The screen below shows a sample data file and map for the Chicopee watershed
in Massachusetts.

= BMP.mxd - ArcMap - ArcInfo == x|

| Eile Edit View Insert Selection Tools Window Help KM. Wizard v1.1 ShapéeTools v1.2
]Dﬁﬂ& % 0B X | o o || =1 |2 éJOEI WHSD&I:IaI&'taIystv |—;|'l,}'h|

]QQ::::{"}'Oﬁduﬂkoﬁé;ulm ARIEERE B @

=% : T 3|
L’n ArcToobox = /'
= @ 3D Analyst Tooks : Er: tres .

# @ Analysis Tools
= @ EMP Tools

&= BMP Feature Generator
= @ Cartography Tooks
= @ Conversion Tools
+ @ Coverage Tooks
# @ Data Management Tools
# @ Geocodng Tooks
& @ Geostatistical Analyst Tools
# @ Linear Referencng Tooks
@ Spatial Analyst Tooks
= @ Spatial Statistics Tools

i

0
Gi | CURRENTYEA | SAMPLETYPE RESAMPLEON G2 | 63| 64| 65| o6 | 67| 68| 68 | G1o | G611 B
v WA | N 0] T ) ) R ) L T 2
[ |MA 4N o] B 1] 4| € «f i 2 5 3 1 2
WA 4N 0] s v 9 & & 3| 2| s| s 9| =2
Ma 4N [ B/ 1] A & & ] 2 3 3 ¥ =2
] ma | 4R 1 S| 8 3| 1| 2| 9| 2| s =z 1| 2
E fa | Ziin o] 3 1) |
m e ] s1e of ] NI ) Y YN M 3
m ; 3l N o ) Y ) N Y N Y &
I . - aln 0 & s 3| 1 2 | 2l W 5 i 2 T
al i"“ ! 4N of s ®] o] 1 2l [ 2| = s ] @ 79 | esos] .
] 3 A 4R T 6] & 3| | = W 2 s 8 3| = I | asos| o~
[ I 3 i
Record 14] 4 1 2]01]  Show uls Records (32 out of 619 Selected ] Options = R
! P S DN N
-
| Favortes [Index | Seaxch | IM!‘!?JMJ M| | ;,J
|mm|pg- [n @ @l 0Ol A~ = |[e) s [0 =l B £ u |Ar &~ 2~ o~ 1|

| F2e1147.46°W 42°1%6.33N |

'This chapter provides instructions for using the BMP Feature Generator, a query tool created for use in
conjunction with ESRI (Environmental Systems Research Institute) ArcMap GIS software. The BMP Feature
Generator can be used to create a limited field data table, called a point shapefile, containing the data for sample
units within a given geographic area from the records in your Excel field data file, which you created when you
uploaded your field data to your desktop computer. For the purposes of this chapter, this file will be referred to
as BMP Field Data.xls; you most likely will have assigned it a different name during the uploading process. A
copy of the BMP Feature Generator is included on the CD provided with the BMP desk reference. It must
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be copied onto your computer’s C: drive (with the path C:\BMP\GIS) in order for it to work correctly. (If you
followed the instructions in chapter 3, it should already be filed in the proper location.) Data files created using
the BMP Feature Generator should be saved in a project folder (e.g., BMP MIS (name)) and used to generate
SDS:s for that project.

Your Excel field data file is used to generate the standard data summaries and is password protected so that it
will continue to work properly with the SDS generating files. To use the BMP Feature Generator, you must
make an unprotected copy of your Excel field data file (BMP Field Data.xls in this example) and save it in
the C:\BMP\GIS folder.

This chapter demonstrates the procedure for using the BMP Feature Generator to create a spatial query. Data for
the Chicopee watershed in Massachusetts was used for instructional purposes, but no practice data file is included
in the BMP MIS. You must use your own data to create spatial queries.

Step 6.1. Create a .dbf File From the .xls File

Navigate to the unprotected copy of your BMP Field Data.xls file in the C:\BMP\GIS folder and double-click
on the file name to open it. Click on cell A1 in the upper left-hand corner of the worksheet. Hold down the shift
key and click on the lowest cell in the last column that contains data, at the extreme lower right of the worksheet
(not shown on the screen capture). Check to see that the highlighted portion includes all columns and rows that
contain data. Then select the Copy icon and the New icon on the toolbar at the top of the worksheet to open a
new worksheet.
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In the new worksheet, click on cell A1. Click the down arrow to the right of the Paste icon on the toolbar at the
top of the worksheet. Select Paste Special from the drop-down menu.

3 Microsoft Excel - Book1 ------—— :JQ’.’-‘J
@ Fle Edt View Insert Format TJools Data Window Help Adobe PDF Type a question for help = o @ X
DeRE @Ry CBI - @z - BB -0,
| Aial ¥10 E|FBIEEIg Eormuas b % 53 RB|EE|L-O-A,
¥ j Yalues
L A (=] | No Borders | 5 | | | [ | @ 1 K | © | MZ
= e
3 | e
4
- Cme D
| 6 | . .
| 7 |
8 |
L
[ 10 |
[ 11
12
[ 13
| 14 |
15
[ 16
(17
16
(19
(20
21
22
23
24 |
25
26
H-z-?w —
28
i 4 % i]\Sheet1 {Sheetz { Shest3 [«] | L|.rJ
Select destination and press ENTER or choose Paste NUM Z
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'The Paste Special window will open. Check Column widths and select OK.
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Click the down arrow to the right of the Paste icon on the toolbar again. Select Paste Special from the drop-
down menu. Check Values and number formats and select OK.
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'The data from your BMP Field Data.xls will be copied into the new worksheet in the correct format. Select File
from the main toolbar and Save As from the drop-down menu.

1 \Documents and Settings....\BMP Field Data Copy.xs
! 2 \Documents and Settingsththom. ..\prob_samp_2.xls
* 3\Documents and SettingsihehompsonlD...\fig 7.1.1s

4 \Documents and Settingsihthom...\prob_samp_1.xls

Ext
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In the Save As window, save this interim file to the folder C:\BMP. In the File name box, enter a file name that
describes the data (in this example, it is NA Test_States_Field_Data). In the Save as type box, select the most
current .dbf format from the drop-down menu (in this example, it is DBF 4 (dBASE IV)(*.dbf)). Select Save.
Later in the process, you will be instructed to move the final version of this file to a BMP MIS (name) folder,
where it can be used to create standard data summaries.

=lof x|

. Type a question forhelp =
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Select OK in the window that opens to save the new worksheet as a .dbf file.

Type a question for help 3

Microsoft Excel
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Select Yes in the next window that opens. Close the newly created .dbf file and the original Excel (.xls) file by
selecting the red X in the upper right-hand corner of each file screen.

I_F'[ -

Microsoft Excel

Note: The locations of the point features (sample units) in the output shapefile you are creating are based on

the first GPS latitude-longitude coordinate pair encountered when reading from left to right in each row in
the BMP Field Data.xls file.

Latitude-longitude coordinate pairs may occur in columns X14 and X15 (water body crossing Approach Area
A), HB138 and HB139 (haul road, log landing, or rutted, mineral soil skid trail inside the buffer/filter strip),
CP171 and CP172 (chemical pollutants), or B177 and B178 (bufter/filter strip).

123



BMP Manual—Desk Reference
Step 6.2. Initiate the BMP Feature Generator Tool

Navigate to the GIS folder in C:\BMP and open it. Double-click on the ArcMap project file BMP.mxd (C:\
BMP\GIS\BMP.mxd) to open it. The ArcMap-ArcInfo window that opens should show base layers for counties,
States, and watersheds. The ArcToolbox directory tree on the left-hand side of the screen should display the BMP
Feature Generator under BMP Tools.

= BMP.mixd - ArcMap - Arcinfo

File Edit View [nsert Selection Tools Window Help

DSES Y BRX |0« |pfzaen 74| &@O|N | spatialanalyst > [ o= 1 |
QAQAHEOPED B ROMNE T w||[RBE(EEE0 SB[ " | g

x x

|8 ArcToobox a8 m

Base layers for counties, States, and watersheds

# @ Coverage Tools

# @ Data Management Tools
® @ Geocodng Tooks

& @ Geostatistical Analyst Tools
# @ Linear Referenang Tock

© @ Spatial Analyst Tools

& @ Spatial Statistics Tools

Favortes [Index | Seaich _Disply [Source] Sekcion] |5 3w 4 Lof”
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Double-click on the BMP Feature Generator in the ArcToolbox to open the BMP Feature Generator window
and click the icon to the right of the top box.
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In the window that opens, navigate to the file name of the .dbf file that you just created from your BMP Field
Data.xls file (in this example, it is NA Test_States_Field_Data.dbf). Highlight the file name and select Add.
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In the lower box in the BMP Feature Generator window, replace the default file name with the name you wish to
assign to the output shapefile. The .shp extension will be added automatically. (In this example, it has been named

C:\BMP\BMP Features.) Select OK.
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A window will open to indicate progress. When the tool executes successfully, a point shapefile depicting the
locations of your BMP sample points will be displayed. The name of the shapefile you wish to create will be added
to the ArcMap Layers window with the file name you assigned (BMP Features).
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Step 6.3. View the Result and the Types of Information Available
Right-click on BMP Features under Layers and select Zoom To Layer from the drop-down menu. The map

shown will zoom to only the States containing BMP sample points contained in the source point shapefile (in this

example, NA Test_States_Field_Data.dbf).
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Alternatively, you may choose to zoom in manually using the Zoom icon on the toolbar.
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You may also find the Identify tool useful for selecting and viewing the attributes of features from any of the
datasets.
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You can control which of the layers’ features are selected for identification by choosing from the drop-down list at
the top of the Identify Results window, which opens when you click on a sample point using the Identify tool.
<Top-most layer> is the default; it shows the BMP sample data for the point selected.

The map of sample units can be captured by pressing the Print Screen key. It can then be pasted into other
products, such as PowerPoint presentations, BMP reports, or other publications.
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You can view information on the watershed in which a specific data point occurs by clicking on the sample

point. Then click on the down arrow to the right of the Layers box in the Identify Results window and select
Watersheds. After viewing the information specific to the data point, return the Layers box to the default setting,
<Top-most layer>.
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Step 6.4. Select Sample Data From Specific Geographic Areas

You can perform spatial queries based on the relationships among the BMP sample units and the features in other
spatial datasets by using the Select By Location utility in ArcMap.

GIS datasets depicting shapes of the various watersheds are contained in files already programmed into the
BMP Feature Generator and correspond to the U.S. Geological Survey eight-digit hydrologic unit codes (HUC).
Standard GIS datasets for county and State boundaries are also incorporated into the tool. These datasets are
automatically added to the ArcMap view when the BMP.mxd project file is opened.
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Select the Selection icon on the main toolbar and Select By Attributes from the drop-down menu.
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'The Select By Attributes window will open. Click the drop-down arrow to the right of the Layer box and select
the name of the layer you wish to use, in this example Watersheds. In the Method box, select Create a new
selection from the drop-down list. In the third box, scroll down and click on HUC_NAME. Click on the “ ="
button and the Get Unique Values button. In the fourth box, scroll down and then double-click on Chicopee.
'The selection statement in the last box should now read "HUC_NAME"='Chicopee’. Select Apply at the bottom
of the window, and then select OK.
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'The Select By Attributes window will close and the selected watershed will now be highlighted in light blue.
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Note that several counties or watersheds could have been included in the data file being created by using the “OR”
button in the selection statement in the Select By Attributes window. For example, the selection statement

"HUC_NAME"='Chicopee’OR"HUC_NAME"="Blackstone’

would yield a file containing sample data from both the Chicopee and Blackstone watersheds.
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Select Selection from the main toolbar and Select By Location from the drop-down menu. The Select By
Location window will open. In the I want to box, choose select features from from the drop-down menu. In the
the following layers box, click on the check box next to the layer you created (in this example, BMP Features). In
the that box, choose are completely within from the drop-down menu. In the the features in this layer box, select
the Watersheds from the drop-down menu. Check the box next to Use selected features. Select Apply and then
Close. The BMP features that fall within the Chicopee watershed will now be selected and highlighted in light
blue.
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Step 6.5. Copy the Selected Data to a .dbf File

To save the selected records to a .dbf file that can then be opened in Access, where additional queries can be made,
open the attribute table of the BMP data layer by right-clicking on the layer name under Layers (in this example,
BMP Features), and selecting Open Attribute Table from the drop-down menu. The Selected Attributes
window will open. Click the Selected button at the bottom of the window so that only those records that are
selected are shown. Then select the Options button and select Export from the drop-down menu.
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The Export Data window will open. In the Export box, select Selected records from the drop-down menu. In
the Output table box, type the name you wish to assign to the data file or use the icon to the right of the box

to navigate to the file location and type the name. (In this example it has been named C:\BMP\Chicopee_
Watershed_Sample_Data.dbf because it contains only the BMP samples from the Chicopee watershed.) Select
OK.
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In the ArcMap window that opens, select No.
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'The file will be saved in the folder you designated.

Step 6.6. Convert the .dbf File to an xlIs File

Navigate to the folder containing the newly created .dbf file (in this example, C:\BMP\Chicopee_Watershed _
Sample_Data.dbf), double-click the file name to open it, and, using the Save as function, save it as an Excel (xls)
file in a separate BMP MIS (name) folder (for example, BMP MIS 07 Chicopee). It may then be used to create
standard data summaries and a Comprehensive Standard Data Summary for the Chicopee watershed using the
BMP MIS procedure described in chapter 3.
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Chapter 7—Sampling Design

This chapter provides guidance on sampling design for program managers and field foresters using the BMP
protocol. State forestry agencies and other forest management organizations often have statisticians on staff and
are encouraged to develop their own sampling strategy. Therefore, this chapter will be limited to suggestions
intended to help overcome some of the sample design problems encountered during the testing phase of the
protocol.

The authors give special thanks to Jeffrey Gove and Harry Valentine of the U.S. Forest Service, Northern Research
Station for their assistance in the preparation of this chapter.

Timber Sales and Sample Units

Personnel, legal, and resource constraints render a complete assessment of all timber sale operations beyond the
capabilities of most State forestry agencies and forest management organizations. As a result, it is highly unlikely
that a// timber sales can be visited; the assessment of BMP effectiveness must rely on a sample of timber sales.
Although the BMP protocol records conditions found on discrete spatial components of timber sales called
sample units (figure 7.1), the sample unit boundaries can be determined only by onsite inspection. The cost of
onsite inspections makes it unlikely that the total number of potential sample units will be determined or that a
full statistical analysis will be undertaken. Therefore, it is important that a representative and unbiased sample of
logging sites be drawn to ensure that the results of the BMP monitoring protocol are conservative and provide
accurate information to forest managers and regulating agencies, and to an increasingly concerned public, many of
whom are unfamiliar with the principles of sound forest resource management.

Sample Unit Identification

Each timber sale is considered a sample site, containing a number of potential sample units. The sampling
process begins with the compilation of a list of timber sales occurring within a given time period, usually 1 year.
A random selection of timber sales, or sample sites, will be drawn from all of the timber sales in a State or other
administrative unit, and one or more randomly chosen sample units within the selected timber sales will be

measured based on the sample design. Detailed instructions on the identification of sample unit boundaries are
provided in the BMP field guide.
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Figure 7.1. Sample units within a timber sale (sample site), as delineated by timber cutting boundaries, ownership boundaries,
and water body crossing, are available for random selection as potential sample units.

Sample Design Using Probability Sampling

Probability sampling includes random sampling methods in which the probability or chance of selecting a given
sample site is known in advance. If a given sample site can only be chosen once, the method is described as
sampling without replacement. If a given sample site is returned to the list and thus has the potential to be chosen
for sampling more than once, the method is known as sampling with replacement.

Random Sampling Without Replacement

Random sampling without replacement, also know as simple random sampling, is one of the simplest forms of
probability sampling. It is appropriate in situations where the timber sales from which the sample is to be drawn
have relatively similar characteristics. Every potential sampling site has an equal opportunity to be chosen once for
measurement. As a result, it is a simple, reliable, and efficient method of choosing an unbiased sample.
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In this method, a comprehensive list of all of the timber sales occurring within the area and timeframe to be
sampled is developed from whatever data or information is available. The timber sales to be sampled are then
selected at random from the list.

One way to select the sites to be sampled is to list the timber sales in any order and number them sequentially.
Multiply the total number of timber sales by a randomly generated decimal and select the sale whose number is
generated. Repeat the procedure until the desired number of sample sites has been selected.

'The random number generator feature in Excel can be used for this process. The screen below shows the procedure
for selecting 10 sample sites from a list of 129 timber sales. Open a blank Excel worksheet. Enter the function
=RAND() in cell A2. Enter the number 129, the total number of timber sales, in cell B2. Enter the formula
=A2"B2 in cell C2. Copy each entry into rows 3 through 11 of the same column. Format column C as a number
with zero decimal places. The numbers in column C are generated by the formula and represent the timber sale
numbers selected to be sampled. In this method, each timber sale is sampled only once. If a selected sample site

is drawn again, the subsequent draw is discarded and an additional random draw is made until the desired total
number of sample sites is drawn.

£ Microsoft Excel - prob_samp_1.xls B =10] x|

€] Fle Edt View Insert Format Tools Data ‘Window Help Adobe POF IT-.-pe a question for help ]Tl_ 8 X

DR B 2 aa 10 -/ B Z U EE=EE 8% |(E|L-OD-A- 2
A2 - f =RAND()

| B 2| ¢ | b || E | E | 6 | H | U | J3F

Random Total number Selected =
nurmber of timber sample

1 | generator sales numbers

2 0,6262283! 129 81

3 | 0.1639767 129 21

4 | 0.7370892 129 95

5 | 0.386674 129 50

6 | 0.1185576 129 15

7 | 0.3923132 129 51

8 | 0.728763 129 94

9 | 0.7766538 129 100

10 | 0.8398906 129 108

11 | 0.6502015 129 84 e

12

13

14 -

4 < » »)\Sheetl { Sheetz [ Sheet3 / |«| | L|j_I

Ready NUM 7/

Another advantage of this method is that it represents a single random sample of the entire population of timber
sales. Statistically sound subsets of the data can then be created to assess trends and other information.

Random Sampling With Replacement and Varying Probability

In random sampling with replacement and varying probability, also known as list sampling, the probability of a
sample being selected increases with certain chosen characteristics (in this case, the acreage of the timber sale).
Replacement means that a given site, once selected as a sample, remains in the list of potential sample sites and
may be sampled more than once. Therefore, the larger the timber sale area, the more likely it is to be sampled and
to be sampled more than once.
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While only slightly more complicated than random sampling without replacement, random sampling with
replacement and varying probability can be used to draw a single random sample while balancing the ratio of
sample acreage to total harvest acreage where timber sales vary widely in total acreage. Statistically sound subsets
of the data can then be created to assess trends and other information.

In a situation where the potential sample sites include a small number of large timber sales and a large number
of smaller timber sales, this method can be used to obtain a more representative sample of conditions over the
combined area of all the timber sales without resorting to stratification.

'The process for selecting sample sites using this method involves listing the timber sales and calculating a
cumulative total of each successive timber sale acreage. An acreage range is calculated for each timber sale based
on the cumulative total and the size of the individual timber sale. A random acreage is generated between 1 and
the total cumulative number of acres. This number will fall between the upper and lower acreage limit of one of
the timber sales, designating it as a sale to be sampled. Thus the probability of being chosen for sampling increases
with the size of the individual sale, and an individual sale may be chosen more than once.
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'The following screens demonstrate the process of selecting 7 sample sites from a list of 22 timber sales. Open a
blank Excel worksheet. In column A, list the timber sale numbers. In column B, list the acreage of each timber
sale. In column C, you will calculate the cumulative total of the acreage of the timber sales, resulting in a total
acreage of all timber sales. In cell C2, enter the formula =B2. In cell C3, enter the formula =C2+B3. Copy this
formula into the remaining cells in column C. In column D, you will calculate the lower limit of the acreage range
of the timber sale in the same row. In cell D2, enter the number 1. In cell D3, enter the formula =C2+1. Copy this

formula into the remaining cells in column D.

£4 Microsoft Excel - prob_samp_2.xls B
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2 1 87 87 1
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5 4 101 249 149
B 5 499 748 250
7 B 60 808 749
8 7 36 844 809
9 B8 92 936 845
10 9 27 963 937
1" 10 485 1448 964
12 " 53 1501 1449
13 12 a7 1588 1502
14 13 640 2228 1589
15 14 20 2248 2229
16 15 18 2266 2249
17 16 43 2309 2267
18 17 91 2400 2310
19 18 212 2612 240
20 19 13 2625 2613
21 20 8 2633 2626
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'The random acreages are calculated using the Excel random number generator. Open a second Excel worksheet.
Enter the function =RAND() in cell A2. Enter the number 2770, the total timber sale acreage (calculated in
the previous worksheet), in cell B2. Enter the formula =A2*B2 in cell C2. Copy each entry into rows 3 through

8 of the same column. Format column C as a number with zero decimal places. The numbers in column C are

generated by the formula.
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A timber sale is chosen and sampled as often as one of the random acreages calculated in column C of the
previous worksheet falls within the cumulative acreage range shown in columns C and D of the following
worksheet. Enter the randomly generated acreages into the appropriate row in column E of the following
worksheet. In this method, a given timber sale, large or small, may be selected for sampling any number of times.

£4 Microsoft Excel - prob_samp_2.xls ;IEI'EI
File Edit View Insert Format Tools Data Window Help Adobe PDF Type aquestionforhelp i & X
D@ B 2 10 -\ B Z U EE=EHEH$% E|_-DD-A- 2
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2 1 87 87 1
3 2 12 99 8a
4 3 49 148 100
5 4 101 249 149 229
5} 5 499 748 250 B51
7 ] 60 808 749
8 7 36 844 809
9 8 92 936 845
10 9 27 963 937
1" 10 485 1448 964 167
12 1" 53 1501 1449
13 12 a7 1588 1502
14 13 640 2228 1589 1636, 1727
15 14 20 2248 2229
16 15 18 2266 2249
17 16 43 2309 2267
18 17 91 2400 2310
19 18 212 2612 2401 2431
20 19 13 2625 2613
21 20 8 2633 2626
22 21 46 2679 2634
23 22 9 2770 2680 2759 —
24
25 -
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As a result of this method, two samples are drawn in sale area 13 and several samples are selected from smaller
sales. Thus the balance in the ratio of sample acreage to timber sale acreage between the many small timber sales
and the fewer larger timber sales is improved without introducing bias and without stratifying the sample.

As in random sampling without replacement, an advantage of this method is that it represents a single random
sample of the entire population of timber sales. Statistically sound subsets of the data can then be created to assess
trends and other information.

Random Sampling With Stratification

Sampling with stratification is somewhat more complicated and generally requires a greater number of samples.
As a result, it is usually somewhat less efficient in terms of travel and staff time.
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'The decision to stratify a population, that is, dividing it into relatively homogeneous groups before samples are
drawn, should only be done if a large variation in timber sale characteristics is clearly evident and would obscure
important patterns and trends if ignored. For example, if a State contains a sector with very rough, mountainous
terrain and another sector with very flat, wet terrain, two strata are more likely to provide an accurate picture

of conditions than would a simple random sample drawn from across the entire State. Stratification, however,
will likely require a larger sample size than other methods since an adequate number of samples (> 30) must be
measured in each stratum, or group.

If, however, the variation in timber sales was substantial but could 7oz be reliably isolated by stratification, then
stratifying the population could be arbitrary and subjective, and lead to bias. Under these circumstances, random
sampling without replacement or random sampling with replacement and varying probability might be more
appropriate and yield more defensible results.

Sample Size

Maximizing the number of sample units is recommended since the predictive power of statistical analyses is
directly proportional to sample size. Regardless of the sampling method chosen, a sufficient number of samples
(= 30) must be obtained to avoid the statistical accuracy limitations inherent in a small sample. It is logical

to assume that sample size should be increased as the total number of timber sales increases. Otherwise, the
proportion or percentage of the population represented by the sample will be inadequate.

The variability of timber sales is another consideration. If early samples exhibit a wide variation in BMP
implementation and performance, you may want to increase the sample size in order to accurately describe
conditions statewide. Unfortunately, there are no rules of thumb for these adjustments in sample size. In most
cases, sample size is limited by the resources that can be devoted to the project and, as a result, sample size usually
falls short of the optimal number. Do your best with the resources available.

Examples From Protocol Testing

Very few States have a single database of all sites where timber sales occurred on an annual basis. As a result, the
States that tested the BMP protocol used a variety of methods to identify an adequate number of timber sales

as sample sites (table 7.1). Tax records, cutting plans or permits, soil and erosion control plans, highway entry
permits, and forest management plans were all used as sources of timber sale data from which to draw a sample. In
one case where no records existed, aerial reconnaissance was used to locate timber sales. Even after initial selection,
some sample sites were removed from consideration because private landowners were unwilling to permit access.
This introduces the possibility that landowners with concerns about the conduct of harvesting operations on their
lands will deny access for monitoring, while confident landowners would permit monitoring, thus producing a
favorable bias in the statewide results. One way to overcome this problem might be to grant landowners immunity
from prosecution and fines for violations discovered during the sampling process if the problems are corrected
within a reasonable timeframe.

In light of practical realities, some of the sampling and management strategies summarized in table 7.1 would
need to be adjusted in order to be consistent with rigorous statistical theory and methods of avoiding bias.
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Table 7.1. Summary of sampling and management strategies used by States and organizations in the BMP protocol pilot test.

State or

for which permission to enter was granted were
sampled. Sampling was assigned to extension
forestry personnel closest to the sites.

i .- Method Pros Cons
organization

Samples were drawn by taking every fifth site Comprehensive
from a list of erosion and sediment control statewide list focused

DE . . . )
permits. Sampling was assigned to State forestry | on nonpoint source
personnel closest to the sites. pollution.
Five counties were drawn at random. Timber Random sample of Access denied
harvesting operations within the counties were counties; census of by some private

IN located by aerial reconnaissance. Samples were timber harvesting landowners.
collected on sites where permission to enter was | operations.
granted.
Sample included the first 80 sites in a random Comprehensive

MA sort of the chapter 132 database for a 1-year statewide database.
period.
Samples were drawn for each physiographic Stratification to Focusing on sites
provinces (shore, Piedmont, mountains) from a account for substantial | with crossings makes

MD 3-year list of harvest permit notifications. First physiographic and it less likely that
drawn were all sites with crossings. operational differences. | stable sites will be

sampled.

The State was divided into three regions Stratification to Perhaps too complex
with three landowner size categories in each. account for substantial | and stratified, with
A random sample was drawn from Forest physiographic and an arbitrary number
Operations Notification forms. Where landowner | operational differences. | of sample units on

ME permission was granted, one sample was each site. Selection
recorded on each of the small and medium or omission of some
landowner category operations and two on each samples to distribute
of the large landowner category operations. workload.
Sampling was assigned to State forestry
personnel closest to the sites.
A total of 300 sites were drawn at random from | A large random sample | Access denied by
intent to cut forms. Additional samples were from reliable statewide | some landowners.
drawn at random from Wetland Notification lists.

NH forms that included a stream crossing. All sites

New York City

Sites with crossings were solicited by letter from
consulting foresters, State service foresters, and
loggers. Additional sites were solicited from

Willingness to test
protocol without
any possibility of a

Less likely that poor
sites will arise from
solicitation of above-

Sampling was assigned to State forestry
personnel closest to the sites.

watershed landowners attending forestry workshops. All convenient list from average participants.
area sites for which permission was received were which to sample.
sampled.
A sample unit was recorded on each Use Value Subset of the Sample and
Program parcel scheduled for review that population of timber subsequent data
included a timber sale, as well as on each State harvesting operations analysis limited to
VT land timber sale. Sampling was assigned to State | statewide; allows Use Value Program
forestry personnel closest to the sites. evaluation of Use Value | parcels and State
Program parcels and lands.
State lands in detail.
A random sample was drawn from notification A large random sample
of intent to cut forms for a 1-year period. from reliable statewide
Wv lists.
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Importance of Monitoring Over Time

One of the many reasons for consistency in sampling over time is the ability to detect and assess change. The
importance of consistency in sampling and attention to detail can be seen in valuable, well-documented GIS and
forest inventory databases. To realize the full value of the BMP protocol, States and organizations should repeat
measurements at regular intervals, generally 1 to 5 years.

Regular and consistent monitoring is important for two reasons. First, if the sampling design is changed in
subsequent years, the ability to compare the datasets, detect patterns and trends, and guide management efforts
may be compromised. Second, if resources are allocated piecemeal with only a few samples taken every year
versus, for example, 100 samples at 3-year intervals, it will probably be more difficult to gauge or detect changes
associated with performance, training, or regulation.

Consider, for example, the range of variation in weather conditions during a 5-year period and its potential
influence on BMP performance. Add changes in such things as equipment type, stumpage prices, and fuel prices,
and the merits of a larger sample in one year on a regular interval become more apparent.

Recommendations

If the BMP protocol is to be successful in replacing older, subjective compliance measures as well as generating
long-term support and credibility with the EPA, State regulatory agencies, nongovernmental organizations, and
the public, it will need to produce straightforward and defensible results. To that end, conscientious sample design
must precede the collection of field data. Adequate time and effort must be devoted to the task of balancing
statistical principles with the practical realities of field and analytical work to ensure this goal is achieved. In
addition to meaningful and useful assessments of State or organizational BMP programs, the ability to generate a
regional overview to guide program development, information exchange, and technology transfer will be a valuable
outcome.

Through it all, learn from experience, seek improvement, and be conservative when interpreting and applying
monitoring results. Keep the following recommendations in mind:

1. Clearly and accurately list all of the timber sales to be considered.

2. Draw a sample from the list using a random process, such as one of the methods described here or one
designed by statisticians from your organization.

3. Draw a sample of sufficient size (= 30), making it as large as possible given personnel and resource limitations.

In summary, a sample of timber harvesting operations for the BMP protocol should be drawn using sound
sampling procedures from the most accurate and comprehensive list of timber sales that can be assembled to avoid

the risk of bias.
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Chapter 8—Quality Control

Quality control, in addition to sample design, is a significant factor in determining the value of data collected
through a BMP monitoring program. Accuracy, precision, and verifiability of field data depend upon the care and
consistency with which the field data are collected. Developing and maintaining high standards of quality requires

* Comprehensive training of field monitors, and

* Rigorous adherence to field procedures.

Regardless of sample design, errors in measurement or interpretation made in the collection of field data can
inject bias, making it difficult to draw valid conclusions from the data. These errors have a direct bearing on the
confidence that can be placed in the results of the BMP monitoring program and on the usefulness of the data to
managers and regulators. Quality control, therefore, is a valuable and essential investment rather than a task that
may be considered optional or unnecessary.

BMP Protocol Quality Control Principles
Responsibility for the quality control program must be assigned to an individual, preferably the State BMP

Protocol Project Coordinator or project leader, early in the BMP monitoring program. The assigned individual
should then be provided with the authority and resources necessary to organize and conduct the quality control
program according to the principles outlined below.

* Ensure that the State coordinator or monitoring project leader has a thorough knowledge of the BMP
monitoring protocol field procedures and BMP MIS.

* Establish required standards of accuracy and review them with field crews, emphasizing and reinforcing the
importance accuracy and precision.

* Provide comprehensive training to all who will be involved with field data collection. Resist the temptation to
provide just enough training to get people started, assuming that they will “figure it out as they go along” in the
field. This approach fails to validate the effectiveness of the training and incurs the risk of changing standards
and interpretation during the sampling process.

* Have field crews work in teams to increase the accuracy and consistency of BMP protocol application.

* Make a random selection of not less than 10 percent of the new sample plots early in the field data collection
phase and remeasure them as quality control samples to detect and correct discrepancies in a timely manner.

* Repeat or refresh training on an annual basis or another appropriate interval based on sampling frequency.

* Verify or delete suspect data from the sample rather than risking contamination of the overall project results.

Quality control data collection and analysis should be completed as a part of each round of BMP monitoring

in order to systematically compare data from new sample units with data from their respective quality control
samples. This analysis helps determine how well different individuals independently evaluate the same site and can
help to clearly identify the specific protocol questions that may require clarification or additional training for field
personnel. The results of this quality control analysis should be documented and reported as part of the monitoring
results.
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Quality Control Results During Pilot Testing

Data quality is considered good when data recorded during a quality control review matches the data originally
recorded by the field crew. Results for the pilot testing of the BMP protocol (2002-2006) showed that the quality
control data directly matched the original sample data approximately 80 percent of the time when sample sites
were visited independently within a short timeframe (table 8.1). This average of 80 percent accuracy is expected to
improve as familiarity, training, and experience with the protocol increases.

Table 8.1. Number of quality control samples and percentage of questions with matching answers for States and
organizations participating in the BMP protocol pilot test.

State or organization Number of quality control plots I:S::ﬁ I:::t?ceh?:gq::ss\f\llzr::
Indiana 0 N/A
Maine 11 68
Maryland 6 78
Massachusetts 11 82
New Hampshire 4 81
New York City Watershed 9 78
Vermont 7 75
West Virginia 9 95

Quality Control Analysis

Reviewing quality control data against original field data by checking the answers to all 197 protocol questions
in each sample is a time-consuming task. Some of the answers to protocol questions are very similar and call for
a degree of judgment on the part of the reviewer to determine if the original and quality control data match. A
significant number of protocol answers, however, may be verified by simple comparison of numerical data. An
Excel worksheet has been developed to facilitate this process (see next section for detailed instructions on using
the worksheet).

For most of the questions evaluated in the quality control analysis worksheet, the original field data and quality
control data must match exactly. But for few of the questions, a tolerance level has been set to allow very minor
differences to be recorded as a match. For example, if field personnel reported 125 feet as the total length of a
ditch in answer to question X24 and a quality control reviewer recorded 132 feet, the answers would be considered
a match because the difference is less than the 10 percent tolerance level set for that question.

Because erosion can lengthen rills and ditches over time, a tolerance level of 10 percent was used in the quality
control analysis worksheet for linear measurements recorded in questions X24,X49,X93,X118, HB148, B186,
B187,B188. Since some movement is often required for satellite reception, a tolerance level of .003 degrees was

used for the GPS coordinates recorded in questions X14, X15, HB138, HB139, CP171, CP172,B177, and B178.
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'The following questions are included in the quality control analysis worksheet. The first appearance of a question
number is in bold; subsequent appearances of the same question follow in normal type.

X12 X32,X57,X101, X126, HB156 CP169
X13, HHB140, B173 X38, X107 B179
X14, HHB138, CP171, B177 X71 B181
X15, HB139, CP172, B178 X73 B186
X22, X47,X78,X91, X116, HB146 X74 B187
X23,X48, X80, X92, X117, HB147 X75 B188
X24,X49,X93, X118, HB148 X76 B190
X28, X34, X40, X53,X59, X83, X97, X77 B191
X103,X109, X122, X128, HB152, HB158  1yp137 W192
HB168 W196

Quality Control Analysis Worksheet

'The quality control analysis worksheet file, quality_control_worksheet.xls, has been included on the CD
accompanying this desk reference. This file is designed to work in conjunction with your original field data file and
your quality control data file.

Navigate to the quality_control_worksheet.xls file and open it in Excel. The file has been password protected

to prevent accidental alteration of the cell formulas. To unprotect the worksheet, select Tools from the main
toolbar, and Protection and Unprotect Sheet from the drop-down menus. In the window that opens, type in the
password “quality control” (in lower case). Make a copy of the worksheet under a different file name by selecting
File from the main toolbar and Save As from the drop-down menu. Give the newly created file a name that
identifies the project and date of the data (e.g., ¢ (project name and date).xls).

Return to the quality_control_worksheet.xls file and restore the password protection by selecting Tools,
Protection, and Protect Sheet. Type in a password you can remember. Close the quality_control_worksheet.xls
file.

You will copy rows of data from your original field data file and your quality control data file into the quality
control analysis worksheet in pairs of rows, for example, placing original field data in row 2 and the corresponding
quality control data in row 3. Original field data will be placed in rows 2, 8, 14, 20, 26, 32, 38, 44, and 50 and the
respective quality control data in rows 3,9, 15,21, 27, 33, 39, 45, and 51. It is important to place the original field
data and the quality control data in the correct rows in the quality control analysis worksheet in order for the
formulas to work correctly. The worksheet will accommodate nine rows of original data along with nine rows of
corresponding quality control data.

Navigate to and open your original field data file and the corresponding quality control data file. Open your newly
created qc (project name and date).xls file. In your original field data file, click on the row number at the left

end of the row containing the data to copy (e.g., row 2). Select the Copy icon on the main toolbar. Go to the qc
(project name and date).xIs file. Click on the row number at the left end of the row in which you wish to place
the data and select the Paste icon. Continue filling the worksheet in this manner, first with the original field data
file and then the quality control data file. Make sure to place the original field data in the correct rows with the
respective quality control data in the rows immediately below.
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'The worksheet will place a TRUE or FALSE in the row below the data in the column of each question checked,

indicating whether or not the data matched. The worksheet will then make the necessary calculations to indicate
the percentage of questions that have matching answers.

'The State coordinator or project leader can then use the results to assess the quality of data collection and the
question areas in which additional training or clarification is needed.
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Chapter 9—Recordkeeping and Data Security

Data gathered using the BMP protocol is used to evaluate the eftectiveness of BMP implementation for your
State or organization. Careful recordkeeping and the security of field data are essential to the integrity of any such
project. The following are suggestions for managing records and securing data.

Recordkeeping

* Create a separate copy of the BMP MIS folder for each monitoring project undertaken. Give the folder a
unique name that represents the geographic area and the year in which the data were collected (e.g., BMP MIS
Allagash 2007). Save all field data and analysis files in this folder. It is important to keep all related data and
reports for each project in the same unique folder for two reasons: (1) The BMP MIS will assign all field data
files the same file name in order for the Access queries to work properly (see chapter 3). Keeping the field data
files in their appropriate folder will ensure that the data remains accurate. (2) All files must be in the same folder
in order to maintain the links between the source data and the data summaries.

* Ensure that the original BMP MIS folder and any subsequent BMP MIS project folders you create are part of
a regular backup of your computer system. If you use a tape backup system in your office, be sure that all BMP
MIS project folders are part of that scheduled backup.

* Copy the original BMP MIS folder onto a CD and store it in a safe place offsite. Information Technology
professionals suggest keeping a copy of all important data offsite to would allow for data recovery in the event of
a fire, flood, or other destructive event at the office.

* When you complete a Comprehensive Standard Data Summary, open the document file and break the links
with the Excel analysis file. This will reduce the size of the file, making it easier to e-mail the file and requiring
less memory to store it. Opening the Comprehensive Standard Data Summary and breaking the links from
within it does not affect the links associated with other documents.

Data Security

Data security is essential to the reliability of the BMP protocol field data and data summaries. The integrity and
defensibility of field data is the most important reason to take precautions and protect the security of your data.

* Allow only one person to correct errors. The fewer the people with the authority to make changes to protocol
data, the more secure the data.

* Install and run the BMP MIS on a password-protected computer system. Require users to log into Windows
with a password to gain access to the drive where the BMP MIS directories and files are located.

* Leave the default BMP MIS protections in place. The Access database as well as the Excel analysis file and Excel
charts worksheets are password protected. Do not remove these protections. They guard against unauthorized
access to data, and, in the case of Excel, protect the user from inadvertently losing data links.
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Appendix A—Abbreviations

'The following abbreviations are used in naming queries and standard data summaries in the BMP MIS.

Abbreviation Definition

3mo three months

3Pty third party

Agrmnt agreement

Ain Approach Area A-Inside the Buffer/Filter Strip
Aout Approach Area A—Outside the Buffer/Filter Strip
Appr approach(es)

Assnd assigned

BCCT bridge culvert closed top

BCOT bridge culvert open top

Bin Approach Area B-Inside the Buffer/Filter Strip
BMP best management practices

Bnkfl bankfull

Bout Approach Area B-Outside the Buffer/Filter Strip
Buft buffer/filter strip

Cntrct contract

Cp chemical pollutants

CP Spill chemical spill

Ephmrl ephemeral

Equ equal

Extr Wthr extreme weather

Frstr forester

Grtr greater

Grtr Equ greater than or equal to

HR haul road

IF improved ford

Indst industrial

Intrmtnt intermittent

LL log landing

Loggr logger

MC multiple culverts

Myt movement

N new

NIPF non-industrial private forest
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Opn open

PBF pole/brush ford

Prnl perennial

Rip Bftr riparian buffer

SC single culvert

Scour scouring

Sed sediment or sedimentation
Skd Trl skid trail

Specs specifications

SR (crossing) structure removed
Stbl stable

Ste Req state requirement

Str Rmvd opening spec undetermined due to structure removal
SU sample unit

Surf surface

UF unimproved ford

Uuo unknown/other

WB water body

Wdth width

WL wetland

WL X wetland crossing

Wthr weather

Wir water

XStr crossing structure
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Appendix B—Queries

'The following queries have been defined in the BMP MIS.

Query name Description

N 3Pty New sample units where forestry activity is certified by third-party
agency

N 3Pty Mvt Appr New sample units with surface water body concerns and
observations of soil movement at the approaches; forest activity
regulated by third-party certifying agency

N 3Pty Mvt XStr New sample units with observation of soil movement from the
crossing structure; forestry activity is certified by third-party agency

N 3Pty Sed WB Appr New sample units with observations of sediment delivery to a
water body from approaches; forestry activity is certified by a third-
party agency

N 3Pty Sed WB XStr New sample units with evidence of sediment delivery to the water
body from the crossing structure; forestry activity is certified by
third-party agency

N 3Pty Stbl Appr New sample units with a surface water crossing and soil is
stabilized at the approaches; third-party certifier is responsible for
forest activity

N 3Pty Stbl XStr New sample units with observations of stable soil at the crossing
structure; forestry activity is certified by third-party agency

N BMP Not Assnd New sample units where responsibility for BMP implementation
has not been assigned

N Buff Bet 25 and 50 New sample units with a recommended buffer/filter strip width
between 25 and 49 feet

N Buff Grtr Equ 50 New sample units with a recommended buffer/filter strip width
greater than or equal to 50 feet

N CP Refuse New sample units with observations of logging refuse

N CP Spill New sample units with observations of chemical spill

N CP Spill Refuse New sample units with evidence of both chemical spillage and
pollutant containers

N CP WB New sample units where chemical pollutants reached a water body

N Ephmrl WB New sample units; crossing is ephemeral stream

N Extr Wthr New sample units where an extreme weather-related event
influenced results of evaluation

N Extr Wthr Mvt Appr New sample units with observations of soil movement from the
approaches and extreme weather occurrence likely to influence
results of the sample
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N Extr Wthr Mvt XStr

New sample units with observations of soil movement from the
crossing structure and extreme weather likely to influence results of
the sample

N Extr Wthr Sed WB Appr

New sample units with observations of sediment delivery to
a water body from approaches and extreme weather likely to
influence results of the sample

N Extr Wthr Sed WB XStr

New sample units with observations of sediment delivery to the
water body from the crossing structure and extreme weather likely
to influence results of the sample

N Extr Wthr Stbl Appr

New sample units where soil is stabilized at the approaches and
extreme weather likely to influence results of the sample

N Extr Wthr Stbl XStr

New samples where soil is stable at the crossing structure and
extreme weather likely to influence results of the sample

N Frstr Cntrct

New sample units where the forester is responsible for BMP
implementation by written contract

N Frstr Cntrct Mvt Appr

New sample units with observations of soil movement from the
approaches; forester is responsible for BMP implementation by
written contract

N Frstr Cntrct Mvt XStr

New sample units with observations of soil movement from the
crossing structure; forester is responsible for BMP implementation
by written contract

N Frstr Cntrct Sed WB Appr

New sample units with observations of sediment delivered to
a water body from approaches; forester is responsible for BMP
implementation by written contract

N Frstr Cntrct Sed WB XStr

New sample units with observations of sediment delivery to a
water body from the crossing structure; forester is responsible for
BMP implementation by written contract

N Frstr Cntret Stbl Appr

New sample units with soil stabilized at the approaches; forester is
responsible for BMP implementation by written contract

N Frstr Cntrct Stbl XStr

New sample units with soil stabilized at the crossing structure;
forester is responsible for BMP implementation by written contract

N HR

New sample units with a haul road associated with the crossing
structure

N HR Buft

New sample units with a haul road in the buffer/filter strip; the
haul road is NOT associated with another water body crossing

N HRLL Buft

New sample units with a haul road or log landing in the bufter/
filter strip; the haul road or log landing is NOT associated with
another water body crossing

N HRLL Buft Grtr Equ 50

New sample units with a haul road or log landing in the buffer/
filter strip; the recommended buffer/filter strip width is greater
than or equal to 50 feet

N Indst

New sample units belonging to an industrial forest landowner
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N Indst Mvt Appr New sample units with observations of soil movement at the
approaches; industrial ownerships

N Indst Mvt XStr New sample units with observations of soil movement from the
crossing structure; industrial ownerships

N Indst Sed WB Appr New sample units with observations of sediment delivered to the
water body from the approaches; industrial ownerships

N Indst Sed WB XStr New sample units with observations of sediment delivery to a
water body from the crossing structure; industrial ownerships

N Indst Stbl Appr New sample units where soil is stabilized at the approaches;
industrial ownerships

N Indst Stbl XStr New sample units where soil is stabilized at the crossing structure;
industrial ownerships

N Intrmtnt WB New sample units; crossing is intermittent stream or vernal pool

N LL Buft New sample units with a log landing in the buffer/filter strip; the
log landing is NOT associated with another water body crossing

N Loggr Agrmnt New sample units where a logger is responsible for BMP
implementation by oral agreement

N Loggr Cntrct New sample units where a logger is responsible for BMP
implementation by written contract

N Mvt New sample units with observations of soil movement from the
approaches, the crossing structure, a haul road or log landing in the
buffer/filter strip, OR a wetland crossing

N Mvt Appr New sample units with observations of soil movement from the
approaches

N Myt XStr New sample units with observations of soil movement from the
crossing structure

N NIPF New sample units that are non-industrial private forest ownerships

N NIPF Mvt Appr New sample units with observations of soil movement at the
approaches; non-industrial private ownerships

N NIPF Mvt XStr New sample units with observations of soil movement at the
crossing structure; non-industrial private ownerships

N NIPF Sed WB Appr New sample units with observations of sediment delivered to the
water body from the approaches; non-industrial private ownerships

N NIPF Sed WB XStr New sample units with observations of sediment delivery to a
water body from the crossing structure; non-industrial private
ownerships

N NIPF Stbl Appr New sample units where soil is stabilized at the approaches; non-
industrial private ownerships

N NIPF Stbl XStr New sample units where soil is stabilized at the crossing structure;

non-industrial private ownerships
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N No HR Buff New sample units with surface water crossings and no haul road or

log landing in the buffer/filter strip

N No Mvt Appr New samples with NO observations of soil movement or sediment
delivered from the approaches; soil is stable at the approaches

N No Mvt Sed New sample units with NO observations of soil movement or
sediment delivered to a water body from the approaches, crossing
structure, haul road or log landing in the buffer/filter strip, OR
wetland crossing; soil is stable for all protocol questions

N No Surf Wtr New sample units with no surface water crossings

N No Surf Wtr HRLL Buff New sample units with no surface water crossing and a haul road
or log landing in the bufter/filter strip

N No Surf Wtr No HR Buft New sample units with no surface water concerns and no haul road
in the buffer/filter strip

N Prnl WB New sample units; crossing is perennial stream, lake, or wetland

N Sed CP WB/WL New sample units with observations of sediment or chemical

pollutants reaching a water body or wetland

N Sed WB New sample units with observations of sediment delivered to a
water body from the approaches, the crossing structure, a haul road
or log landing in the buffer/filter strip, OR a wetland

N Sed WB Ain New sample units with observations of sediment delivered to a
water body from Approach Area A-Inside the Buffer/Filter Strip

N Sed WB Aout New sample units with observations of sediment delivered to a
water body from Approach Area A—Outside the Buffer/Filter Strip

N Sed WB Aout/BCCT New sample units with observations of sediment delivered to a
water body from Approach Area A—Outside the Buffer/Filter

Strip; crossing structure is a bridge or box culvert with a closed top

N Sed WB Aout/BCOT New sample units with observations of sediment delivered to a
water body from Approach Area A—Outside the Buffer/Filter

Strip; crossing structure is a bridge or box culvert with an open top

N Sed WB Aout/IF New sample units with observations of sediment delivered to a
water body from Approach Area A—Outside the Bufter/Filter
Strip; crossing structure is an improved ford

N Sed WB Aout/MC New sample units with observations of sediment delivered to a
water body from Approach Area A-Outside the Bufter/Filter

Strip; crossing structure is multiple culverts

N Sed WB Aout/PBF New sample units with observations of sediment delivered to a
water body from Approach Area A-Outside the Bufter/Filter

Strip; crossing structure is a pole/brush ford

N Sed WB Aout/SC New sample units with observations of sediment delivered to a
water body from Approach Area A—Outside the Buffer/Filter

Strip; crossing structure is a single culvert
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N Sed WB Aout/SR

New sample units with observations of sediment delivered to a
water body from Approach Area A—Outside the Buffer/Filter

Strip; crossing structure removed

N Sed WB Aout/UF

New sample units with observations of sediment delivered to a
water body from Approach Area A—Outside the Buffer/Filter

Strip; crossing structure is an unimproved ford

N Sed WB Aout/UO

New sample units with observations of sediment delivered to a
water body from Approach Area A—Outside the Bufter/Filter

Strip; crossing structure is unknown/other

N Sed WB Appr New sample units with observations of sediment delivery to a
water body from the approaches to the surface water crossing

N Sed WB Appr Xstr New sample units with observations of sediment delivered to a
water body from the approaches or from the crossing structure

N Sed WB Bin New sample units with observations of sediment delivered to a
water body from Approach Area B-Inside the Buffer/Filter Strip

N Sed WB Bout New sample units with observations of sediment delivered to a

water body from Approach Area B-Outside the Bufter/Filter Strip

N Sed WB Bout/BCCT

New sample units with observations of sediment delivered to a
water body from Approach Area B-Outside the Bufter/Filter

Strip; crossing structure is a bridge or box culvert with a closed top

N Sed WB Bout/BCOT

New sample units with observations of sediment delivered to a
water body from Approach Area B-Outside the Bufter/Filter
Strip; crossing structure is a bridge or box culvert with an open top

N Sed WB Bout/IF

New sample units with observations of sediment delivered to a
water body from Approach Area B-Outside the Bufter/Filter
Strip; crossing structure is an improved ford

N Sed WB Bout/MC

New sample units with observations of sediment delivered to a
water body from Approach Area B-Outside the Bufter/Filter

Strip; crossing structure is multiple culverts

N Sed WB Bout/PBF

New sample units with observations of sediment delivered to a
water body from Approach Area B-Outside the Bufter/Filter

Strip; crossing structure is a pole/brush ford

N Sed WB Bout/SC

New sample units with observations of sediment delivered to a
water body from Approach Area B-Outside the Bufter/Filter

Strip; crossing structure is a single culvert

N Sed WB Bout/SR

New sample units with observations of sediment delivered to a
water body from Approach Area B-Outside the Bufter/Filter

Strip; crossing structure removed

N Sed WB Bout/UF

New sample units with observations of sediment delivered to a
water body from Approach Area B-Outside the Bufter/Filter

Strip; crossing structure is an unimproved ford
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N Sed WB Bout/UO

New sample units with observations of sediment delivered to a
water body from Approach Area B-Outside the Bufter/Filter

Strip; crossing structure is unknown/other

N Sed WB In New sample units with observations of sediment delivered to a
water body from the approaches inside the buffer/filter strip

N Sed WB Out New sample units with observations of sediment delivered to a
water body from approaches outside the buffer/filter strip

N Sed WB XStr New samples with evidence of sediment delivery to a water body
from the crossing structure

N Skd Trl New sample units with skid trails

N Stbl New sample units with observations of stabilized soil at the
approaches, the crossing structure, the haul road or log landing in
the buffer/filter strip, OR the wetland crossing

N Stbl Appr New sample units with observations of soil stabilized at the

approaches

N Stbl Appr XStr

New sample units with observations of stable soil at the approaches
or the crossing structure

N Stbl XStr New sample units with observations of stable soil at the crossing
structure

N Surf Wtr New sample units with surface water crossings

N WB Rip Bffr New sample units with perennial stream or lake, intermittent
stream or vernal pool, or ephemeral stream adjacent to the buffer/
filter strip

NWLX New sample units with a wetland crossing

N XStr BCCT New sample units with a bridge or box culvert with a closed top as
crossing structure

N XStr BCOT New sample units with a bridge or box culvert with an open top as
crossing structure

N Xstr Grtr 3mo New sample units with crossing structure to be in place greater
than 3 months; fish or macroinvertebrates are present

N XStr IF New sample units with an improved ford as crossing structure

N Xstr Less 3mo New sample units with crossing structure to be in place less than 3
months; fish or macroinvertebrates are present

N XStr MC New sample units with multiple culverts as crossing structure

N Xstr No Scour

New sample units with no evidence of stream down cutting or
scouring within 100 feet of the outlet end of the crossing structure

N Xstr No Ste Req New sample units with no State requirements for size of crossing
structure opening
N Xstr Opn Grtr Bnkfl Wdth New sample units with a crossing structure opening equal to or

greater than pre-structure bankfull channel width
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N Xstr Opn Less Bnkfl Wdth New sample units with a crossing structure opening less than pre-
structure bankfull channel width

N Xstr Opn Ste Req no New sample units; size of crossing structure does not meet State
requirements

N Xstr Opn Ste Req yes New sample units; size of crossing structure meets State
requirements

N XStr PBF New sample units, crossing structure is a pole/brush ford

N XStr SC New sample units, crossing structure is a single culvert

N Xstr Scour New sample units with evidence of stream down cutting or
scouring within 100 feet of the outlet end of the structure

N XStr SR New sample units and crossing structure has been removed

N Xstr Str Rmvd New sample units; unable to determine if crossing structure
opening meets State requirements because structure removed

N XStr UF New sample units; crossing structure is unimproved ford

N XStr UO New sample units and crossing structure is unknown or other

New Samples New sample units
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Appendix C—Standard Data Summaries

Standard data summaries (SDSs) can be used alone or combined into a Comprehensive Standard Data Summary.
Each Comprehensive Standard Data Summary should begin with the document Comprehensive_Report_
Cover_and_Introduction.doc. The following is the recommended sequence for arranging the SDSs in the
Comprehensive Standard Data Summary. A description of each SDS is also provided.

Overview Information

Name

Description

New SU General Information SDS.doc

Introductory information on the BMP protocol and summary
data on the general information feature

New Sample Unit SDS.doc

Summary data on new sample units

New SU Soil Mvt Sed Stabl SDS.doc

Summary data on soil movement, sedimentation, and
stabilization on new sample units

Data Summaries

Name

Description

New SU Approaches SDS.doc

Summary data on the approaches to surface water crossings on
new sample units

New SU Crossing Structure SDS.doc

Summary data on the crossing structure feature on new sample
units

New SU Crossing Structure Specs SDS.doc

Summary data on crossing structure specifications on new
sample units

New SU Fish Passage SDS.doc

Summary data on fish passage questions on new sample units

New SU Soil Mvt Buffer SDS.doc

Summary data on soil movement within the buffer/filter strip
on new sample units

New SU HRLL in Buffer SDS.doc

Summary data on haul roads and/or log landings in the buffer/
filter strip on new sample units

New SU Riparian Area SDS.doc

Summary data on the riparian area feature on new sample
units

New SU Chemical Pollution SDS.doc

Summary data on chemical pollution on new sample units

New SU Wetland SDS.doc

Summary data on wetland crossings on new sample units

New SU Approaches BMP Not Assnd SDS.doc

Summary data on the approaches where responsibility for
BMP implementation has not been assigned as part of the
timber sale agreement on new sample units

New SU Approaches Frstr Cntret SDS.doc

Summary data on the approaches where a forester has been
assigned responsibility for BMP implementation as part of the
timber sale agreement on new sample units

New SU Approaches Loggr Cntrct SDS.doc

Summary data on the approaches where a logger has been
assigned responsibility for BMP implementation as part of the
timber sale agreement on new sample units

C-1






Appendix D—Example Comprehensive Standard Data Summary

Appendix D—Example Comprehensive Standard
Data Summary

See chapter 4 for the steps to follow in creating a Comprehensive Standard Data Summary using your
data.

Best Management Practices (BMP)
Monitoring Protocol—Data Summary

<Insert report title, including the area investigated, the
timeframe, and the name of the person compiling the report>
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The data in this document were generated using the procedures outlined in the two volumes of
the Best Management Practices (BMP) Monitoring Manual:
Implementation and Effectiveness for Protection of Water Resources:

Field Guide (NA-FR-02-06)
Desk Reference (NA-FR-02-07)

Both documents were published by:

United States
Department of Agriculture

Forest Service

Northeastern Area State and Private Forestry
11 Campus Boulevard, Suite 200
Newtown Square, PA 19073

D-2




Appendix D—FExample Comprehensive Standard Data Summary

Introduction

The best management practices (BMP) protocol provides an efficient, economical,
standardized, and repeatable BMP monitoring process that is automated from data
gathering through the generation of a standard data summary. It uses commonly
available software and inexpensive field data recording devices. It is compatible with
existing State BMP programs and is available for use by forestry agencies, forest
industry, and green certification organizations.

Further information, manuals, software programs, and training in the protocol
procedures and report generation can be obtained from David Welsch or Albert Todd,
U.S. Forest Service, Northeastern Area State and Private Forestry, Watershed Team.

Background

The BMP protocol project is a cooperative effort of the Forest Service, U.S. Department
of Agriculture, and the Northeastern Area Association of State Foresters—\Water
Resources Committee (NAASF-WRC), Steven Koehn, Maryland State Forester,
chairperson. The project has been funded by grants from the U.S. Forest Service and
the U.S. Environmental Protection Agency (EPA).

The original concept and question sequence was developed by Roger Ryder and Tim
Post of the Maine Forest Service in collaboration with David Welsch and Albert Todd

of the U.S. Forest Service, Northeastern Area State and Private Forestry (NA S&PF).
The NA S&PF proposed the method to the NAASF-WRC and the EPA for development
as a potential regional protocol. After the withdrawal of the Maine Forest Service,

David Welsch served as the project coordinator through the development, testing, and
implementation of the project.

State forestry agencies from Delaware, Indiana, Maine, Maryland, Massachusetts,

New Hampshire, New York, Ohio, Pennsylvania, Vermont, Virginia, West Virginia, and
Wisconsin; the New York City Watershed Agricultural Council Forestry Program; and the
U.S. Forest Service Northern Research Station and NA S&PF have collaborated in the
development and testing of the BMP protocol.
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Data Summary

The information in this data summary was compiled from a sample data set using
measurements from 309 sample units.

The data summary is a computer-generated set of graphs and charts summarizing the
sample unit data in a standardized format to facilitate comparison with data collected
from other times and differing geographical areas.

Each sample unit contains the potential for approximately 200 observations and
includes a number of observations of some types of data. Proportions presented in the
charts and graphs in the standard data summaries are based on the total number of
possibilities for a condition to occur. Null observations are included in the calculations
to ensure that the proportions total 100 percent and the frequency of problems is
accurately reported.

The data collection procedure is described in the U.S. Forest Service publication Best
Management Practices (BMP) Monitoring Manual—Field Guide: Implementation and
Effectiveness for Protection of Water Resources (NA—FR-02-06), which includes the
question set and instructions for making and recording the observations. Diagrams and
definitions are also included.

Data summary generation, quality control, risk analysis, and statistical sample design
information are described in Best Management Practices (BMP) Monitoring Manual—
Desk Reference: Implementation and Effectiveness for Protection of Water Resources
(NA-FR-02-07).
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Contents

General INformation FEAUIe .............ooiiiii e 1
Overview of SAMPIE UNItS ......uueiiiiee e e e e e e e e e eeeeeees 3
Soil Movement, Sedimentation, and Stabilization ..............ccccceeiiiiiccc 5
Approaches to the Water CroSSIiNg...........uuuuuiiiiiiiiii i 7
CroSSING SEHIUCKUIE ...ttt e e et e e e e e e e e e e e e aaas 9
Crossing Structure Specifications..........ccoooiiiiiiiiiee e 11
IS T = LT T= Lo 1 PO 13
Soil Movement Through the Buffer/Filter Srip ... 15
Haul Road or Log Landing in the Buffer/Filter Strip..........oooovvmiiiiiiiis 17
Riparian Area ANalYSiS.........cooi i 19
Chemical POlULANTS ..o e e e e e e 23
WEIANA CrOSSINGS ...oeeeeiiiiiiiiiee et e et e e e e e e e e e e e e e e e e e e ee et b e s e e eeeaeaeaaeeeeennnnnes 25
Responsibility for BMP Implementation Not Assigned...........cccovveeeeieiiieeiicccc 27
Forester Is Responsible for BMP Implementation by Written Contract .......................... 29
Logger Is Responsible for BMP Implementation by Written Contract ............................ 31
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General Information Feature

This report presents the results of data gathered for the BMP protocol project on new
sample units for the State of XX.

» Atotal of 309 new sample units were sampled.

Number of Samples Taken by Year

Year of Sample Number of Samples
2003 0
2004 177
2005 132
2006 0
2007 0
2008 0
2009 0

Map of Monitored Area With Sample Units

<OPTION: User may insert figure showing monitored area and sample unit locations.>
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Ownership Category

Proportion of Sample Units by Ownership Category

Non-industrial private forest

167%

Unknown

Nonforest developer owned

Investor owned

Industrial ownership 9%

Land trust or similar ownership [| 1%

0%

0%

0%

State or other govt. forest 22%

0%

20%

40%

60%

80%

100%

Figure 1. (n=309)
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Overview of Sample Units
309 new sample units were sampled.

Number and Proportion of Sample Units by Feature

activities and conditions in 309 sample units).

A sample unit is likely to have more than one of activity or condition recorded; therefore,
the total of activities and conditions will exceed the number of sample units (e.g., 493

Wetland
crossing=28

Chemical spill
or pollutant
containers=4

Riparian
area=156

Haul road in
the buffer=10

Number of New Sample Units by Feature

No surface
water
crossing=72

Haul road
Crossing=66

Skidder
crossing=157

Figure 2. (n=309)
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Proportion of New Sample Units by Feature

Wetland crossing 9%

Chemical spill orh 10
pollutant con‘cainers_:| 1%

Riparian area | 50%

Haul road in the |
buffer/filter strip [13%

Skidder crossings |51%

Haul road crossings 21%

No surface water crossing 23%

0% 20% 40% 60% 80% 100%

Figure 3. Sample units may qualify as more than one type; therefore, percentages may total more than
100 (n=309).

Discussion

<OPTION: User may insert analysis, interpretation, and photographs here.>
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Soil Movement, Sedimentation, and Stabilization

There are 5 opportunities to observe the occurrence of soil movement, sedimentation,
or stabilization for each sample unit. They are at Approach Area A—Outside the Buffer/
Filter Strip, Approach Area A—Inside the Buffer/Filter Strip, the crossing structure,
Approach Area B-Inside the Buffer/Filter Strip, and Approach Area B—Outside the
Buffer/Filter Strip. Proportions in this section are based on the total number of
opportunities to make observations about soil conditions.

For the 309 new sample units, there are 1545 opportunities to observe soil conditions.

Observations of Soil Stabilization, Movement, and Sedimentation

100%

80%

60 %

43%
40%—
27%
o,
20%- 16% o 10%
(+]
0% — [ ]
Soil stable ! Soil moves ! Sedimentation ! Sedimentation ! No surface
(does not (trace) (measurable)  water crossing
reach
water)

Figure 4. Proportions are based on the total number of opportunities to observe soil conditions in the
protocol (n=1545).
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Appendix D—Example Comprehensive Standard Data Summary

Table 1. Quantities of Measurable Sedimentation by Area of Origin (cubic feet)

Average Median Maximum

All areas

Rill or gully 101 16 1485

Sediment evident in the water body 35 5 606
Approaches Outside the Buffer/Filter Strip

Rill or gully 183 60 1485

Sediment evident in the water body 11 5 40
Approaches Inside the Buffer/Filter Strip

Rill or gully 72 7 1250

Sediment evident in the water body 25 6 270
Crossing structures

Rill or gully N/A N/A N/A

Sediment evident in the water body 49 5 606

Nonnumeric values indicate that no volume measurements were recorded.

Note: Rill and gully volumes are measurements of the volume displaced from the rill or gully
and may be larger than the volume actually entering the bankfull channel. Sediment evident in
the water body is a measure of the sediment attributable to the logging activity and present in
the channel when the observation is made; it cannot account for sediment washed away prior
to observation. Thus, there is a high probability that the actual volume of sediment reaching the
bankfull channel of the water body is between these two estimates.

Discussion

<OPTION: User may insert analysis, interpretation, and photographs here.>
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Approaches to the Water Crossing

There are 4 opportunities to observe the occurrence of soil movement, sedimentation,
or stabilization from the approaches to a surface water crossing. They are at Approach
Area A—Outside the Buffer/Filter Strip, Approach Area A—Inside the Buffer/Filter Strip,
Approach Area B-Inside the Buffer/Filter Strip, and Approach Area B—Outside the Buffer/
Filter Strip. Proportions are based on the total number of opportunities to make
observations about soil conditions at the approaches.

For the 309 new sample units, there are 1236 opportunities to observe soil conditions.

Observations of Soil Stabilization, Movement, and Sedimentation
at the Approaches
100%
80%—
60%—
43%
40%—
27%
o,
20% 19%
7% 6%
0% [ [
Soil stable ! Soil moves ! Sedimentation ! Sedimentation ! No surface
(does not (trace) (measurable)  water crossing
reach
water)

Figure 5. Proportions are based on the total number of opportunities to observe soil conditions at the
approaches (n=1236).

Discussion

<OPTION: User may insert analysis, interpretation, and photographs here.>
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Sediment From the Approaches

There are 83 observations of trace amounts of sediment reaching the surface water
body or deposited within bankfull channel width of the water feature.

There are 77 observations of measurable amounts of sediment reaching the surface
water body or deposited within bankfull channel width of the water feature.

The following table compares volumes of measurable amounts of sediment.

Table 2. Volume of Sedimentation (cubic feet)

Approaches Outside the Approaches Inside the Buffer/
Buffer/Filter Strip Filter Strip
Sediment Sediment
Rill or gully | evident in water Rill or gully evident in water
body body

Average 183 11 72 25
Median 60 5 7 6

Maximum 1485 40 1250 270

Table reflects the average, median, and maximum of sediment volumes 1 cubic foot or greater.
Nonnumeric values indicate that no volume measurements were recorded.

Note: Rill and gully volumes are estimates of the volume displaced and may be larger than the
volume actually entering the bankfull channel. Sediment evident in the water body is a measure
of the sediment attributable to the logging activity and present in the channel at the point in
time at which the observation is made; it cannot account for sediment washed away prior to
observation. Thus, there is a high probability that the actual volume of sediment reaching the
bankfull channel of the water body is between these two estimates.

11
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Crossing Structure

There is 1 opportunity to observe the occurrence of soil movement, sedimentation, or
stabilization from the crossing structure. Proportions are based on the total number
of opportunities to make observations about soil conditions at the crossing
structure.

For the 309 new sample units, there are 309 opportunities to observe soil conditions at
the crossing structure.

Observations of Soil Stabilization, Movement, and Sedimentation
from the Crossing Structure

100%

80%

60 %
42%

40% -
26% 27%

20%-
2% —

0% |

Soil stable Soil moves ! Sedimentation ! Sedimentation No surface
(does not (trace) (measurable)  water crossing
reach
water)

Figure 6. Proportions are based on the total number of opportunities to observe soil conditions at the
crossing structure (n=309).

Discussion
<OPTION: User may insert analysis, interpretation, photographs here.>

Sedimentation From the Crossing Structure

There are 19 observations of trace amounts of sediment reaching the surface water
body or deposited within bankfull channel width of the water feature.

There are 80 observations of measurable amounts of sediment reaching the surface
water body or deposited within bankfull channel width of the water feature.

12
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Table 3: Volume of Measurable Sediment Observed in the Water and Attributable to the
Crossing Structure (cubic feet)

Sediment evident in
water body
Average 49
Median 5
Maximum 606

Nonnumeric values indicate that no volume measurements were recorded.

Structure Type Associated with Sedimentation

Unimproved ford [ ]6%
Improved or constructed ford_] 1%
Pole or brush ford_:| 5%
Single culvert_:| 6%
Multiple culverts_] 2%
Bridge or box culvert with closed top_:| 3%
Bridge or box culvert with open planked top [1]3%

Crossing structure removed 7%

Unknown/other [|[1%
Soil stable |42%

Soil moves (does not reach water body) []2%

No surface water crossing 27%

0% 20% 40% 60% 80% 100%

Figure 7. (n=309)
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Crossing Structure Specifications

A total of 309 new sample units were sampled.

» 226 sample units have surface water crossings.

Crossing Structure Types

Unimproved ford 9%

Improved or constructed ford [] 2%

Pole or brush ford 12%

Single culvert 20%

Multiple culverts [] 3%

Bridge or box culvert with closed top 7%

Bridge or box culvert with open planked top [ ]5%

Crossing structure removed 13%

Unknown/other []2%

No surface water crossing 27%

0% 20% 40% 60% 80% 100%

Figure 8. Proportions are based on the total possible number of crossing structures (n=309).

Structure Type by Road Type
» There are 157 sample units with a skid trail at the water crossing.

» There are 66 sample units with a haul road at the water crossing.

14
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The following charts compare crossing structure types by road type at the water

crossing.

Structure Type Associated with Skidder Crossing

Unimproved ford

Improved or constructed ford

Pole or brush ford

Single culvert_

Multiple culverts

Bridge or box culvert with closed top

Bridge or box culvert with open planked top
Crossing structure removed

Unknown/other

Haul road crossing

No surface water crossing

7%

0%

2%
7%

11%

13%

4%
1%
2%

- 20%
1%

0

% 20% 40% 60% 80%

100%

Figure 9. Proportions are based on the total possible number of crossing structures (n=309).

Structure Type Associated with Haul Road Crossing

Unimproved ford

Improved or constructed ford
Pole or brush ford

Single culvert

Multiple culverts

Bridge or box culvert with open planked top

Crossing structure removed

Unknown/other

Skid trail crossing

0%

0%
11%
0%
1%

2%

Bridge or box culvert with closed top [ ]4%

0%

11%
0%

| 49%

No surface water crossing 27%

20% 40% 60% 80%

100%

Figure 10. Proportions are based on the total possible number of crossing structures (n=309).
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Fish Passage

Presence of Fish and Macro-Invertebrates

Presence of Fish and Macro-Invertebrates

100%
80%
60%—
40%- 36% 34%
20% 16%
7% 7%
0% - -
Neither fish or ' Fish and macro- ! Fish and macro- ! Unknown ! No surface
macro- invertebrates invertebrates water crossing
invertebrates present and present and
present structure structure
in place in place
more than less than
3 months 3 months
Figure 11. (n=309)
16
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Streambed Conditions When Fish and Macro-Invertebrates Are Present and
Crossing Structure Is in Place More Than 3 Months

Crossing Structure Bottom and Stream Substrate

100%
80%
60%
o,
40%- 39% 35%
22%
20% -
4% o
0% | | | " |
Open bottom; ' Closed bottom; ' Closed bottom; ' Closed bottom No surface
open to natural natural natural structure; water crossing
streambed substrate is substrate is not  perched outlet
present and continuous
continuous in bottom of
in bottom of structure

structure

Figure 12. (n=309)

Discussion

<OPTION: User may insert analysis, interpretation, and photographs here.>
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Soil Movement Through the Buffer/Filter Strip
(Soil Did Not Reach Surface Water Body)

Buffer/Filter Strip Width Is Between 25 and 49 Feet

Sample units in this section have a buffer/filter strip width between 25 and 49 feet.
» 16 sample units have a buffer/filter strip width between 25 and 49 feet.

There are 2 opportunities to observe the occurrence of soil movement through the

buffer/filter strip. They are at Approach Area A-Inside the Buffer/Filter Strip and

Approach Area B—Inside the Buffer/Filter Strip. Proportions are based on the total

number of opportunities to make observations about soil conditions at the

approaches inside the buffer/filter strip.

For the 16 new sample units, there are 32 opportunities to observe soil movement
through the bufferffilter strip.

» There are 6 observations of soil movement through the buffer/filter strip that
did not reach the surface water body.

Proportion of Occurrences of Soil Movement Through the
Buffer/Filter Strip Toward the Water Body
(Buffer/filter strip width is between 25 and 49 feet)

Soil moves

inside the buffer/filter strip 19%

(does not reach Water)_

Trace and measurable |l 349,
soil in water

Soil moves (did not reach 0%
the bufferffilter strip) | ~ *°

Soil stable | 44%

No surface water crossing | 0%

0% 20% 40% 60% 80% 100%

Figure 13. (n=32) 18
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Buffer/Filter Strip Width Is Greater Than or Equal to 50 Feet

Sample units in this section have a recommended buffer/filter strip width greater than or
equal to 50 feet.

» 207 sample units have a recommended buffer/filter strip width greater than or
equal to 50 feet.

There are 2 opportunities to observe the occurrence of soil movement through the
buffer/filter strip. They are at Approach Area A-Inside the Buffer/Filter Strip and
Approach Area B-Inside the Buffer/Filter Strip. Proportions are based on the total
number of opportunities to make observations about soil conditions at the
approaches inside the buffer/filter strip.

For the 207 new sample units, there are 414 opportunities to observe soil movement
through the bufferffilter strip.

» There are 90 observations of soil movement through the buffer/filter strip that
did not reach the surface water body.

Proportion of Occurrences of Soil Movement Through the
Buffer/Filter Strip Toward the Water Body
(Buffer/filter strip width is greater than or equal to 50 feet)

Soil moves

inside the buffer/filter strip 19%

(does not reach Water)_

Trace and MeasUraD o |l 41 %
soil in water

Soil moves (did not reach
the buffer/filter strip) :l 3%

Soil stable | 28%

No surface water crossing | 0%

0% 20% 40% 60% 80% 100%

Figure 14. (n=414)
19
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the haul road or log landing inside the buffer/filter strip.

strip.

Soil Stabilization, Movement, and Sedimentation

Haul Road or Log Landing in the Buffer/Filter Strip
There is 1 opportunity to observe the occurrence of soil movement, sedimentation, or
stabilization from the haul road or log landing inside the buffer/filter strip. Proportions
are based on the total number of opportunities to make observations about soil
conditions at the haul road or log landing inside the buffer/filter strip.

For the 309 new sample units, there are 309 opportunities to observe soil conditions at

» 10 sample units have a haul road or log landing located within the buffer/filter

Observations of Soil Stabilization, Movement, and Sedimentation
From the Haul Road or Log Landing Inside the Buffer/Filter Strip

95%

100%

80%

60%

40%

20%

0% 0% 0% 3%
0% ) T ] : | ) |
Sedimentation ' Sedimentation Sediment Soil stable No haul road or
(trace) (measurable) moves log landing
(does not inside the
reach buffer/filter
water body) strip

conditions at haul roads or log landings inside the buffer/filter strip (n=309).

Discussion

20

Figure 15. Proportions are based on the total number of opportunities to make observations about soil

<OPTION: User may insert analysis, interpretation, photographs here.>
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Appendix D—FExample Comprehensive Standard Data Summary

Sedimentation From the Haul Road or Log Landing in the Buffer/Filter Strip

There are 1 observations of trace amounts of sediment reaching the surface water body

or deposited within bankfull width of the channel.

There are 0 observations of measurable amounts of sediment reaching the surface
water body or deposited within bankfull width of the channel.

Soil Type in the Buffer/Filter Strip Where Sedimentation Was Observed

(does not reach water body)
No haul road or log landing |

Preponderant Soil Type of Sedimentation Delivered to
Within Bankfull Channel Width

Organic material [0%

Clay | 0%

Silt or loam | 0%

Sandy | 0%

Gravel [ 0%

Cobble and larger | 0%

Soil stable | 0%

Soil moves :| 39

in the bufferffilter strip

95%
|
|

0% 20%

40% 60% 80% 100%

Figure 16. (n=309)

Table 4. Sediment Volumes (cubic feet)

Calculated volume of soil removed
from rill or gully terminating within
bankfull channel width

Sediment evident in water body or within
bankfull channel width

Average 6 36
Median 6 36
Maximum 6 36

Nonnumeric values indicate that no volume measurements were recorded.

21
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Riparian Area Analysis
A total of 156 sample units have a water body adjacent to the buffer/filter strip.

» 126 sample units have a recommended buffer/filter strip width greater than or
equal to 50 feet.

Stream Order

Stream Order Adjacent to the Buffer/filter Strip

Zero order (ephemeral stream) :|3%

First order | 65%

Second order 15%

Third order :| 3%

Fourth order or larger | ]|3%
Drainage ditch systems draining_

0,
to natural surface waters ]2 %

Pond or lake ]1'7
of State or local significance .

Wetland or similar area ®
of State or local significance :l 5%

0% 20% 40% 60% 80% 100%

Figure 17. (n=156)
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Evaluation

» Total length of buffer/filter strip monitored (feet): 95,073

Sediment Delivery

Total number of locations where sedimer)t delivered to within bankfull width of 20
the channel as a result of harvest operation

Number of locations per 1000 feet of buffer/filter strip monitored 0.210
Sediment Volume (cubic feet)

Total yolume of sediment currently evident within bankfull width of the channel 199
resulting from harvest operations

Volume per 1000 feet of buffer/filter strip monitored 2.088
Rills, Gullies, Sediment Trails

Total n_umber of times rills, gullies, or sediment trails rc_asulting from the harvest 46
operation reach more than halfway across the buffer/filter strip

Rills, gullies, and sediment trails per 1000 feet of buffer/filter strip monitored 0.484
Naturally Occurring Large Woody Debris (LWD)

Number of pieces of naturally occurring LWD in the water body 1582
Number of pieces of LWD per 1000 feet of buffer/filter strip monitored 16.640
Large Woody Debris (LWD) — Harvest Related

Number of pieces of LWD occurring in the water body as a result of the 970
harvest

Number of pieces of LWD per 1000 feet of buffer/filter strip monitored 10.203
Potential Erosion Channel

Number of times a pqtential_e_rgsion channel has been gouged into the bank 15
as a result of harvesting activities

Number of times per 1000 feet of buffer/filter strip monitored 0.158
Slash Volume (cubic feet)

Less than 100 cubic feet per 1000 feet of buffer/filter strip monitored 0.810
Between 100 and 200 cubic feet per 1000 feet of buffer/filter strip monitored 0.126
More than 200 cubic feet per 1000 feet of buffer/filter strip monitored 0.095

Large woody debris (LWD) is defined as debris found within the bankfull width of the channel that is greater than 4
inches in diameter at the small end and either longer than the stream width or anchored to the bank by roots or other
means.

Slash is defined as limbs, brush, tree tops, or similar relatively small woody logging debris that is left in the channel
below bankfull elevation as a direct result of the current harvest.
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Shade Reduction/Basal Area Evaluation

Crown Closure (percent)

Average 77
Minimum 1
Maximum 100

Basal Area (square feet)

Average 95
Minimum 1
Maximum 212

Diameter of Largest Riparian Leave Tree

Average 19
Median 18
Discussion

<OPTION: User may insert analysis, interpretation, photographs here.>
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Chemical Pollutants
309 new sample units were sampled.
Evidence of Potential Pollutants

» 9 sample units had evidence of lubricant, fuel, hydraulic fluid, and/or anti-
freeze spillage resulting from harvest operations.

» 13 sample units had evidence of discarded batteries and/or other potential
pollutant containers present.

» 4 sample units had evidence of chemical spills as well as discarded batteries
and/or other potential pollutant containers present.

Spills Related to Harvest Operations

Minor dripping ]1%

Stains <10 sq ft ]1%

Stains 10-100 sq ft || 1%

Stains >100 sq ft | 0%

No evidence of spills |95%

0% 20% 40% 60% 80% 100%

Figure 18. (n=309)
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Discarded Batteries or Potential Pollutants

Batteries |0%

Discarded batteries | 0%
and containers |~ °

Containers totaling > 5 gal :|2%

Containers totaling < 5 gal ]1%
No batteries |
or containers

Trash unrelated to |
logging activity :‘ 4%

No evidence of o
batteries or containers |89 %

0% 20% 40% 60% 80% 100%

0%

Figure 19. (n=309)

Evidence of Pollutants Reaching Water Body

Pollutants have reached
water body

Pollutants have not reached 3
water body :I 6%

Unknown ]1%

No evidence of
pollutants 93 %)

0% 20% 40% 60% 80% 100%

Figure 20. (n=309)
26
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Wetland Crossings

309 new sample units were sampled.

» 28 sample units have a wetland crossing.

Frozen condition operation
Dry condition operation
Corduroy of slash and tops
Poles average diameter > 10 in
Bridge or mats

Multiple methods

Other

No wetland crossing

Stabilization Techniques

1%
1%
3%
1%
0%
1%

2%

|91%

0% 20% 40% 60%

80%

100%

Figure 21. (n=309)

Table 5. Wetland Crossing Length From Upland to Upland

Length (feet)
Average 217
Median 99
Maximum 999
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Evidence of Sediment Reaching Wetland

1 o,
00% 91%
80%—
60%—
40%—
20%
0 4% 4% 1% 0%
-

No sediment Trace ! Measurable ! Soil movement ! No wetland
reached amounts amounts occurs crossing
wetland deposited deposited but has been

in wetland in wetland recorded

elsewhere

Figure 22. (n=309)

Table 6. Wetland Sedimentation Volume (cubic feet)

Sediment Volume (cubic feet)
Average 21
Median 19
Maximum 45

Nonnumeric values indicate that no volume measurements were recorded.

Discussion

<OPTION: User may insert analysis, interpretation, and photographs here.>
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Responsibility for BMP Implementation Not Assigned
Soil Conditions Observed at the Approaches

A total of 29 new sample units were sampled where responsibility for BMP
implementation was not assigned.

> 19 of these sample units have a surface water crossing.

There are 4 opportunities to observe the occurrence of soil movement, sedimentation,
or stabilization from the approaches to a surface water crossing. They are at Approach
Area A—Outside the Buffer/Filter Strip, Approach Area A—Inside the Buffer/Filter Strip,
Approach Area B-Inside the Buffer/Filter Strip, and Approach Area B—Outside the Buffer/
Filter Strip. Proportions are based on the total number of opportunities to make
observations about soil conditions at the approaches.

» For the 29 new sample units, there are 116 opportunities to observe soil
conditions.

Proportion of Observations of Soil Conditions at the Approaches:
No Responsibility for BMP Implementation Assigned

100%

80%—

60 %

40% = 34%
2o 23%
20% 13%
-
0% | | | |
Soil stable Soil moves Sedimentation ' Sedimentation No surface
(does not (trace) (measurable) water
reach crossing
water body)

Figure 23. (n=116)
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Forester Is Responsible for BMP Implementation by
Written Contract

Soil Conditions Observed at the Approaches

A total of 92 new sample units were sampled where a forester was responsible for BMP
implementation by written contract.

> 65 of these sample units have a surface water crossing.

There are 4 opportunities to observe the occurrence of soil movement, sedimentation,
or stabilization from the approaches to a surface water crossing. They are at Approach
Area A—Outside the Buffer/Filter Strip, Approach Area A—Inside the Buffer/Filter Strip,
Approach Area B-Inside the Buffer/Filter Strip, and Approach Area B—Outside the Buffer/
Filter Strip. Proportions are based on the total number of opportunities to make
observations about soil conditions at the approaches.

» For the 92 new sample units, there are 368 opportunities to observe soil
conditions.

Proportion of Observations of Soil Conditions at the Approaches:
Forester Responsible for BMP Implementation by Written Contract

100%

80%

60%

46%
40%—
29%
20% 16%
6% 3
0% I =20
Soil stable ! Soil moves ! Sedimentation ! Sedimentation ! No surface
(does not (trace) (measurable) water
reach crossing
water body)
Figure 24. (n=368)
30

D-32



Appendix D—FExample Comprehensive Standard Data Summary

Logger Is Responsible for BMP Implementation by
Written Contract

Soil Conditions Observed at the Approaches

A total of 91 new sample units were sampled where a logger was responsible for BMP
implementation by written contract.

» T3 of these sample units have a surface water crossing.

There are 4 opportunities to observe the occurrence of soil movement, sedimentation,
or stabilization from the approaches to a surface water crossing. They are at Approach
Area A—Outside the Buffer/Filter Strip, Approach Area A—Inside the Buffer/Filter Strip,
Approach Area B-Inside the Buffer/Filter Strip, and Approach Area B—Outside the Buffer/
Filter Strip. Proportions are based on the total number of opportunities to make
observations about soil conditions at the approaches.

» For the 91 new sample units, there are 364 opportunities to observe soil
conditions.

Proportion of Observations of Soil Conditions at the Approaches:
Logger Responsible for BMP Implementation by Written Contract

100%

80%

60 %

44%
40%—
2 0,
2l 20%
20%
6% 7%
0% | N
Soil stable ! Soil moves ! Sedimentation ! Sedimentation ! No surface
(does not (trace) (measurable) water
reach crossing
water body)
Figure 25. (n=364)
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Appendix E—Question Map

Appendix E—Question Map

In the Excel file containing data from the field, each column contains the answers to a specific BMP protocol
question. The following table lists protocol questions by column location. The color coding by category matches
that used in the Excel file. Columns GY through HN contain the results of calculations made on the protocol
data.

A Indexing key (inserted by Access)
General

(G1State

CurrentYear

SampleType

Resample?

SampleNumber

G2StatewideForestOwnership

G3LandownerCategory

G40OwnerProgramParticipant
G5BMPResponsibilityAssigned
G6LoggerProgramParticipant

G7HarvestStatus
G8AcresInSampleUnit
G9TypeOfHarvestSystem
G10InfluencingWeatherEvent
G11BMPsVolMandatory

Water Body Crossing Approach Area A

X12StreamOrderAtCrossingSite
X13WaterBodyTypelnNormalYr
X14GPSLatN999000000
X15GPSLongW999000000
X16StateBMPBufferWidthFt
X17ContractBufferWidthFt

Approach Area A-Outside the Buffer/Filter Strip

X18RoadOr Trail
X19RoadTrailDescription
X20BearingCapacitylmprovments
X21PrimaryAdjacentLandUse
X22So0ilMovementOutsideBuffer
X23EvidenceSedimentReachedWater
X24LengthFtOfRillGullyDitchOrRut
X25MidPointXSectionSqln

=lo|z|z|[c|x[=[~[z]a]=|=]o|a]=

<L =R

BEBNRRE
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AE X26SedimentInWaterCuFt

AF X27PreponerantSedimentType

AG X28SedimentAgainNextStorm

AH X29SpecificSedimentationCause

Al X30PrinciplesPracticesApplication

AJ X31PercentSoilMoved ThruBuffer

AK X32EvidenceSedimentReachedBuffer

AL X33PreponerantSedimentType

AM X34SedimentAgainNextStorm

AN X35SpecificSedimentationCause

AO X36PrinciplesPracticesApplication

AP X37DistanceTheSoilMovedFromPointOfOriginTowardBuffer

AQ_ X38HowSedimentReachedWaterBody

AR X39PreponerantSedimentType

AS X40SedimentAgainNextStorm

AT X41SpecificSedimentationCause

AU X42PrinciplesPracticesApplication

AV X43ApplicationOfBMPPrinciplesAndPractices
Approach Area A-Inside the Buffer/Filter Strip

AW X44HaulRoadOrSkidTrail

AX X45BearingCapacitylmprovement

AY X46RoadTrailDescription

AZ X47DescribeSoilMovement

BA X48EvidenceSedimentReachedWater

BB X49LengthFtOfRillGullyDitchOrRut

BC X50MidPointXSectionSqln

BD X51SedimentInWaterCuFt

BE X52PreponerantSedimentType

BF X53SedimentAgainNextStorm

BG X54SpecificSedimentationCause

BH X55PrinciplesPracticesApplication

BI X56PercentSoilMoved ThruBuffer

BJ X57HowSedimentReachedWaterBody

BK X58PreponerantSedimentType

BL X59SedimentAgainNextStorm

BM X60SpecificSedimentationCause

BN X61PrinciplesPracticesApplication

BO X62ApplicationOfBMPPrinciplesAndPractices

BP X63DominantHydrologicSoil Type

BQ_ X64SoilErodibilityFactorKNNN
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BR X65INSIDERoadGradient
BS X660UTSIDERoadGradient
BT X67SlopeLengthFt
Crossing Structure
BU X68TrafticUseAtTheCrossing
BV X69PrimaryPurposeOfCrossing
BW X70RoadwayOwnership
BX X71CrossingStructureDescription
BY X72CrossingStructureVintage
BZ X73InPlace3MoFishery
CA X74BottomAndStreamSubstrate
CB X75StuctureOpeningWidthFt
CC X760peningMeetsBMPSpec
CD X77Scouring100FtDownstream
CE X78S0ilOrFillMaterialMovement
CF X79ActivityResultingInSedimentDeliveryFromCrossingStructure
CG X80EvidenceSedimentReachedWater
CH X81SedimentVolumeCuFt
CI X82PreponerantSedimentType
d X83SedimentAgainNextStorm
CK X84PrinciplesPracticesApplication
CL X85PrinciplesPracticesApplication
CM X86BMPPrinciplesAndPracticesToTheCrossing
Water Body Crossing Approach Area B
CN X86.1StateBMPBufferWidthFt
CO X86.2ContractBufferWidthFt
Ccp X87HaulRoadSkidTrail
CcQ X88RoadTrailDescription
CR X89BearingCapacitylmprovement
CS X90PrimaryAdjacentLandUse
CT X91DescribeSoilMovement
Approach Area B-Outside the Buffer/Filter Strip
CU X92EvidenceSedimentReachedWater
Ccv X93LengthOfRillGullyDitchOrRutFt
Cw X94MidPointXSectionSqln
CX X95SedimentInWaterCuFt
CY X96PreponerantSedimentType
Cz X97SedimentAgainNextStorm
DA X98SpecificSedimentationCause
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DB X99PrinciplesPracticesApplication
DC X100PercentSoilMoved ThruBuffer
DD X101HowSedimentReachedWaterBody
DE X102PreponerantSedimentType
DF X103SedimentAgainNextStorm
DG X104SpecificSedimentationCause
DH X105PrinciplesPracticesApplication
DI X106FtSoilMoved TowardBufter
DJ X107HowSedimentReachedWaterBody
DK X108PreponerantSedimentType
DL X109SedimentAgainNextStorm
DM X110SpecificSedimentationCause
DN X111PrinciplesPracticesApplication
DO X112ApplicationOfBMP
Approach Area B-Inside the Buffer/Filter Strip
DP X113HaulRoadOrSkid Trail
DQ_ X114BearingCapacityImprovements
DR X115RoadTrailDescription
DS X116DescribleSoilMovement
DT X117EvidenceSedimentReachedWater
DU X118TotalLengthOfRillGullyDitchOrRutFt
DV X119MidPointXSectionSqln
DW X120VolumeOfSedimentCuFt
DX X121PreponerantSedimentType
DY X122SedimentAgainNextStorm
DZ X123SpecificSedimentationCause
EA X124PrinciplesPracticesApplication
EB X125PercentSoilMoved ThruBuffer
EC X126EvidenceSoilMovement
ED X127PreponerantSedimentType
EE X128SedimentAgainNextStorm
EF X129SpecificSedimentationCause
EG X130PrinciplesPracticesApplication
EH X131BMPApplication
El X132DominantHydrologicSoil
EJ X133SoilErodibilityFactorK
EK X134INSIDERoadGradient
EL X1350UTSIDERoadGradient
EM X136SlopeLengthFt
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Haul Road, Log Landing, or Rutted, Mineral Soil Skid Trail

Inside the Buffer/Filter Strip

EN HB137HaulRdLogL.ndgInBuffer
EO HB138GPSLatN999000000
EP HB139GPSLongW999000000
EQ_ HB140WaterBody Type
ER HB141WaterBodyDescription
ES HB142RecmndStripWitdthFt
ET HB143BufferFilterStripWidthFt
EU HB144BearingCapacitylmprovements
EV HB145RoadLandingDescription
EW HB146DescribeSoilMovement
EX HB147EvidenceSedimentReachedWater
EY HB148LengthOfDitchGullyRillFt
EZ HB149MidPointXSectionSqln
FA HB150VolumeOfSedimentCukFt
FB HB151PreponerantSedimentType
FC HB152SedimentAgainNextStorm
FD HB153SpecificSedimentationCause
FE HB154PrinciplesPracticesApplication
FF HB155PercentSoilMoved TowardBuffer
FG HB156HowSedimentReachedWaterBody
FH HB157PreponderantSedimentType
F1 HB158SedimentAgainNextStorm
F] HB159SpecificSedimentationCause
FK HB160PrinciplesPracticesApplication
FL HB161BMPApplication
FM HB162DominantHydrologicType
FN HB163SoilErodibilityFactorKNNN
FO HB164INSIDERdGradient
FP HB1650UTSIDERdGradient
FQ_ HB166SlopeLengthFt
Chemical Pollutants
FR CP167LoggingSpillage
FS CP168DiscardedContainers
FT CP169EvidenceReachWaterBody
FU CP170Preponderant Soil Type
FV CP171GPSLatOfObservationsN999000000
FW CP172GPSLongOfObservationsWW999000000
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Buffer/Filter Strip
FX B173WaterBodyType
FY B174StreamOrder
FZ B175StateRegulatedWaterBody
GA B176WidthOfBufferFtRec
GB B177GPSLatN999000000
GC B178GPSLongW999000000
GD B179TimesSedimentDelivered
GE B180CumVolSedimentCuFt
GF B181TimesReached12Way
GG B182NaturalWoodyDebris
GH B183HarvestWoodyDebris
GI B184TimesBankGouged
GJ B185VolumeOfSlash
GK B186LengthOfBufferFt
GL B187AvgShade
GM B188AvgBasalArea
GN B189AvgDiameterLargestTree
GO B190ReductionInShade
GP B191ShadeBAMeetsStateBMP

Wetland Crossing
GQ. W192CrossingStabilizationTechnique
GR W193WetlandCrossingLengthFt
GS W194AverageRuttingDepth
GT W195Ro0adCrossDrainMethod
GU W196SedimentReachesWetland
GV W197DischargeVolumeCt
GW AreYouFinishedWithThisEntry
GX blank column

Columns Used for Calculations

GY Calculated volume of rill/gully Aout
GZ Calculated volume of rill/gully Bout
HA Calculated volume of rill/gully Ain
HB Calculated volume of rill/gilly Bin
HC Calculated volume of rill/gully HRLL
HD Sediment volume evident in stream Aout
HE Sediment volume evident in stream Bout
HF Sediment volume evident in stream crossing structure
HG Sediment volume evident in stream Ain
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HH Sediment volume evident in stream Bin

HI Sediment volume evident in stream HRLL

HJ Percent soil movement through buffer Aout

HK Percent soil movement through buffer Bout

HL Percent soil movement through buffer Ain

HM Percent soil movement through buffer Bin

HN Percent soil movement through buffer HRLL
State- or User-Defined Entries

HO S1 State- or user-defined entry

HP S2 State- or user-defined entry

HQ_ S3 State- or user-defined entry

HR S4 State- or user-defined entry

HS S5 State- or user-defined entry

HT S6 State- or user-defined entry

HU S7 State- or user-defined entry

HV S8 State- or user-defined entry

HW S9 State- or user-defined entry

HX S10 State- or user-defined entry

HY S11 State- or user-defined entry

HZ S12 State- or user-defined entry

IA S13 State- or user-defined entry

IB S14 State- or user-defined entry

IC S15 State- or user-defined entry

ID S16 State- or user-defined entry

IE S17 State- or user-defined entry

IF S18 State- or user-defined entry

IG S19 State- or user-defined entry

IH S20 State- or user-defined entry
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Appendix F—Access Query Expressions

Criteria Expressions

When entering text, dates, times, and numbers into criteria expressions, use the appropriate characters to indicate

whether the criteria is text, a date, time, or numerical expression.

Data type Expression
Text “text”

Date #16-Oct-04#
Time #10:30am#
Number 5

Operators for Building Queries

The following operators are useful when building queries in Access.

Operator Function Example
= Finds values equal to a number, text, or date 'The expression =4 will select all cells with the
and time (note: “equal to” is understood if number 4.
criteria is entered without the “=” operator).
<> Finds values not equal to a number, text, or 'The expression <>5 will select all cells that
date and time. are not equal to 5.
< Finds values less than the given value. 'The expression <5 will select all cells that
have a value less than 5.
<= Finds values less than or equal to the given 'The expression <=5 will select all cells that
value. have a value less than or equal to 5.
> Finds values greater than the given value. 'The expression >5 will select all cells that
have a value greater than 5.
>= Finds values less than or equal to the given 'The expression >=5 will select all cells that
value. have a value greater than or equal to 5.
BETWEEN | Finds values between or equal to two values. 'The expression BETWEEN 1 AND
5 returns values between 1 and 5. (The
expression >=1and<=5 returns the same
results).
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Specifying Multiple Criteria for a Single Field

You may use multiple criteria for a single field by using AND or OR in the criteria expression for that field.

For example, the query shown below is designed to return all sample units that meet eizher of the two following
criteria: (1) contain N in the Sample Type column and have either 1 OR 2 as the answer to question X47, (2)
contain N in the Sample Type column and have either a 1 OR 2 as answer to question X116. This query is
searching for new sample units that have evidence of trace or measurable sedimentation from the approaches to
the surface water crossing inside the buffer/filter strip.

E2 Microsoft Access - [N Sed WB In : Select Query]

[ Fle Edt View Insert Query Tools Window Help

B- B8 &RV iR v-c- B! | =

=10l x]

Type aquestionforhelp = io B X

BN DaE-| 3,

BMP_Protocol_Field_Data

D g
Gl

CurrentYear

SampleType

Resample

SampleNumber

G2

G3

G4 ~|

h 4
kI B
Field: |SampleType X47 X116
Table: |EMP_Protocol_Field  |BMP_Protocol Field  |BMP_Protocol_Field
Sort:
Show: [m] | [m] [m] | D)
Criteria; ["N" 10r2
or: ["N* 10r2
4 | »
Ready NUM 'é

F-2




Appendix F—Access Query Expressions
'The query shown below, however, is designed to return all sample units that meet either of the following criteria:
(1) contain N in the Sample Type column and have both 1 AND 2 as the answer to question X47, (2) contain N
in the Sample Type column and have both 1 AND 2 as the answer to question X116. Since there cannot be two
answers to any question in the BMP protocol, no sample units will meet the criteria in this query.

E2 Microsoft Access - [N Sed WB In : Select Query]

-10| x|
0 Fle Edt View Insert Query Tools Window Help | Type a question for help  [Sc & X
B- @8RV iR | w->- B! GE|a - @NDE- D,
A
;D_g
Gl
CurrentYear
SampleType
Resample
SampleNumber
G2
G3
G4 ~|
| |
Field: T x47 X116
Table: [BMP_Protocol Field  |BMP_Protocol Field |BMP_Protocol Field
Sort:
Show: ] ] ] Ll ] ]
Criteria: ["N" 14And2
or: ["N" 1And 2
4| | »
Ready NUM 4

Source: Simpson, Alan; Young, Margaret Levine; Barrows, Alison. 2003. Access 2003 all-in-one desk reference for
dummies. Indianapolis, IN: Wiley Publishing, Inc. 840 p.
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Appendix G—Excel Functions and Operators

'The following functions and operators are useful for creating formulas in Excel.

Function Description Syntax

AVERAGE Calculates the mean of a group of =AVERAGE (numberl,number2,...)
values

COUNT Counts the number of cells in a range =COUNT (numberl,number2,...)
that contains numbers

COUNTIF Counts the number of cells in a range =COUNTIF(numberl,number2,...)
that match a criteria

IF Tests for a true or false condition and =IF(logical_test,value_if true,value_if_false)
returns one value or another value

MAX Returns the largest value in a set of =MAX(numberl,number2,...)
values

MEDIAN Returns the median number in a set of | =MEDIAN(numberl,number2,...)
numbers

MIN Returns the minimum value in a set of | =MIN(numberl,number2,...)
values

SUM Calculates the sum of a group of values | =SUM(numberl,number2,...)

SUMIF Calculates a sum from a group of =SUMIF (range,criteria,sum_range)
values, including only the values that
meet a certain condition

Logic operator Description
= Equals
> Greater than
< Less than
<> Not equal to
>= Greater than or equal to
<= Less than or equal to

Source: Bluttman, Ken; Aitken, Peter G. 2005. Excel formulas and functions for dummies. Indianapolis, IN: Wiley
Publishing, Inc. 402 p.



'The use of trade or firm names in this publication is for reader information and does not imply endorsement by
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