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[bookmark: _Toc134265112][bookmark: _Toc529923459][bookmark: _Toc182036405][bookmark: _Toc373485513]Introduction
[bookmark: _Toc193789210][bookmark: _Toc194127111][bookmark: _Toc192644557][bookmark: _Toc193707175][bookmark: _Toc184009764]The field guide document is made up of three sections (each is a separate file):
R#FG_Cover.pdf
R#FG.pdf
R#FG_Appendix.pdf
[bookmark: _Toc373485514]Printing & Binding
The field guide document files are designed to be printed on “write-to-rain” paper (8.5” h x 5.5” w or 2 pages side-by-side on letter-sized paper) and bound at the top.
You will want to use Adobe Reader print screen, as shown in Figure 1, to set up optimal printing of your Regional Field Guide.
Figure 1: Adobe Reader print dialog box
[image: C:\Users\JEFREE~1\AppData\Local\Temp\SNAGHTMLa114ea.PNG]


· First, click on the Multiple button in about the middle of the screen, as noted in Figure 2.
Figure 2: Print screen after clicking on the Multiple button
[image: C:\Users\JEFREE~1\AppData\Local\Temp\SNAGHTMLa1be23.PNG]
· From the Pages per sheet drop-down, select 2.
· Then you will want to select the page order—in this case, Horizontal, as shown in Figure 3.
Figure 3: Adobe Reader print screen, page order drop-down
[image: C:\Users\JEFREE~1\AppData\Local\Temp\SNAGHTMLa254d6.PNG]
· If you have a printer with double-sided print capability, click on the check box next to Print on both sides of paper, as shown in Figure 4.  You will want to indicate that the pages should be flipped on the long side so you can easily turn pages without having to rotate the entire Field Guide.
Figure 4: Adobe Reader print screen, print both sides of paper
[image: C:\Users\JEFREE~1\AppData\Local\Temp\SNAGHTMLa3a565.PNG]
· A spiral binding at the top is most efficient for use of the guide, especially out in the field.
NOTE:  if you have a Kinko’s or other print shop available, you might want to save some time and hassle and have them print it.  It costs about $7 per guide with regular paper and a hard cover and back.
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