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Forest Service Handbook 6109.13 — Performance, Training, and Awards Handbook
Chapter 30 - Incentive Awards

Amendment: 6109.13-1994-1

Effective date: July 01, 1994

Duration: This amendment is effective until superseded or removed.
Approved by: Jack Ward Thomas, Chief

Date approved:

Responsible Staff:

Last Change: Amendment 6109.13-1993-1 to 6109.13,30 Contents.
Superseded Document(s): Amendment 6109.13-93-1 to 6109.13,30 Contents

Digest: Following is an explanation of the changes throughout the directive by section.

30 Contents: Reserves section 31.19, Time Off Awards, for purposes of field supplementation.

USDA Forest Service
Page 1 of 3



30.3

31
31.1
31.11
31.12
31.12a
31.12b
31.13
31.13a
31.13b

31.14
31.14a
31.14b
31.15
31.16
31.17
31.18
31.19
31.2
313
31.31
31.32
31.33
314

32

32.1
32.2
323

33
33.1
33.2
333
33.31
334

34
34.1

Forest Service Handbook 6109.13 — Performance, Training, and Awards Handbook
Chapter 30 - Incentive Awards
Amendment: 6109.13-1994-1
Effective date: July 01, 1994

Contents
Policy

Types of Awards

Requirements and Restrictions

Superior Accomplishment Awards (Special Acts, Suggestions, and Inventions)
Quality Step Increases

Eligibility

Documentation

Performance Awards

Performance Management and Recognition System Performance Awards
Performance Awards for GS and Prevailing Rate Employees (Sustained Superior
Performance Awards)

Forest Service Awards

Approved Award Categories

Proposed Award Categories

Department Honor Awards

Other Federal Government and Non-Government Awards

Acceptance of Outside Cash Awards

Spot Awards

Time Off Awards [Reserved]

Group Awards

Certificates and Letters

Form AD-69, Certificate of Merit

Form AD-141A, Certificate of Appreciation

Letters of Appreciation or Commendation

Length of Service Awards (Interim Directive)

Eligibility for Incentive Awards

Employees

Senior Community Service (Older American) Employment Program
Awards to Private Citizens

Procedures to Implement Awards
Nomination and Justification
Determining Cash Award Amounts
Approval

Signing of Certificates
Presentation of Awards

Records and Reports
Records
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34.2 Reports

35 Stimulating Participation
35.03 Policy

35.1 Publicity

35.11 Publications

35.2 Necessary Expenses
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