How to Keep Track of Volunteer Hours

Keep track of your volunteer hours and submit them to your liaison in a timely fashion. Annually in October, the liaison will submit your hours to the volunteer coordination for entry into the VSReports database, and to prepare for the volunteer awards and recognition celebration.
 
Monthly	Individual volunteers submit volunteer hours to liaison.
Quarterly	Volunteer groups submit quarterly hours to liaison.
Annually	Individual volunteers and volunteer groups submit annual hours to liaison.


Individual Volunteers
Individual volunteers should keep track of their hours on the Individual Volunteer Timesheet (Volunteer Time Sheet - FS-1800-24). This document is available in the top right corner of the Angeles volunteering webpage at https://www.fs.usda.gov/main/angeles/workingtogether/volunteering. 

Monthly, individual volunteers should submit hours to their volunteer liaison. Annually in early October, liaisons submit annual hours to the volunteer coordinator for entry into the VSReports database. Volunteers who contribute 100 hours qualify for an Adventure Pass, 250 hours qualify for an America the Beautiful Interagency Pass, and 1000 hour volunteers qualify for the Chief’s Award.


Members of Volunteer Groups
Group should be tracking the hours of their individual volunteers; however, as a backup members of volunteer groups volunteers can track their individual hours on the Individual Volunteer Timesheet (Volunteer Time Sheet - FS-1800-24). This is available in the top right corner of the Angeles volunteering webpage at https://www.fs.usda.gov/main/angeles/workingtogether/volunteering.

If you volunteer for multiple groups, consider tracking your hours collectively for awards and recognition.


Volunteer Groups
Volunteer Groups should keep track of their group’s hours on the Group Volunteer Timesheet (VSReports FS-1800-16 - 2018 Report). This document is available in the top right corner of the Angeles volunteering webpage at https://www.fs.usda.gov/main/angeles/workingtogether/volunteering. Volunteer groups may use their own tracking method if it captures the same data.
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